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AJIMIHICTPALISE AJIMUHUCTPALIMSA KBbbIPBIM
BAXUNCAPAMCBKOI'O BAXUUCAPAMCKOI'O JKYMXYPUETUHUHD
PAMOHY PECHYBJIKHA PAVMIOHA PECIYBJIUKU 5 BAI'bUACAPAM

KPUM KPBIM PAMOHBIHBIHG UJIAPECH
INOCTAHOBJIEHUE

r. baxuncapaii

oT No

06 ymeeparcoenuu aOMUHUCMPAMUBHO2O0
pearamenma npeoocmasieHus MyHUYUnaibHoul
yeayeu « Boloaua apxuHbix cnpasox, apXueHsix
BbINUCOK U APXUBHBIX KONULL NO COYUATLHO-NPABOBLIM
3anpocamy

B cootBerctBuun ¢ denepanbupiM 3akoHOM 0T 06.10.2003 No 131-D3 «O06 06mmx
MIPUHLNANAX OPTraHU3allMd MECTHOro camoymnpasieHuss B Poccuiickonn ®Penepanuny,
®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaocTaBICHUs
roCyAapCTBEHHBIX M MYHULMUIAIBHBIX YCIyT», pyYKOBOACTBYSCh DenepaibHbIM 3aKOHOM
or 19.07.2018 Ne 204-®3 «O BHeceHuum wu3zMeHeHuid B PDeaepanbHblil 3akoH «O0
OpraHu3allMd MPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHULHUINAIBHBIX YCIYr» B YacTH
YCTaHOBJICHMSI JOTIOJHUTENBHBIX FAPAHTHN TPaXKJAaH IIPH MOJIYYEHUH FOCYAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT» W MOCTAHOBJIEHUEM aJMHUHHUCTpannu baxuucapaiickoro paiioHa
Peciyommuku Kpeim o1 19.02.2015 Ne 70 «OO0 yTBepkIeHUU TOPSAIKOB pa3pabOTKH U
YTBEPKJICHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHUS] MyHUIIUIAIBHBIX YCIyT
agMHUHUCTpanMu baxducapaiCkoro paoHa», agMUHUCTpanus baxuucapalickoro paiioHa
PecniyOnmnku Kpsim

I[TOCTAHOBJIAET:

1.  VYTBepauth aJIMUHUCTPATUBHBIN permamMeHT MIPEIOCTABIICHUS
MYHHIIMIIATIFHONW yCcIyTu «Bbigada apXUBHBIX CIIPaBOK, apXUBHBIX BBIITUCOK M apXHUBHBIX
KOITHMI 10 COLMAJIBHO-TIPABOBBIM 3anpocam» (IIPUI0KEHHE).

2. TlocranoBnenue anMuHHMcTpauuu baxuucapaiickoro paiiona PecryOnuku
Kpeim ot 29.10.2020 Ne 623 «OO06 yTBepXICHUH aIMUHHUCTPATHUBHOIO perjiamMeHTa
MPEIOCTABIICHUS MYHUIIMITAILHON yCIyru «Bbimaua apXWBHBIX CIPAaBOK, apXHBHBIX



BBIITUCOK M APXUBHBIX KOMUU MO COLMAIBHO-TIPABOBBIM 3apOCaM» CUUTATh YTPATUBIIUM
CUIy.

3. TlocraHoBneHUE BCTYyMAaeT B CHILY CO JTHS €ro MOAMUCAHUS.

4. OnyOnukoBaTh HACTOSIIIEE TIOCTAHOBJICHHWE Ha O(UIMATBHOM TOopTaje
[TpaButensctBa Pecyomuku Kpeim (https://bahch.rk.gov.ru), a Takxe B ceTeBoM H3IaHUN
«OdunuanbHplii  calT MyHUIMNAIBHOTO OOpa3oBaHusi baxuucapaiickuii  paiioH
Pecniyoauku Kpeim» (https://raysovet-bahch-rk.ru).

5. KoHTponb 3a HCHOJHEHHWEM HACTOSILErO0 IOCTAHOBJIEHHUS BO3JIOXKUTH Ha
3aMECTHUTENd TJaBbl agMuHUCTpauuu baxuucapaiickoro paiiona PecnyOmmkum Kpbim —
I'muukuna E.B.

I'naBa axMuHHCTpaUUM paiioHa A.H. SIctpeGoBa

CoryacoBano:
3aMecTUTEIb I1aBbl AIMUHUCTPALINT
baxuuncapaiickoro paioHa

E. B. ' nunkuna
« » 2025 .

HavanbHuk yrpaBieHUs 5SKOHOMUKHU
aIMUHHUCTpaIMu baxdncapaickoro panoHa
E.B. I'punmacosa

« » 2025 .

HauvansHuk oTaena mo mpaBoBbIM BONPOCaM

aJIMUHHUCTpalMi baxuncapanckoro pamoHa
E.E. MuxeeBa

« _» 2025T.

HavanpHuk apxuBHOTO OTIEIIA
(MyHULIMTAJIBHOTO apXHBa)
aJIMUHHCTpaluu baxduncapaickoro paoHa
D.A. XaiibyniaeBa
«  » 2025 .

BsisaukoBa Kpuctuna BukroposHa, Ten. (36554) 5-30-41


https://bahch.rk.gov.ru/
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[Tpunoxenue k [loctaHoBIEHUIO
anMuHUCTpanuu baxuucapaiickoro palioHa
Pecny6nuku Kpeim ot Ne

AJIMUHUCTPATUBHBIH pPerjiaMeHT
NpeaoCcTaABIeHUA MYHMIMIIAIBHON ycayru «Beliaua apxXuBHBIX CIIPABOK,
ApPXMBHBIX BBINUCOK M APXMUBHBIX KONU M0 CONMATBHO-TPABOBBIM 3aMPOCaM))

I. O0mue moJs1o:xeHus
1. llpeamer peryiMpoBaHusl AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AAQMHHHCTpAaTHBHBIA pErjlaMEHT IPENOCTaBJICHNUS MYHUIMNAIbHON yciyru «Bplnaga
apXMBHBIX CIPABOK, ADXUBHBIX BBIIIMCOK U APXUBHBIX KOMHUH O COLMAIBHO-IIPABOBBIM 3aIipocam» (Jaee
— AJZIMMHHUCTpaTUBHBIN PErVIAMEHT) OIpPENEISIET MOPSIOK U CTaHAAPT MPENOCTaBICHNUS MYHUIIUIIAIbHON
YCIYTH, CPOKH M MOCJIEI0BATENbHOCTD JACHCTBHUM MO €€ HUCIOJHEHNIO aMUHKUCTpauuu baxuncapaiickoro
paitona PecniyOnuku Kpsim (nanee — Opras.

Hacrosimuit AZIMUHHCTpPAaTUBHBIA perylaMeHT pa3pabdoTaH B LESIX TOBBIILIEHUS KayecTBa
MIPEIOCTABIICHUS U UCTIOTHEHUSI MyYHUIIUIAIBHOM YCIIyTH, B TOM YHCJIE:

- YIIOPA0YEHUS aAMUHUCTPATUBHBIX Ipoleyp (neicTBuil);

- COKpallleHUs] KOJIMYECTBA JOKYMEHTOB, IPEJOCTABISEMBIX TpakJaHAMHU JUIsl MPEAOCTaBICHUS
MYHULUNIATBHON YCIIYyTH;

- YCTAaHOBJICHUSI ~ OTBETCTBEHHOCTHW  JOJDKHOCTHBIX  Jull  OpraHa, IpeaoCTaBIISIFOIINX
MYHUIMIAIBHYIO YCIYTY, 32 HecoONIoieHue MMM TpeOOBaHUNH AJMMHUCTPATHUBHOIO PErJIaMEHTa IpH
BBIIIOJTHEHUH aIMUHUCTPATUBHBIX IpoLeaAyp (AelcTBU).

1.2. Temaruka 3ampoCOB  COLMAIBHO-IIPABOBOIO  XapaKTepa, OXBaThIBa€T BOIPOCHL O
MOJTBEPXKICHUN TPYAOBOTO CTa)xa, pa3Mmepax 3apabOTHOM TIiaTel, HECYACTHBIX CIy4asx Ha
IIPOU3BOJICTBE, HAarpakJ€HUU TOCYJAapCTBEHHBIMM M BEJIOMCTBEHHBIMH Harpajamu, IPUCBOCHHH
MTOYETHBIX 3BaHUM, MOJIy4€HUN 00pa30BaHNUs, ONIEKYHCTBE, O TIOATBEPKACHIUN UMYIIECTBEHHBIX U APYTUX
pasB.

Wudopmanius counanbHO-IIPaBOBOTO XapaKTepa 0 3alpocaM I'paxaaH U OpraHu3aluil BbLAAETCS
B (hopMe apXUBHOM CIPaBKU, apXUBHOM KOITUHM U apXUBHOM BBIITUCKH.

ApxHBHasl crpaBKa - JOKYMEHT, COJAEp KAl apXUBHYIO0 MH(OPMALIMIO O MpEAMETE 3ampoca, C
yKa3aHHEM IIOUCKOBBIX JaHHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTaBJICHA.

ApxMBHasE KONUS - JOKYMEHT, BOCHPOM3BOSIIMNA TEKCT WIM H300paKeHHE apXHUBHOTO
JOKYMEHTA, C YKa3aHUEM €r0 IIOUCKOBBIX JJAaHHBIX.

ApxMBHasi BBIIMCKAa - JOKYMEHT, JOCJIOBHO BOCIPOM3BOJSIIMN YacTh TEKCTa ApPXUBHOTO
JOKYMEHTa, OTHOCSINYIOCS K ONpEIEeNCHHOMY BOINpocy, (akTy WIM JIMIY, C yKa3aHHEM IOMCKOBBIX
JAHHBIX IOKYMEHTA.

NudpopmanimoHHOE TMHCBMO — THCBMO, COCTaBI€HHOEe Ha OJaHKe apXuBa IO 3arpocy
MOJIb30BATENs, COJeprKaliee HHPOPMAIMI0 O XPaHAUIMXCA B apXUBE AapXUMBHBIX JIOKYMEHTax IIO
OIpezIeICHHON pobiIeMe, TeMe.

2. Kpyr 3asBuTeeil npu npeAoCcTaBJIeHUH MYHUIUNIAIbHON YCIyTH
2.1. 3asBUTENAMHU HA MPEJOCTaBICHIE MYHULIUNIATBHON YCIYTH SBJISIOTCS (pU3NUECKHe WIn
IOpUINYECKHE JIMIA (Jajiee - 3aIBUTENb).
OT nMeHH 3asBUTENIEH MOTYT BBICTYNATh UX MPEACTABUTENH, IEUCTBYIOIINE B COOTBETCTBUHU
C TIOJIHOMOYHSIMH, IIOATBEPKAAEMBIMUA B YCTAHOBIEHHOM 3aKOHOM IIOPSIKE.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHHS O NMPEIOCTABJICHMN MYHHIIMIIAJTbHOMN
YCIOyIu
3.1. ITopspok nmomyyeHus uHGOPMAIMU MO0 BOIIPOCAM MPEIOCTABICHUS MyHUITUNIATBHON YCIYTH U
yCIIyT, KOTOPBIE SIBJIAIOTCA HEOOXOAMMBIMM M 00s3aTEIbHBIMHU AJIS MPEJOCTaBJICHUS] MYHHLUIAIbHON

YCIIyTH:



1) nyOnuuHOE MUCEMEHHOE KOHCYJIBTUPOBaHKE (TIOCPEICTBOM pa3MEIeHUS HHPOPMAITIH ):

- Ha odummanpbHOM BeO - caite Oprana m [ocygapcTBEHHOro OOJKETHOTO YUPEKICHUS
Pecnyonmukn  KppiM  «MHOTOQYHKIIMOHAIBHBIA ~ LEHTP NPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX yeryr» (nanee — ['BY PK «M®Ily);

- B (QenepadbHOH TOCYAapCTBEHHOW wuH(popManMOHHONH cucreme «Eauubni moprain
rOCyJapCTBEHHBIX W MYHUIMMNAIBHBIX yciyr (pynkmuii)» (mamee — EIIIY) m B rocymapcTBeHHOM
uHpopMannoHHO# cucteme «llopran rocynapcTBeHHBIX U MyHUIMNANBHBIX yciayr PecryOmuku Kpbivy»
(manee — PIIT'Y);

- Ha WH(OPMAIMOHHBIX CTEHIAX, B MECTaxX IMPEJOCTaBICHUS MYHUIMNAIbHOW yciyrn OpraHa u
MHOFO(i)}IHKI_II/IOHaIIBHOFO LHCHTpa MNPEAOCTABJICHUA TOCYHAPCTBCHHBIX W MYHUIUNAIBHBIX YCIYT (z[anee -
MHOTO(YHKIIMOHANBHBIN LIEHTP);

2) UHOUBUAYaIbHOE KOHCYJIbTHPOBAHUE IO CIPaBOYHBIM Tene@oHHbIM HOMepam OpraHa u
MHOTO() YHKITHOHAJIBHBIN IICHTD;

3) UMHAMBUAYAIbHOE KOHCYJIbTHPOBAaHUE MO IOYTE, B TOM YHCIE MOCPEACTBOM AJIEKTPOHHOU
nouThl (B Cilydae IOCTYIUICHHS] COOTBETCTBYIOIIETO 3ampoca B OpraHn MM MHOTO(QYHKIHNOHAJIHHBIHN
LCHTD);

4) mocpeaCcTBOM HHIUBUAYAILHOTO YCTHOTO HHPOPMHUPOBAHUSI.

3.2. IlybnuyHOe MNHCHMEHHOE KOHCYJIBTUPOBAHHE OCYIIECTBISIETCS IYTEM pa3MelleHus
WHPOPMAIMOHHBIX ~MaTepUAIOB Ha HMH(MOPMAIMOHHBIX CTEHIAX B MecTaX IMpPeAOCTaBICHHS
MYHHUIIMIIAIBHOM  YCIYTH, MyONUKauud WHGOPMALMOHHBIX MaTepualioB B CPEACTBAX MacCOBOU
uHbopManuy, BKIOYas myOnukanuio Ha odpunmanbHoMm caiite Oprana u ['BY PK «M®Lly, EIY,
PIIT'Y. KoncynbTHpoBaHWe MyTeM MNyOnuKanuu WHGOPMAIMOHHBIX MaTepuanoB Ha OQHUIIHATIbHBIX
caiiTax, B CpeACTBaX MAacCCOBOH MH(OPMAIMK PETHOHAILHOTO YPOBHS OCYyIIECTBIseTCs: OpraHoM.

Ha undopmammonnsix crernax Oprana, B MecTax MpPeIOCTaBICHUS MYHUIUIATbHOW YCIYTH,
pasmemaercs cieayromas nHHOpMAaIHsL:

- cYepIrbIBaroIias uHpopmanus o HopsSAKe MPeJOCTaBICHHS] MyHUIIUIAIBHON YCIIyTH;

- BBIICPKKU U3 AJMUHUCTPATUBHOTO PETJIAMEHTA U IPUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX MPEOCTaBISETCS MyHUIMNAIbHAs yciayra; (GaMuiInM, UMEHa,
oTdyecTBa (MocjenHee - MPH HAJIWYMK) U JIOJDKHOCTH COOTBETCTBYIOUIMX JIOJMKHOCTHBIX JIHI], PEXHUM
IIpUeMa UMH 3asiBUTETIEN;

- anpec o¢purmansHoro caiita I'bY PK «M®ILl», Ha KOTOPOM MOXXHO y3HATh ajpec U rpaduku
paboThl MHOTOQYHKIIMOHATBHBIX IIEHTPOB;

- BBIJIEP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB MO HanOoJIee YacTo 3a/laBaeMbIM BOIIPOCaM;

- WCYEpIBIBAIOIIMMA IepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUHM C HOPMAaTHBHBIMU
IIPAaBOBBIMU aKTaMH JUJIsl IPEJOCTABICHNSI MyHULIMIIAIIBHON YCIIYTH;

- (hopmpbl 3asiBNIEHUIT;

- IEpeYEHb OCHOBAHUH /IS OTKa3a B IPEAOCTaBICHUY MyHULIMIIAJILHONW yCIIyTH;

- TOpSAMOK OOXKaJIOBaHUSI PEIICHWUW, JEHCTBUM WM O€3eUCTBUS  JOJDKHOCTHBIX  JIMII,
IIPEIOCTABIIAIOINX MYHUIIUNIAIBHYIO YCIIYTY.

3.3. CexTop MHPOPMUPOBAHUS U OKUAAHUS MHOTO(QYHKIIMOHAJIBHBIX [IEHTPOB BKJIIOYAET B ceOsl:

a) nH(GOPMAIIMOHHbBIE CTEH bl MJIM WHBIE HCTOYHUKU MH()OPMUPOBAHUS, COEpKAIUE aKTyabHYIO
Y MCYEPIBIBAIOIIYI0 HH(OPMALIKIO0, HEOOXOIUMYIO JJIsl OJYYEHUS TOCYIapCTBEHHBIX U MYHUIIUIATbHBIX
yCIIyT, B TOM YHCJIE:

nepeyeHb rocyAapCTBEHHBIX U MYHULUIIATBHBIX YCIYT, MPEIOCTaBICHNE KOTOPHIX OPraHU30BaHO
B MHOT'O()YHKIIMOHAJILHOM IIEHTPE;

CPOKH IPEIOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIIUITATILHBIX YCIIYT;

pa3Mepbl TOCY[apCTBEHHOW MONUIMHBI M MHBIX IUIATEXEH, YIUIAYMBAEMBIX 3asABUTEIEM IIPH
MOJIYYE€HUU TOCYJapPCTBEHHBIX U MYHULIUTIATIBHBIX YCIIYT, HOPSAIOK UX YIIAThI;

UHPOpPMALIMIO O JONOJHUTENBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOUMBIX M 00S3aTENbHBIX JUISI MPENOCTABIEHUS TOCYIApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThI;

MOPsITIOK 00KajoBaHUs NEUCTBUI (O€3eHCTBUS), a TAK)KE PEIICHUH OPTaHOB, MIPEIOCTABIISIOMINX
rOCyJlapCTBEHHbIE YCIYTH, U OPraHOB, MPEAOCTABISIONINX MYHULIUIIAJIBHBIE YCIYTH, TOCYAApPCTBEHHBIX U



MYHUIIUTATBHBIX CITYXKAIIUX, MHOTO(QYHKIHOHAJIBHBIX IIEHTPOB, PAOOTHUKOB MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB;

uHbOpMaLIMIO O  TPEAYCMOTPEHHOW  3aKOHOJATeNbCTBOM  Poccuiickoit  Depeparuu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpPraHoB, HPEJOCTaBISIONIUX TOCYJapCTBEHHBIE YCIYTH,
JIOJDKHOCTHBIX ~ JIMI] ~ OpPraHoB,  MNPEJOCTABIIONIMX  MYHUIUNAIbHBIE  yCIYI'H, pPaOOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, PaOOTHUKOB MPHUBIEKAEMBbIX OpraHH3alMii 3a HapyllIeHHE MOpsIKa
IIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;

uH(GOpMALIMI0O O TOpsJKEe BO3MEIICHUS Bpela, NPUUMHEHHOTO 3asBUTENI0 B pe3ylbTare
HEHAJUIeKAIET0 HCIOJHEHUS JHUO0O0 HEHCIOMHEHUS MHOTO(YHKIMOHAIBHBIM I[IEHTPOM WJIH  €ro
paboTHUKaMHU, a TakKe IMPUBJIEKAEMbIMH OpPraHU3alMsIMU WM HMX pabOTHUKAMH O0O0sI3aHHOCTEH,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

peXUM paboThI U aJpeca WHBIX MHOTO(QYHKIIMOHATIBHBIX [IEHTPOB U MPUBJICKAEMBIX OpraHU3AIHil,
HaxoJSIIUXCS HAa TeppUuTopun cyobekrta Poccuiickoit denepannu;

UHYI0O HMH(QOpPMAIMIO, HEOOXOAMMYIO [UIsl TOJY4YeHHUS TOCYAApCTBEHHOM M MYHHIIMIIAIbHOM
YCIIyTH;

0) He MeHee OJHOro okHa (pabodero mecra), 000PYAOBaHHOTO MEPCOHAIBHBIM KOMIBIOTEPOM C
BO3MOKHOCTBIO JIOCTYIa K HH()OPMAIIMOHHBIM CUCTEMaM, MEYaTaOIIUM U CKaHUPYIOIUM YCTPOHCTBOM,
ANEKTPOHHON CHCTEMOM YIPaBJICHUS OYEPEbI0 U MPeIHA3HAYCHHOTO JIIsl UH()OPMUPOBAHUS 3asBUTENICH
O TOpSAJKE MPEJOCTaBICHUSI TIOCYJAapCTBEHHBIX W MYHUIMNAIbHBIX YCIYr, O XOJI€ PacCMOTPEHUS
3aMpocoB O MPEIOCTABICHUHU TOCYIaPCTBEHHBIX M MYHUIIUTIANBHBIX YCIYT, a TAKXKE JUIsl IPE0CTaBICHUS
MHOM MHQOpMaIMK, B TOM YHCIE YKa3aHHOH B MOJAINYHKTE «a» Hacrosulero nmyHkra. OkHa (pabouue
MeCTa), CO3JJaHHbIe B COOTBETCTBUH C HACTOSALIUM MOJIMYHKTOM, HE SBJIAIOTCS OKHAMH MpHUeMa U BbIAAun
JIOKYMEHTOB;

B) MPOrpaMMHO-aNMapaTHI KOMIUIEKC, o0ecnieunBatomuii noctyn 3assureneid k ETITY, PIIT'Y, a takxke k
WHPOPMALIUK O TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX yCIyrax, MPEAOCTABISEMBIX B MHOTO(YHKIIMOHATHHOM
LEHTpE;

T) CTyJbsl, KpECENbHbIE CEKIMH, CKaMbu (OAHKETKH) U CTONBI (CTOWKH) A1 OhOpMICHHS
JOKYMEHTOB C pa3MelleHHeM Ha HuxX (opm (O1aHKOB) JOKYMEHTOB, HEOOXOIUMBIX [UISl MOIY4YEHHUS
roCylapCTBEHHBIX U MyHHUIIMIIAJIBHBIX YCIIYT;

1) 3JIEKTPOHHYIO CUCTEMY YIIPABIIEHUS OYEPEIBIO.

3.4. UnauBHyanbHOE KOHCYJIBTUPOBAHUE 110 TeIePOHY He A0JDKHO mpeBbimaTh 10 munyTt. OTBET
Ha TeneOHHBIM 3BOHOK JODKEH HauyuMHaThesl ¢ uHGopmanuu o HauMmeHoBaHuu OpraHa,
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, B KOTOPBII MO3BOHMI TpaKAaHUH, (paMHIUU, UMEHH, OTYECTBE (MU
HaJIMYUU) U JOJDKHOCTH CHEIHAJIMCTa, OCYUIECTBIISIOIIEIO HHAMBHAYaJIbHOE KOHCYJIBTUPOBAHUE IO
teneony. KoHcynpranuu obmiero xapakrepa (0 MECTOHAXOXAEHUH, rpaduxe pabOThl, TpeOyeMbIX
JOKYMEHTaX) Tak)Ke NPEJOCTaBISAIOTCA C HCIIOJIb30BAHUEM CpPEJICTB aBTOMH(GOPMHUPOBAaHUA (IIpH
Hanmuun). [lpu aBTOMHpOpPMHpPOBaHNN 00ECIEUYMBAETCS KPYIJIOCYTOYHOE MPEOCTaBIEHHE CIIPaBOYHOM
HH(pOpMaLINH.

3.5. UHauBuayanbHOE KOHCYJIbTUPOBAHUE 10 TIOUTE (10 AJIEKTPOHHOMU I110YTE).

[Tpu mHAMBHUAYaAIbHOM KOHCYJIBTUPOBAHUU MO MOYTE OTBET Ha OOpallleHHe 3auHTEPECOBAHHOIO
JMIa HAIpaBJIsETCs MOYTOM B aJpec 3auHTEpecOoBaHHOro Jinua. OTBET HaIpaBiAe€TCs B NMUCbMEHHOM
BHJIC, DJICKTPOHHOW mouTo OO0 depe3 BeO — calT OpraHa B 3aBUCHMOCTH OT CIoco0a oOparieHus
3aWHTEPECOBAHHOIO JIMIIA WM Crocoba JOCTaBKM OTBETAa, YKAa3aHHOTO B NMHUCBMEHHOM OOpalieHuu (B
ciydae oOparieHust B (opMe 3JIEeKTPOHHOTO JOKYMEHTa B CPOK, YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaunu). Jlaroil momyyeHus oOpalieHHs SBISETCS JaTa PErHCTPAllMM BXOJSIIETO
oOpameHust B Oprane wjiM MHOTO(QYHKIIMOHAIBHOM IIEHTpE.

3.6. Bpems oxugaHus 3asgBUTEN] NPU HHIUBUAYAIBHOM KOHCYJIBTHPOBAaHUHM IIPU JINYHOM
oOpanieHnu He TOHKHO MPEBBIIATh 15 MUHYT.

WHnuBUayalbHOE  KOHCYJABTHPOBAaHHWE TMPH  JIMYHOM  OOpAlIeHHH  KaXIOro  3asBUTENA
JNOJKHOCTHBIM JiniioM OpraHa wid pabOTHUKOM MHOTO(YHKIHMOHAIBHOTO LIEHTpPa HE JOJIKHO
npesbimiaTh 10 MUHYT.

3.7. HomxnoctHoe muio OpraHa, MNpeaOCTABISIONIET0 MYHHUIUMIIAIBLHYIO YCIYTY, paOOTHHUK
MHOTO()YHKITHOHAJILHOTO IIEHTPa, IPU OTBETE Ha OOpAIlleHNUs 3asBUTENCH:



- NpU YCTHOM oOOpameHuu 3asBUTENs (M0 TenegoHy WM JIMYHO) MOTYT JaTh OTBET
camocTosITeNbHO. B ciyyasx, korga HomkHOCTHoe nuio OpraHa, paGOTHUK MHOTO(QYHKIIMOHAIBHOTO
[IEHTpa HE MOXET CaMOCTOSTEIbHO OTBETUTh Ha 3aJaHHBIM NpH TeleOHHOM OOpaIIeHUH BOIPOC,
Te’aeOHHBII 3BOHOK JOJDKEH OBbITh IepeagpecoBaH (MEpPEeBEACH) APYroMy JOJDKHOCTHOMY JIMILY WIIH
oOpaTuBIIEMyCs JIMIYy cooOmraercs Tene(oHHbI HOMep, IO KOTOPOMY MOXKHO MOJYYUTh HEOOXOIUMYIO
nHpopMaIuo;

- TIpH OTBETE Ha Tele(OHHBIC 3BOHKM, YCTHBIC M NMHCbMEHHBIE OOpaIleHUs! JTOJDKHBI OTBEYATh
BEKJIMBO U KOPPEKTHO;

- mnpu oTBeTe Ha TeneOHHbIE 3BOHKH JOJDKHOCTHOe Jsmio Oprana, paOOTHUK
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OCYLIECTBIISIOIINE KOHCYJIbTUPOBAHUE, JOJDKHBI HA3BaTh (PaMUIIUIO,
HMs, OTYECTBO (TOCJIeIHEE - MPHU HAIMYMUM), 3aHUMAEMYIO JIOJDKHOCTh M HamMeHoBanue Oprana. Ilo
pe3yibTaTaM KOHCYJIbTUPOBAHUS JIOJKHOCTHOE JIMIO, OCYLIECTBISIONIEE KOHCYJIBTHPOBAHUE, JTOHKHO
KpaTKO MOJBECTH UTOTH U TMIEPEUUCIIUTH 3asIBUTEIIO MEPHI, KOTOPBIE HEOOXOUMO HPEATPHUHSTS;

- OTBEThl Ha NHUCbMEHHBbIE OOpallleHus IAlOTCS B MIPOCTOW, YETKOW W MOHATHOM ¢dopme B
IIMCbMEHHOM BH/I€ U JIOJKHBI COJIEPIKATh!

OTBETHI HA ITOCTABJIEHHBIE BOIPOCHI;

JOJDKHOCTD, (PaMUJTHEO ¥ MHHUIIAAIIBI JIUIA, TIOIMCABIIETO OTBET;

(baMUIHIO U MHUIUANBI UCTIOTHUTETIS;

HAaUMEHOBAHUE CTPYKTYPHOTO MOAPA3/A€ICHUSI-UCTIOTHUTEIIS;

HOMep TeneoHa UCTIOTHUTES,

- HE BIIpaB€ OCYIIECTBIATh KOHCYJIbTUPOBAHUE 3asBUTEJCH, BBIXOJMIIEE 3a paMKu
UH()OPMUPOBAHUSI O CTAHIAPTHBIX MpOLEAypaX M YCIOBHUAX OKa3aHWS MYHUIMNAIBHON YyCIyrd U
BIIUSIOLIEE MPSMO UJIM KOCBEHHO Ha MHJIMBUyaJbHbIE PELLICHUS 3asBUTEIICH.

3.8. Ha EII'Y, PIII'Y u odpunumansHOM caiite Oprana pa3meniaercs cieayroias nHpopmars:

1) wucuepnbIBalONIMN  TEpPEUECHb  JOKYMEHTOB, HEOOXOJAMMBIX JUIA  MPEJOCTaBIICHUS
MYHHUIIMIIATBHOM YyCIyrH, TpeOoBaHHs K O(OPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe MepeueHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh IO COOCTBEHHOI MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpok mpeocTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MPEJOCTaBIECHUS MYHULUIAIBHONW YCIYTH, HOPSIOK NPEICTaBICHHs HOKYMEHTa,
SIBJIIOILErOCs PE3yAbTaTOM MPETOCTABICHUSI MyHUIIUIIAIbHON YCIYTH;

5) pa3Mep rocyapCcTBEHHOM MOIIIMHBI, B3MMaeMOH 3a MPeI0CTaBICHHE MYHUIUIIAIBLHON YCIIyTH;

6) McuepIbIBAIOUINI NTepeueHb OCHOBAHUM JI IPUOCTAHOBJICHUS WM OTKa3a B MPEIOCTABICHUU
MYHULUIIAIBHON YCIYyTH;

7) o mpaBe 3asBHUTENA Ha MoCcylneOHOe (BHecyaeOHoe) oOxkaoBaHue AeHCTBUN (Oe31eCcTBUs) U
peLeHH, TPUHATHIX (OCYIIECTBISAEMbIX) B X0/1€ PEAOCTABICHUS MyHUIIUTIAILHON YCITYyTH;

8) dopmbl 3asBiaeHUl (yBEIOMJICHUHM, COOOIICHHII), HCIOIB3yeMbI€ MPU MPEAOCTABICHUN
MYHULUIIAIBHON YCIYTH.

WNndpopmanusg Ha EINTY, PIII'Y o nopsiake u cpokax NpeaocTaBiIeHUs MyHUIIUNAIBHOM YCIyry Ha
OCHOBAHHU CBEJCHMMH, coaepkalmuxcs B ¢eaepaabHONH rocylapcTBEHHOW HH(OPMAIMOHHOW cHuCTeMe
«DenepanbHbIl peecTp TOCYJApPCTBEHHBIX M MYHHMIMIAIBHBIX YCIyT ((QYHKIMI)», HpenocTaBisieTcs
3asBUTEIIO OECIIaTHO.

Hoctyn x mHboOpManuu O CpoKax U MOPSAIKE IMPEIOCTABICHUS YCIYTH OCYIIECTBisieTcs 0e3
BBITIOJIHEHUST 3asBUTENEM KakKMX — JMO0 TpeOoBaHWMl, B T.4. 0€3 HCHOJIB30BAHUS IPOrPAMMHOIO
o0ecrieueHuns, yCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CpPEJICTBA 3asBUTENS TpeOyeT 3aKiIIoueHus
JMIIEH3MOHHOTO MJIM MHOTO COIJIAllleHHs C IMpaBooOiajareiaeM IPOrpaMMHOIO OOecleyeHus,
[pelyCMaTpUBAIOLIET0  B3MMaHME IUIaThl, PETUCTPAlMIO WM aBTOPU3ALMI0  3asBUTENS WIH
IIPEIOCTABIIEHNE UM IIEPCOHAIBHBIX IaHHBIX.

3.9. CBeneHus 0 X0/1€ MPEAOCTABICHNUS] MyHUIIMIIAIBHONW YCIIYTH 3asiBUTENb BIPABE MOJIYYUTh IIPH
JMYHOM, NHCbMEHHOM oOpamieHud B Oprad, NpeIoCTaBISIONMN YCIyry, a TakXke IOCPeICTBOM
tenedonHoit cBs3u Oprana. Kpome Toro, cBeneHHsi 0 XOJ€ MPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIyTH
3asBUTENb BIpaBe nonyuuth nocpeactsoMm EINY, PIIIY (ans 3adBieHuil, NOAaHHBIX IMOCPEICTBOM
PIIT'Y), anekTponHoit moutsl Oprana.



3.10. CnopaBounast wH(pOpMaIus MOUICKUT obs3arensHOMY pasMenieHuto Ha EIITY, PIITY,
ounmansHoM caifre Oprana, MpeJOCTaBIAIOMEr0 MyHULIUIIAIBHYIO YCIYTY U BISETCA AOCTYMHOM JUIs
3asgBuTensa. OpraH, NOpPefOCTaBIAIOIIMNA MYHMLIMIAIBHYIO YCIYry oOecneduuBaeT pa3MElleHHEe U
aKTyaJIM3allui0 CIpPaBOYHOM HH(OpManuu B IJIEKTpOHHOM Buuae mocpeactBom EITY, PIITY,
opunmansroro caiita Oprana.

K cnpaBouHO} HHpOpPMALIUU OTHOCUTCS:

- MECTO HaxOoxJeHHs U rpaduku padotel Oprana, NperoCTABISIONIEI0 MYHUIUIIATBHYIO YCIYTY,
€ro CTPYKTYPHBIX INOAPA3JEICHUN, MPENOCTABIISIIONIMX MYHULMIAIBHYIO YCIYry, FOCYAApPCTBEHHBIX U
MYHUIIUTIAIBHBIX OPraHOB W OpraHu3alyii, oOpalieHHe B KOTOpble HEOOXOAWMO ISl TIOJTYy4eHHS
MYHULUNAIBHON YCIIYTH, a TAKXKe OT/eJIeHUH (LIEHTPOB) MHOTO(QYHKIIMOHAIBHOIO LIEHTPA;

- cImpaBOYHbIE TeNeQOHBI CTPYKTYpPHBIX moapasaencHuii OpraHa, NpeAOCTaBISIONIETO
MYHHULMIIAJIBHYIO YCIYTy, OpraHU3alui, y4aCTBYIOIIMX B IPEAOCTaBICHUNA MYHULMIIAIBHON YCIIYTH, B
TOM 4Hciie HoMmep TenedoHa-aBronHpopmaTopa (IIpy HAJTMYUH);

- agpeca oduuuanbHoro caira OpraHa, OpeJOCTaBIAIOLIET0 MYHUIUNAIBHYIO —YCIYTY,
pacniosioxenHoro Ha [loprane [IpaButenscTBa PeciyOnuku KpbiM, a Takke 37€KTPOHHOM MOYTHI U (MIIH)
(dopmbl 00paTHOH CBsi3U B ceTH «HTEepHET».

Wudpopmanus o0 mNOpeaoCTaBICHUM MYHUIUNAIBHON YCIYrM [JoOJDKHA OBbITh JOCTYIHA s
VHBAJIU/I0B.

3.11. IlpemocraBiieHue 3asBUTEII0 MYHHIIMNAILHOM YCIyrH, a Takxke e€ pesyibTaTa, 3a
IIPEJOCTaBIEHUEM KOTOPOro OOpaTHJICS 3asBUTENb, JOKHO OCYLIECTBISATHCS B COOTBETCTBUHM C
BapUaHTOM IPEJOCTABICHUS MYHHUIMIAIbHOM YCIyTrd, COOTBETCTBYIOLIUM IpU3HAKaM 3asiBUTENs,
OIIPE/ICIICHHBIM B PE3YJIbTAaTE AHKETUPOBAHUS.

MyHununanpHas yciyra, a Takke pe3yiabTal MYHHULMIAIBHOW YCIYrM MOTYT OBITh
[IPEJOCTABIICHbl 3asBUTENIO NPU JMYHOM OOpALIEHUH 3asBUTENsl B OpraHbl, YINOJHOMOYEHHbIE Ha
NPEOCTaBICHUE YCIYrH, Ha O(QUIHATBFHOM caiiTe [ 0CyZapcTBEHHOTO OOJKETHOTO YUPEKICHUS
Pecny6nmuku  KpbiM  «MHOroQyHKIIMOHQJIBHBIA ~ LEHTP IPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U
MYHUIMMAIBHBIX ycuyr» (nainee — M®II), a Takke B 3J€KTPOHHOM BHJAE NocpeAcTBOM EnmHoro u
PernonanpHOro mopTajgoB TOCYJapCTBEHHBIX M MyHHIMNaIbHbIX ycuyr (mamee — EIITY u PITY
COOTBETCTBEHHO) C y4yeToM TpeOoBaHMM  3asBUTENs B  COOTBETCTBUM C  JIEHCTBYIOIIUM
3aKOHOAATEIBCTBOM.

I1. Cranpapr npenocTraBjieHHs MyHHIIUNIIAJIBHOM YCIyTH

4. HaumeHoBaHMe MYHUIIUNIAJILHOH YCIYTH

4.1. Bplmaya apXMBHBIX CIIPaBOK, APXMBHBIX BBIIUCOK M apXUBHBIX KOMHUH MO COIMAIIBHO-
IIPaBOBBIM 3aIIpOCaM..

5. HammeHOBaHMe OPraHa, NPeA0CTABJIAOLIECI0 MyYHHIHMIIAIBHYI0 YCIAYTy

5.1. MyHununaneHyr yCIyry MNOpeIoCTaBiIseT aJAMUHUCTpanus baxuncapalickoro paioHa
Pecny6nmuku Kpbim.

CrpykrypHOe noapaszaenenue Oprasa npeaocTaBlIIONIEr0 MyHUIAIAIBHYIO YCIYTy — apXUBHBIN
oTAen (MyHULIMIAIBHBINA apXUB) aiMUHUCTpanuu baxuncapaiickoro paiiona PecrryOnuku Kpbim.

IIpn npenocTaBieHUM MYHHIMNAIBHOW YCIYTM B3aWMOJECHCTBHE C JAPYTMMH OpraHaMH He
IIPETYCMOTPEHO.

5.2. MyHHIIMTIATBHAS YCITyTa MOXKET TPEIOCTABIATHCS B MHOTO(DYHKITMOHAIEHOM [IEHTPE B YaCTH:

- MpHeMa, pEerucTpanuu U nepeaaun B OpraH 3asBiICHHS U JOKYMEHTOB, HEOOXOTUMBIX IS
IIPEIOCTABJICHUS MyHULIMITAJILHON YCITyTH;

- BBIIAYM pE3yibTaTa NPeAoCTaBICHUS MyHUIIMNIAIBHON YCIYTH.



5.3. 3ampemieHo TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBUI, B TOM YHCIIE COTJIACOBAHUH,
HEOOXOMUMBIX [UJIsl TOJIyY€HHS MYHULUMAIbHOM YCIYI'M U CBS3aHHBIX C OOpalieHHeM B HHbIE
rOCy/lapCTBEHHbIE OpraHbl M OpraHU3alli{, 3a MCKIIOYEHHEM IIOJIyYE€HUs YCIYr U IOJIy4yeHUus
JOKYMEHTOB M HH(OpPMAalMU, NPEJOCTaBIsEMBIX B pe3yibTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B II€PEYHH, yKa3aHHbIE B 4acTU INepBOil ctaTbu 9 dDenepanbHOro 3akoHa OT 27 MO
2010 roma Ne 210-®3 «O06 opranu3anuu MpeA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYTY.

6. Onucanue pe3yjbTaTa NpPeJ0CTABJEHUS MYHUINIAJIbHON YCJIYTH

6.1. Pe3ynbTaToM npeaocTaBICHUs] MyYHUIIUNIAIBHON YCIIYTH SIBJISICTCSA:

- apxuBHble cripaBku (IIpmnoxxenne Nel k HacTosAEMYy AMUHUCTPATUBHOMY PEIVIAMEHTY);
- apxuBHbIe BeIUCKY (ITpunoxenue Ne2 k HacTosAeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY);
- apXMUBHbIE KOIINY;

- nH(OPMALMOHHOE MTHUCHMO;

- YBEIOMJICHHE O HEBO3MOXKHOCTH IPEIOCTAaBUTH HH(OPMAIIHIO.

6.2. ®opMa JOKYMEHTOB, SIBJIAIOIIUXCS PE3YIbTATOM IIPEJOCTABIECHUS MyHULIUIIAIbHON yCIIyTH,
yYKa3aHHbIX B noamyHkre 6.1 mnyHkra 6 Hacrosiero AJMHUHHUCTPATUBHOIO perjaMeHTa,
yCTaHABJIMBACTCSA  OPraHoOM  MECTHOTO  CAMOYIPAaBICHHs  MYHHLIMIAIBHOTO  0Opa3oBaHMs
baxuucapaiickuii paiion Peciy6nuku Kpbim.

6.3. Pe3ynpTaToM npenoCTaBlIEHUS MYHHULMIIAJbHOW YCIYyTHM HE SIBISIETCS PEECTpOBas 3alMCh
MH(OPMALIMOHHOTO pecypcea.

6.4. HaumenoBanue wHGOPMAIMOHHONW CHUCTEMBI, B KOTOpOH ¢ukcupyercs (PaxkT MoIydeHus
3asiBUTEJIEM pe3yiIbTaTa MPEeI0CTABICHNS MyHULIUIIAJIbHOW YCIIYTH:

a) NpU NOJYYEHUHM pe3ylbTaTa MPEAOCTaBICHHS MyHHIMNAnbHOM yciayrn B MOILL ¢akr
MOJTyYCHHUS 3asBUTENIEM pe3yibTara (PUKCUpYyeTCsl B aBTOMATU3UPOBAHHONW MH(POPMAITMOHHON CHCTEME
MHOTO()YHKIIHOHAJIBHBIX LIEHTPOB;

0) npu MOJYyYEHUH pe3yJibTaTa MPel0CTaBICHNs MYHUIIUNIATbHOW YCIYrH B 3JIEKTPOHHOM BHJIE
¢baxT nonyueHus 3asBUTeNeM pesynbrara Gpuxcupyercs Ha EIIT'Y u PIITY.

6.5. Crioco6 monmy4yeHus: pe3ysibTaTa mpeoCTaBICHUS YCIyTH:

1. Ilo BBIOOpPY 3asBUTENsSl Pe3yibTaT NMPEIOCTABICHUS MYHHUIMIAIBHON YCIyrH BbIAeTcs B
Oprane (Otmene) unu B MOIL] B dopme sk3emruisipa JOKyMEHTa, pacliedaTaHHOTO Ha OyMa)KHOM
HOCHTEJIE, 3aBEPEHHOIO IE€YaThI0 M IMOAMNKMCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO AOJKHOCTHOIO
nuna Oprana uiu pabotauka MOII.

Ilepenaua B MOIL] pesynbrara NpeAOCTaBICHUs MYHULUIIAIBHON YCIYIM IO 3asBICHUSM,
noctynuBmuM yepe3 MO®ILI, ocymiecTBisiercs He mo3aHee 2 pabouux JHEH, Clenyromux 3a JHEM
OKOHYAHMS, YCTAHOBJIIEHHOTO  JEHCTBYIOIIMM  3aKOHOJATEIIbCTBOM  CpPOKAa  IPENOCTaBIEHUS
MYHHUIUTIAJBHOU YCIYTH.

M®II ocymiecTBaseT Bblavy 3asBUTENIO PE3YyibTaTa MPEAOCTaBICHUS MYHULIUIIAIBHON YCIyTH
B TEUEHHWE CpOKa XpaHEHUs TOTOBOTO pe3ysbTaTa, HPEeIyCMOTPEHHOIO COIJIAIIEHHEM O
B3auMozeiictBuu Mexay M®IL[ u Opranom.

2. Pe3ynbTarT mpenocTaBiieHUs MYHUIUINAIBHON YCIYI'M HaIlpaBiiIeTCs 3asBUTEN0 B ¢dopMme
3JIEKTPOHHOTI'O JTOKYMEHTA, MOJMHCAHHOTO YCUJICHHON KBaTM()PUIMPOBAHHON 3JIEKTPOHHOU IMOJMHUCHIO
YIOJTHOMOYEHHOTO JOJKHOCTHOro snia OpraHa, B cOOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM OT
06.04.2011 Ne 63-®3 «O06 snexTpoHHOM noanucu» B nuuHblii kadbunet EII'Y. B cnydae HampaBineHus
3asBieHus nocpenctsoM PIII'Y pesynbTaT mpenocTaBieHUss MyHULUNIAIBHONW YCIIYT'M HAIpaBIISIETCS B
«uHbIl KabuneT» PIITY.

3asiBUTENb BIOpPABE MOJYYUTh PE3yJbTAT MPEAOCTaBICHUS MYHULUIAIBHONW YCIYTH B (opme
NEKTPOHHOIO JAOKYMEHTA B TEUYEHUE CPOKA JIEHUCTBUS pe3yjbTaTa IPEJOCTABIECHUS MYHUIMIAIBHON
YCIIYTH.

3. CnocoOoM ¢ukcanuu pe3ynbraTa MpeJoCTaBIeHNs MyHUIIMIIATBHON yCIyTH SBJSIeTCs Bblgayda
3aABUTEIII0 PE3yNbTaTa NPEJOCTABICHUS MYHULUIAIBHON YCIyTd IOJ MOAIMUCH B JKyPHAJE BBIIAHHBIX
peLIcHui.
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7. Cpok npegocraB/aeHUsi MyHUIMNAJILHON YCIyTH

7.1. O0uwmii cpok mHpeAocTaBIeHUS MyHUIUNAIbHOW yciyrn — 30 KaleHAapHBIX JHEW CO JHSA
npencrasiaeHus B OpraH JOKYMEHTOB, OOS3aHHOCTb IO IPEIOCTABICHHIO KOTOPBIX BO3JIOXKEHAa Ha
3asBUTENsA. [Ipy CIOXKHBIX 3ampocax CPOK MOKET OBITh MPOJICH, HO He Ooliee yeM Ha 30 KaJleHJapHBIX
IHEH ¢ 00s13aTeIbHBIM YBEIOMIIEHMEM 00 3TOM 3asiBUTEIISL.

B cnyuyae mpencraBiieHus 3asBUTENIEM JOKYMEHTOB 4Yepe3 MHOTO(QYHKIMOHAJIBHBIN IIEHTP WU
HalpaBJIeHUs 3ampoca B  3JJEKTpOHHOM Buje, nocpeactsom PIIIY, cpok npenocraBieHus
MYHUIIUTATBHON YCIIYTH UCUUCIISIETCS CO THS MOCTYIUICHUS (PEerucTpannn) JOKyMeHToB B OpraH.

MHoro¢pyHKIIMOHAIBHBIN LEHTp OOecleunBaeT nepefady 3asBICHUs U JOKyMeHTOB B OpraH B
CPOK, HE TpeBBIIaIuX 2 pabounx AHEH, CO THS UX MOCTYIUICHUS B MHOTO(YHKIMOHATIBHBIN LIEHTP.

7.2. Cpok BblAaud (HAmpaBiCHHUs) pe3yJibTaTa IPEJOCTaBIECHUS MYHULMIAIBHON YCIyTu
3asBUTENIO COCTABIsIET HE Oosiee 3 KaJeHIAPHBIX AHEH CO JHS MPHHATUS COOTBETCTBYIOLIETO PEIICHUS
Opranom.

7.3. Ilepenaua B MHOTO()YHKIIMOHAJIBHBIA HEHTP pE3yibTara MPeJOCTAaBICHUS MYHHLIUTAIbHON
YyCIAYrM MO 3asBJICHUSAM, IOCTYNMBIIUM Yepe3 MHOIO(QYHKLUMOHAJIbHBIM LEHTp, OCYIIECTBISETCS He
no3aHee 2 pabouyux JHEH 10 OKOHYAHMS, YCTAHOBJIEHHOTO JEWCTBYIOIHMM 3aKOHOJAATEIbCTBOM CpPOKa
IPEOCTaBIECHUS] MyHULIUIIATbHOMN yCIyTH.

MHoropyHKIMOHAIBHBIN EHTP OCYLIECTBISCT BBIJAYY 3asBHTEIIO PE3yJbTaTa MPEeI0oCTaBICHHS
MYHUIUNAIBHOW YCIYTM B TEYEHUH CpOKa XPAaHEHHs TOTOBOIO pe3yibrara, IpeayCMOTPEHHOTO
COIVIALIICHHEM O B3aUMOACHCTBUHU MEXITy MHOTO()YHKIIMOHALHBIM IIEHTPOM 1 OpraHom.

7.4. IlpuocraHoBICHUE NPEAOCTABICHHUSI MYHULIMIAIBHON YCIYTH HE MPETyCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PeryJIHPYIONIMX OTHOIIEHHUS, BOSHMKAKOLIUE
B CBSI3M € NPe0CTaBJIeHHEeM MYHHIMIIAJBHON yCJIyru

8.1. IlepeyeHb HOPMATUBHBIX NPABOBBIX  aKTOB, PETYJUPYIOLIUX  IPEIOCTABICHUE
MyHUInansHoi yciyru pasmeniex Ha EINTY, PIIT'Y u odunmansHoMm caiite Oprana.

9. UcyepnbiBarommii nepe4eHb JOKYMEHTOB, HE00X0IMMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMH aKTAMM [JISl IPEIOCTABJICHUS MYHUIIUNIAJBHOM YCJIYTH U YCIYT,
KOTOpPBI¢ SIBJISAIOTCH HE00X0AMMBIMH U 00513aTeJIbHBIMH JISl IPEI0CTABICHH MYHUIIUNIAJIbHOM
YCJIYTH, MOAJIeKALUX NPeJ0CTABICHHIO 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI hopme

9.1. IlepeyeHb NOKYMEHTOB, OO0s3aTE€NbHBIX K IMPEIOCTABICHUIO 3asBUTEIEM, AJIS MOIYYECHHUS
MYHULUIIAJIBHON YCIyTH:

1) 3anpoc Ha mpemoctaBieHHe MyHUIMNaIbHON ycimyrH, (IIpunoxkenue Ne3 k Hacrosmemy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

3arpoc 10JKEeH CoJepKaTh CIEAYIONIYI0 HHPOPMAIUIO:

- HaUMEHOBAaHHUE IOPHUJIMYECKOro JIMLa - aBTopa 3ampoca (i rpaxiaaH - (QamMuiInu, UMEHH,
OTYECTBA, IPH HAJIMYMH [TOCIIETHETO);

- IOYTOBBINA W/WUJIHM 3JIEKTPOHHBIN ajpec, 0 KOTOPOMY JI0JIKEH ObITh 1aH OTBET;

- CBEJCHMS, HWHTEPECYIOIIME IIOJb30BATENs] W XPOHOJOIMYECKME pPAaMKH 3alpaliBacMoOu
uHpopmanuu (HoMep W jAara (IEepHoj]])) HOPMATUBHOTO U PACHOPSAMTEIHLHOTO aKTa OopraHa MECTHOIO
CaMOYIPAaBIIEHUS, IPEANPUATHUS, YUPEKACHUSI, OpraHU3ALIN);

- ¢opMy TmoJlydeHHs TOJb30BaTesneM HHpopMmauy (MHPOPMAIMOHHOE MHUCHMO, AapXUBHAas
CIpaBKa, apXMUBHAs BBIITUCKA, ApXUBHAs KOIHU);

- TMYHYIO TIOJUCH aBTOpa 3amnpoca (rpaxaaHuHA WIH TOJKHOCTHOTO JIUIA);

- 1aty.

2) JJoKyMeHT, YIOCTOBEPSIIOITUI JIMYHOCTh 3asiBUTENS (MPEICTABUTEIIS 3asIBUTEIS);

3) JloxyMeHT, IOATBEPKAAOIINN TTOJTHOMOYHSI IPEACTABUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha
10J1a4y JTOKYMEHTOB U MOJIy4Y€HHUE Pe3yJbTaTOB OKA3aHUs MYHUIUNAIBHON YCIIyTH (B ciaydae oOpameHus
MPEJCTaBUTEIIS 3asIBUTENSI — JOBEPEHHOCTh WJIM NMPHKA3 O Ha3HAYCHWU WM W30paHUU Ha JTOJKHOCTDH B
ciydae oOparieHus pykoBoautens B Opran);



4) JIOKyMEHTBI, TMOATBEPXKIAIONIME MPaBO (U3UYECKOTO JUIa Ha MOJydeHHe HH(pOpMAIUU O
TPEThEM JIMIIE: HOTAPUAIILHO 3aBEPEHHAas JOBEPEHHOCTh; TOTOBOP (KYIUIM-IIPOAAXKH, JapEHNUs); PELICHUE
Cyda; CBUAETENBCTB: O pOXICHHM, Opake, NepeMEeHEe HMEHH, O TIpaBe COOCTBEHHOCTH, O IIpaBe
HacJIeI0BaHMs;

5) cornacue 3asBuTeneii Ha 00pabOTKY MEPCOHATBHBIX TAaHHBIX.

9.2. Jlns mostyueHusi apXUBHBIX CIIPABOK COLIMAIBHO-IIPABOBOr0 Xapakrepa:

1) 3aaBnenue (Ilpunoxenue NeS k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);

2) JIOKyMEHT, y1I0CTOBEPSAIOLINMI TMUYHOCTh 3asBUTENS (IIPEICTABUTEIIS 3asBUTEIIA);

3) JloxyMeHT, OATBEPKAAIOIINN TOJTHOMOYHSI IPEACTaBUTENS 3asBUTENS, YIIOJTHOMOYEHHOIO Ha
1oJla4y AOKYMEHTOB U IOJIy4Y€HHE pe3yJibTaTa OKa3aHWs MyHHLMIIAIbHOM yCIyru (B cilydyae oOpalieHus
MpEACTaBUTENS 3asABUTEIS);

4) xomus TpymoBOH KHWKKM (MPM HCIOJHEHMH 3ampOCOB, KACAIOIIMXCS TOATBEPIKICHHUS
TPYAOBOIO CTa)ka, B TOM 4YMCJE JBIOTHOI'O, CHELMAIbHOCTH, pa3Mepa 3apabOTHOM IUIAThl, Pa3IMYHBIX
HaJ0aBOK U JIbTOT B COOTBETCTBUU C IICHCHOHHBIM 3aKOHOAaTeNbcTBOM Poccuiickoit deneparun);

5) cornacue 3asBuTeneil Ha 00pabOTKY EPCOHATBHBIX TAHHBIX.

9.3. 3asBHUTENIO TPENOCTABISIETCS BO3MOXHOCTH IIOJAa4YM 3asBICHUS B S3JCKTPOHHOH (opme
nocpenctsoM PIITY. Ilpu HampaBieHuu 3asBUTENEM 3asBICHHUS O MPEAOCTABICHUM MYHHIIMIIAIbHOM
yciyru nocpenctsoM PIIIY, 3asBuTens BopaBe NPeIOCTaBUTH B MIEKTPOHHOM BHJIE MHBIE JTOKYMEHTHI,
npenycMoTpeHHble myHkTtamu 9.1. — 9.2, Ilpu HanpaBieHuu 3asBUTENEM (TIPEICTaBUTEIEM 3asBUTENS)
3asBJICHUS O IPENOCTAaBICHWM  MYyHULMIIAIbHOM  ycinyrm nocpenctsom — PIIIY,  nokymeHr,
YIOCTOBEPSAIOIINI JIUYHOCTh 3asBUTENSl HE TpeOyeTcs, JOKYMEHT, HOATBEP)KIAIOIIUN ITOJHOMOYMS
NPEICTaBUTENS JIOJDKEH OBITh TMOANHMCAH YCHJICHHOM KBaIM(PUIMPOBAHHON TOANUCHIO OpraHa,
BBIJIABIIIETO JIOKYMEHT, JIM00 HoTapuyca. B ciydae He mpeqocTaBiieHUs BbIICYKa3aHHBIX JJOKYMEHTOB B
9JIEKTPOHHOM BHUJE, 3asgBUTENIO TMocpeactBoMm «Jluunoro kabunera» Ha PIII'Y wampaBnsercs
YBEIOMJICHME O HEOOXOAMMOCTH IPEJOCTAaBICHUS IOJHOTO KOMIUIEKTa JO0KyMeHToB B Opran,
MIPEIOCTABIIAIOINN MyHULIUIIAIBHON yCIyry, Ha OyMa)KHOM HOCHUTEIE, COTJIACHO YCTAaHOBJIEHHOTO CPOKa.

@opMbl JOKYMEHTOB JJIsi 3allOJIHEHHs MOTYT OBITh IOJYYEHbI 3asBUTENIEM MpPU JUYHOM
oOpateHuu B Oprad uiv MHOTO(QYHKIIMOHAIBHBIN LIEHTP, B AJIEKTPOHHON (popme Ha opUIIHaTBEHOM BeO-
caiite Oprana, EIII'Y, PIII'Y.

9.4. JlokyMeHThl, MpujaraeMble K 3asBICHUIO, NPEICTaBISIEMble B 3JIEKTPOHHOW (opme,
HaNpaBJSIIOTCA B CIEAYIOUIMX opMaTax:

A) xml — g TOKyMEHTOB, B OTHOUIEHMHM KOTOPBIX YTBEPXKAECHbI (JOPMBI U TpeOOBaHUS IO
(bOopMHPOBAHHUIO NIEKTPOHHBIX JJOKYMEHTOB B BUJE (paiiioB B popmare xml;

b) doc, docx, odt — 19 TOKYMEHTOB C TEKCTOBBIM CO/AECPKAHUEM, HE BKIIOYAIOIIUM (POPMYIIBI;

B) pdf, jpg, jpeg — g TOKyMEHTOB C TEKCTOBBIM COJEP)KaHUEM, B TOM YHMCIIE BKIIOYAIONIUX
dbopmynsl u (M) rpaduyeckre n300paxKeHus, a TAKKe JOKYMEHTOB € TpaUYECKUM COACPKaHUEM.

9.5. B ciydae ecnu OpUTHMHaibl JOKYMEHTOB, IPWJIAracéMbIX K 3asBJICHUIO, BBIAAHBI U
MO/NKCAHBl YTIOJTHOMOUYEHHBIM OpraHOM Ha OyMa)KHOM HOCHTEJIE, OMycKaeTcsl pOpMUpPOBAHUE TAKUX
JOKYMEHTOB, TPEJICTAaBIEMBbIX B JJIEKTPOHHOH (opme, MyTeM CKaHUPOBAHMUS HEMOCPEJICTBEHHO C
OpUTHMHAJNIa JIOKyMEHTa (MCIOJIb30BaHUE KOMUN HE JOIMYCKAeTCcs), KOTOPOE OCYIIECTBISETCS C
COXpaHEHHEM OpHUEHTAllMu OpUTrHHaia AokyMeHTa B pazpemeHuu 300-500 dpi (macmrabd 1:1) u Bcex
AyTeHTUYHBIX IPHU3HAKOB MOJUIMHHOCTH (rpaduyeckoil MOANUCH JIMIA, MeYaTH, YIJIOBOrO IITamIia
0J1aHKa), C UCIIOJIb30BAHUEM CIIEYIOIIUX PEKUMOB:

- «4epHO-0ebli» (MIPH OTCYTCTBUU B IOKYMEHTE TpauuecKkux n300paskeHui U (MITH) IBETHOTO
TEKCTa);

- «OTTEHKH ceporo» (MpH HAIUYUHM B JOKYMEHTE IpadUyecKuX H300paKeHUH, OTIUYHBIX OT
L[BETHOT'O IpauecKoro n300paxeHus);

- UBETHOW» WIIM «PEKUM IIOJIHOW IBeTonepenaydn» (IpU HAIMYUKM B JOKYMEHTE IIBETHBIX
rpaduyeckux U300pa>keHui IMOO BETHOTO TEKCTA).

KonnyecTBo (aitiioB JOHKHO COOTBETCTBOBATH KOJUYECTBY JTOKYMEHTOB, KOXKIBIH M3 KOTOPBIX
COJICPKUT TEKCTOBYIO U (WIH) TpaguiecKyro HHHOPMAITHIO.



9.6. JIoKyMeHTBI, MpuUjaraeéMble 3asBUTENIEM K 3asBJICHUIO, MPEJICTABISAEMbIE B AJIEKTPOHHOU
¢dbopMe, TOIKHBI 00ECIIeUnBaTh BO3MOXHOCTh UACHTU(PUIIUPOBATH JOKYMEHT M KOJUYECTBO JIUCTOB B
JIOKYMEHTE.

JloKyMeHTBI, MOyIeKale mpeacTaBieHno B Gopmarax xls, xlsx wimm ods, hopmupyrorcs B
BUJIC OTJICIIBHOTO JJOKYMEHTA, PE/ICTABIIIEMOTO B JIEKTPOHHOH (opme.

[Ipn HanpaBieHUM 3asBUTENIEM 3asBJICHUS O MPEIOCTABICHUM MYHULMUIAIBHON YCIyTH
nocpexnctsoM EIII'Y, PIII'Y 3asBurens Bopase NpeAoOCTaBUTh B AIIEKTPOHHOM BUJE UHBIE TOKYMEHTHI,
npenycMoTpeHnble myHkToM 9.1. Ilpu HampaBiieHun 3asBuTeneM (MpEACTaBUTETIEM 3asiBUTENS)
3asBJICHUS O IPEAOCTABICHHMM MYHHIMNAIbHOW ycinyru mnocpexcrsoMm EIINY, PIII'Y, nokymexr,
YIOCTOBEPSIONINN JUYHOCTh 3asBUTENA HE TpeOyercs, JOKYMEHT, MOATBEP>KIAIOMIMM MOTHOMOYUS
NPEJCTaBUTENS JOJDKEH OBITh MOJNKMCAaH YCHWJICHHOW KBaTM(PHUIMPOBAHHONH TMOAMUCHIO OpraHa,
BBI/IABILIETO JOKYMEHT, 00 HOTapuyca.

B cnyuae He mpenocTaBiieHUs BBIIIEYKA3aHHBIX JOKYMEHTOB B 3JEKTPOHHOM BHJIE, 3aSBUTEIIO
nocpenctBoM «JImanoro xabuuera» Ha EIIT'Y, PIII'Y HanpaBmseTcs yBeaoMieHHE O HEOOXOIUMOCTH
IIPEIOCTABIIEHUSI IIOJHOTO KOMIUIEKTa JOKYMEHTOB B Opral, NpeloCTaBJIAIOMINNA MYHULUINATbHON
ycIyry, Ha OyMa)XHOM HOCHUTEJIE, COTJIACHO YCTAaHOBJIEHHOTO CPOKaY.

10. I/Ic‘leprIBalOllII/Iﬁ MNEPEICHb TOKYMEHTOB, H606XO}II/IMI>IX B COOTBETCTBHHU C
HOPMAaTHUBHBIMH MIPABOBbIMH AKTAMHU AJIHA NIPEAOCTABJICHUA MyHHHI/IHaJIbHOﬁ YCiayru, KOTopbie
HaxXoOATCHA B PaCOPHANKCHUH IN'OCYAAPCTBCHHLIX OPraHoB, OpraHoB MECTHOIo CaMOyInipaBJICHUSA U
HHBIX OPraHoOB, YYHAaCTBYKOIIMX B MPEI0CTABJICHUHA MyHHIlI/IHaJIbHOﬁ YCIyru, 1 KOTOopbl€ 3asBUTEIb
BIIpaBe NpeacraBuThb, B TOM Y1CJI€¢ B 3ﬂeKTp0HHOﬁ ([)opMe

[IpenocraBiieHre TOKYMEHTOB, KOTOPbIE HAXOJSATCS B PACHIOPSHKEHUH TOCYIaPCTBEHHBIX OPT'aHOB,
OpraHoB MECTHOT'O CaMOYyIIpaBJICHUA n HHBIX OpraHoB, Y4aCTBYIOIIUX B mpeaoCTaBJICHUN
MYHUIIUTIAIBHONW YCIIYTH, W KOTOPBIC 3asBHTEIb BIIPaBE NPEACTaBUTh, B TOM YHCIC B 3JICKTPOHHOM
dbopme, He TpedyeTcs.

11. Yka3anue Ha 3anpeT TpeOOBATh OT 3asiBUTEJIsI

11.1. Opran, npenoCTaBISIONINN MYHUITUIIATEHYIO YCIYTY HE BIIPaBE:

- OTKa3plBaTh B INpHEME 3arpoca M HMHBIX JOKYMEHTOB, HEOOXOTUMBIX Ul TPEIOCTaBICHUS
MYHHUIMIIAJIBHOM YCIYTH, B Ciy4yae, €Cld 3almpoc U JIOKYMEHTbI, HEOOXOJUMBbIE ISl MPEIOCTaBJICHUS
MYHUIIUIATBHON YCIIYTH, OJaHbl B COOTBETCTBUU ¢ MH(OpMaIMei 0 cpokax U MopsIKe Mpea0CTaBICHUS
MYHHMIMIANbHOW yciyru, omyOnukoBaHnHod Ha EIII'Y, PIII'Y, Ha odunumansHoM caiite Oprana,
MIPEAOCTABIIAIOIIETO MYHULMIAIBHYIO YCIyry, OpraHM3aldid, YYacTBYIOUIUX B IIPEIOCTaBICHUU
MYHULMIIAJIBHON YCIYTH;

- OTKa3bIBaTh B IIPEAOCTABICHUN MYHULUIIAJIBLHON YCIYTU B ClIydae, €CJIM 3alpoc U JOKYMEHTHI,
He0oOXOIUMBIE AJI MPEIOCTAaBIEHUS! MYHUIIUTIANbHON YCIYTH, IOJIaHbl B COOTBETCTBUU C MH(OpManuen
0 CpOKax W MOpsJIKe MpeAoCTaBIeHUs] MyHULIIMIIAIBHOW yciayry, onybiaukoanHoi Ha EINIY, PIITY, Ha
opunmansHoM caiite OpraHa, MPeNOCTABIAIONIET0 MYHUIUNAIbHYIO YCIYry, OpraHusaiuii,
YYacCTBYIOIIMX B IIPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIIYTH;

- TpeOOBAaTh OT 3asIBUTEJISI COBEPILICHUS UHBIX IEUCTBUMN, KpPOME MPOXOXKAECHUS UIEHTUDUKALUU U
ayTeHTU(UKAMU B COOTBETCTBHMM C HOPMAaTHBHBIMHM NpaBOBBIMH akTaMu Poccuiickoit ®@eneparum,
yKa3aHUs LeNU IprueMa, a TakkKe MPeI0CTaBIeHUs CBEICHUN, HEOOXOAUMBIX /ISl pacuyera JIUTebHOCTH
BPEMEHHOT'0 MHTEPBAJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH JUISl TPHEMA;

- TpeOoBaTh MNPEACTABIECHUS JOKYMEHTOB M HWH(OpPMALMM WIM OCYIIECTBIEHUS JEUCTBUIA,
MIPEACTABJICHUE WIH OCYILECTBICHUE KOTOPBIX HE NPENyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTAMU,
PEryIUpPYIOIKUMHI OTHOLIEHUS], BOZHUKAIOIIUE B CBA3HU C IIPEIOCTABICHUEM MYHUIMIIAIBHBIX YCIIYT;

- TpeOoBaTh MpPEACTaBICHHUS JOKYMEHTOB W WH(OpMAlUU, KOTOpble B COOTBETCTBUU C
HOPMaTHUBHBIMHU TIPaBOBBIMH akTaMu Poccuiickoit @enepanuu u Pecriyommku Kpbiv, MyHUIIMTIATBHBIMA
IIPaBOBBIMHU aKTaMU HaXoAATcs B pacnopsbkeHuu Oprasa, NpeoCcTaBiIsONIEr0 MyHUIIUIIAIbHYIO YCIYTy,
UHBIX TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CAMOYIPABICHMS U (MJIM) MOJBEIOMCTBEHHBIX



OpraHu3aIMii, yYaCTBYIOLIUX B MPEJIOCTABICHUN MYHUIIMIIAIBHBIX YCIYT, 32 UCKIIOUEHHEM JIOKYMEHTOB,
YKa3aHHBIX B 4acTH 6 cratbu 7 @eaepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTb OT 3asdBUTENS MPEJOCTABICHUS JIOKYMEHTOB, IOJITBEPKAAIOUINX BHECCHHE
3asiBUTEJIEM IUIATHI 32 MPEIOCTaBICHUE MYHUIIUIIAILHOU YCIyTH;

- TpeOOBaTh OT 3aABUTENS OCYLICCTBICHUS JICHCTBHIA, B TOM YHCJE COTJIAaCOBAaHHUM, HEOOXOIMMBIX
JUIS TIOJTY4€HUS MYHHUIUIATBHOM YCIIYTH U CBA3aHHBIX C OOpaIlleHHEeM B UHbBIE TOCYJapCTBEHHBIE OPraHbl,
OpraHbl MECTHOTO CaMOYIPaBJICHHs, OPraHU3alld, 332 WUCKIIOUEHHEM IOJyYeHHs YCIYyT U IMOJyYeHHS
JOKYMEHTOB M HH(OpPMALMUU, NPEIOCTAaBISEMBIX B pe3yibTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, YKa3aHHbIe B yacTH 1 crarbu 9 denepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENS MPEACTaBICHHS TOKYMEHTOB M HMH(OpManuu, OTCYyTCTBUE M (WJIH)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh MpPHU IEPBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEIOCTABICHUS! MYHUIIUIAIBLHOM yCcayry, 1100 B MPEAOCTaBICHUH MYHULIUIIATbHON
YCIIyTH, 32 HCKIIFOYCHHUEM CITy4aeB, MPETYCMOTPEHHBIX MOAIMYHKTAMHU «a» - «I» MyHKTa 4 yacTu 1 cTatbu
7 ®enepanbHoro 3akoHa Ne 210-D3.

12. UcuepnbiBaomii nepevyeHb OCHOBAHUIA VISl 0TKAa3a B IpHeMe JOKYMEHTOB,
HEe0OXOAUMBIX /ISl PEAOCTABIEHUSI MYHHIMNIAIbHON yCIyru

12.1. OcHoBaHus [UId OTKa3a B IpHUEME JOKYMEHTOB HEOOXOAMMBIX Ul MPEeAOCTABICHMS
MYHULIMIIAJIbHON YCIIYTH:

1) 3asBUTENb HE COOTBETCTBYET TpPeOOBAaHUSAM, YKa3aHHbIM B M. 2.1. AJIMHUHHCTPAaTUBHOTO
periameHTa;

2) Hainuuyue B 3asBJICHMM HEOTOBOPEHHBIX MWCIPABICHUH, CEPbE3HBIX IOBPEXKICHUH, He
MIO3BOJISIIOIIMX OJHO3HAYHO MCTOJIKOBAThb UX COJEpXKaHUE, MOJYUCTOK JINOO MPUIIHMCOK, 3a4EPKHYTHIX
CJIOB;

3) TeKCT 3asBIEHUS HE MOAIAETCS MPOYTECHHIO;

4) oTcyTCTBUE B 3asBJICHUM CBEACHUH O 3asBUTENE, TOITUCH 3asiBUTEIIS.

12.2. OcHoBaHMeM JJs OTKa3a B IpPHEME K pPACCMOTPEHHUIO OOpallleHUs 3a MOIy4eHHEM
MYHUIUNATBHOW yCIYrM B OJEKTPOHHOM BHJE SIBISETCS Hajduuue TOBpPEeXIACHUM (aiina, He
MO3BOJIAIOIIMX MOJIYYUTh JOCTYIN K MHPOPMALIUU, COAEpIKaILENCs B JOKYMEHTE.

13. UcyepnbiBaommii nepeyeHb OCHOBAHMIA VI IPUOCTAHOBJICHUS WM 0TKa3a B
NpeAoCTABJICHUH MYHHIIUNIAIbHOMN YCIyTH

13.1. OcHoBaHus U1l IPUOCTAHOBJIEHUS ITPEIOCTABIECHUS MyHULIUIIATBHON YCIYyTU OTCYTCTBYIOT.

13.2. OcHOBaHMSIMH JUIsl OTKAa3a B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH SIBISIIOTCS:

- OTCYTCTBHUE TIOKYMEHTOB B Oprase 1o 3anpaimBacMoil TEMATHKE;

- TEKCT 3arpoca He NOJAaeTCsl IPOUYTEHUIO;

- OTCYTCTBHME B 3ampoce, OOpallleHMH HEeOOXOIUMBIX CBEIEHHH JJs MPOBEACHUS IMOMCKOBOM
paboTHI;

13.3. 3asBurens (mpeacTaBuTeNb 3asBUTENs) BIIpaBe OTKA3aTbCs OT MOJYYEHUS MyHHIUAIBHOM
YCIIyTU Ha OCHOBAHUHU JIMYHOTO MUCHMEHHOTO 3asiBICHUS, HAlIMCAHHOTO B CBOOOJIHOM (popMe HamnpaBUB
MIOYTOBBIM OTIIPaBJIEHHEM (C yBeIOMIIECHHEM) MU oOpaTuBIIKCH B Opras.

13.4. B cny4ae oTcyTcTBHS JOKYMEHTOB B Oprase 1o 3ampammnBaeMoi TeMaThuKe, Py 00JIaJaHun
uHpopmanmelt o MecTe HX HaxoxjaeHus, OpraH HamnpaBisSeTcsi MHCbMO [0 NPUHAIJIEKHOCTH C
00513aTEeNIbHBIM YBEJIOMIIEHUEM 3asIBUTEIIS.

OTka3 B Npel0CTaBICHUN MYHUIIUIAIBHON YCIYTy HE NMPENsITCTBYEeT NOBTOPHOMY OOpAIEHHUIO 3a
MIPEI0CTaBIEHUEM MYHULIUIIAIbHON YCIYTH.

14. Ilepevensb yciayr, KOTOpbIe SIBJSIOTCH HEOOX0AUMBbIMU H 0013aTeIbHBIMHU J1JI1
NpeAoCTABIEeHUSI MyHUIMNIAIbHON yCIYyTH



14.1. Ycnyru, HeoOXxoaumble U 00s3aTeNbHBIC U MPEAOCTABICHUS MYHHIUNAIbLHOW YCIyTH,
OTCYTCTBYIOT

14.2.CornacoBanie MYHMLIMIIAJIBHOW YCIYIM C OpraHaMM TIOCYJapCTBEHHOW  BJIACTH
Pecniy6nuku KpbIM M UX CTPYKTYPHBIMM [IOJIpA3/I€ICHUsMU HE TpeOyeTcs.

15. Iopsinok, pa3Mep ¥ OCHOBAHUS B3MMAHMSI I'OCYIaPCTBEHHOM NMOMIJIMHBI WJIH MHOMI
IUIaThl, B3UMAEMOii 32 Npe0CcTaB/IeHne MYHHIMNIAJIbHOMN yCIyru
15.1. I1naTa 3a npenocTaBiICHUE MYHUIUIIAIbHOW YCIIYTH HE B3UMAETCA.

16. Ilopsinok, pa3Mep ¥ OCHOBAHUSA B3MMAaHMS IJIATHI 32 NMPEA0CTABJIEHHE YCIYT, KOTOpbIe
SIBJISIIOTCSI HEOOXOAUMBIMHU M 0013aTeJILHBIMHY VIS MPEJ0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYTH
16.1. Ilnara 3a mpeocTaBiIeHHE YCIYT, KOTOPbIE SBISIIOTCS HEOOXOAMMBIMH U 00s3aTeNbHBIMU
AJI IPpEAOCTaBJIICHUA MYHI/ILII/IHaJIBHOfI yCiIyru, OTCyTCTBYCT.

17. MakcuMabHBII CPOK 0:KHIAHNS 3asiIBUTEJISI B 0Uepeau MPH mojave 3ampoca o
NpeaoCcTABIeHUH MYHHIIUNIAIBHOM YCJIYTY M IPU NMOJTYy4YeHHH pPe3yJibTaTa NpelocTaBIeHus
MYHHIIUTIATbHOM YCIIYTH

17.1. Bpemsa oxunaHus 3asBUTEIS B OYEpeau IIpU IOJA4ye 3ampoca O IPEeNOCTaBICHUU
MYHULUIIAJIBHON YCIIYTM W IIpU IIOJYYEHUN pe3ysbTaTa NPEJOCTABICHUS MYHULMIIAJbHOM YCIYI'M HE
JOJDKHO IIPEBBIIATE 15 MUHYT.

18. Cpok u mopsAA0K perucTpanuy 3anpoca 3assBUTEJIS 0 MPeA0CTABJICHNH MYHUIMIIAIbHOI
YCJIYIH, B TOM YHCJIe B JJIEKTPOHHOU (hopme

18.1. Perucrpanus 3asBiaeHus, noctynusiero B Oprad, ocyuecTBisieTcs B TedeHre 1 pabouero
IHS, C JaThl €ro IOJIy4eHHs IOJDKHOCTHBIM JinnoM Oprana. Perucrtpanus oOCyIIECTBISETCS IMyTEM
MIPOCTaBJIEHMSI OTMETKM Ha 3asBJIEHUU (JlaTa MpUeMa, BXOIALIUN HOMEpP) M PEruCTpaly 3asiBICHUS B
JKypHaJe perucTpanuu.

18.2. 3asBiieHne U TOKYMEHTBI, [10/1aBa€Mble Yepe3 MHOTO(PYHKIIMOHAIBHBIN LIEHTp, MEePEeAatoTCs
B OpraH B CpOK, He IpeBbIIIAOIINN 2 pabouux aHel, u peructpupyrorcsi OpraHoM B 3TOT ke J€Hb.

18.3. Ilpu HampaBiieHUU 3asBUTEJIEM 3asBICHUS O NMPEAOCTaBICHUM MYHMIMIAIBHOW yCIyTu B
anekTpoHHOU (opme mocpeactsom PIITY, Opran B TeueHwe 3 pabouyux AHEW cO JHS TONyYEHUS
YKa3aHHOTO 3asBJICHUs HAMpAaBIIICT 3asABUTENIO YBEAOMJIEHHE B «IM4YHBIM kabuner» Ha PIIT'Y, o
HEOO0XOAMMOCTH TpejcTaBieHus B OpraH JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 9.1. HacTosiero
AJIMUHUCTPAaTUBHOTO perjaMeHTa, Ha OYMa)XXHbIX HOCHUTENSIX C YKa3aHUEM JaThl, BPEMEHU MX
IIPEIOCTABIIEHUS U MeCTa HaxoxaeHus: Opraxa.

18.4. Ilpm nuuHom oOpamenun B Opradn B JI€Hb MOJAYM 3aSBJICHHUS YIOJHOMOYCHHBIM
JOJDKHOCTHBIM JuiioM OTJiena 3asBUTENIO BBIJAETCS PACIHCKa C PErMCTPALMOHHBIM HOMEPOM, JATOW
IIpueMa 3asiBJICHUS U NIEPEYHEM TPEACTABIEHHBIX JOKYMEHTOB.

19. TpeGoBaHus K MOMeIEHUAM, B KOTOPBIX NMPEA0CTABIAETCS MYHHIIUNAJIbHAS YCJIYyra, K
3aJ1y 0KHIAHUA, MeCTaM ISl 3alI0JIHEHHUS 3aMPOCOB 0 MPeI0CTABJIEHMH MYHUIIMIIAJIbHOM YCJIYTH,
HHG(OPMAIIMOHHBIM CTEHAaM C 00pa3LaMHU MX 3al0JTHEHUSA U NepeYHeM JOKYMEHTOB, He00X0AUMBbIX
JIA HpC}]OCTaB.]IeHI/IH MyHI/[lll/llIa.]Il)HOﬁ ycnyrn, B TOM YHUCJI€ K 06ecneqeﬂmo )IOCTyIIHOCTI/I AJIA
HHBAJH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATeNbCTBOM Poccuiickoii Menepanun
0 COMAJILHOM 3alIUTE HHBAJIH/I0B

19.1. B memsax obOecrnieueHus KOH(DHICHITMAIBHOCTH CBEACHHA BEACTCS NPHEM TOJBKO OIHOTO
3asBuTeNs. OJIHOBPEMEHHOE KOHCYJIbTHUPOBAaHME W (MIM) IpUeM JBYX U Oojiee 3asBUTENIEH HE
JOITyCKAETCsl.



Pabouee mecto crienmanucra Oprana (CTpyKTypHOro nojpasjaenenus Oprasa), HEmoCpeICTBEHHO
YUYacCTBYIOLIETO B NPEIOCTABICHUN MYHUIMIAIBHON YCIYTH, JOJKHO OBITH 000PYAOBAaHO NEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOIUMBIM HMH(POPMAIMOHHBIM 0a3aM JaHHBIX,
[eYaTaroIluM, KCEPOKOMUPYIOUIMM M CKaHUPYIOIUM yCTPOHCTBAMHU, UMETh MHpOpMaLUIo O (hamuinuy,
MMEHU U OTYECTBE CHELUAINCTA, OCYLIECTBIIAIOIIETO IPUEM 3asiBUTEIIEH.

Bxon B 3nmanme Oprana gomkeH ObITh OOOpPYAOBaH BBIBECKOM C yKa3aHMEM IIOJHOTO
HanMmeHnoBanusa Oprana, agpeca, Homepa TeiedoHa Ui CIpaBoOK, IPUEMHBIX JTHEH.

3agBurenu, odpaTusiuuecs B Opra, HENOCPEACTBEHHO HHOPMHUPYIOTCS:

-00  WCUEpIBIBAIOMIEM IEpeYyHe JOKYMEHTOB, HEOOXOOUMBIX I  MPEAOCTABICHHS
MYHUIUNAIBHON YCIIYTH, X KOMIIJIEKTHOCTH;

- 0 TIOPSIIKE OKa3aHUS MYHHUIIMIAIBHON YCIYTH, B TOM YHUCIIE O JOKYMEHTaX, HE TpeOyeMBbIX OT
3asBUTEJIS IPU NPEAOCTABICHUY MYHUIIUIIAILHON YCIIyTH;

-0 TpaBUIBHOCTH  O(GOpPMIICHHS  JOKYMEHTOB, HEOOXOOUMBIX Ui  HPEAOCTABICHHS
MYHULUIAIBHON YCIIYTH;

- 00 MCTOYHUKAX MOJYyYEHUS JOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTABICHUS MYHULIUIIAIbHON
yCIYyru;

-0 TMopsaKe, Ccpokax oQopmiIeHUS JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
MYHUIUOAIBHON YCIIYTH, BO3MOXXHOCTH UX HOJYYEHHUS,;

- 00 MCUEpHBIBAIOIIEM IIEpPEYHE OCHOBAHUM JUIsl OTKa3a B IPEAOCTaBICHUMM MYHULIMINAIbHOU
YCIYTH.

19.2. T[lomenienusi, B KOTOPBIX MPEIOCTABISIETCS MYHHUIUITATbHAS yCIyTa:

- OPEANOYTUTENIBHO pa3MELIAlTCsl Ha HIWKHUX JTaxax 3JaHui, WIM B OTAEIbHO CTOSIIUX
3/1aHUSAX, U JIOJDKHBI ObITH OOOPYAOBAaHbI OTAEIbHBIM BXOJOM. PacrosokeHue BbIIIE€ IEPBOro 3Taxa
JIONyCKAeTCsl MPH HAJIMYUM B 3JaHUM CHENHATbHO OOOPYAOBAaHHOIO JM(pTa WM MOIABEMHUKA IS
WHBAJINIOB U MHBIX MAJTOMOOMIBHBIX TPYII HAaceIeHUs. BX0AbI B MOMeneH st 000pyAYIOTCS TaHIyCaMH,
paclIMpeHHbIMU [IPOXOJAMH, IO3BOJIIOUIMMU OOECIeUUTh OECHpPEnsATCTBEHHBIH JOCTYN WHBAIHUJOB,
BKJIIOYAsi HHBAJIN/IOB, UCIIOJb3YIOIIUX KPecIa-KOJsSCKH;

- JIOJDKHBI COOTBETCTBOBaTb CaHUTAPHO-TUTMEHUYECKUM, MPOTHBONOXKAPHBIM TpPEOOBaHUSIM U
TpeOOBaHUSAM TEXHHKHU O€30MAaCHOCTH, a TaKKe 00ecreunBaTh CBOOOJHBIM JOCTYN K HUM HMHBAJIMJIOB U
MaJIOMOOMJIBHBIX TPYIIN HACEJICHMUS;

- 000pyAyIOTCS CBETOBBIM HH(OPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCS HE0OXOAUMBIM 000pYIOBaHUEM B LENISAX CO3JaHMsS KOM(MOPTHBIX YCIOBHM JUIs
IoJTy4yaTesiel MyHUIIMIIAJIBHON YCIIYTH;

- JIOJUKHBI OBITH OOOPYZOBaHBl YCTPOWCTBAMH Uil O3BYYMBAHMsS BU3YaJbHOH, TEKCTOBOU
nH(poOpMalMK, a TaKKe HAJIMUCAMHU, 3HAKAaMHM U HHOM TEKCTOBOW M rpaduueckoil HH(OpMalMen,
BBINOJIHEHHBIMU pesibe(hHO-TOYEUHBIM MIpUGTOM bpaiinst u Ha KOHTpacTHOM (OHE, B COOTBETCTBHU C
NEHCTBYIOIMMHU CTAaHJAPTAMU BBIIIOJHEHUS U pa3MELIEHUS TaKWX 3HAKOB, a TaKKE BHU3yaJbHBIMU
MH/IMKATOpaMH, NpeoOpa3yIolIMMU 3BYKOBbIE CUTHAIbI B CBETOBbIE, pEUEBbIE CUTHAIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTCs JOMYCK CYpAONEePEBOAYNKA U TH(DIOCYPAOTIEPEBOIINKA.

19.3. TpeGoBaHus K 3aTy OKHMIAHHS.

Mecta oxxuiaHust AOKHBI ObITh 000PYIOBaHbI CTYIIbSIMHU, KPECETbHBIMU CEKIIUSIMH, CKAMbSIMH.

KonnyecTBo MeCT 0XKuAAaHUS ONMpEeseTcss UCXoas U3 (GaKkTHUECKOW Harpy3ku U BO3MOXKHOCTEH
JUISL UX pa3MeleHusl.

19.4. TpeOGoBaHuss K MecTaM JAJs 3alOJHEHUS 3alpOCOB O NPEAOCTABICHUH MYHHIIMIIAIBHOM
YCITYTH.

Mecta Juig 3amloNHEHUS JOKYMEHTOB JOJDKHBI OBITh 0OOpYJOBaHBI CTYNBSMH, CTOJAaMHU
(croiixamu) u oOecredeHbl oOOpa3llaMH 3amojJHEHWs JOKYMEHTOB, OJlaHKaMH 3asBICHUN U
KaHIEJISIPCKUMH MTPUHAIIC)KHOCTAMHU.

19.5. TpeGoBanus k HMHPOPMAIMOHHBIM CTEHIAM C OOpa3laMHd WX 3arloJHEHUS W TEpPeUYHEeM
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH.

Mecra s uHOpPMUpPOBaHMS, MpEIHA3HAUYEHHBbIE [UIS O3HAKOMIICHHMS 3asBUTENIEH €
MH(OPMAIIMOHHBIMH MaTepHaiaMH, 000py1yI0TCs HH(POPMAIIMOHHBIMH CTCHIAMH.



Ha undopManoHHbIX cTeHIaX WM MHOOPMAIIMOHHBIX TEpPMUHAIAX Pa3MEIIAETCsl BU3yalbHasl,
TEKCTOBas M MyJbTHUMEIUIHAas MHPOpPMaLUs O MOpPAIKE MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH.
WudopmanoHHbIE CTEHAbl YCTAHABIMBAIOTCS B yJOOHOM ISl TpPaXKAaH MeECT€ U JIOJDKHBI
COOTBETCTBOBATh ONTHUMAJIBHOMY 3pHUTEIBHOMY U CIYXOBOMY BOCHPHUATHIO 3TOH HH(pOpMaLUU
rpaKJaHaMU.

19.6. TpeboBaHMs K OO0ECIEUYEHUIO JIOCTYIHOCTH [UIs MHBAJIUIOB B COOTBETCTBUU C
3aKoHOJaTenbCcTBOM Poccuniickor denepanniv 0 CONMAIBHOM 3alUTE HHBAJIUIOB:

- yCII0BHsL [Tl OECIIPENsITCTBEHHOIO AOCTYIA K 00bEeKTaM, MECTaM OT/bIXa U K IPEJOCTaBIIAEMbIM
B HUX yCIIyIram;

- BO3MOXHOCTb CaMOCTOSITEJIBHOTO INEPEABMKECHUS 110 TEPPUTOPHUH, HAa KOTOPOM PAaCIOJIOKEH
OOBEKT B LENAX JIOCTYNa K MECTY MPEIOCTABICHUS MYHUIIUIAIBLHON YCIyTH, BXOAA B TaKUE OOBEKTHI U
BBIX0J1a U3 HUX, TOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAJAKH U3 HErO Iepesl BXOJOM Ha 00BEKT, B TOM
YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKHA, B TOM YHCIIE C IOMOIIBIO CIIEHHAIUCTOB, IPEJOCTABIISIIOIINX
YCIIYTH, aCCUCTUBHBIX M BCIIOMOTATEIIbHBIX TEXHOJIOIUH, a TAKXKE CMEHHOTO KpeCia-KOJISCKH;

- CONPOBOXICHHE WHBAIMJOB, HWMEIOIIUX CTOWKHE pPACCTpoiicTBa (YHKIHMU  3pPEHUS U
CaMOCTOSITEJIBHOTO IIEPEIBHKEHUS 110 TEPPUTOPUM YYPEXKACHHs, OpraHu3alud, a TakkKe IIpH
IIOJIb30BAHUH YCIIYyIaMy, IIPEIOCTaBIEMbIMU UMU;

- COJICMCTBHE MHBAJIMJY NPHU BXOJE B 3/laHUE U BBIXOJI€ U3 HEro, MH(MOPMUPOBAHUE MHBAIMIA O
JOCTYIHBIX MapIIpyTax OOIECTBEHHOTO TPAHCIIOPTA;

- 1yOnupoBaHue HEOOXOIUMOMN Ul MHBAIMUJOB 3BYKOBOM M 3pUTENIbHON MH(pOpMAIMM, a TaKxkKe
HA/IMMCEH, 3HAKOB ¥ MHOW TEKCTOBOW U Tpaduueckoil HHPOPMALIUU 3HAKAMH, BBIITOJIHEHHBIMH PeNTbe(hHO-
TOuYeuHbIM HIpUGTOM bpaiiis, qonyck cypaonepeBoaurKa U TUPIOCYpIOIIEPEBOAUNKA;

- JIONyCK Ha OOBEKTHl COOAKHU-TIPOBOJHHMKA TMPH HATWYUHM JOKYMEHTa, TMOATBEP)KIAIOIIETO ee
crienuanbHoe 00ydeHHe U BbIJaBaeMOro 1o popme U B MOPSAJIKE, KOTOPbIE ONpeneNstoTcs GerepaabHbIM
OpPraHOM HCIOJHHUTEIBHON BIIACTH, OCYIIECTBISIOIMMM (QYHKIMU TIO BBIPAOOTKE U pealn3anuu
rOCyJJapCTBEHHOM MOJIMTUKM U HOPMATHUBHO-IIPABOBOMY PEryJIMPOBAaHUIO B c(epe COLUANbHOMN 3alluThl
HAaCEJICHUS;

- OKa3aHWE€ JOJDKHOCTHBIMM JIMI[AMM, HIPEIOCTaBIAIOLIIUMHU YCIYTy, IOMOIIM HWHBAJIWAM B
MPeoI0JeHIH 0apbepoB, MEIIAIOIINX MTOJYYEHUIO MU YCIYT HapaBHE C IPYTUMHU JINLIAMU;

- He MeHee 10 mpoleHTOB MecT (HO HE MeHee OJHOro MecTa) JUIsl OeCIUIaTHOW IMapKOBKH
TPaHCIOPTHBIX CPEACTB, ympasiseMbix uHBanugamu |, Il rpymm, a taxke muBamumamu |l rpynmer B
nopsake, ycraHosieHHOM IIpaBurensctBom Poccuiickoit ®Penepanuu, UM TpPaHCIOPTHBIX CPEICTB,
MEPEBO3SIINX TAKUX HHBAIHUIOB U (UJIN) JeTeH-UHBAINIOB;

- HaJJexaniee pasMelieHue o0OpynoBaHMsS W HocuTenedl HMHdopManuu, HEOOXOAUMBIX s
oOecrnieueHnss OecpensiTCTBEHHOTO JTOCTylla UHBAJIUIOB K O0bEKTaM U yCIyraM C Y4eTOM OIpaHUYEHHH
UX JKU3HEJEATENBHOCTH.

B cnyuasx, eciau cyuiecTByrolMe OOBEKTHl COIMAIbHOM, WHXEHEPHOM M TpaHCIOPTHOMN
MHOPPACTPYKTYP HEBO3MOXKHO IOJIHOCTBIO MPHUCIIOCOOUTH C y4ETOM MOTPEOHOCTeW MHBAIMIOB, O UX
PEKOHCTPYKIIMHU WJIN KalUTAJIbHOTO PEMOHTA, IPUHUMAIOTCS COTJIACOBAaHHBIE C OJHUM M3 OOLIECTBEHHBIX
O0bEIUHEHUH WHBAJIUA0B, OCYIIECTBISIOIIMX CBOIO JEATEIBHOCTh Ha TEPPUTOPUMU IOCEJIEHUS,
MYHHIIMIIAJIBHOTO paiioHa, TOPOACKOTO0 OKpyra, MHUHHMAajbHble Mephl IJs oOecredeHusl JO0CTyIa
MHBAJINJIOB K MECTY MPEJOCTaBICHUS MYHULIUIIAIBHON yciayru aubo, KOraa 3TO BO3MOXKHO, 00€CIeUUTh
MIpeIOCTaBIIEHNE HEOOXOAMUMBIX YCIIYT [0 MECTY >KUTEIbCTBA MHBAJIN/A WU B IUCTAHIIMOHHOM PEXHUME.

19.7. JlomxHOCTHBIE NHUIla, paboTarollde C WHBAIUAAMH, MPOXOIAT HWHCTPYKTUPOBAHHE WU
oOyueHue Mo BOMNpPOCaM, CBSI3AHHBIM C 00ECHEYeHHEM JOCTYMHOCTU ISl HUX OOBEKTOB COLIMAIBHOM,
WH)XEHEPHOU U TPAaHCTIIOPTHOW UHPPACTPYKTYP U YCIIYT.

JIOJDKHOCTHBIE JMIA, MPEIOCTABISIOIINE YCIYTY, HECYT IEpPCOHAIBHYK) OTBETCTBEHHOCTH 3a
HEOKa3aHHWEe TOMOIIM HMHBAJIUAaM B IPEOJOJICHUH OaphepoB, MEIIAIOMIMX IOJYYEHHIO UMH YCIYTH
HapaBHE C APYTMMHU JIMIAMHU.

20. IToxa3aTean JOCTYNNHOCTH U Ka4eCTBa MYHHIMIIAJIbHON yCJIyTH

20.1. TToka3zaTensaMu JOCTYITHOCTH MPEAOCTaBICHUS MYHUIIUIAIBHON YCIYTH SIBJISIOTCS:



- IpU TNPEAOCTaBICHUM MYHMUILMIIAJIBHOW YCIYyTd KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENS C
JNOJDKHOCTHBIMM JuaMu OpraHa, OTBETCTBEHHBIMH 3a IPEJOCTABICHHE MYHULHIIAIBHOW YCIYI'H, HE
6osee 3-X pa3, MPOAOIKUTEIHHOCTD KaXKI0T0 0OpaIleHus He IpeBbiaeT 15 MUHYyT;

- BO3MOXXHOCTb TMOJYYEHHUS] MYHULIMIAIBHOW YCIAYrd B JIOOOH aJIMHUHUCTPALMU CEJIbCKOTO
noceneHus Oprana (3KCTEppUTOPUANIbHBIN IPUHIUI) OTCYTCTBYET.

- INPEeAOCTaBIICHHE  MYHUUUIIAJBHOM  YCIYTM 1O  SKCTEPPUTOPUATIBHOMY  IPHUHIUILY
OCYIIECTBIISIETCA B YacTW oOecneueHus: BO3MOXHOCTH Tofauu 3asBiaeHuid mnocpeactsom EIY u
MOJIy4EHUs pe3ybTaTa MyHUIIUIAIBbHOMN YCIYTH B MHOTO(YHKIIMOHATILHOM LIEHTPE;

- BO3MOJKHOCTh TIOJYYEHMsSI CBEIEHUI O XOJ€ NPEJOCTaBICHUS MYHMIMIIAIBHOW YCIyTU
nocpencteoM PIITY u EINIY (B cinyuyae momauu 3asBieHust B AyieKTpoHHOM BHjae uepe3 EIIY, PIITY),
SNIEKTPOHHOM TMOYTHI, a TakXke IO CHpaBouyHbIM Tenedonam OpraHa, NpeaOCTABISIONIETO
MYHHUIMIIAIBHYIO YCIYTY U JIMYHOTrOo mocemienus OpraHa, B yCTaHOBJIEHHOE TpaUKOM pabOThl BpeMmsl.
[Tonyyenue cBeneHHI O XOZE IPENOCTABICHUS MyHULUIIAIBHON YCIIYI'M IIyTeM ucnosb3oBanus EINY,
PIII'Y BO3MOKHO B JTIF000€ BpeMs ¢ MOMEHTA T01aud JOKYMEHTOB,

- MYHUIHMIAJIbHAS YCIyra MPEIOCTABISAETCS TMOCPEICTBOM MHOTO()YHKIIMOHAIBHBIX LIEHTPOB B
COOTBETCTBUM C JCHCTBYIOIIMM COIJIALIEHUEM O B3aUMOJICUCTBUH, 3aKIOYEHHOM Mexay Opranom u
I'BY PK «M®I1»;

- BO3MOXXHOCTH IOJYYEHHS MYHULMIIAIBHOM YCIYTH MOCPEACTBOM 3aIlpoca O MPEeAOCTaBICHUU
HECKOJIbKUX MYHUIMIIAJIBHBIX YCIYT, IOCPEICTBOM KOMILJIEKCHOTO 3apoca OTCYTCTBYET.

- IPEIOCTaBJICHNE MYHULIUIIAJILHON YCIYTH B 3JIEKTPOHHON opme nocpenctsom EINTY, PIITY;

- pacrnoyioKeHHe NOMELIEHUH, NpeIHAa3HAYEHHbIX JUIsl HPEJOCTAaBIECHUS MYHHUIMIAIbHON
yCIyTH, B 30HE TOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA, B Mpeeax MEeIeX0IHOM JOCTYITHOCTH s
3asBUTEIICH,

- Halu4he HEOOXOJAMMOIO KOJHMYECTBA CIEIUAINCTOB, a TaKXKe MOMEHICHHH, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asiBUTEIIEH;

- HaluM4#he HcuepnblBaromiell nHpopManuu o crnocobax, MOPAIKE M CPOKaxX MpPeaoCTaBICHUS
MYHHMIIMIIAJIBHOM yCIIyru Ha HHpopMaoHHbIX cteHaax, EIITY, PIIT'Y, obpunuansaoMm caiite Oprana;

- OKa3aHUe MOMOIIM WHBAINAM B MPEOAOJIEHUU 0apbepoB, MEIIAOMIUX MOIYYEHUI0 UMH YCIyT
HapaBHE C APYTUMH JIMIIAMHU.

20.2. KadecTBO mpenoCcTaBIeHUs MYHHUIMIAIBHOM YCIYIM XapakTepu3yeTcs HpeoCTaBlIEHHEM
MYHMIIMIIAJIBHOW YCIYyTH B COOTBETCTBHM CO CTAaHIAApTOM IPEAOCTAaBICHUS MYHULIMIAIBHOW YCIYyTH, a
TaK)K€ OTCYTCTBHEM:

- 0€30CHOBATEIbHBIX OTKA30B B IpHUEME 3asBJICHUIN O MPEJOCTaBICHUM MYHUIUIAIbHOU YCIyTH
OT 3asiBUTEJIEH U B IPEJOCTaBICHUA MyHUIIMIIAIILHON YCIIyTH;

- HapYUIIEeHUH CPOKOB MPEIOCTABICHUS MYHUIIMIIAILHOM YCIIyTH;

- ouepesiel MpHU NMpUEME 3asBICHUN O MPENOCTABICHNN MYHUIUIIAIIBHON yCIyTH OT 3asBUTENEH U
BbIJIaY€ pe3ybTaTOB MPEIOCTABIECHUS MyHULIUIATbHON YCIYTH;

- HEKOMIIETEHTHOCTH CIIELIUAJINCTOB;

-kano0 Ha geicTBusa (Oe3neiicTBue) MO0 HEKOPPEKTHOE, HEBHHMATEIbHOE OTHOIIEHUE K
3asiBUTEIISIM CIELUAIMCTOB, OCYLIECTBIIIOINX NPEAOCTABICHUE MYHUIIUIIAIILHON YCIIYTH.

21. Nuble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAIOLIME 0COOEHHOCTH NPEA0CTABJICHUA
MYHHIMIATbHON YCJIYTH 10 JKCTEPPUTOPHATBHOMY NPHHIMIY (B cIy4ae, ecId MyHUIUNIAJIbHAS
ycJIyra npeaocTaBiisieTcs 0 3KCTePPUTOPUAIbLHOMY NPUMHIMILY) M 0COOCHHOCTH NPeI0CTABIeHUSA

MYHHIUIIAJIBHON YCJIYIH B JIEKTPOHHOM (popme

21.1. TlpemocraBiieHHe MYHHUITUTIAIBHON YCIYTH OCYIIECTBISETCS IO JKCTEPPUTOPHATEHOMY
MPUHIIMITY B YacCTH OOECTIeUeHUs] BOSMOKHOCTH TIOJIa4H 3asBICHUI B DJIGKTPOHHOM BUJIE U TIONyUEHUS
pe3ylibTaTa MyHULUIIATBHONW YCIYTH B MHOTO(QYHKIIMOHATIBLHOM LieHTpe. [lonyyeHnne MyHUIMTATbHOM
YCIIYTH TOCPEACTBOM KOMIUIEKCHOTO 3apoca OTCYTCTBYET.

21.2. OcoGeHHOCTH PENOCTABICHUS MYHUITUTIAILHON YCIYTH B AJIEKTPOHHOM BHJIC.



[IpenocraBnenre MYHHUIMIAIBHON YCIyrm B O3JEKTpOHHOH ¢opme, mnocpeactsom PIITY,
OCYILIECTBIISIETCS TOCJIE €€ MEpPEeBOJa B DIIEKTPOHHBIM BUJ B MOPSAKE, YCTAHOBICHHOM JCHCTBYIOIIUM
3aKOHOAATEIbCTBOM.

OOparueHue 3a MoJly4eHUeM MyHULIUIIAIBHONW YCIYTH MOXKET OCYILECTBIIATHCS C UCIIOJIb30BaHUEM
AJIEKTPOHHBIX JTOKYMEHTOB, MOJNHCAHHBIX JJIEKTPOHHON MOJMHMCHI0O B COOTBETCTBHU C TPEOOBAHUSMHU
®denepanpHoro 3akoHa «0O0 ayekTpoHHoW moamuck» ot 06.04.2011 Ne 63-O3 u TpeOOBaHUAMU
®enepanpHoro 3akoHa Ne210-d3.

3ampoc M MHbIE JOKYMEHTbI, HEOOXOAMMBIE I NPEOCTAaBJICHUS MYHHLMIIAIBHOM YyCIyrH,
MOJINTMCAHHBIE TIPOCTOM ANEKTPOHHON MOJMMCHIO U TOJaHHbIE 3asBUTENIEM C COONIOIEHUEM TpeOOBaHUI
gactu 2 cratbu 21.1 m 4dactu 1 crateum 5 denmepanpHoro 3akoHa «OO0 3IEKTPOHHOW MOIIUCH» U
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-d3, mpusHAIOTCS pPaBHO3ZHAYHBIMU 3alpocy M HWHBIM
JOKYMEHTaM, HOJIMCAHHBIM COOCTBEHHOPYYHOH MOJNUCBHIO M IPEICTABICHHBIM Ha OyMa)XHOM
HOCHUTEIIE, 32 WCKJIIOUYEHHEM CIy4yaeB, eCiH (enepalbHbIMH 3aKOHAMU WM MHBIMH HOPMAaTHBHBIMH
IIPaBOBBIMU aKTaMM YCTAHOBJIEH 3alpeT Ha oOpallleHHe 3a IOJIyYeHHEM MYHMLMIAIBbHOW YCIyr'u B
AJIEKTPOHHOHU (hopme.

B coorBerctBunm ¢ mnynkrom 2(1) IlpaBun onpeaeneHus BHIOB 3IEKTPOHHOM IOAIHUCH,
UCTOJB30BAHUE KOTOPBIX JIOIMyCKaeTcs MpHu OOpalmeHHH 3a TOJYYEHHEM TOCYAAapCTBEHHBIX W
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIEHHBIX mocraHoBieHueM lIpaBurenscrBa Poccuiickoit @enepanuu ot
25 urons 2012 r. Ne 634 «O Bugax 31eKTPOHHOW MOJIMUCH, MCIOIb30BAaHUE KOTOPBIX JOIYCKAETCs IpU
o0pallleHnH 3a NOJIYYEHHUEM rOCYIapCTBEHHBIX M MyHULIMIAIBHBIX YCIIYT» 3asBUTENb - PU3MUECKOE JIHUIIO0
BIIpAaB€ MHCIIOJIB30BaThb MPOCTYIO JJIEKTPOHHYIO IMOANKUCH B cCllydyae, €CIM UIACHTUQUKALUS WU
ayTeHTU(UKALUsA 3asBUTENS - (PU3UYECKOT0 JIMIA OCYIIECTBIISIOTCS C UCIIOIb30BAHUEM €IUHONW CUCTEMBI
UACHTUPUKAIMA ¥ ayTeHTH(HUKAIWW, MPH YCIOBUHU, YTO INPH BbIIA4Ye KIOYa MPOCTOU DIEKTPOHHOM
MOJITUCH JIMYHOCTh (PU3MUYECKOTO JIMLIA YCTAaHOBJIECHA IIPU JINYHOM IIPHEME.

21.3. 3asBieHHME W JOKYMEHTHI, yKa3zaHHble B TyHKTe 9.1. HacTosmero AJIMUHHCTPAaTHBHOTO
periaMeHTa, npeacTaBieHHbie B hopme anekTpoHHoro gokymenta yepes EINY, PIIT'Y nmonmuceiBarotcs
3asBUTENEeM JHMOO TNPEACTaBUTENEM 3asBUTENSl C HMCIOJIb30BAaHHUEM IPOCTON AJIEKTPOHHON MOAMHCH
(aBTOMaTM4yecku) WM  YCWJIEHHOM  KBaJM(DPUUUPOBAHHON  SJIEKTPOHHOM  IMOMNUCH  3asiBUTENS
(mpencTaBUTENS 3asIBUTETIS).

[Tpu mpencTaBiaeHnn 3asBICHUS IPEACTaBUTENIEM 3asBUTENS B (hOpME IEKTPOHHOTO JOKYMEHTA K
TakoMy 3asiBICHUIO TpUJIaraeTcss HaJIekanuM oOpa3oM odopMiIeHHas JTOBEPEHHOCTh B (dopme
ANIEKTPOHHOIO JIOKYMEHTa, IOAMUCAHHOTO JIMIIOM, BBIJABIIMM (TIOAMUCABIIMM) JOBEPEHHOCTb, C
UCIOJIb30BAaHUEM  YCUJIEHHOM KBaJM(UUIMPOBAHHON OSJIEKTPOHHOM moamucu (B ciayyae, €cliu
NPEJCTaBUTEIb 3asBUTEIIS IEUCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

21.4. IIpu npenocTaBlIeHUN MyHULIUIIAIbHON YCIYTH B 3JIEKTPOHHON (popMe 3asBUTENb BIPABE:

1) monyuuth MHGOPMALMIO O MOPSAKE U CPOKaX MPEJOCTABIECHUS YCIYTH, Pa3MELICHHYIO Ha
EIIT'Y, PIIT'Y;

2) mopaaTh 3asiBIEHHE O TMPEAOCTABICHUHM MYHHIMIIANBHON YCIYyrM M HWHbIE JOKYMEHTBI,
He0oOXOIUMBIE Uil TIPEAOCTABJICHUS YCIYTH, B TOM YHCIIE€ JOKYMEHTHl U MH(OPMALUIO, HIEKTPOHHbIE
0o0pa3bl KOTOPHIX paHee ObUIM 3aBepeHbl B COOTBETCTBMM C IMyHKTOM 7.2 dactu 1 cratbu 16
®enepanbHoro 3akona Ne 210- @3, ¢ ucnosnbzoanueM EINNY, PIITY;

3) MONY4YHUTH CBEACHMSI O XOJE BBINOJHEHUS 3asBICHUN O MPEJOCTaBICHUM I'OCYJapCTBEHHOMN
YCIIyTH, TIOJJAHHBIX B 3JIEKTPOHHOH QopMme;

4) ocyliecTBUTh OLIEHKY KaueCTBa IPEJOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

5) monyduTh pe3yNbTaT MPENOCTABICHUS MYHUIMNAIbHON yCiayrd B (Qopme 3JIEKTPOHHOTO
JIOKYMEHTA;

6) moiath xKanoly Ha pelIeHne u aAecTBue (0e31eCTBUE) OT/IeNa, a TAK)KE €ro JOKHOCTHBIX
JML, MYHMLIMIAIBHBIX ciyxammx mnocpeactsom  EINTY, PIITY, mnoprana d¢enepaiabHOi
rocy/lapCTBEHHOH  MH(POpPMAIMOHHONM  cHCTeMbl, oOecneuMBarolle  Mmpouecc  J10CyAeOHOro
(BHecynieOHOT0) O0O’KajOBaHUS peleHMA U JeHCTBHM  (Oe3AeWCTBUS), COBEPUICHHBIX MpH
IIPEIOCTABIICHUN TOCYNAPCTBEHHBIX W MYHMIMIAIBHBIX YCIYyT OpraHaMu, IPeIOCTABIIAIOIINMUA
rOCy/lapCTBEHHbIE M MYHMIMIAJIBHBIE YCIYTH, UX JOJDKHOCTHBIMHU JIMIIAMH, T'OCYJAapCTBEHHBIMU U
MYHHULMITAJIBHBIMA CITYKaIlAMHU.
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21.5. 3anuce 3asBurenei Ha npuem B MOI] ocymiecTBisieTcss IOCpeaCTBOM O(UIIMAIBHOTO BEO-
caitta, renedona komn-miearpa MOII.

3asiBUTEIIO MIPEIOCTABIIAETCS BO3MOYKHOCTD 3allMCU Ha JIt00ble CBOOOAHBIE JUIs ITpUeMa JaTy U
BpeMsl B mpenenax ycraHoBieHHOro B M®II rpaduka mpuema. 3amuch Ha OINPEAETCHHYIO ATy
3aKaHYMBAETCS 33 CYTKH /10 HACTYIUIEHUS 3TOM JaThl. [l oCyllecTBIEHUS NpeABapUTEIbHON 3alnucu
MOCPEACTBOM BeO-caiiTa 3asBUTENI0 HEOOXOIUMO YKa3aTh 3alpallliBaeMble CUCTEMOU JaHHbIE, B TOM
qucle:

- (hamunmro, UMs1, 0TUYECTBO (TIPH HAJTUYHUH);

- HOMep TenedoHa;

- aJJpec AIIEKTPOHHON MOYTHI (110 KEJTaHUIO);

- JKEJIaeMYI0 J1aTy U BpeMs IIpuema.

B cinyyae HECOOTBETCTBHUSI CBEIEHUN, KOTOPbIE COOOMIMJI 3asgBUTENb NPHU MpeABAPUTEIHHON
3alMCcH, TOKYMEHTaM, NPEACTAaBICHHBIM 3asBUTEIEM IPU JIMYHOM IIPHUEME, NPEABAPUTENbHAS 3aIlIUCh
AHHYJIHPYETCS.

[Ipu ocymiecTBICHUM TPEABAPUTEIBHON 3alMCH 3asgBHTENIO O0ECIIEYMBAETCS BO3MOXKHOCTH
pacreuaTaTh TaJIOH-TIOATBEpKAeHUE. B ciiydae, ecnu 3asBUTENb COOOMIUT aapec dJIEKTPOHHOM MOYTHI,
Ha YKa3aHHBIN aJipec TakKe HalpapiseTcsl HH(OpMaLKs O MOATBEPKIACHUN MPEIBAPUTEILHON 3aIliCcH
C YKa3aHHeM JaThl, BpeMEHH U MEeCTa MpueMa.

[Ipu ocylecTBIEHUH MpeABApUTENbHOM 3allUCU  3asBUTENb B 00S3aTEIILHOM IOpPSIKE
uH(pOpMHUpYETCS O TOM, YTO IMPEABAPUTENbHASA 3alKiCh AHHYIUPYETCS B Cllydae €ro HEsBKH 110
UCTEYEHUHU 15 MUHYT C Ha3HAUEHHOT'0 BPEMEHU IpUeMa.

3asiBUTENb B JII000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTENBHON 3aMKCH.

3anpemiaercss TpeOoBaTh OT 3asBUTENS COBEPIICHMSI MHBIX JEHCTBHUI, KpOME MPOXOXKICHUS
UIACHTU(PUKAIIMM W ayTeHTU(UKAIMU B COOTBETCTBHM C HOPMATUBHBIMH TIPAaBOBBIMH aKTaMU
Poccuiickoit @enepanuu, ykazaHus eI MpUeMa, a TakKe MPEA0CTaBICHUs CBEICHUM, HEOOXOANMMBIX
JUIS pacyera UIMTEIbHOCTH BPEMEHHOTO0 HHTEpBajia, KOTOPHIH HE0oO0X0auMo 3a0pOHHpPOBATH NS
npuema.

21.6. PesynpraT mnpeAOCTaBICHHMS MYHUIMNAIbHONH yCIYyrM HE YYMTBIBAaeTCS U HE
MOJATBEP)K/IAETCSl IMYTEM BHECEHMsSI CBEIEHUNH B DJIEKTPOHHOH (QopMe B MYHUIUMIAIbHYIO
MH(POPMALIMOHHYIO CUCTEMY.

21.7. IlpenocTaBieHne MyHUIIMIAIBHON YCIYrH B yHpexaaromeM (IPOaKTUBHOM) PEKUME He
IIPEYCMOTPEHO.

I11. CocrTaB, nocje10BaTeIbHOCTH U CPOKH BbINIOJTHEHUS] AIMUHUCTPATHBHBIX Mpoueayp,
TPeO0OBaHHUS K NOPSIAKY UX BBINOJHEHHS, 0COOCHHOCTH BBIIIOJHEHHS A/IMHHUCTPATHBHBIX
Nnpoueayp B 3JIeKTPOHHOH ¢opMe U B MHOTO(PYHKIIMOHAJILHOM LIEHTpe

22. UcyepnbIBalOIuiil NepevyeHb AIMUHUCTPATHBHBIX NPOLEAYP NPH NPeI0CTaABICHUHI
MYHMUIMIAJIbHON yCJIYrd
22.1. IlpenocTtaBieHHe MYHHLIMIIAIBHOM  YCIYyrM  BKJIIOYaeT B ce0s  cieqyrolue
aJIMMHHUCTPaTUBHbBIE TPOIETYPHI:
1) npuem u peructpanus 3asBICHUS U TJOKYMEHTOB, 00s3aTeIbHBIX K MIPEJOCTaBICHUIO;
2) paccMOTpeHUE IPEICTaBICHHBIX JOKYMEHTOB;
3) npuHATHE PELIEHUS O IPEJOCTaBIEHUN MYHUIIUIIAIILHON YCIIYTH;
4) BblAaua WM HaIpaBJIEHUE 3asBUTENIO Pe3yiIbTaTa MPel0CTaBICHUS MyHUIIUIIaJIbHON YCIYTH.
22.2. TlepeyeHb BapHMaHTOB MPEOCTABICHUS MYHHUIUITATBHON YCITyTH.
[Tpu npenocTaBieHUH MyHUIIUIIAILHON YCIYTH BO3MOKHBI CIIEAYIOIINE BApUAHTHI:
[Tpenocrasnenue yciayru B Oprane (Otnene);
IIpenocraBnenue yciyru B MOILI;
IIpenocraBiieHue yciayru B 3JIEKTPOHHOM BUJE;



HcnpaBnenne TeXHUYECKOH(-MX) OIMMOKU(-OK) B JIOKYMEHTaX, BBIJAHHBIX B pe3yibTare
MPEIOCTABIICHUS MyHULIUTIAIbHON YCIYTH;

Bbinaya ny0nmkara JOKyMEHTa, BBIJAHHOTO B PE3yJbTaTe MPEAOCTABICHHS MYHHIIMIIATbHOM
YCIIyTH.

22.3.AnMuHUCTpaTHUBHAS MPOLEAYpa TPOPUINPOBAHUS 3asIBUTEIIS.

[Ipu mpenocTaBlieHMHM MYHUIUMOAIBHOM YCIyTH OTHENbHBIE KAaTerOpUU  3asBUTENEH,
00BbETMHEHHBIX OOIMMH MTPU3HAKAMHU, HE BBIICISIOTCS.

[IpenocraBieHne MYHUIMIAIBHON YCIYTM JUIsl BCEX 3asBUTENEH OCYLIECTBISIETCS B OOIIEM
HOPSJIKE.

23. [Ipuem u perucTpanus 3asiBJIeHUs] U JOKYMEHTOB, 0013aTeJIbHBIX K NPE10CTABJIEHUIO

23.1. OcHoBaHueM Ui Hayalla aJIMHHHCTPATHBHOW MPOIEAYPHI SBISETCS MOCTYIUICHHE B OTAET
Oprana, mOpegOCTaBIAIONIETO MYHHLIMNAIBHYIO yciayry (mamee — OTaen), COOTBETCTBYIOIIETO
3asBJIEHUA. 3ampoc (3asBJIEHUE) MPEACTaBIsAETCS 3asiBUTENEM (TpeicTaBuTeneM 3asButens) B Opraw,
MIOCPEACTBOM IIOYTOBOI CBSI3M WM B 3JEKTPOHHOH popme yepe3 PIIT'Y, mubo npu nmuyHoM oOparieHun B
MHOTO() YHKITHOHAJILHBIN IIEHTD.

Crienuanuct, OTBETCTBEHHBIH 3a IMpPUEM M PErMCTPALUIO JTOKYMEHTOB, IMPOU3BOAMUT IPUEM
3asiBJICHUA, COTJIACHO YCTaHOBHeHHOﬁ (1)OpM€, U IPUIIOKCHHBIX K HEMY JOKYMCHTOB JIMYHO OT 3asBUTCIIA
WIN €ero 3aKOHHOTO TpencTaBuTens. B ciyuae mpeacraBieHHs 3asBICHHS HPU JIMYHOM OOpalieHUH
3asABUTCIIA UK MPEACTABUTCIIA 3adBUTCIIA NPCABABIACTCA NTOKYMCHT, yIIOCTOBCp?[IOHII/Iﬁ COOTBETCTBCHHO
JMYHOCTb 3asBUTEIISI WM TIPEICTABUTEIIS 3asBUTEIIS.

Jluo, wuMeromee NpaBO JEWCTBOBaTh 0e3 JOBEPEHHOCTH OT HMMEHH IOPUAMYECKOrO JIMIA,
IPEABSBISET JOKYMEHT, YAOCTOBEPSIOIINIA €ro JIMYHOCTh, U COOOLIAeT PEKBU3UTHI CBUETEILCTBA O
rOCYAapCTBEHHOM PErHCTPaIiK IOPUIMYECKOTO Jinia (JIucTa 3anucu Equnoro rocynapcTBeHHOTO peectpa
IOPUMYECKUX JIUI), a TMPEACTaBUTEIb OPUIMYECKOTO JIMIA NPENBSIBISET TaKKe JOKyMEHT,
HOI[TBep)KI[aIOHII/Iﬁ €ro IIOJIHOMOYMA ﬂeﬁCTBOBaTB OT MMCHU IOTOr0 HOPpUAUYCCKOTO JIMla, WM KOIIUIO
3TOr0 JIOKYMEHTa, 3aBEPEHHYIO Medarbio (IpU HAIWYMM T1€4aTH) U MOANMCHIO PYKOBOIUTENS 3TOTO
IOPUMYECKOTO JINIIA.

[Ipu npexacraBieHuU 3asgBUTENEM JOKYMEHTOB YCTaHABIMBAETCA JIMYHOCTh 3asiBUTENS,
IMMPOBEPAIOTCA ITOJJTHOMOYUA 3adBUTECIIA, OCYHICCTBIIACTCA IMTPOBEPKA COOTBCTCTBUA CBGI[CHHPJI, YKa3aHHBIX B
3asBJICHUH, NIPEJICTaBICHHBIM JOKYyMEHTaM, IOJIHOTA U NPaBHIILHOCTh O(hOPMIIEHUS 3asIBICHUS.

B XO0J€ npueMa 3adBJICHUA U MPUIAra€MbIX K HEMY AJOKYMCHTOB CIICHUAIMCT OCYHICCTBIIACT HUX
MIPOBEPKY Ha:

- IPaBUWJIBHOCTH O(hOPMIICHUS 3asBIICHUS;

- KOMIUIEKTHOCTh TPUJIOXKEHHBIX K 3asBJICHHIO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 9.1.
HaCTOAIIECTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMeHTa,

- OTCYTCTBUE B 3asBJICHUU U TMpPUJIAraeMbIX K 3asBICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
HCHpaBHeHHﬁ, CCPBE3HBIX HOBpe)KHeHI/II\/'I, HEC MO3BOJIAOIINX OAHO3HAYHO HCTOJIKOBATH UX COACPKAHUC,
MOTYUCTOK JTMOO MPHUIUCOK, 3aUYEPKHYTHIX CJIOB;

- OTCYTCTBHEC B 3as4BJICHUU W INpHJIAracMbIX K 3adBJICHHIO JOKYMCHTAx 3an1/1ce171, BBITTOJIHEHHBIX
KapaHJIaIloM.

[Tociie mpoBepkn TOKYMEHTOB CIIEIHAINCT HA 0OOPOTHOM CTOPOHE 3asIBJIICHHUS CTaBUT OTMETKY O
COOTBETCTBUH JIOKYMEHTOB IpPEIbSABIIEMbIM TPeOOBaHMSAM, IOCIE YEro 3asBICHHE PETUCTPUpPYETCS B
KYpHAJIC yU€Ta BXOAAIMNX JOKYMCHTOB, HA HEM CTaBUTCS HOMCp U aaTa perucTpamnuu.

[To TpeGoBanuto 3asBuTento Bblnaercs pacnucka (Ilpunoxenune Ne4 xk AIMHUHHCTPAaTUBHOMY
pernaMeHTy) B IOJYYCHHHU OT 3aABUTCIIA JOKYMCHTOB C YKA3aHUCM HUX HNEPEHHA M JAThl MOJTYUYCHHA
OpraHom, MpenoCTaBIAIONIUM YCIYTy, HOPSJAKOBOTO HOMEpa, Takoro e, 4ro u B xypHaie, OUO,
AOJDKHOCTH U IIOAIIMCBIO COTPYAHHKA, 4 TAKXKE C YKa3aHUEM IICPCUHA CBeI[eHI/II\/’I U JOKYMCHTOB, KOTOPEBIC
OyAyT HOJY4YEeHbI MOCPEICTBOM MEXBEIOMCTBEHHOTO0 MH(OPMAIMOHHOTO B3auMoelcTBus. B cimyuae
IPEACTAaBICHNS JOKYMEHTOB depe3 MHOTO(QYHKIMOHAJIBHBIA IIEHTP PAacHiCKa BBLAACTCA YKa3aHHBIM
MHOTO() YHKITHOHAJIEHBIM IIEHTPOM.



23.2. Ilpu ycraHoBieHUH (HAKTOB OTCYTCTBHA HEOOXOJUMBIX JIOKYMEHTOB, HECOOTBETCTBUS
MPEAOCTABICHHBIX JOKYMEHTOB TPEOOBaHUSAM, YKa3aHHBIM B MyHKTax 9.1. — 9.2. AnMHHHCTPaTHBHOTO
periJamMeHTa CHelMaIuCT YBEAOMIISIET 3aBUTENS JIMYHO O HAJUYUU NPENATCTBUHN ISl BbIIaYM apXUBHBIX
CIPaBOK, apXUBHBIX BBINHCOK M apXHMBHBIX KOMNHI, OOBSICHAET 3asBUTENIO COACPKAHHE BBIIBICHHBIX
HEJ0CTAaTKOB B IPEJCTABJICHHBIX JOKYMEHTAaX U NPEUIaracT MPUHATh MEPHI 110 UX YCTPAHEHMUIO.

23.3. B cnyuae, ecnu 3asiBIeHHE U JOKYMEHTHI, yKa3aHHbIe B myHKTax 9.1. — 9.2.. HacTosmero
AJIMUHUCTPAaTUBHOIO peIVIaMEHTa, MpeacTaBieHbl B OpraH MOCPEICTBOM IIOYTOBOIO OTIIPABIIEHUS,
pacnucka B MOJYYEHUU TaKUX 3asBICHUS W JOKYMEHTOB Hampasisiercss OpraHom 1o yKa3aHHOMY B
3asIBJICHUU [IOYTOBOMY aJIpECY B J€Hb NOsy4eHUss OpraHoM JOKYMEHTOB.

23.4. TlomydyeHue 3asBIEHUS W JOKYMEHTOB, YyKa3aHHbIX myHKTax 9.1. — 9.2. HacTosmero
AJIMMHHCTPAaTHBHOTO  pEIIaMEHTa, NPEACTaBIsIeMbIX B  (opMe  AJIEKTPOHHBIX  JOKYMEHTOB,
MOJATBEPKIAETCS IMyTEM HAIPaBIICHUS 3asBUTENIO (MPEACTABUTENIO 3asIBUTENISA) COOOIICHUS O MOITYYSHUN
3asBJICHUS. M JOKYMEHTOB C YKa3aHMEM BXOJAIIEr0 PErHCTPAllMOHHOIO HOMEpa 3asiBICHMS, JaThl
MOJTyYeHUs] 3asBJICHUS M JOKYMEHTOB, a TaKXe MepeueHb HauMEeHOBaHUU (haiiioB, IPEJCTABICHHBIX B
(bopme AIEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM MX 00beMa.

CooOuieHre 0 MOMYy4YEHUH 3asBICHHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HaAcCTOSIIEro
AJIMUHUCTPAaTUBHOIO PEIaMEHTa, HAMpaBISIETCSl 10 yKa3aHHOMY B 3asBICHUM aJpecy 3JIEKTPOHHOU
MOYThl WJIM B JIMYHBIA KaOuHeT 3asBuTens (mpeacraButens 3asButens) Ha PIIIY B cioyuae
IIPEACTABIICHMS 3asBJICHUS U JOKyMEHTOB yepe3 PIITY.

23.5. 3asBieHHUE U TIOKYMEHTBI, IPEICTABICHHBIC 3asiBUTENIEM (IIPECTAaBUTENIEM 3asiBUTENIS) Yepes
MHOTO()YHKIITHOHAJILHBINA LEHTP MEPEJaroTcs MHOTO(QYHKIIMOHATIBHBIM HEeHTpOM B OpraH B 3JIEKTPOHHOM
BUJE B JICHb OOpalieHus 3asBUTENs (IIPENCTaBUTENA 3asBUTENS), HAa OyMa)KHOM HOCHUTENE B CPOK,
YCTaHOBJICHHBIN COIVIAIICHHEM, 3aKIFOYEHHBIM MEXAYy AIMHUHUCTpAnued M MHOTO()YHKIIHOHAIEHBIM
LIEHTPOM.

[ToctynuBmieMy W3  MHOTO(QYHKIMOHAJIbHOIO  IIEHTpAa  3asBJICHUI0  I[PUCBAUBAETCS
perucTpanroHHbli Homep Oprana U yKas3bIBaeTCs 1aTa €ro NoJy4eHHUs.

23.6. KputepueM NpuHATHS pElICHUs SBISETCS HaJIMuYue 3asBJICHHMS U IOJIHOIO KOMIUIEKTa
JOKYMEHTOB, 00sI3aTENIbHBIX JUIsI IPEAOCTaBICHUS MYHHUIIUITATLHOW YCITYTH.

23.7. Pe3ynpTaTOM HCHOJIHEHHUS] aJAMMHHMCTPAaTUBHOM TMpPOLEAYpPHl SBJISETCS PETUCTpaLus
MOCTYMUBIIETO 3asBICHUS W TOJIHOTO KOMIUIEKTa JOKYMEHTOB, OOS3aTE€NbHBIX IJIA MPEAOCTABICHUS
MYHHUIUTIAJBHOW YCIYTH.

23.8. Cnocobom (ukcanuu pe3yiabTaTa aAMHUHUCTPATUBHOW MPOIEAYPHI SIBISETCS PETUCTpAIUs
3asIBJICHUS U JOKYMEHTOB B )KypHaJle yueTa BXOSAIINUX T0KYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMble MyHKTamMu 23.1. — 23.2. ocyliecTBIAIOTCA B TedeHHe 15
MUHYT.

Peructpamus 3asBrneHuss mnoctynuBiiero B Opran 0T MHOTO(YHKIIMOHAIBHOTO IIEHTpa
OCYILIECTBISIETCSl B TeueHue | pabouero JHS WM Ha CIEQYIOIIMN JI€Hb ¢ MOMEHTa €ro MOCTYIUIEHHS B
Otpen.

24. PaccMoTpeHue npeacTaBjJeHHbIX JOKYMEHTOB

24.1. OcHoBanueM [UIsi Havala aJMUHUCTPATHUBHON TpPOLEAYyphl IO PACCMOTPEHUIO
MpEACTABJICHHBIX JOKYMCHTOB ABJIACTCA MOTYYCHUC NJOJIKHOCTHBIM JIMIIOM OT}ICJ’Ia, OTBECTCTBCHHBIM 3a
MpUEM JOKYMEHTOB, 3asBJICHUS C KOMIIJIEKTOM MPUIIaraeMbIX JOKYMEHTOB.

3asiBIICHUE PETUCTPHUPYETCS B OTIENE JIETONPOU3BOJCTBA W Iepenaercss HadanbHUKy OTmena
unn ynonHoMoueHHomy nuny Otnena. Havanenuk Otnena wnu ynoiaHomoueHHoe nuio Otaena B
COOTBETCTBHHU CO CBOEH KOMHCTCHHI/I@I\/'I nepeaacTt 3adaBJICHUC JIA HUCIOJHCHHUA JOJDKHOCTHOMY JIMIY,
OTBETCTBEHHOMY 3a pacCMOTPEHHUE MOCTYMUBIIETO 3asBICHUSI.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 PACCMOTPEHHE TTOCTYITHBIIIETO 3asiBIICHUS:

- MPOBEPSET KOMIUIEKTHOCTh TOJYUEHHBIX IOKYMEHTOB U CBEJICHUH, B HUX COJEPKAILUXCS;

3anpoc, He OTHOCAIIUINCS K cOCcTaBy XpaHsamuxcs B Oprane 10KkyMeHTOB (HEpOhUILHBIN 3a1mpoc),
B TCUECHHE 7 KaJCHAAPHBIX JHEH CO JHSA PErMCTPALlMM 3allpoca HANpaBIsAETCA B OPraHU3aLUI0, II€ MOT'YT
XPaHHUTHCSI HEOOXOIUMBIE IOKYMEHTHI C YBEIOMIICHHEM 00 3TOM ITOJIb30BaTEIISI.



B ciydae orcyrcTBUS OCHOBaHMM sl OTKa3a B IpUEME JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hacrosmero AJIMHUHHUCTPATUBHOIO perjiaMeHnTa, cnenuanuct OTaena,
OTBETCTBEHHBIM 3a PacCMOTpPEHHUE MPEICTABIECHHBIX JOKYMEHTOB KOMIUIEKTYET IIPEIOCTaBICHHBIE
JOKYMEHTBI B yUETHOE JIeJI0 3asBUTEIIS.

24.2. KputeprueM IpUHATUS PELIEHUs SIBJISETCS OTCYTCTBUE OCHOBAHMM ISl OTKa3za B IpUEME
JOKYMEHTOB.

24.3. Pe3ynbTaTOM WCHOJHEHUS aIMUHHCTPATUBHOW TpOLEAYphl sBiIseTcs (opMupoBaHue
YUYETHOTO J1eJ1a 3assBUTEIS.

24.4. Cnocobom  ¢ukcamuu  pe3yiabTata  aJAMUHUCTPATHBHOM  MPOLEAYpPHl  SBISETCA
3aperuCTPUPOBAHHOE 3asIBJICHUE.

MaxkcuManbHBIN CPOK BBHIIMOJTHEHUS a]MIHUCTPATUBHON MPOLEAYPHI COCTABISIET 3 pabo4YnX JHS.

25. IlpuHsiTHE pelieHns O MPeJ0CTABJICHMH MYHMIMIAJIbHON yCJIyIH

25.1. OcHoBaHWeM Jisi Hayala aJMHHHACTPATUBHOW MPOIEIyphl SBISETCS HAJTMYUE MOIHOTO
IaKeTa JJOKYMEHTOB, HEOOXOAUMOTO JUIs IPEJOCTaBICHUS] MyHULIUIIAIIBHON YCIYTH.

Crneunanuct OTaena Ha OCHOBaHUM CBEJICHUM:

- IPUHMAMAET PEUICHHE O MPEJOCTaBICHNH MyHULIUTIAILHON YCITYTH;

- IOJITOTABJIMBAET B JIBYX 3K3EMIUIAPAX pe3ybTaT NPEAOCTaBICHHUSI MyHULIUIAIBHONW YCIYTH.

CrpaHunpl TOKYMEHTa, IMOATOTOBIEHHOTO B XOJE€ IPEIOCTABJICHUS MYHHIMIAIBHOW YCIIYTH,
KOJINYECTBO KOTOPBIX 00JIee OHOM, JOIKHBI OBITh IPOHYMEPOBAHBI.

25.2. ApxuBHble cupaBku odopmisitoTcst Ha Onanke Oprana (apxuBa Oprana, opraHu3amnuu) ¢
o0o3HaueHneM Ha3zBaHus Buja gokymeHTa: «KAPXVUBHAS CIIPABKA».

ApxuBHas crpaBKa MOJIMUCHIBAeTCA pyKoBojuteraeM OpraHa WM WHBIM YIOJTHOMOYEHHBIM UM
JOJPKHOCTHBIM JIMLIOM U 3aBepsieTCs M€4aThi0 OpraHU3aIiH.

ApxuBHas cripaBKa, 00beM KOTOPOH MPEBBIIIAET OJHH JHCT, T0JDKHA OBITh TPOHYMEPOBAHA.

B Tekcre apXMBHOHM CHpaBKM B XPOHOJOTMUYECKOW MOCIEI0BATEIbHOCTH M3JIaraloTcsi COOBITUS C
yKa3aHUEM BHJIOB HUCIIOIB30BAHHBIX JOKYMEHTOB, UX JIaT ¥ HOMEPOB. B apXMBHOI cripaBKe JOITycKaeTcs
LUTUPOBAHUE IOKYMEHTOB.

HecoBmnajienne OTAETBHBIX CBEICHHI/TAHHBIX JOKYMEHTOB CO CBEJCHUSMH, H3JI0O)KEHHBIMH B
3arpoce, He SBISIETCS MPensATCTBUEM ISl BKIIOUEHHUS MX B apXMBHYIO CIPaBKY, €CIIM COBIAJCHHE BCEX
OCTAJIbHBIX CBEJICHWI HE BBI3BIBACT COMHEHUN B TOXKIECTBEHHOCTH JIMIA WK (DaKTOB, O KOTOPBIX
TOBOPUTCS B IOKYMEHTaX.

B apxuBHOI crpaBKe JaHHBIE BOCIPOU3BOIATCA TaK, KaK OHU HW3JO0XKEHBI B JIOKyMEHTaX, a
pacxXoXKJeHUs, HECOBIAJACHUSI M HETOYHbIE Ha3BaHMSA, OTCYTCTBHE HMMEHH, OTYECTBA, MHUIUAJIOB WU
HAJIMYHE TOJBKO OJHOTO W3 HUX JIOJDKHBI OBITH OTOBOPEHBI B TEKCTE CIpaBKUM B ckoOKkax: «Tak B
JIOKyMeHTe», «TaKk B TEKCTe OpUTHHAJIaY.

CeeneHusi, UMeEIOIIMECs B apxuBe IO 3ampocy o pabore U (wiau) ydeOe B HECKOJIBKUX
OpraHU3aIMIX, KaCAIOLIUecs OJTHOTO JIMIIA, BKIIOYAIOTCS B O/IHY apXUBHYIO CIIPABKY.

[To TekcTy apXHWBHOI CIpaBKM B KauecTBE NMPUMEUYAHH MOTYT OBITH OrOBOPEHBI HEpa30OpPUMBO
HaNMCaHHbIE, UCIIPABJICHHbIE ABTOPOM, HE TOJIA0INECs MPOUYTEHUIO BCIIEICTBHE MOBPEXKICHHUS TEKCTa
opurnHana: «Tak B TekcTe OpUrHHAIa», «B TekcTe Hepa300pIHBOY.

B TekcTe apXuBHOM CHpaBKM HE JONYCKAIOTCS HM3MEHEHUsS, WCIpPAaBICHUS, CYMMHPOBAaHUE
TaHHBIX, KOMMEHTapHH, COOCTBEHHBIC BBIBOJBI HWCIOJIHUTENS IO COACPKAHUIO JOKYMEHTOB, Ha
OCHOBAaHMHU KOTOPBIX COCTaBJIEHA apXHBHas cripaBka. [IoM4MCTKM M IOMapKH B apXMBHBIX CIpaBKax He
JOIyCKaIOTCSI.

B apxuBHO# cIipaBke JOJKHBI ObITh MPUBEJCHBI apXUBHBbIE IHU(PHI U HOMEpa JHCTOB €IMHMIL
XpaHEeHUs JOKYMEHTOB, UCTIOIh30BABIINXCS JIJISl €€ COCTABIICHHS.

ITo 3ampocy monb3oBaTeneil apXUBHBIE CIPAaBKU MOTYT BBIJABAaThCsA B JIEKTPOHHON (opme Ha
JIEKTPOHHOM HOcUTesle MO0 MepechulaTbCcs M0 HHPOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSM.
DJEeKTPOHHBIE APXUBHBIE CIIPABKH 3aBEPAIOTCS 3JIEKTPOHHOM MOAMUCHIO PYKOBOAUTEISI OPraHU3aluH W
MHOTO YIOJHOMOUYEHHOI'0 UM JJOJDKHOCTHOTO JIMLIA.



25.3. ApxuBHBIE BBIMUCKKA O(GOPMISAIOTCS Ha OJIaHKE OpraHM3alUHU (apXWBa OpPraHU3ALUHU) C
ob6o3HaueHneM HazBanus Buaa nokymeHnTa: «APXMBHAS BBITIMCKA».

B apxuBHO BbINKMCKE Ha3BaHUE JOKYMEHTA, €T0 HOMEP U JaTa BOCIPOU3BOISATCS ITOJTHOCTBIO.

Beinucka mponu3BOIUTCS TOIBKO U3 AOKYMEHTA, B KOTOPOM COJEPIKUTCS HECKOJIBKO OTACIBHBIX,
HE CBSA3aHHBIX MEXAy co00il BOmMpocoB. Beimmcka AOKHA BOCIPOU3BOAMTH IONHBIM TEKCT YacTH
JOKYMEHTA, OTHOCAILEHCS K 3aIpocy.

W3BneueHneM M3 TEKCTa JOKYMEHTa JOJDKHBI OBITh MCUEPIIAaHbl BCE HMMEIOIIMECS JaHHBIE I10
3anpocy. Haudano m KOHel KaKIOro HM3BJICUEHHUS, a TAKKE IPOIYCKUM OTHAEIbHBIX CJIOB B TEKCTE
JTOKYMEHTa 0003HA4al0TC MHOTOTOYHEM.

B apxuBHOI BBINUCKE OJKHBI OBITH C/AEIAHBI COOTBETCTBYIOLIME IPUMEYAaHUS U OrOBOPEHBI
YacTH TEKCTa OpHUIMHAaja, HEpa30OpYMBO HAINMCAHHBIC, HCIPABICHHBIC aBTOPOM, HE IOAJAIOIINECS
IIPOYTCHUIO BCIICJCTBUE MOBPEKICHUS TEKCTa U IPYrMM NpudrHaM. OTAenbHBIE CIIOBA U BBIPAXKECHHUS
JIOKYMEHTA, BBI3BIBAIOILINE COMHEHHUS B UX TOYHOCTH, a TAK)K€ UCIPABIEHUS, IOJYUCTKH, BbI3bIBAIOIINE
COMHEHME B MX JIOCTOBEPHOCTH, OroBapuBarorcs: «Tak B JOKyMeHTe», Wi «B Tekcte Hepa300puuBO»,
wm «Tak B Tekcre opuruHanay. [locie Tekcrta apXWBHOW BBITUCKU YKA3bIBAIOTCS apXHWBHBIA MUpp U
HOMeEpA JINCTOB €INHULIbI XPAHEHUSI aDXUBHOI'O IOKYMEHTA.

ApXUBHas BBIIKMCKA MOJNUCHIBAETCS PYKOBOAUTENEM OpraHU3alMy WK UHBIM YIIOJTHOMOYEHHBIM
UM JOJDKHOCTHBIM JIMLIOM U 3aBEPSAETCS NIE€YaThI0 OpraHUu3aluy.

Ecnu apxuBHas cpaBka COAEP)KUT HE BCE CBEJCHHS 10 3arpocy, TO, Kak MpaBUiIo, HHPOpMALUs
O TOM, Kakue CBEJCHMS M 3a Kakue roasl B OpraHe OTCYTCTBYIOT M IIOYEMY, IJ€ MOYKHO IOJIyYUTh
HEJOCTAIOUINE CBEJIEHUS HM3JIaraloTcs B CONPOBOJUTEIBHOM IMChbME apXuBa K apXUBHOW CIIpaBKe,
KOTOpOe IeyaTaercsl Ha OJaHKe MUCbMa apXHMBa U MOJAMUCHIBACTCA PYKOBOJACTBOM apxuBa. Kpome toro, B
COIPOBOJIUTENFHOE TIMCHMO BKIIOYAETCS MHPOPMALIUS O HATMYUU WJIM OTCYTCTBHU CBEICHUH IO KOJaM
BUJIOB OIUIAThl TpyJda M yAepkKaHud U3 3apabOTHOM miaThl (M MX paclIM(PpPOBKE) 3a YKa3aHHbBIN B
apXMBHOH CIIPaBKe MEPHO U O paci(poBKe KOJOB, €CIIH BUJIBI OIUIATHI TPY/AA AAHBI IO KOJAM.

25.4. ApxuBHble KOIMM O(QOPMIISIOTCS Ha YUCTBIX JHucTax Oymaru. Ha apXuBHBIX KONUSX
JOKYMEHTOB, KaK Ha OyMa)XHOM HOCHTEJIE TaK »3JEKTPOHHBIX HOCUTENSX, apXUBHbIE MMHQPHI
MPOCTABIISIOTCS Ha 000POTE KaXKAOro JIMCTa apXMBHOM KOIMH, a 3aBEepUTENIbHAs HAMKUCh U M€4aTh - Ha
000pOTE MOCIETHETO JINCTA KOMUH JOKYMEHTA.

IIpu HEoOxoauMOCTH TpoBeneHUs 00BEMHON paboThl MO MOMCKY M KOMMPOBAHUIO apXMBHBIX
JIOKYMEHTOB apXUB MHUCbMEHHO M3BELIAET MOJIb30BaTENs O MPOMEXKYTOUHBIX pe3ysbTaTtax padoTel. Bua
MH(POPMALIMOHHOTO  JOKYMEHTa, IMOJrOTaBIMBAaEMOTO apXUBOM [0  3alpocy  I0JIb30BaTels,
COTJIACOBBIBAETCS C HUM, €CIIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOI BBINKMCKE Ha3BaHHME APXMBHOIO JOKYMEHTA, €T0 HOMEpP M JlaTa BOCIPOM3BOIATCS
MOJIHOCThIO. V3BNEeYeHHsAMH M3 TEKCTOB apXUBHBIX JIOKYMEHTOB [OJKHBI OBITH HCUEpIaHbl BCe
UMEIOLIUECS JAaHHBIE 1O 3ampocy. Hagamo u KoHel KaXJ0ro M3BJICUEHMS, a TAKXKE MPOIYCKH B TEKCTE
aApPXUBHOTO JIOKYMEHTA OTJIEbHBIX CJIOB 0003HAYAIOTCS MHOTOTOUYHEM.

WNHpopMallMoOHHOE MUCHMO 3asBUTEII0 COCTABISIETCS MPH OTCYTCTBUHM B apXHMBE JIOKYMEHTOB,
HEOOXOUMBIX JJIsl MCIIOJIHEHUS 3allpoca COLMAIbHO-IIPABOBOIO Xapakrepa, M HHpopmanuu o0 ux
MECTOHAXOXKJACHWU, B ClIydyae IIE€pPEeChUIKM 3ampoca B NpodWIbHYIO OpraHusauuio. B muceme
YKa3bIBAalOTCA MPHUYMUHBI, 10 KOTOPHIM 3alpallliBaéMble CBEJIEHUS HE ObUIM BBIABIEHBI, U, IO
BO3MO>XHOCTH, NIPEAJIAraeTCsl AITOPUTM JAJIbHENIIIErO MOUCKA.

25.5. OcHoBaHmsI s TOATBEPXKICHHS 3alPOIICHHON B 3asiBICHUM WH()OPMAIUN OTPa)KEHBI B
«MeTon4ecKuX pEKOMEHJALMAX IO HCHOJHEHUIO 3allpOCOB COLUAIBHO-IIPABOBOIO XapaKTepay
@denepalibHOTO  apXUBHOTO areHTCTBa BcepoccHiCKOro  HayyHO-HCCIENOBAaTENIbCKUIT  MHCTUTYTA
JOKYMEHTOBEJIEHUs] M apXuBHOro jena (yrBepkiaeH @DenepaibHbIM apXUBHBIM areHTCTBOM, TEKCT
JIOKyMEHTA TIPUBEJICH B COOTBETCTBHH C ITyOJIMKaIuen Ha caiite http://archives.ru/).

25.6. Kputepuem mnpuHATHS pelIeHUs SBISETCS OTCYTCTBUE OCHOBaHMH JUIs OTKaza B
MPEI0CTaBIEHUU MYHULIUTIATbHON YCIYTH.

25.7. Pe3ynpTaTOM HCHOJHEHUS AaJIMMHMCTPATUBHON MpOLEAYpPHl SIBJISETCS IOANUCAHHBIN
pe3ynbTaT NpeIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.



25.8. CrocoboM ¢uKcanuu pe3ynbTara BBITOJHEHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SIBISETCS
orMeTka B KaHmnemsipun OpraHa, IyTeM pETUCTPAal B OJKypHAJe PETUCTPAlMH pe3yiabTaTa
MPEJOCTaBICHUS MyHHUIIUIIATBHON YCITyTH.

[lpouenypa, ycraHaBiauBaeMas HACTOSAIIMM  ITYHKTOM, OCYIIECTBISETCS B  TEUYEHHE
23 KaJIeHIapHBIX JHEeH C MOMEHTA MOCTYIUICHHUS OTBETOB Ha 3aIPOCHI.

26. Boi1aua Wi HanpaBJieHHe 3asiBUTEJII0 Pe3yJIbTaTa NMpeIocTaBJIeHUs] MyHU U AJIbLHOM
yCayru

26.1. OcHoBaHnueM Juisi Hayajla AJMUHUCTPATUBHOM MPOUEAYpbl SBISETCS MOANMUCAHHBINA
pe3yJIbTaT NPeJOCTAaBICHUS MyHUIIUIIAIBHON YCIYTH.

Cnenuamucr OTzaena He MO3AHEE 4YeM 4depe3 3 KaNCHJApHBIX JHSA CO JHS MPUHSATHUS PELICHUS
BBIIAET WM HAIPABJISIET 110 APECy, YKa3aHHOMY B 3asIBJICHUH, 3aBUTENIO JOKYMEHT, TOATBEPKAAOIINN
MIPUHATHE TAKOT'O PELICHMUS.

[lpu oOpamieHnn 3asBUTENS WM TPEICTABUTENS 3asgBUTEIS 32 pPE3yJIbTaTOM OKa3aHWUS
MyHULUIAIBHOH yciayru B Opran, cneunanuct Otaena:

- YCTAHABJIMBAET JIMYHOCTh 3asSBUTENS WU NPEACTABUTENS 3asBUTENS, B TOM YMCIIE MPOBEPSET
JOKYMEHT, YIOCTOBEPAIOLINI JIMYHOCTH;

- MpOBEPSET IOJHOMOYMUS IPEACTABUTENS 3asBUTENS JACHCTBOBATH OT MMEHHU 3asBUTENS IPU
MOJIy4YEHUH JOKYMEHTOB;

- 3HAKOMHUT 3asBUTENSI WM IPEICTABUTENS 3asBUTENS C MEPEUYHEM BBIJABAEMBIX JIOKYMEHTOB
(ornamraet Ha3BaHMSI BHIABAEMbBIX JIOKYMEHTOB);

- BBIJIAET JOKYMEHTBI 3asIBUTEINIO0 WU IPEJCTABUTEIIO 3asiBUTES.

Ha kxomum 3ampoca aenaer OTMETKY O BbIAAaBAa€MbIX JIOKYMEHTax, C YKa3aHMEM HX IepeyHs,
IIPOCTABJISIET CBOM WHHULMANbI, TOJKHOCTh M nonanuck, ®.M.O 3asButens win ero npeacTaBUTeNsl U
MpeAJiaraeT NpOCTABUTh MOIUCH 3asIBUTEIIS.

26.2. . B cnydae nojauM 3asBJI€HUS yepe3 MHOTO(YHKIMOHAIBHBIN 1IeHTp, Opran He nmo3aHee 2
pabounx JHeW A0 OKOHYAaHHS, YCTAaHOBJICHHOTO JCWCTBYIOIIMM 3aKOHOJATEIBCTBOM CPOKa
MPEAOCTABICHUS] MYHHUIIUTIATBHOM yCIyTHU, HAmnpaBisgeT (BbIIaeT) B MHOTO()YHKIIMOHAJIBHBIA IIEHTP
COOTBETCTBYIOIIHUM pe3yJIbTaT.

MHoOropyHKIIMOHAIBHBINA LEHTP OCYLIECTBIISET BbIAAUYy 3asBUTEIIO Pe3yJibTaTa MpeJoCTaBICHUS
MYHULUIIAIBHON YCIYrM B TEYEHUM CpPOKAa XPAaHEHHs TOTOBOIO pe3yibTaTa, MPEIyCMOTPEHHOIO
COIJIAILIEHUEM O B3aUMOJAEHCTBUM MEX1Y MHOIO()YHKIIMOHAIBHBIM IIEHTPOM U OpraHom.

26.3. B ciiydae nonmauu 3asBiI€HUS B JJIEKTPOHHOM Buje nocpeactBoM PIII'Y, mocne perucrpanmu
pe3yiapTara IPEIOCTaBICHHWs  MYHHIMNAIBHOW  YCIYyTM  OK3EMIUIAP, 3aBEPEHHBIM  YCWICHHOMU
KBaJIM(DUIIUPOBAHHON SJIEKTPOHHON TMOAMUCHI0 YHIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIIA, HAMpaBIsSETCS
3asBuTento B «JIuuneiii kabuner» PIITY. [lpu Hanuuum B 3asBIICHMM YKa3aHUs O BbIJaue pe3ysbTara
MPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH Ha OyMa)KHOM HOCHTEJIE, DK3EMIUISp MepeaaeTcs 3asBUTEIIO
IIPU NIPEABABICHUH TOKYMEHTA, YJOCTOBEPSIIOIIETO JTUUYHOCTb.

Bropoii ax3eMIuIsip pe3ynbrara MpeloCTaBICHUs MyHHUIUITATBLHOW YCIyrd Ha OyMa)XHOM U (WJIH)
JIEKTPOHHOM HOCHTEJNIe, 3aBEPEHHBIH YCHUJIEHHON KBaTU(UKAITMOHHOW DJIEKTPOHHON TOAMKCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIAa, OCTAaeTcsi Ha XpaHeHuu B OpraHe, BbIJaBLIIEM apXUBHYIO
CIIPaBKY, apXUBHYIO BBITIUCKY, ApXHUBHYIO KOIHIO.

26.4. Kpurepuem NpUHATHUS PEIICHUS SBISETCS MOMANUCAHHBIA pe3yabTaT MPEAOCTaBICHUS
MYHHUIUTIATILHOU YCITYTH.

26.5. Pe3ynpTaToM UCHONHEHUS aJMUHUCTPATUBHOW MpPOLIEAYpPHI SBIISIETCS BblJaya pe3yibTaTa
MIPEIOCTABIIEHUS MYHUIIMIAIBHON YCIyTd WM HaIlpaBJIEHHWE €ro 3asBUTENI0 3aKa3HbIM IHCbMOM C
YBEIOMIIEHHUEM.

26.6. Cnocobom (ukcanuu pe3ynbTaTa BBINOIHEHUS aJMUHUCTPATUBHOW MPOLETYPHI SIBISETCS
BblJ]aua 3asBUTENII0 pe3yJbTara MPEAOCTABICHHUS MYHHUIIMNAIBHOM YCIYrM MOJA POCHUCH, B >KypHale
BBIJIAaHHBIX PEIICHUM.



27. Ilopsinok ocylecTBJICHUsI AIMUHHCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMe, B TOM
ynciie ¢ ucnojn3doBannem EIIIY, PIIT'Y, a tak:xe opunuanbHoro caiirta Oprana

27.1. Ilonyuenue ungpopmayuu 0 nopsaoke u cpokax npedocmasieHus ycuyu

ITocpenctBom EINIT'Y u PIII'Y oGecneunBaeTcss BO3SMOKHOCTb:

1) nocryma 3asiBUTENEH K CBEJICHUSIM 00 yCIyTe;

2) KONUpPOBaHUS B DJEKTPOHHOH ¢opMe 3ampoca W HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JIJIst
MOJTyYCHHUS YCITYTH;

3) mnomauu 3asgBUTENEM C MCHOJIb30BAaHUEM HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O IPeAOCTaBICHUH YCIYTH;

4) nony4yeHus 3asBUTEJIEM CBEACHUN O XOJI€ BBIMOIHEHUSI 3a1Ipoca O MPEAOCTaBICHUU YCIyTH, B
ClIy4ae I0JlayM 3arpoca B 3JIEKTPOHHOM Buje, nocpeacrsom EIINY, PIITY;

5) monmy4yeHus pe3ynbTara MpeloCTaBICHUs YCIYTU B 3JIEKTPOHHOM QopMme;

6) oCyIIeCTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;

7) mocyneOHoro (BHecyneOHOro) oOkajoBaHME pelIeHWH W JeHcTBUil (Oe3aelicTBUsA) opraHa
(opranuzanuu), JOJDKHOCTHOTO JiMIla opraHa (OpraHu3anud) Ju00 TOCYJapCTBEHHOTO — WJIU
MYHHIIMIIAIBHOTO CIYXKAIIIETO.

Ha o¢pumnmansHoMm caiite Oprana o0ecreqnBaeTcsi BO3SMOKHOCTD:

1) noctymna 3asBuTeNei K CBEACHUAM 00 yciyre;

2) KOMHMPOBAaHHUS B JIIEKTPOHHOW (opMe 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MOJIyYEHUS YCIYTH;

3) ocyl1iecTBIEHUS OLEHKU KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nocynebHoro (BHecyaeOHOro) oOxalloBaHHE pELICHU W JedcTBuil (Oe3aelicTBUsA) opraHa
(opranmzanuu), JOJDKHOCTHOTO JIMIIAa OpraHa (OpraHu3anud) Ju00 TOCYJapCTBEHHOTO  WJIU
MYHHIIMIIAIBHOTO CIYXKAIIIETO.

27.2. 3anuce na npuem 6 opean (0p2aHU3aYUI0), MHO20PYHKUUOHANbHbIE YEHMPbL O
nooauu 3anpoca 0 npeooCcmasieHuu ycayu

[IpenBapuTenbHas 3alUCh Ha MPUEM B MHOTOQYHKIIMOHAJIbHBIE LIEHTPBl OCYLIECTBISIETCS Ha
opunmansnom caiite I'bBY PK «M®L|». MHorogpyHKkuMoHaIbHbIE IIEHTPHl HE BIpaBe TpeOOBaTh OT
3asiBUTENSl COBEPIICHMSI MHBIX ACHCTBUN, KpOME MPOXOXKACHUS MACHTU(PUKAIMK U ayTeHTU(UKALUU B
COOTBETCTBUH C HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickoit denepannu, ykasaHus LEIU IpUeMa, a
TaK)Xe MPEeJOCTaBICHUs CBEIACHMM, HEOOXOAUMBIX Ul pacyeTa JJIUTEIbHOCTH BPEMEHHOIO0 MHTEpBaa,
KOTOPBII HE00X0AMMO 3a0pOHUPOBATH JIs IPUEMA.

21.3. @opmuposanue 3anpoca

dopmupoBaHue 3arpoca 3asgBUTEIEM OCYILECTBISETCS MOCPEICTBOM 3aMOJHEHUS AJIEKTPOHHOMN
dopmer 3ampoca Ha PIITY 6e3 HE0OXO0aUMOCTH MOMOTHUTEIHHON MOJauu 3ampoca B KaKOW-THO0 WHOM
dbopwme.

dopmarHo-I0orHYecKas MmpoBepka cOpMUPOBAHHOTO 3aMpoca OCYIIECTBISETCS aBTOMATHUECKH
MocJie 3aloJIHEHUsl 3asBUTEIEM KaXXJIOro M3 Mojiei 3iexkTpoHHOW (opmbl 3ampoca. [Ipu BeisgBiIEHUU
HEKOPPEKTHO 3all0JIHEHHOTO TOJIS 3JIEKTPOHHON (OPMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O XapaKTepe
BBISIBJICHHOM OIIMOKKM M TIOPSAKE €€ YCTpaHEHUs MOCPEACTBOM HH(OPMALMOHHOTO COOOIICHUS
HETMOCPEJCTBEHHO B AJIEKTPOHHOH (popMe 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXXHOCTb KONHPOBAaHHUS M COXPaHEHHs 3ampoca, HEOOXOAMMOTO JJs MPEeJOCTaBICHUS
YCIIYTH;

0) BO3MOXHOCTb [1€4aTH Ha OYMa)kHOM HOCHUTEJIE KOTIMHU 3JIEKTPOHHOI (opMBI 3arpoca;

B) COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaYe€HUW B JIIOOOH MOMEHT
M0 JKEJIAaHUIO TMOJb30BaTeNs, B TOM YHWCIE IPH BO3HUKHOBEHMM OIIMOOK BBOJAa M BO3BpaTe JUIs
MOBTOPHOTO BBOJIA 3HAUEHUH B AJIEKTPOHHYIO (hOpMY 3aIpoca;

T') BO3SMOXKHOCTb BEpHYThCSI Ha JIF000# M3 ATArOB 3alOJHEHUS AIIEKTPOHHOHN (hOpMEI 3arpoca 0e3
MOTEpH paHee BBEJCHHON HH(OpMaLnK;



1) BO3MOXHOCTb AocTyna 3asBurens Ha PIII'Y k paHee monaHHbIM MM 3arpocaM B TEUEHUE HE
MEHEEe OJTHOTO T'0/1a, a TAKXKE YaCTUYHO C(hOPMUPOBAHHBIX 3aIIPOCOB - B TEUCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBanHblii W moanmucaHHblid 3ampoc mocpeactBoM PIIIY nampaBnsieTcs B opras,
IIPEJOCTABIIAIOLINH yCIyTry, KOTOPBIH 00eceuyrBaeT perucTpaLuio 3ampoca.

IIpu obpaiieHnyu 3a MOJYYEHUEM YCIYTU IPEACTABUTENS 3asBUTEINA, K 3alpoCy IpHilaraercs
Ha/IIeKaIiuM 00pa3oM o(popMIIeHHas! JOBEPEHHOCTh B (POPME 3IEKTPOHHOIO TOKYMEHTA, IOANNCAHHOTO
JIMIIOM, BBIABIIMM (IIOJIIMCABIINM) JOBEPEHHOCTH, C UCIIOIH30BAHNEM YCHIIEHHON KBATH(PUIMPOBAHHOMN
JIEKTPOHHOM MOANUCH (B Cllyyae, €ClId MPEJCTaBUTENIb 3asBUTENS JCHCTBYeT HAa OCHOBAaHHUM
JOBEPEHHOCTH ), INOO HOTAPUYCOM.

27.4. Ilpuem u pecucmpayus opzanom (opzanuzayueil) 3anpoca U UHBIX 0OKYMEHM 08,
Heo0X00UMbBIX 01 NPE0OoCmaBieHUs yCiyu

3asiBUTENIb UMEET MPABO MOAATH 3asIBICHUE B MJICKTPOHHOU opMme ¢ ucronb3oBanueM PIITY.

DopMHUpPOBAaHUE 3aIIPOCA 3asIBUTEIEM OCYIIECTBISAECTCSA IMOCPEACTBOM 3aIlOIHEHUS IEKTPOHHOM
dopmer 3ampoca Ha PIITY 6e3 HE0OXOIUMOCTH JOMOTHUTEILHON TOJa4M 3ampoca B KaKOW-THO0 WHOM
dopme. Ha PIIT'Y, EIII'Y, odunmansHOM caiite Oprana, mpeAaoCTaBISIONIETO YCIYTY pa3MelaloTcs
00pas3Ibl 3aIMOTHEHUS YIEKTPOHHON (hOPMEI 3ampoca.

®dopmaTHO-JIOrHYecKas MpoBepka cHhOPMUPOBAHHOTO 3aMPOCa OCYIIECTBISETCS aBTOMAaTUYECKH
MOCJIe 3aIrOJIHEHHSI 3asBUTENIEM KaKJOTO W3 TOJEH 3JeKTpOHHOH (opmbl 3ampoca. [Ipu BeisBIeHHH
HEKOPPEKTHO 3alOJHEHHOTO MOJIsl JIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapakKTepe
BBISIBIICHHOW OIIMOKM ¥ TOpPSAJKE €€ YCTpPaHEHHs IOCPEACTBOM WH(POPMAIMOHHOTO COOOIIECHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOI (opMme 3ampoca.

CdopmupoBaHHBIN 3ampoc, HANPABISETCS B OpPraH, NPEAOCTABISIONIMNA YCIYTy TOCPEACTBOM
PIIT'Y.

[Ipuem wu peructpauusi 3asBJICHUS OCYIIECTBISIOTCA JOJDKHOCTHBIM JIMIIOM OpraHa
MIPEAOCTABIIAIOIIETO YCIYry, OTBETCTBEHHBIM 3a IPHEM M PErUCTPALMIO 3asBICHUN C JIOKYMEHTaMH,
HEO0OXOIMMBIMHU JIsl IIPEIOCTABIICHUS YCIYTH.

[locne peructpanuu 3asBIEHUE HANPABISIETCS B CTPYKTYPHOE MOAPA3ICICHHE, OTBETCTBEHHOE
3a MPeIoCTaBJIEHUE YCIYyTH.

[locne mpuHATUS 3adBICHUS] JOJDKHOCTHBIM JIMIIOM, YIOJTHOMOYEHHBIM Ha MPEIOCTaBICHUE
YCIIYTH, CTaTyC 3ampoca 3asBHUTENS B «IM4YHOM Kabunere» Ha PIII'Y, oOHOBisieTcs no craryca
TIPUHSATO».

21.5. Bzaumooeiicmeue op2anoe, nPe0oCmasnaloujux 20Cyo0apcmeeHnvle yciyzu, 0p2anos,
nPeooCmasnAUUX MYHUYUNAIbHBLE YCIY2U, UHBIX 20CYO0APCHEEHHBIX OP2AHO08, OP2AH08 MECIHO20
CamoynpaeneHus, Op2anu3ayuil, y4acmeyiouux é npedoCcmagieHuu npedycmMompenHvlx Yacmsio
1 cmamou 1 @edepanvnozo 3axkona Ne 210-D3 zocyoapcmeeHHbIX U MYHUYURAILHBIX YCY2

B3aumopneicTBue  OpraHoB, NPENOCTaBISAIOIIUX  YCIYTH, B  4YacTH  OCYILECTBICHHS
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJICHCTBUSI OCYIIECTBIIIETCS COIJIaCHO MyHKTa 2 dyacTtu 1
crateu 7 ®denepanpHoro 3akoHa Ne 210-@3, a Takke npenocTaBieHUEe JOKYMEHTOB M MH(pOpPMAaLUU B
ciydae, mpeaycMOTpeHHOM 4acThio 4 cratbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyiecTBisieTcs B
TOM 4YHCI€ B O3JEKTPOHHOM (opMe C HCHOIB30BAHUEM €IMHOW CHCTEMBbl MEKBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOJECHCTBHS U MOJKIIOYAEMbIX K HEW PETMOHAJIBHBIX CHCTEM MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJEHCTBHS MO MEXBEAOMCTBEHHOMY 3allpOCy OpraHa, IpeJOCTaBISAIOLIETO YCIyTy,
MI0/IBEIOMCTBEHHON TOCYAapCTBEHHOMY OpPraHy WMJIM OpraHy MECTHOTO CaMOYIpPAaBIIEHUS OpTraHU3allMH,
YUYacTBYIOIIEH B MIPENOCTABICHUH IPEyCMOTPEHHBIX YacThio 1 craTten 1 ®@enepanbHoro 3akoHa Ne 210-
@3 rocy1apCTBEHHBIX U MyHUIIMIIATIBHBIX YCIYT, TUO0 MHOTO(QYHKIIMOHAIBHOTO IIEHTpA.

27.6. Ilonyuenue pe3yniomama npedocmaenenus ycayzu
B cnydae Hanumuus BO3MOXKHOCTH, PE3YyJIbTaT IIPEIOCTABICHUS YCIYTH, 3aBEPEHHBIA YCUJIEHHOU
KBAJM(UIIUPOBAHHON 3JIEKTPOHHOM MOJIMCHIO YIOJIHOMOYEHHOIO JOJKHOCTHOIO JIUIA, HANpPaBIIsSETCS
3asgBuUTENO B «JInunblil kabuner» PIII'Y. B uHBIX ciyyasx BblAauya pe3ysbTara MpeJoCTaBICHUS YCIyTH
OCYILIECTBIsETCA HAa OyMa)KHOM HOCHUTEIIE.



27.7. Ilonyuenue ceedenuil 0 xo0e blNOJIHEHUA 3ANPOCA

3asiBUTEIIb UMEET BO3MOXKHOCTD MOJTydeHUST HHPOPMAITUH O XOC MPEAOCTABICHUS YCIYTH.

Wudopmans o0 XoAe MPENOCTAaBICHUS YCIYyTd HANpaBIsSeTCS 3asBUTEII0  OPraHOM,
MIPEIOCTABIISIONINM YCIIYTY B CPOK, HE TPEBHIMIAIMUN 1 pabodnii IeHb MOCIIE 3aBEPIICHUS BBITOJTHCHUS
COOTBETCTBYIOIIETO JCUCTBUS, HA aJpec MIEKTPOHHOU mouThl wim rnocpeactBom PIITY (B ciydae, ecnu
3asiBJeHUE noaasaiiock yepes PIITY).

IIpu mpenocraBmenuu yciayru mocpenctBom PIIIY B jguyHOM KaOuHeTe 3asBUTENS
0TOOpaXKaroTCsI CTaTyCHI 3ampoca:

a) 3adBJICHME  3apETUCTPUPOBAHO — UHGPOpPMALMOHHAA  CUCTeMa OpraHa  BJAacTu
3aperucTpupoBaa 3asBieHue (IPOMEKYTOUHBIN CTATYC);

0) 3asdBICHME NPUHATO K PACCMOTPEHHMIO - 3asBJIEHHE IPUHATO K PAaCCMOTPEHUIO
(ITpomexxyTOUHBIH CTATYC);

B) IPOMEXYTOYHBbIE PE3YyJIbTaThl IO 3asBJICHUI0 — BBIIOJHEHUE IPOMEKYTOUYHBIX 3TaIlOB

paccMOTpeHHUs 3asiBIEHUS (TPOMEKYTOUHBIN CTaTyC);

) yciayra oka3aHa — yciayra ucnoiiHeHa. Pe3ynbrar nepenan B «JIMuHBIN KaOMHET» 3asgBUTENs
(bunanpHBIM cTATyC);

J) OTKa3aHO B MPEIOCTABJICHUU YCIYTH - OTKAa3aHO B MPENOCTaBICHUU yciyrd ((puHambHBINA
CTaTyc).

JlononHUTeNbHO K CTaTyCy, MH(pOpPMAIMOHHAsA CHCTEMa OpraHa, MpPeJOCTaBISIONIETO YCIYTY,
MOJKET IIepe1aBaTh KOMMEHTAPUH.

Ecnu 3asBuTens monaBai 3asBKy Ha mpenocraBieHue yciyru yepe3 PIITIY, to undopmanmio o
XOJI€ TIPEJIOCTABJICHHSI YCIIYTH 3asIBUTEIIb MOKET TIOCMOTPETh B «JImuHom kabunaere» Ha PIITY.

Jlis mpocMOTpa CBEACHHI 0 X0/1€ U Pe3yibTaTe MPEeI0CTaBICHUS YCIYTHU Yepe3 TUYHbIN KaOHUHET
PIIT'Y 3asBuTento HE0OX0AUMO:

a) aBTopusoBaThcs Ha PIITY (BoiTH B JIMUHBIN KaOUHET);

0) HaliTH B JINYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asIBKY;

B) MPOCMOTPETh HH(POPMALIHIO O XOJ€ U Pe3yabTaTe MPEIOCTABICHUS YCIYTH.

27.8. Ocywecmenenue oyeHKu Kauecmea npedocmasneHus yciyeu
3asiBUTENSAM 00ECIeUnBAETCS BO3MOKHOCTD OLIEHUTh JOCTYMHOCTh M KaYeCTBO MPEJOCTaBICHUS
yeayru nocpenctsoM PIITY, opunuansHoro caifta oprana, NpeoCTaBIsIONIEro YCIyTy.

27.9. locyoeonoe (6necyoebnoe) ooxcanosanue pewieHuil u oeiicmeuil (6ezoeiicmeus) op2ana
(opzanuzauuu), 00NHCHOCIMHO20 TUYA OP2AHA (Op2aHu3aAUUL) TUOO 20CYOAPCMEEHHO20 UU
MYHUUUNATBHO20 CAYHCAULE20

3asBUTENSIM O0ECIIEYMBACTCS BO3MOXXHOCTH JI0Cy/leOHOro (BHECYIeOHOT0) 00KajJoBaHUs
pemienuid W nedcTBuil  (Oe3neiicTBus) opraHa (OopraHu3alii), JODKHOCTHOTO —JIMIIAa OpraHa
npenocrasisomero ycuyry nocpeactsom EIINY, PIIT'Y, snexkTpoHHON mOYTH U 0pUIIMATIBLHOTO caiTa
opraHa, peJoCTaBIAIONLIEro ycuyry, opunuansroro caiita 'BY PK «M®Ly.

28. IlopsiioK BBINOJHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBuil)
MHOTO()YHKIMOHAJIBHBIM LIEHTPOM

28.1. UnpopmupoBaHue 3asiBUTE/ICH 0 MOPSAKE NPEIOCTABICHIS MYHUIIUNIAJIBHOM YCJIYIH B
MHOIO()YHKIIMOHAJIBLHOM LIEHTPE, 0 X0/1€¢ BBINOJHECHHUS 3a11P0Ca 0 NPEI0CTABICHHU
MYHHULIHUIIAJIbHON YCJIYTH, II0 HHBIM BOIIPOCAM, CBSI3AHHBIM C IIPEA0CTABJICHUEM MYHUIIUNIATbHOM
YCJIYIH, a TAaK:Ke KOHCY/JIbLTHPOBAHHE 3asiBUTE/IEH 0 MOPAAKe IPEeJ0CTABJICHU MYHHIMIIAIbHOI
YCJIYId B MHOTO(pyHKIIHOHAJILHOM LIEHTpe

[Tpu oOpareHnu 3asBUTENS B MHOTO(YHKIIMOHAIBHBIM EHTP 3a MOJy4YeHHEM KOHCYJIbTAllMU O
BOMNpOCaM IPEJOCTaBIECHUS MYHHULUUNAIBHOW YCIyrd, paOOTHUK MHOTIO()YHKIMOHAJIBHOTO LIEHTPA,
OCYILECTBISIONINN TPUEM IOKYMEHTOB, HH(POPMUPYET 3asIBUTEIIA:

- 0 CpOKax MPENOCTaBICHNS MyHUIIMIIAILHON YCIIYTH;
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- 0 HEOOXOAMMBIX TOKYMEHTaX ISl MOTYYCHHUS] MyHUIIUTATBLHON YCIIyTH (TI0 BUJAaM CIIPABOK);

- 0 BO3MOXHOM OTKa3¢ B MPEJOCTaBICHWU MYHUIIMIIAIBLHON YCIyrd, B CiIydae OTCYTCTBHS
nokyMeHToB B Oprase o 3anpamnmBaeMoil TeMaTHKe.

I[Ipy HEOOXOAMMOCTH TIOJYYCHHS KOHCYJbTAIlMM B THUCBMEHHOHW (GopmMe pabOTHHK
MHOTO(YHKITHOHATHHOTO IIEHTPA PEKOMEHIYeT 3asBUTEIIO TUYHO HAIMPABUTHh MUCHMEHHOE OOpaIllcHHE B
OpraH, pa3bsCHUB TIPH OSTOM TMOPSJOK PACCMOTPEHHS MMHCHbMEHHOTO OOpaIleHUs 3asBUTEIS B
cooTBeTcTBUM ¢ PepepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTPEHHUs
oOparmeHut rpaxxaad Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTEJIeH 0 NPeI0CTABJIEHUN MYHUIIUNIAJIBLHON YCJIYTI'M U HHBIX
JOKYMEHTOB, HE00XOAUMBIX /ISl IPEAOCTABJICHUS]I MyHHIMIIAIbHON yCIYTH

B MHOroQyHKIMOHanbHOM IIEHTpE OCYLIECTBISETCA IpPUEM 3asiBICHUH U JOKYMEHTOB,
HEOOXOAWMBIX JJIsi TIPENOCTABICHHUS MYHULIMNAIBHOW YCIYrH, a TaKXKe Bblaya JOKYMEHTOB,
SBJISIIOIIMXCST PE3YJITATOM MPEJOCTaBIECHUS! MYHUIUIAIBHON YCIYTM TOJNBKO IPH JIMYHOM OOpalleHuu
3asBUTENSA, JUMOO €ro IMpeACTaBUTENs, IPU HAIWYUU JOKYMEHTA, YAOCTOBEPSIOIIErO0 JIMYHOCTD
IIPEJCTaBUTEIIS 3asBUTEIIS, JOKYMEHTA, YIOCTOBEPSIOLINNA OTHOMOYMS MTPEICTABUTEIS 3asBUTEIIS.

[Iprem HOKYMEHTOB, IMOJyYEHHBIX MOYTOBHIM OTIPABICHUEM, JUOO B AIIEKTPOHHOH (opme He
JIOITyCKAETCsl.

[Ipu oOpameHnn B MHOTO(QYHKUIMOHAIBHBIM LEHTP 3asABUTEIb IPEIOCTABISET CIEIYIONINE
JOKYMEHTBI:

1) 3ampoc Ha mpenocraBiieHne MyHununanbHoi yciyru, (Ilpunoxenue Ne3 k Hacrosiemy
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY).

3anpoc AOKEH COJIEPKATh CICAYIONTYI0O HHPOPMAIIHIO:

- HAaUMEHOBaHME IOPUIMYECKOIo JIMIAa - aBTopa 3ampoca (s rpaxkiaH - (aMHIUU, HUMEHH,
OTYECTBA, IPU HATMYHUH [TOCIIETHETO);

- IOYTOBBIM W/WIIM AIIEKTPOHHBIN apec, 10 KOTOPOMY JJOJDKEH OBbITh JJaH OTBET;

- CBEJCHMS, HUHTEPECYIOIIME IMOJIb30BATENs] WU XPOHOJIOTMYECKHE pPAMKH 3arpaiiiBacMon
uHpOpMaINH;

- ¢opMy IMoOJIlyueHUs TOJb30BaTeneM HHpopManuu (MHPOPMALMOHHOE MHCHhMO, apXHWBHAs
CIpaBKa, apXWBHAs BBINMCKA, apXMBHAasg KOMMSA, TEMaTHUYECKUIl IepedeHb, TeMaTHYecKuil 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJMKCh aBTOpa 3arpoca (rpaxJaHHHA WIN JOJDKHOCTHOTO JIUIA);

- 1aTy.

2) JIOKyMEHT, y1I0CTOBEPSIOLINI TMUYHOCTh 3asBUTENS (IIPEACTABUTENS 3asIBUTENS);

3) JJloxyMeHT, MOATBEPKAAIOIINN TOTHOMOYHS IPEACTaBUTENS 3asBUTENS, YIIOJTHOMOYEHHOTO Ha
1oJjlauy JOKYMEHTOB U IOJIydY€HHE pe3yJibTaTa OKa3aHWs MYHHIMIIAIbHOM yCIyru (B ciiyyae oOpalieHus
MIPEICTaBUTEISI 3asIBUTEIIS);

4) JIoKyMEeHT, MOATBEPKAAIOLINI TOJIHOMOYHUS IOPUIUUECKOTO JHIIA;

9.2. J1ns mony4eHus apXUBHBIX CIIPABOK COLIMAIBLHO-TIPABOBOT0 XapaKTepa:

1) 3asBnenue ([Ipunoxenue Ne5 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY);

2) IOKyMEHT, YAOCTOBEPSIOMINNA TUUYHOCTD 3asBUTEN (IPeACTaBUTENS 3asBUTENS);

3) JloxyMeHT, IOATBEPKAAOIINNA TOTHOMOYMSI IPEACTABUTENS 3assBUTENS, YIIOJTHOMOYEHHOTO Ha
1ojiayy JTOKYMEHTOB U IMOJIyY€HHE pe3yibTaTa OKa3aHUsl MyHUIMIAIBHON ycnyru (B ciiydyae oOpalieHus
IIPEICTABUTEIS 3asIBUTEIIA);

4) xomus TpymoBo# KHUKKH (IpM MCHOJHEHHM 3alpoCOB, KACAIOMIMXCA MOATBEPIKICHUS
TPYAOBOTO CTa)ka, B TOM YHCJE JBIOTHOTO, CHEIHMAIbHOCTH, pa3Mepa 3apabOTHOM IIAaThl, Pa3IHYHBIX
HaJ10aBOK Y JIbTOT B COOTBETCTBUU C TICHCHMOHHBIM 3aKOHOAaTebcTBOM Poccuiickoit deneparun).

B xone nmpuema JOKYMEHTOB, HEOOXOIUMBIX JJIsl OpPraHU3aMK MPEAOCTaBICHUS MYHUIUIAIbLHON
yCIIyTH, pa0OTHUK MHOTO()YHKIIMOHAJILHOTO LIEHTpa:

VYcraHaBnMBaeT JIMYHOCTh 3asBUTENSI WIM NPEACTABUTENS 3asBUTENSA, B TOM YHCJIE IPOBEPSIET
JOKYMEHT, YAOCTOBEPSIOIIUN JIMYHOCTb, JOKYMEHT, YIOCTOBEPSIOUIMI IOJHOMOYUS IMpPEACTaBUTENS
3asIBUTEIS.



B citydae ecnu He ycTaHOBIIEHA IMYHOCTB JIMIA, 0OPATUBIIETOCA 32 MOJyYSeHUEM MYHHUIIUITAIBHON
yCIyTd, B TOM YHUCII€ HE MPEIbsIBIEH JOKYMEHT, JIMLO NPEACTaBIAIOIIee 3asBICHUE U MpUIaraeMble K
HEMY JOKYMEHTBI, OTKAa3aJOCh NPEABSABIATH JTOKYMEHT, YIOCTOBEPSIOUIMA €ro JUYHOCTh, PaOOTHHK
MHOTI'O()YHKIIMOHAJIBHOT'O IIEHTPA OTKA3bIBA€T B IPUEME 3asBJICHUS U IIPUIAraeMbIX K HEMY JTIOKYMEHTOB
HENOCPEACTBEHHO B MOMEHT IIPEJICTaBICHUS TAKOI'O 3asBJIECHUS U JIOKYMEHTOB.

[TpoBepsieT npaBWIBHOCTE OQOPMIICHHS 3asIBJIICHUS O IPEAOCTABICHUY MYHULUIIAIBHOW YCIyTH.
B cnyuae, ecnu 3asgBUTENb CaMOCTOSATENILHO HE 3aMOMHII (POPMY 3asBICHHS, IO €r0 Mpockde, pabOTHUK
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA, 3a0JIHSIET 3asBICHUE B 3JIEKTPOHHOM BHJIE.

Ecin B 3adBlieHMM HE yKa3aH aJpec 3JEKTPOHHOM IOYTHI 3asBUTENS, NpeanaraeT (B YCTHOMU
¢dopme) ykazaTh B 3asBJICHHM aJpec 3JIEKTPOHHOW IOYTHI B LIEIAX BO3MOXKHOCTU YTOYHEHHUS B XOJ€
MPEJOCTABICHUS] MyHUIIUIIATILHONW YCIIYTH HEOOXOAMMBIX CBEJCHHN IyTEM HAlpaBJICHUS SJIEKTPOHHBIX
COOOILIEeHNH, a TaKXKe B 1eJAX HHPOPMHUPOBAHUSA O XOJI€ OKA3aHUsI MyHULIMIIAIBHON YCIYTH.

B cnyuyae mpepocraBieHHUs 3asBUTENEM IOAJMHHUKA JOKYMEHTA, MPEACTABICHUE KOTOPOIO B
IIOJUIMHHUKE He TpeOyercs, paOOTHUK MHOTrO(YHKIMOHAJIBHOI'O LIEHTpa CBEPSeT KONMM IOUIMHHHKA
JOKYMEHTOB, MPEICTABICHHBIX 3asBUTENIEM, C MOJJIMHHUKAMU TaKUX JOKYMEHTOB, Ha KOIHHU
IIPOCTABIISICT OTMETKY O COOTBETCTBMM KOIMHU JIOKYMEHTA €ro MOUIMHHUKY 3aBepss €€ CBOEH MOANUCHI0
C yKa3aHHeM JOJDKHOCTH, (aMIIIMU U MHUIUAIOB. [0UTMHHUK TOKyMEHTa BO3BpAIaeTCsl 3asBUTENIO, a
KOIMS MPUOOIIAeTCsl K KOMIIEKTY JIOKYMEHTOB, IlepeaaBaeMblx B Opras.

KommiekTyer 3asBieHHEe M HEOOXOIUMMBbIE JOKYMEHTHI (Jajee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJISAL PACIUCKY IMPHUHATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX SK3E€MIUIIpax, KOTOpas COICPHKHT
[IepeueHb IMPEJOCTABICHHBIX 3asBUTEIEM JIOKYMEHTOB, C YKa3aHMEM JlaThl M BPEMEHM HX
IIPEJOCTABIICHUS, U IPUKPEIIJISET €ro K 3asBJICHUIO.

Boigaer  3asgBuTento  OAMH  OK3EMIUIAP  PAaCHUCKM B IOATBEPKIACHUE  NPUHATHS
MHOIO()YHKIIMOHAJIBHBIM IIEHTPOM KOMIUIEKTa JOKYMEHTOB, IPEIOCTABJICHHBIX 3asBHUTENIEM, BTOPOIl
AK3EMILISIP pacnucKu nepenaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

Coo0miaer 3agBUTENI0 O JaTe IOJydyeHHs pe3ylbTaTa MYHUIMNAJIbHOW YCIyrd, KOTOpas
cocraBisier 30 KkajneHAapHBIX AHEW co JHSA npencTtaBieHus B OpraH JOKYMEHTOB, OOSI3aHHOCTH I10
MPEJOCTABICHUIO KOTOPBIX BO3JI0OKEHA Ha 3asBUTENs. I[IpM CIOXKHBIX 3ampocax CpPOK MOXKET ObITh
npojasieH, HO He Oonee yeM Ha 30 KaJeHAApHBIX JHEH C 00s3aTE€IBHBIM YBeIOMJIEHHEM 00 3TOM
3asIBUTEIIS.

B cpok, He mnpeBblmaromuii 2 pabouux [HEH, ClenyroImMX 3a JHEM IpHeMa KOMIUIEKTa
JOKYMEHTOB, 3KCIEIUTOPOM MHOTO(YHKIIMOHAJIBHOTO LEHTPAa WM HHBIM YIOJHOMOUYEHHBIM JIHMIIOM
MHOTOQYHKIIMOHAJIBHOTO IEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX Ul MpPEeIOCTaBICHUS
MYHHUIMIIAJIBHON yciyru nepenaercst B Opras.

[IpyeM [OKYMEHTOB OT 3KCHEIWTOpa MHOTO(QYHKIIMOHAJIbHOIO IIEHTpa WM  HHOTO
YIIOJIHOMOYEHHOTO JINI[a MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, OCYIIECTBIISIETCS cOTpyaHIKamMu OpraHa BHe
ouepeu.

B xome mnpuemMa JOKYMEHTOB OTBETCTBEHHOe Juio OpraHa, NpoBepseT KOMIUIEKTHOCTb
JOKYMEHTOB B  TPUCYTCTBUM  JKCHEAUTOPAa  MHOTOQYHKIMOHAIBHOTO  IEHTpa WJIH  HHOTO
YIIOJIHOMOYEHHOTO JINIIa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA.

B cnydyae oTCyTCTBUSI JTOKYMEHTOB, yKa3aHHBIX B paclucKe, OTBeTCTBeHHoe smuo OpraHa, B
INPUCYTCTBUU DKCIEIUTOpPa MHOTO(YHKIMOHAJIBHOTO IIEHTpa WM HHOTO YHNOJHOMOYEHHOIO JIMIA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, AETAET COOTBETCTBYIOUIYIO OTMETKY B COIIPOBOJAUTEIHLHOM PEECTPE.

OauH 3K3eMIUIp CONPOBOJUTENIBHOTO PEECTpa IEPENaBAEMbIX KOMIUJIEKTOB JIOKYMEHTOB
ocTaeTcsi MHOTO(YHKIIMOHAJIBHBIM LEHTPOM C OTMETKOM, JOJKHOCTHOTO Jiniia OpraHa, OTBETCTBEHHOTO
3a MPENOCTaBICHNE MYHMIMIIAJBLHOW YCIYTH, O MOJIyYEHUHU, C YKa3aHHEM JaThl, BDEMEHH U IOANUCU
JU1a, MPUHSABLIETO TOKYMEHTHI.

B cnyuyae oTkaza B mpueme JOKYMEHTOB OT JKCIEAMTOPAa MHOTO()YHKIIMOHAIBHOTO IIEHTpa MU
YIOJHOMOYEHHOTO  JIMIIa  MHOTOQYHKIIMOHAJIbHOIO  LEHTpa, JOLKHOCTHoe Jmno  Oprana,
HE3aMeJUIMTENbHO, B MPHUCYTCTBUM SKCIEAUTOPA MHOTO(PYHKIMOHAIBHOTO IEHTpa WM HHOTO
YIOJIHOMOYEHHOI0 JIUI[a MHOTO(YHKIIMOHAIBHOTO LIEHTPA, 3all0JHAET yBEIOMIICHHE 00 OTKa3e B IpHEMe
OT MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA 3asBJICHUS U JIOKYMEHTOB, NMPHUHATHIX OT 3asABUTENS C yKa3aHHEM
npu4rH(bl) OTKa3a B MpUEMeE.



28.3. Boinaua 3asiBUTEJII0 Pe3yJibTaTa NPea0CTABJICHU MYHUIMIIAJIbHON YCJIYIrH, B TOM

YyHcIIe BbIIa4a IOKYMEHTOB Ha OyMa:KHOM HOCHTeJIe, OATBEePKIAIIINX COAepKaHue

3JIEKTPOHHBIX JOKYMEHTOB, HANPABJEHHbIX B MHOTO()YHKIMOHAJIBHBII LEHTP MO pe3yabTaTam

NPeJ0CTABJICHHUSA IOCYJAPCTBEHHbIX H MYHHIMIIAJIbHBIX YCJIYT OPraHaMHM, NPeJI0CTABISIOIUMHU

rocy/1apcTBeHHbIE YCJIYTd, H OPraHAMHU, PeJ0CTABISIOIIMMH MYHHIHNIAJIbHbIE YCIYTH, a TAKKe

BbI1a42a JOKYMEHTOB, BKJIIOYAasl COCTABJICHHE HA O0yMaKHOM HOCHTeJIe M 3aBepeHHe BhINMCOK U3

HH(OPMANMOHHBIX CCTEM OPraHOB, MPEJI0CTABISIONINX IOCy1apCTBEHHbIE YCJIYI'H, H OPraHOB,
NPeJ0CTABISIOIMNX MyHUIIUNIAJbHBIE YCIYTH

[lepenaua Opranom pe3yiabTaTOB OKa3aHHUS MYHHIIMIIAIBHOW YCIYTd B MHOTO(YHKIIMOHAIHLHOM
LEHTpE J0JDKHA OBITh HE MO3aHee pabouero AHSA, CIEAYIOUIETo 3a JHEM HCTEYCHHS CPOKa MPUHSATHS
pellieHus, HampaBisieT (BbLAAET) B MHOTO(YHKIIMOHAIBHBIN IIEHTP COOTBETCTBYIOUIHI pe3ybTar.

JomxHoctHOe nmuo OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBICHME MYHMIMIIAJIbHOW YCIYTH,
MOCPEACTBOM TeJIE(POHHOMN CBA3M, YBEJOMIISIET MHOTO(QYHKIIMOHATIBHBIN LIEHTP O TOTOBHOCTH pe3yibTaTa
MYHULUIIAJIBHON YCIYTH;

B cnyuae mpuHSTHS pelIeHHs O MPUOCTAHOBJICHHH, OTKa3e B MPEIOCTABICHUU MYHUIIUINAIBLHOU
yeayru Oprasa, AODKHOCTHOE juio OpraHa B NUCbMEHHOM BHJIE YBEIOMIISIET 3asiBUTENS O TAKOM
pEIIeHNH, C YKa3aHUEM MTPUYMH IPUOCTAHOBICHHS, OTKA3a MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH.

HomxnoctHoe smno Oprana, mnepegaer B MHOTO(DYHKIIMOHAIBHBIA LEHTP Pe3ysbTaT
MYHHIIMITATIHOM YCIYyTH HAa OCHOBAaHUU COINPOBOJUTEILHOTO PEecTpa, C yKa3aHHUEM JaThl, BpEMEHU U
MOJANUCU DKCHEAUTOpPAa MHOTO(QYHKIMOHAJIBHOTO ILIEHTpa WM HWHOIO YIOJHOMOYEHHOIO JIMIA
MHOTO(YHKIIMOHATHHOTO [EHTPA, IPUHSBILIETO JOKYMEHTHI.

[lpu oOpamieHun 3asBUTENS WM TPEICTABUTENS 3asgBUTENS 3a PE3YIbTaTOM OKa3aHUs
MYHHIIMIIATFHOM YCIYTH B MHOTO(YHKIIMOHATBHBIN IIEHTP, pAOOTHUK MHOTO(PYHKIIMOHAIBHOTO IIEHTpA!

- YcTaHaBIMBaeT JMYHOCTh 3asBUTEIIA WIN MPEACTaBUTENS 3asiBUTEINA, B TOM YMCIIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSAIOIINNA TUYHOCTD;

- [IpoBepsieT mOTHOMOYMS NPEICTABUTENS 3asgBUTENs JEHCTBOBATH OT MMEHHU 3asBUTENs INpPU
MIOJIyYE€HUH JOKYMEHTOB;

- 3HaKOMHUT 3asiBUTENSI WIM TPEICTaBUTENs 3asABUTENSI C MEPEUYHEM BBIJABAEMBIX JTOKYMEHTOB
(ornamaet Ha3BaHUS BBIABAEMBIX JTOKYMEHTOB);

- BoijaeT TOKyMEHTBI 3asIBUTEIIO WU IPECTABUTEIIO 3asiBUTES.

Ha xomuu 3ampoca nenaer OTMETKY O BBIJABAaEMbIX JOKYMEHTAX, C YKa3aHMEM HUX IEpEYHs,
MIPOCTABJISIET CBOM WHHULMANbI, TOJKHOCTh M nonanuck, ®.M.O 3asgBuTens WM ero npeacTaBUTeNs U
IIpeyaraeT NpoOCTaBUTh MOANNCH 3asIBUTENS.

MHoropyHKIIMOHAIbHBIA LIEHTP 00ecreurBaeT XpaHEeHHe MOJy4yeHHbIX OoT OpraHa JJOKyMEHTOB,
IIPEIHA3HAYEHHBIX JJI BBIAYM 3asBUTEII0 WIM NPEACTABUTEIIO 3asBUTENSA, a TAK)XKE HAINPABISIIOT IO
peecTpy HeBOCTpeOOBaHHbIE JOKYMEHThl B OpraH, B CpPOKH, OIPEICICHHbIE COTJIAIIEHUEM O
B3alMOJEHCTBUH.

28.4. Nuble geiicTBus, He0O0OX0AUMBIE /I IPEJOCTABJICHH MYHUIIUNIAJbHOH YCIYTH, B TOM
YyHcJie CBSI3aHHBIE C POBEPKOI 1efICTBUTEIbHOCTH YCHJICHHON KBAJIU(PUIUPOBAHHOM
3JIEKTPOHHOM MOANMCH 3asiBUTEJIsA, MCIIO0JIb30BAHHOM NPH 00pallleHNuH 32 MOJIy4YeHHEeM
MYHMUIMNAJIbHON YCJIYIH, a TAK/Ke C YCTAHOBJIEHHEM IepevHsl CPe/ICTB YA0CTOBEPSIOIIUX IEeHTPOB,
KOTOpbIe JOMYCKAKTCS s HCIO0Jb30BAHUSA B LeJAX o0ecnevyeHnsl YKa3aHHOM NPOBEPKHU
[TprieM TOKYMEHTOB, MOJTY4YEHHBIX B 3JIEKTPOHHOU (hOopMe HE T0IyCKaeTCs.

28.5. Pe3yabpTaT MyYHMIMIAJABHON YCJIYIH NPEIOCTABJISACTCH:
- py TMIHOM oOparenuu B Opran (Otaen);
- MOLJ;
- B 2JIeKTpOoHHOM Bue nocpenctsom EINTY u PIITY.
Cpok mpeaocTaBiieHUs 3asIBUTEIIO PE3yJIbTaTa MPEAOCTABICHNUS MYHUIIUMIIAIBLHON YCIYru Npu
JUYHOM OOpAIeHUH OJUH paOOyvHii ICHb;



Yepes MODL] — oxun paboumii eHb CO IHS MOANHCAHUS W PETHUCTpAllUU pe3yibTrarta U
JONOJHUTEIBHO OAWH PabOUMii IeHb Ul NOTy4YeHus pe3yibraTa oT OpraHa;

B snekTpoHHOM BUE — OAMH pabOYHii ACHB.

B cnyyae Hammuus BO3MOXHOCTH, pE3YyJbTaT MPEAOCTABICHHUS YCIYIH, 3aBEPEHHBIN
YCUJICHHOHN KBaTM(PUIMPOBAHHON 3JIEKTPOHHON MOJMHMCHIO YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA,
HaIpaBJIsIeTCA 3asBUTENI0 B «JIM4HBIA kKaOuner» EIII'Y. B wuHBIX ciydasx Bblgadya pe3yibTaTa
MPEOCTABIICHUS YCIIYTH OCYLIECTBISETCSA Ha OyMaKHOM HOCHUTETIE.

[IpenocraBieHne 3asBUTENIO pPe3yibTaTa MYHULUNAIBHOW YCIYTH IO BBIOOPY 3asBUTENS
HE3aBUCHMO OT €ro MeCTa >KUTENbCTBA WJIM MecTa MNpeOblBaHMsA JMOO MeCTa HaXOXKICHHS HeE
OCYILIECTBIISAETCS.

IIpouenypa noaydeHus JONOJHUTEIBHBIX CBEICHUM HE OCYILECTBIIAETCS.

[IpenocraBienre MyHHLMIAIBHOW yCIyrd B yHOpexJaroleM (IPOAKTHUBHOM) DPEXUME He
IIPUMEHSIETCS.

28.6. IlosyueHnue cBeeHMil 0 X0/1e BBINOJHEHHS 3a1poca.

CBeneHust 0 X0J€ MPEAOCTABIECHNUS MYHULIMIAIBHON YCIYT'H 3asBUTENb BIIPABE MOJIYYUThH MPHU
JUYHOM, THCbMEHHOM oOpamiennu B OpraH, NperoCTaBISIOIMIMN YCIyry, a TaKkKe IOCPEICTBOM
teneornoit cs3u Oprana. Kpome Toro, cBeieHHs 0 XOJ€ MPEIOCTaBICHUS MYHHIUIIATBHON YCIyTH
3asiBUTENb BIpaBe mony4yuth nocpenactsom EINY, PIII'Y (ans 3asBineHuil, MOJaHHBIX MOCPEACTBOM
EIII'Y), anexTpoHHO# noutsl Opraxa.

3asiBUTENb UMEET BO3MOXKHOCTD MOydeHUsI HHPOPMAIUH O XOJe MPEAOCTABICHUS YCIYTH.

Wndpopmanus o0 XoAe NPEIOCTAaBICHUS YCIYI'M HANpaBlseTCs 3asBUTENI0 OPraHoM,
MPEIOCTABIAIONIMM YCIYTY B CpPOK, HE MpeBblmaomuid 1 paboumii neHb Mocie 3aBepllieHus
BBIITOJIHEHUSI COOTBETCTBYIOIIETO ACUCTBUSA, HA aIpec IEKTPOHHOM MOYTHI My nocpencrsoM EIITY,
PIIT'Y (B cyuae, ecnu 3asiBienue nojaasanock uepes EINTY, PIITY).

[Tpu npenocraBnenun yciayru nocpenactsoMm EINY, PIII'Y B «imuHOM KaOuHeTe» 3asBUTENS
0TOOpaXkaroTCsl CTaTyChl 3ampoca:

A) 3asBieHHE 3aperucTpUpoBaHO — UHGPOpPMAIMOHHAs CHCTEMa oOpraHa BJAacTH
3aperucTpupoBaia 3asBIeHUE (IPOMEKYTOUHBIN CTATYC);
b) 3asgBneHue NPUHATO K PAaCCMOTPEHUI0 — 3asdBIIEHUE MPUHATO K PACCMOTPEHHUIO

(ITpomexxyTOUHBII cTaTyC);

B) mpomexyTouHble pe3yiabTaThl MO 3asBJICHHIO — BBINOJIHEHHWE IPOMEXKYTOUHBIX STaIoB
paccMOTpeHHUs 3asBIeHU (IPOMEXYTOUHBIN CTATYC);

I') ycnyra okazaHa — yciyra McnonHeHa. Pe3ynbrar nepenad B «JIMuHbI KaOUHET) 3asBUTENS
(punanbHLIMA cTaTyC);

J1) oTka3aHO B IPENOCTABIEHUU YCIYI'M — OTKa3aHO B MPEAOCTaBICHUM ycIyru ((pUHAIBHBIN
cTaryc).

JlononHUTENBHO K cTaTycy, MHQOpPMAIMOHHAs CUCTeMa OpraHa, MpeAOoCTaBISIOLIEr0 YCIyry,
MOJKET NIEpEaBaTh KOMMEHTAPUH.

Ecnu 3asBuTens mnojaBan 3asBKy Ha mpenoctaBienue yciayru uepe3 EINNY, PITY To
MH(OPMAIIHIO O XOJIe TPEJOCTABICHUS YCIYTH 3aBUTENb MOXKET IOCMOTPETh B «JIMYHOM KaOMHETE» Ha
EIT'Y, PIIT'Y.

g mpocMoTpa CBENEHHUH O XOAE W pe3ylbTare MNPENOCTaBICHHS YCIYTM 4Yepe3 JIMYHBIN
kabudet EIIT'Y, PIII'Y 3agBuTeio HEOOXOIUMO:

A) aBTopuzoBathces Ha EINI'Y, PIIT'Y (BoiiTH B TUYHBII KaOWHET);

b) naiitu B «inyHOM KaOHHETE» COOTBETCTBYIOIIYIO 3asIBKY;

B) npocMoTtpeTs nHpopMannio 0 Xoe U pe3yibTaTe MPeI0CTaBICHUS YCIyTH

29. llopsinox McpaBJIeHUA AONMYIIEHHBIX ONeYAaTOK M OLIMOOK B BBIIAHHBIX B pe3yJibTaTe
NpeAoCTABJIeHUSI MyHUIMNIAIbHON YCIYyT'H JOKYMEHTAaX
29.1. OcHoBaHueM [UIs Hayaja aJIMUHUCTPATUBHON MpOLENYyphl SIBISIETCSA IPEICTaBICHUE
(Hanpayienne) 3asButTeneM B Oprad B NMPOU3BOJIBHOUM (hopMe 3asBICHUS 00 WCHPABJICHHH OTEYATOK U



(unmu) ommMOOK, JAONMYIICHHBIX B BBIIAHHBIX B pPE3yJbTaTe IMPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH
JTOKYMEHTaXx.

29.2. JIOJDKHOCTHOE JIMLIO CTPYKTYpHOro nmojpasfeneHus OpraHa, OTBETCTBEHHOE 3a
IIPEJOCTaBIEHUE MYHUIIMIAIBHON YCIIYTH, pacCMaTpUBAET 3asBJICHME, MPEJICTABICHHOE 3asBUTEIEM, U
IIPOBOAMT MPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJEHHUI B CPOK, HE MpEBbILIAONMN 2 pabouux AHEH ¢
JaThl PETUCTPALIMA COOTBETCTBYIOLIETO 3asBJICHMSL.

29.3. KputepueM NpUHATUS PELICHUs N0 aAMUHUCTPATUBHON IPOLEAYpPE SABISETCS HAIUUME WIN
OTCYTCTBHE TaKHX OINEYATOK M (HMJIM) OIMIHOOK.

29.4. B cnyyae BBISIBJICHHS TOMYIICHHBIX OMEYATOK W (WJIM) OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IPEJOCTABICHUS] ~ MYHUIMNAJIBHOM  YCIYrM  JOKYMEHTaX JIOJDKHOCTHOE JIMIO  CTPYKTYPHOTIO
nonpaszaenennus OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHUIMIAIBHON YCIyrd, OCYLIECTBIISET
UCIPABJICHUE U 3aMEHY YKa3aHHBIX IOKyMEHTOB B CPOK, HE IIPEBBIIAIONINNA 5 pabouux aHEl ¢ MOMeHTa
pEerucTpanyy COOTBETCTBYIOIIETO 3asiBICHHUS.

29.5. B ciydae OTCYTCTBUS OIEYaTOK M (WIM) OIIMOOK B JOKYMEHTaX, BbIIAHHBIX B pe3yJbTare
IIPEIOCTABIIEHUSI MYHUIIMIIAIBHON YCIIYTH, JTOJDKHOCTHOE JIMIIO CTPYKTYpHOro moapasnenenus Oprana,
OTBETCTBEHHOE 3a IPEJ0CTAaBICHUE MYHHUIMIAIbHON YCIyrd, HMHUCbBMEHHO COOOUIAeT 3asBUTEI0 00
OTCYTCTBHH TAaKHX OIEYATOK W (MJIM) OMIMOOK B CPOK, HE MPEBBIIAOIUN 5 pabounx JHEH ¢ MOMEHTa
perucTpaiyy COOTBETCTBYIOIIETO 3asiBICHUS.

29.6. Pe3ynbTaroM aJMUHUCTPATUBHOM MpOLIETYpHI ABISETCS BblJada (HAIpaBlIEHUE) 3asiBUTEIIO
HCIPABJICHHOIO0 B3aMEH paHee BbIJIAHHOI'O JOKYMEHTA, SBJISIOIIErOCs pPe3ysbTaTOM HpPeOCTaBIICHUS
MYHUITUTIATBHON YCIIYTH, I COOOIIEHHE 00 OTCYTCTBUM TAaKUX OTEYaTOK M (MJIH) OIIHOOK.

B cnyuae BHeceHMsI H3MEHEHHMH B BBIJAHHBIN [0 pe3ysibTaTaM MPeJOCTaBIEHUS MyHULIUIIAIBHOM
YCIIyTU JIOKYMEHT, HAaIlpaBJICHHbII Ha HCIpaBJIeHUE OLIMOOK, AOmylleHHbIX 1o BuHEe Oprana,
MHOIO(QYHKIIMOHAJILHOTO ~ LeHTpa u  (wiM)  jgokHocTHoro  Jsmna — OpraHa,  pabGoTHMKa
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, TUIaTa C 3asBUTENS HE B3UMAETCSI.

V. ®opMbI KOHTPOJIS 32 HCIIOJHEHHEeM A IMUHUCTPATHBHOIO perjaMeHTa

30. ITopsinok ocyuiecTBJIEHUS TEKYLIero KOHTPOJIA 3a c00JII0/IeHueM M UCIIOJIHEeHUeM
HOJI’KHOCTHBIMH JIMIIAMH I10JI0OKEHHH AIMHHHCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUSA K NPeI0CTABJCHHI0O MYHHIMNIAIBHON YCJIYTH, a
TaK:Ke IPUHATHEM UMH pPeIIeHUH

30.1. Tekyumuii KOHTPOJb 3a COOJIIOACHUEM TIOCIEIOBATEIHHOCTH JEHCTBUM, OMpEneeHHbIX
aJIMMHHUCTPATUBHBIMU IPOLIEypaMH, MO MPEIOCTABICHUI0O MYHULUIIAIBHON YCIYTH (Zanee — TEeKyLIUH
KOHTPOJb) OCYIIECTBIISIETCS 3aMECTUTENleM TJlaBbl aJMUHUCTpauuu baxumcapaiickoro paiioHa
Pecniy6nuku Kpbim. Tekymiuil KOHTPOJIb OCYLIECTBISETCA MyTEM MPOBEJCHUS MPOBEPOK COOIOJCHUS U
HUCIIOJIHCHUSA MYHHUIUIIAJIBHBIMU CIY)XXAIIUMH aIMUHHUCTPATHUBHOTO PErjlaMCHTAa W MHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUITUIIAILHON YCIIyTH.

31. IlopsinoK M NEepHOANYHOCTD OCYIIECTBJICHHUS MVIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI U KayecTBa NpPeJ0oCcTaBJIeHUs MyHUIIMNIAJbLHON YCJIYyTH, B TOM YHcJ/ie NOPSAOK H (hopMbl
KOHTPOJIA 32 MOJIHOTOI M KA4eCTBOM NPeI0CTABJICHUS MYHHIIUNIAJIBHOM yCJIyrH

31.1. KoHTpOb 32 OJHOTONW M Ka4YECTBOM IIPEAOCTABICHNS] MyHUIIUNIAIBHONW YCIYTH BKJIKOYAET B
ce0si MpOBEJCHUE IIAHOBBIX NMPOBEPOK (OCYIIECTBISETCS Ha OCHOBAHUHU T'OJIOBBIX WJIM KBapTaJIbHBIX
w1aHoB paboTel OpraHa) M BHEIUIAHOBBIX MPOBEPOK, B TOM YHCJIE MPOBEPOK MO KOHKPETHBIM
oOparnieHusM rpaxaad. [Ipu mpoBepke paccMaTpUBarOTCs BCE BOIPOCHI, CBA3aHHBIE C MPEJOCTaBIEHUEM
MYHHUIMIAIBHOM YCIyrd, (KOMIUIEKCHAas NpOBepKa) JIMOO OTAeNbHbIE BOMPOCH (TeMaThyecKas
npoBepka). BHemnaHOBbIE NPOBEPKU OCYIIECTBIAIOTCS HAa OCHOBaHMU pacrnopsbkeHuss Oprana. [lo
pe3yabTaTaM KOHTpPOJIA, IpPU BBIABICHMM JAONYIIEHHBIX HapyIIeHUH, 3aMmecTuTenb I1aBel OpraHa
NPUHUMAET pelieHne 00 UX YCTPaHEHUH M MEphI M0 HAJIOKEHHUIO JUCHUIUIMHAPHBIX B3BICKAHUH, TaKkKe



MOTYT OBITh JaHBl yKa3aHUA [0 TOATOTOBKE TPEAJIOKCHUH IO W3MEHEHHIO IOJIOXKEHUI
aJIMUHUCTPATUBHOTO PEIIaMEHTa.
Cpok npoBeeHHsI TAKUX MPOBEPOK HE JOJKEH NpeBbIIaTh 20 KaJeHAapHbIX JHEH.

32. OTBETCTBEHHOCTD J0JKHOCTHBIX Jinl Oprana 3a peunienusi u aeiicTus (0e3aeiicteue),
NpPUHUMAaeMble (0CylIeCTBIsieMble) MMM B X0/1€ IPeI0CTABJIEHU MYHUUMIIAJIbHON yCIyru

32.1. KoHTposb 3a mpeaocTaBICHUEM MYHUIIMITAJILHONW YCIYTd BKJIIOYAeT B ce0s MPOBEICHUE
MIPOBEPOK, BBISBJICHUE W YCTpAaHEHHWE HAPYIICHHWM TNpaB 3asBUTENICH Ha BCEX ATamax MHpeloCTaBICHUS
MYHHUIMIAIBHOU yeiyru. [IpoBepka mpoBOaUTCs MO KaxAon xanode rpaxaaH, nocrynusiiei B Opras,
Ha JeiictBue (Oe3meiCTBHE) MYHUIMMANBHBIX CIIY)KAlIUX, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MyHULIMNANbHOU ycnyru. [Ipu mpoBepke ¢akToB, yKa3aHHBIX B kajio0e, MOTYT paccMaTpUBaThCsl BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIIUTIAIBHONU YCIIYTH.

[lepconanbHass  OTBETCTBEHHOCTh ~ MYHUIIMIAIBHOTO  CIIY)Kallero, OTBETCTBEHHOIO  3a
MPEIOCTABIICHUE MYHHIIMIAIBGHON yCIyrd, 3a COOJIIOJIGHUEM CPOKOB U TIOPSJIKA IPOBEIACHUS
aJIMMHHUCTPATUBHBIX MPOIEIYP, YCTAHOBICHHBIX aJMUHUCTPATUBHBIM PETJIAMEHTOM, 3aKpEILISeTCs B UX
JOJDKHOCTHBIX UHCTPYKITUSIX.

JIOMKHOCTHBIE JIMIA, MPEIOCTABISAIONINEG MYHUIUMIAIBHYIO YCIYTY, HECyT HepCOHAIbHYIO
OTBETCTBEHHOCTh 32 HEOKa3aHME IMOMOIIM HWHBAJIUAAM B TMPEOJOJCHUU OaphbepoB, MEIIAOIINX
MOJIYYEHHUIO0 MU MYHULIUIIAJIBLHON YCITyTH HapaBHE C APYTUMU JIUIIAMHU.

33. [los102xeHnsl, XapaKTepu3yromue Tpe00OBaHUA K MOPAAKY M (popMaM KOHTPOJIA 3a
NpeaocTaBJIeHHeM MYHHIIUIIAJIBHOM YCJIYIH, B TOM YHCJIe CO CTOPOHBI IPAXK/IaH, UX 00beJUHEHUI 1
OpraHu3anui

33.1. Jlnst ocymiecTBiIeHUsT KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIUITAIBLHON YCIIYTH TpakIaHe, UX
O0BEIMHEHUS U OpPTaHU3allMd UMEIOT MpaBo HampamisaTh B OpraH WHIANBUAYAJIbHBIE W KOJUIEKTHBHbBIC
O6paHI€HI/I$[ C MNOpCHIOKCHUAMH, PCKOMCHAAUWAMU 110 COBCPIICHCTBOBAHHWIO KAa4C€CTBA W IIOpAAKa
IPEOCTaBICHUS] MyHULIUIIAIBHOW YCIYTH, a TaKXKe 3asiBICHHs U KaJo0bl C COOOLIEHUEM O HapylIEHUHU
cricnuajiucraMumu OpraHa, nmonokeHu PermamMenTta ®W  MHBIX HOPMATUBHBIX TIIPaBOBBIX AKTOB,
yCTaHaBJIMBAIOIINX TPEOOBaHUS K MPEJOCTaBICHUIO MYHUIIUIIATBHON YCIYTH.

33.2. KoHTpons 3a mpenocTaBICHWEM MYHUIUMAIBHOH YCIYI'H CO CTOPOHBI TpayKAaH
OCYILLIECTBISICTCA MYyTEM MONy4eHUs HMH(OpMaluu O HaJIMYuu B JeHcTBUAX cnenuanucroB OpraHa
HapymeHI/Iﬁ nonokeHud PernmameHTa W WMHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHUS K NPEAOCTABICHUIO MyHULIUTIAIIBHONW YCIYTH.

33.3. KoHTpoIb 3a mpeaocTaBieHueM MyHUIIMTIAIBHBIX YCIIYT CO CTOPOHBI OOBEAMHEHUH rpaXx1aH
Y OpraHu3alMii OCYIIECTBIISETCS B Clyyae NMPEICTaBICHUS 3TUMH OObEAMHEHUSMH M OpraHU3aLUSIMU
HHTCPCCOB 3asBUTEIICH MyTEM MOJTYYCHHA I/IH(bOpMaHI/II/I O HaJIM4YMUH B HGfICTBHSIX CIICINaJIMCTOB OpraHa
HapyleHUH MoyiokeHUi PernameHTa M MHBIX HOPMATHUBHBIX HPAaBOBBIX AaKTOB, YCTAaHABIIMBAIOIIMX
TpeOOBaHUs K MPETOCTABICHUIO MYHUIIUIIAJIbHON yCITyTH.

V. locynedublii (BHecyqeOHbIIT) MOPSAI0K 00KaT0BAHUS PellleHUi U AeiicTBUil
(0e3xeiicTBUA) OpPraHa, NpPeA0CTABJISIONIEr0 MYHUIMIIAJIbHYIO YCJIYTY, MHOTOQYHKIIHOHAJIBHOT0
LHEHTPA, a TAKKe UX J0JKHOCTHBIX JIML, FOCYJAPCTBEHHBIX CJIY:KAIINX, PA0OTHUKOB

34. Uudopmanus 1Jis 3asiBUTEJISA 0 €ro NMpase MoAaTh Kajao0y
34.1. 3asBuUTENH MMEET MpaBO Ha oOXkanmoBaHue AeicTBuil (Oe3mericTBusi) OpraHa, a Takke €ro
JOJDKHOCTHBIX JIUI] MJIM MHOTO()YHKITHOHAIBHOTO IIEHTPA, pAOOTHHKA MHOTO()YHKITMOHAIBHOTO IIEHTPA B
nocyneOHOM (BHECYIeOHOM) TIOPSAKE.
34.2. I'paxxgane WUMEIOT MPAaBO OOpamiaThCs JIMYHO, a TAKXKE HAIMpPaBJIATh WHAUBUIyaJTbHBIE W
KOJUIGKTUBHBIE OOpaIleHus], BKIItoUasi oOpamieHusi 00ObeIMHEHUI TpaXIaH, B TOM YHCIIEe FOPHIANIECKUX
JIU1], B TOCYJIapCTBEHHbBIE OPTaHbl, OPraHbl MECTHOI'O CaMOYIPaBJICHUs], MHOTO() YHKIIMOHATILHBIN LIEHTP U



HUX JOJZKHOCTHBIM JIMLIAM, B TOCYAAPCTBCHHBIC U MYHHUIIUTIAJIBHBIC YUPCIKICHNA, 1 UHBIC OpraHu3alun, Ha
KOTOPBIE BO3JI0XKEHO OCYIIECTBICHHE MTYOIMYHO 3HAYMMBIX (QYHKIIMH, U UX TODKHOCTHBIM JTUIAM.

34.3. I'paxknane peanu3yrT MpaBo Ha oOpaiieHue cBOOOAHO M 10OpOBOIBHO. OCYIIECTBICHHE
rpakJaHaMy TpaBa Ha 0OpaleHue He JODKHO HAPYIIATh paBa U CBOOOIBI APYTHX JIHII.

35. lIpeamer kaji00b1

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O IpeloCTaBIeHUU
MYHHULUIIAJIBHONU YCIYTH.

35.2. Hapymienue cpoka MNpeaoCTaBICHUS MYHMIUIIAIBHOW YCIyrd. B ykazaHHOM ciydae
nocyneOHoe (BHecyleOHOE) OOXaJloBaHUE 3asABUTEIIEM pEUICHWH W JedcTBUN  (Oe3aeiicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, Pa0OTHHKAa MHOTrO(QYHKIHMOHAJIBHOI'O LEHTpa BO3MOXHO B Ciyyae,
€CITM Ha MHOTO(YHKIMOHAJBHBIN LEHTP, PEeUIeHUus U AeicTBUs (Oe3/1eiCTBHE) KOTOPOTo 00XKaTyIOTC,
BO3JI0’KE€HA (DYHKLUS 10 IPEAOCTABICHUIO COOTBETCTBYIOIIEH MYHUIMIIAIBHON YCIIYTH B IOJIHOM 00BbEME
B MOpsiAKE, onpeneraeHHoM dacThio 1.3 crateu 16 denepansuoro 3akona Ne 210-D3.

35.3. TpeGoBaHue y 3asgBUTENS JOKYMEHTOB WM MH(pOpMALUU JTUOO0 OCYIIECTBIECHUS JAECHCTBHM,
IIPE/ICTAaBICHUE WM OCYLIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU AKTAMHU
Poccuiickoit ®@enepanun u (unu) PecnyOnuku KpbiM, MyHUIMIANbHBIMU IPAaBOBBIMH aKTaMHU JUIS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIYTH.

35.4. Otka3 B mpueme JOKYMEHTOB, IPEJOCTAaBICHNE KOTOPBIX MPEAyCMOTPEHO HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepauuun u (wim) PecnyOnuku KpbiM, MyHUIMNAIbHBIMU
IIPABOBBIMHU aKTaMH JAJIS IPEIOCTABICHUS MyHUIIUTIIAIbHON YCIIyTH, Y 3asBUTES.

35.5. Otka3 B NpPenOCTaBICHUM MYHHMLMIIAIBHOM YCIyrd, €cild OCHOBaHHUS OTKa3a He
IPEeJyCMOTPEHbl  (efepalbHbIMU  3aKOHAMM M NPUHATBIMM B COOTBETCTBUM C HUMH HUHBIMU
HOpPMAaTUBHbIMM TIpaBOBbIMM akTamu Poccuiickoit ®enepaunn u (uau) PecnyOmuku Kpeim,
MYHUIMIAIBHBIMU [IPABOBBIMU aKTaMu. B yka3aHHoM cityuae gocynebHoe (BHecyeOHoe) 00kanoBaHue
3asBUTENIEM pelleHuid u JeictBuil (0e3aelicTBUsA) MHOTOQYHKIMOHAIBHOTO LEHTpa, pabOTHUKA
MHOT'O()YHKIIHOHAJILHOTO [IEHTPa BO3MOXKHO B Ciy4ae, €ClId Ha MHOTO() YHKITMOHAIBHBIN HEHTP, peIIeHHs
u jaeictBusi (0e3l€MCTBHE) KOTOPOro OOKamyrOTCs, BO3JO0KE€HAa (QYHKIHS 10 TMPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHUIMNAIBHBIX YCIYr B MOJHOM O0OBEME B MOpsJAKE, ONpe/eleHHOM YacThio 1.3
ctarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue ¢ 3asgBUTENS MPHU NPEIOCTABICHUM MYHHUIMNAIBHOM YCIyrH IUIaThl, HE
MIPEelyCMOTPEHHON HOPMAaTHBHBIMU NpaBOBbIMU akTamMu Poccuiickoii @enepanuu u (wnim) PecnyOnuku
KpbIM, MyHHIIMTIQNBHBIMU TIPABOBBIMHU AKTAMHU.

35.7. OTka3 oprana, IpeJOCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JOKHOCTHOIO JIMIIA OpraHa,
IPEJOCTABIAIONIET0  MYHUIMNAIBHYIO  YCIYry, MHOTO(QYHKLIHMOHAJIbHOIO  LIEHTpa, pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTPa B UCIPABIEHUU JOMYIIEHHBIX UMM ONEYaTOK U OMIMOOK B BBIJIAHHBIX B
pe3yibTare MpPeAoCTaBICHUs] MyHULUNAIBHONW YCIYTH AOKYMEHTaX JHOO HapylleHHE YCTaHOBJICHHOIO
CpOKa TakuX HcIpaBieHui. B ykazanHOM ciydae gocyaebHoe (BHECYneOHOe) 00)KalOBaHUE 3asiBUTEIIEM
pemieHnii W JEWCTBUM (Oe3neiicTBUs)  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOT0(YHKIIMOHAJIBHOTO LIEHTPA BO3MOXKHO B Ciy4ae, €CiIi Ha MHOTO() YHKIIMOHAJIbHBIHN LIEHTp, peIIeHUs
u geiictBus (Oe3neiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (YHKIMSA 10 NPEAOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHUIIUITAIBHBIX YCIYT B IOJHOM OOBEME B TMOPSIKE, OMpEeNeIeHHOM dYacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.8. Hapymenue cpoka WM MOPSAAKA BBIJAYM JOKYMEHTOB IIO PE3yJIbTaTaM IPEIOCTaBICHUS
MYHHMIMIIAIBHON YCIIyTH.

35.9. TpebGoBanue y 3asgBUTENS MPHU NPEJOCTABICHUH MYHUIIMIAIBHON YCIyTH JOKYMEHTOB WU
uHpOpMalUY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH NMPH MEPBOHAYAIBHOM
OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTAaBIECHUS MYHUILIMIAIBLHOW yciyru, aubo B
IIPEIOCTABJIEHNN MYHHUIMIAIBHOM YCIYI'M, 332 HUCKIIOUEHHEM CIIy4acB, IIPEIyCMOTPEHHBIX MYHKTOM 4
gactu 1 crareu 7 denepanbHoro 3axkoHa Ne210-D3. B ykazanHoM ciydae nocyneOHoe (BHECYIeOHOE)
o0)KaJOBaHUE 3asBUTENIEM peIIeHUH U JeicTBuil (Oe31eiCTBHSI) MHOTO(QYHKIIMOHAIBHOTO IEHTpA,
pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO LIEHTpa BO3MOXKHO B ClIydae, €ClIM Ha MHOIO()YHKIIMOHAJIbHBIN



LEHTp, pelleHuss u JeiictBus (Oe3neiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHAa (YHKUIHSA I10
IPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIYr B TIOJHOM O00BEeME B TOpSIKE,
onpenenaeHHoM yacThio 1.3 crarbu 16 @enepanbuoro 3akona Ne 210-D3.

36. Opranpl rocy1apcTBeHHOI BJIACTH, OPraHU3AIMHU J0/KHOCTHBIE JIUIA, KOTOPbIM MOKET
OBITH HANPaBJIEHA KA7100a

36.1. B cinydae oGxanoBaHusi JaedcTBUi (0e31eMCTBUS) WM pemieHus [ J1aBpl aJMUHHCTPAIIUN
(YHOTHOMOYEHHOTO JHIa), ajoba HampasisieTcss B ['ocylapCTBEHHBIH KOMUTET IO JejlaM apXHBOB
Pecryommuku Kpbim.

B cnywae oOxanoBaHus paeiicTBuid (Oe3MEWCTBUSI) WM PEIICHHUS 3aMECTUTENs | J1aBwl
aJIMMHUCTpALINH, JOKHOCTHOrO jnna OpraHa, NpeaoCcTaBiISIIONIET0 MyHUIMIAIBHYIO YCIYTY, kajno0a
HaIpaBJIETCS HA paccMOTpeHue [ 1aBe aqMUHUCTpaLuy.

B Oprane ansg 3asButenedl mpeaycMaTpUBaeTCsl HalM4YME€ HAa BUIHOM MECTe KHUTH Kanod u
MIPEIIOKEHU .

36.2. B cnydae oOxanmoBaHUs JeWCTBUN (Oe3neiCTBUS) WM pelleHuss PaOOTHUKOM
MHOTO()YHKIIHOHAJIFHOTO IEHTPa, OCYIIECTBIISIOMIETO NMPHEM IOKYMEHTOB, ajo0a HaIrpaBiseTcs Ha
paccmotpenue nupekropy ['BY PK «M®L».

B caywae obGxanoBanus neiictBuii (Oe3nmeiictBusi) wim pemenus aupekropa I'BY PK «M®L»
(ynomHOMOYEHHOTO JHIa), *anoba Hampasisercs Yupenutento ['BY PK «M®L» - MunucrepctBy
BHYTPEHHEH MONUTUKH, nH(popMaryu U cBsi3u Pecriyoimku Kppim.

B MHOrogyHKIMOHAIBLHOM IIEHTpE AJS 3asBUTEJCH MpeaycMaTpuBaeTCs HalM4Yhe Ha BUIHOM
MECTE KHUTH KaJl00 U MpeI0KEHUI.

37. llopsA0K NMOAAYU U PACCMOTPEHUS KAT00bI

37.1. XKanoba nogaetrcst B muchbMeHHOU popme Ha OyMa)kHOM HOCUTEJE, B 3JIEKTPOHHOH (opme
(mocpencteom EINI'Y, PIII'Y, opunmansuoro caiita Oprana, 3J€KTpOHHONW MOYTHI), TOYTOBOW CBSI3bIO, B
XOJIe TPEAOCTAaBICHUS MYHMLUIAIBHOW YCIyru, HpU JMYHOM oOpamieHuH 3asButens B Opran u
MHOTO(QYHKIIMOHAJIbHBIM LIEHTP, MOCPEACTBOM TeneoHHOM «ropsyeil nuHum» CoBeTa MHUHHUCTPOB
Pecniy6nmuku Kpbim.

Kanoba momkHa copepKarh:

1) HauMeHOBaHME OpraHa, MPEJOCTABIISAIOLIET0 MYHUIMIAIbHYIO YCIYTY, AOJDKHOCTHOTO JIMIA
OpraHa, IMpeNOCTaBIAIONIET0 MYHUIUNAIbHYIO YCIyry, JHOO MYHULMIAIBHOIO  CIY’KaIlero,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, €ro pykoBoauTedas M (wiu) paOOTHHMKA, pEUIeHHs M JeHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00KAITYIOTCS;

2) damuiamio, UMs, OTYECTBO (MOCIENHEEe - MPH HAIWYMU), CBEIEHUS O MecTe >KUTEIbCTBa
3asBUTENs - (PU3MUYECKOro JiMla Ju00 HaMEHOBAaHUE, CBEICHHS O MECTE€ HaXOXKICHHs 3asiBUTENS -
IOPUIMYECKOT0 JIMIA, a Takke HoMep (HoMmepa) KOHTakTHOro TtenedoHa, ajgpec (agpeca) 3JIE€KTPOHHOM
MOYTHI (TP HAJMYMU) U TOYTOBBIN apec, M0 KOTOPHIM JOHKEH OBbITh HAaIPaBJIeH OTBET 3asBUTEIIO;

3) cBeneHust 06 00XkaTyeMbIX pelIeHUsX U AeUCTBUX (0e3aeiicTBUM) opraHa, Ipea0CTaBISIONIETO
MYHHUIMIIAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIAa OpraHa, NMpeAOoCTaBISIIONIET0 MYHUIMIAIBHYIO YCIYTY,
1100 MYHHLIAIIAJIBHOTO CIIy>KallleTo, MHOT'O()YHKIIHOHAJIBHOT'O LIEHTPA, paboTHHKa
MHOTO0(YHKIIMOHAJIBLHOTO LIEHTPA;

4) noBOABl, HAa OCHOBAaHMM KOTOPBIX 3afBUTEIb HE COIJACEH C PELIEHUEM M JEHCTBUEM
(Oe3nelicTBueM) opraHa, NMPEAOCTaBISAIONIET0 MYyHHUIMIAIbHYIO YCIYTy, AOKHOCTHOIO JIMIIA OpraHa,
IIPEIOCTABIISAIOIIETO MYHHUIMIAIBHYIO yCIIyTY, 100 MYHUIUIAIBHOTO CILy’KallETO,
MHOTO(YHKIIIOHAJIBHOTO LEHTPA, PaOOTHHKA MHOTO(YHKIIMOHAIBHOIO LEHTP. 3asgBUTEIEM MOTYT OBITh
MIPECTAaBIICHbI JOKYMEHTHI (IIPU HAIWYHHN ), IIOATBEPKAAIONINE TOBOABI 3asIBUTENS, TMOO0 UX KOIHUH.

38. Cpoxu paccMOTpeHU KAJI00bI
38.1. B ciayuae mocyaebHoro (BHecyaeOHOT0) 0OKajgoBaHUsS 3assBUTEIIEM PEIICHUN W JEHCTBUN
(Oe3neiicTBuUs) OpraHa, MPEAOCTABIAIONIET0 MYHUIUIIATIBHYIO YCIYTY, MHOTO(YHKIIHOHAIBHOTO LIEHTpA,
yapenuTelnss MHOTO()YHKITMOHAIBHOTO IIEHTPA, kKajlo0a MOJJICKUT PACCMOTPEHHUIO B TeueHHe 15 paboumnx



THEW Cco MJHS ee perucTpalud, a B cliydae oOO0XKaJoBaHMsS OTKa3a OpraHa, MPeIOCTaBISIONIETO
MYHHUIMIIAJIBHYIO YCIYTY, MHOTO(QYHKIMOHAIBHOTO LIEHTPa, B IpUeMe JOKYMEHTOB Y 3asBUTENs MO0 B
WCIIPABJICHUU JOMYHICHHBIX OMNEYaTOK M OIIMOOK WIM B Ccliydae OOXXaJIOBaHUS HapyIICHUS
YCTaHOBJICHHOT'O CPOKa TaKUX UCHPABICHUI - B TeUeHHE 5 pabounx AHEH O THS €€ pEerucTpalyH.

39. Pe3yabTaT paccMOTpeHMs KAJT00bI

39.1. Tlo pe3ynpTaTam pacCMOTPEHHUS JKal00bl TPUHUMAETCS OJTHO U3 CICAYIOIMIUX PEIICHHIA:

a) *xanoba yJOBJIETBOPSAETCS, B TOM YUCIIE B (JOPME OTMEHBI IPUHATOIO PELICHUs, UCIIPABICHUS
JOMYIICHHBIX ONEeYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO [EHEKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE IPEeIyCMOTPEHO
HOpPMAaTHBHBIMU NTPaBOBBIMU akTamu Poccuiickoit @eneparnun u (unm) Pecryonuku Kpoiwm;

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

39.2. B cnyyae ycTaHOBJICHHS B XOJ€ WM IO Pe3yjbTaTaM PacCMOTPEHHUS KAIOObI MPU3HAKOB
COCTaBa aJIMUHUCTPATHBHOIO IPABOHAPYLICHHsI WM NPECTYIUICHHs JAOJKHOCTHOE JIUIO, HAJEJIeHHOE
MIOJIHOMOYHSIMU 10 PACCMOTPEHHUIO XKajlo0 HE3aMEIUIMTENbHO HAIpaBIsAIOT MMEIOIIMECS MaTephalibl B
OpraHbl IPOKYpaTyphl.

40. IHopsnok HHPOPMHUPOBAHUSA 3aBUTEJISL O PE3yJIbTATAX PACCMOTPEHHS KAT00bI

40.1. He mo3nHee nHs, CAEAYIOLIErO 3a JHEM MPUHATHUS PELICHUS, 3asBUTENI0 B MHCbMEHHOM
dbopMe U TO KEJNAaHUIO 3asBUTENS B DJICKTPOHHOW (popme HampaBisieTcs MOTHBHUPOBAHHBI OTBET O
pe3ylibTaTax pacCMOTPEHHS KATOOBI.

40.2. B ciydae mpu3HaHMs KaJIoObI MOIekKAallleld YIOBIETBOPEHUIO B OTBETE 3asSBUTENIO, J1AETCs
uHbOpMaNHA O NEHCTBUAX, OCYIIECTBIISIEMBIX OPraHOM, MPEIOCTABISIIOIIM MYHUIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM B LIENSAX HE3aMEUIMTEIHLHOTO YCTPAHEHHs BBISBICHHBIX HApyIICHUN
IIPU OKa3aHUK MYHUIUIAIBHON YCIIYTH, a TAKXKe MPUHOCSITCS U3BUHEHHS 33 JOCTABJICHHBIC HEYA00CTBA U
yKa3bIBaeTcsl MH(pOpMalnsa O JalbHEHIINX ACHCTBUSIX, KOTOPble HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B
HEJISAX MTOTYYSHHSI MyHHIIUTIAIBHOW YCITYTH.

40.3. B ciyuae mpu3HaHHS KaIoOObl HE MOJUIEXKAIed yJOBIETBOPEHHIO B OTBETE 3asBHUTEINIO,
Jar0TCs apTyMEHTUPOBAHHBIE PAa3bsCHEHHS O MPUYMHAX NMPHUHITOTO PEUICHHUs, a TakKe MHPOpManus o
nopsiike 00KaJloBaHUs MPUHATOTO PELICHHUS.

41. Ilopsinox 00:xajI0BaHuUsI PEeLICHHS IO KaJj100e
41.1. IlpunsToe, Mo pe3yabTaTaM pacCMOTPEHUS KajloObl, pelIeHne MOKET ObITh 00XKaJIOBAHO B
MOpsiIKe, YCTAHOBJICHHOM JIEHCTBYIOLIMM 3aKoHojaTenbcTBOM Poccuiickoit ®epepaunu u  (wim)
PecniyOnuku Kppim.

42. IlpaBo 3asiBUTEJIS1 HA NOJyYeHHe HHGOPMALMH U 10KYMEHTOB, He00X0AUMBIX /IJIf
000CHOBAHMS M PACCMOTPEHHS KAJI00BbI
42.1. 3asBuTenb BOpaBe oOpaTuThcs B OpraH, MHOTO(QYHKIIMOHAJIBHBIA LEHTP 3a MOJy4YEHUEM
uHpOpMAIUU U TOKYMEHTOB, HEOOXOIUMBIX JJ1s1 000CHOBaHMS M PaCCMOTPEHUS KajJo0bl, B MHUCbMEHHOM
¢dbopMe, B TOM YHCIIE MPU JIUYHOM OOpAIIeHUH 3asiBUTENS, WIIK B AJIEKTPOHHOM BUJIE.

43. Cnoco0bl MH(popMUPOBaHUS 3asiBUTeJIeH 0 MOPs/IKe MOJAYU H PACCMOTPEHUS KAT00bI
43.1. ndopmanuio o NopsIKe MoJa4u U pacCMOTPEHHSI JKaI00bl 3asBUTENb BIIPAaBE MOJYyYUTh HA
MH(OPMALIMOHHBIX CTEHJIaX, B MECTaX NPEJOCTaBICHUS MYHHIMIAIBHOM YCIYrH, IOCPEACTBOM
TeneOHHON CBS3HM, NPU JIMYHOM OOpalleHHH, TMOCPEACTBOM IOYTOBOM CBSI3M, B AJIEKTPOHHOM BHJIE
(EIT'Y, PII'Y, obunmansusiit caiit Oprana, opuimansueiii caiit 'BY PK «M®1Lly, snextponHas mnodra
Oprana).

PykoBoauTenb annapara aIMUHHCTPALINH
baxuucapaiickoro paiiona B.M. MuponoBa



(Ha3BaHME apXUBa)

(I10YTOBBII UHAEKC, aJpec,

TenedoH, pakc)

ApXHMBHaA CIIPpaBKa
No

(nara)

Ha Ne oT

OcHOBaHUE:

ITpunoxxenne Ne 1

K a]MUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBINIMCOK U apXUBHBIX KOMUU MO COLIMAILHO-
IIPABOBBIM 3aIIPOCaM»»

agMuHHUCTpanuu baxuucapaiickoro paiiona
Pecry6ommmku Kpbim

(anpecar)

PykoBoautens opranuzanuu

Ucniomaurensb

(moanuck) (pacmmndpoBKa MOAIMCH)

IleuaTts

tenedoH




(Ha3BaHME apXHUBa)

(TOYTOBBIH MHJEKC, aJpec,

TenedoH, ¢akc)

APXHUBHAS BBIIIUCKA
No

(nara)

Ha Ne oT

OcHoOBaHUeE:

[Tpunoxenue Ne 2 k

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MIPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH
«BpI1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIMHMCOK U apXUBHBIX KOMUI1 110 COLUATbHO-
IIPABOBBIM 3aIIpOCam»

aagMuHucTpanuu baxuucapaiickoro paifona
Pecniy6nmuku Kpsim

(ampecar)

PykoBoaurens opranuzanuu

Hcnomanrens

(noznuce) (pacumndpoBKa TOITHCH)

TlevaTn

tenedoH




ITpunoxxenne Ne 3

K aJIMUHUCTPATUBHOMY PErilaMeHTy
MPEOCTaBICHUS] MyHHIIUTIAIBHOW YCIYTH
«BpI1aya apXUBHBIX CIIPABOK, ApXMBHBIX
BBINKCOK U aPXUBHBIX KOMHIA 1O
COLIMAJILHO-IIPABOBBIM 3aIIpOCaM»
agMuHHUCTpanuu baxuucapaiickoro paiiona
Pecniy6omuku Kpsim

(®.1.0., nnbo HamMEeHOBaHUE
FOPUJIMYECKOTO JIUIA)

(aﬂpec MCCTa KUTCJIILCTBA, aApCC AJId

KOPPECTIOHICHIINH )

(KOHTaKTHBIN TeIe(OH)

3ASBJIEHUE

O MMpCAOCTABJICHUH apXHUBHBIX CIIPABOK

(371eKTpOHHAs 110YTA)

[Ipoy npeaocTaBUTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBITUCKY/apXUBHYIO KOIUIO/TEMAaTUUYECKUI

(noOYepKHYmMb HYICHOE)
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ITpunoxxenne Ne4

K aIMUHHCTPATUBHOMY periameHTy
IIPEIOCTABJICHUSI ~MYHULIMINAJIbHOW  yCIyTH
«Bbljaua apXMBHBIX CIIPaBOK, AapXHUBHBIX
BBIIIUCOK M apXMBHBIX KOMUU MO COLMAIBHO-
MIPABOBBIM 3aIIPOCaM»»

agMUHHUCTpanuu  baxuucapailckoro paiioHa
Pecry6mmmku Kpbim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT

(coomseemcmeyem pexeusumam,
VKA3AHHBIM 8 JHCYPHATle pecucmpayuil)

Brinana

(D.U.0. 3aa6umens)

[lepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIIBHO:

agrwdE

S

IlepeyeHb TOKYMEHTOB, KOTOpBIE OyAyT MOIYYEHBI M0 MEXKBEJOMCTBEHHBIM 3allpOCaM (3anOAHAEmCs 8
cnyuae, eciu maxkue 0OKyMeHmyl He Obliu npedcmagienvl 3aseumenem no COOCMEEeHHOU UHUYUamuee).

NogakrowhE

(Oonarcnocms, @.U.O. 00194CHOCMHO20 TUYA, NOONUCH 8bLOABULE20 PACHUCKY)
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K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, apPXHUBHBIX
BBIIMCOK U APXUBHBIX KOIHII 110
COLIMAJILHO-IIPABOBBIM 3aIIpOCaM»
agMuHHUCTpanuu baxuucapaiickoro paiiona
Pecniy6omuku Kpsim

3AIIPOC (OBPAIIEHVE)
onsa obopMJIeHUS APXUBHOM CIpPaBKM, aAPXMBHOM BHIIMCKM, APXUBHOM KOIUU
(HyXHOEe TIOIUEpPKHYTBb) II0 IOKYMEeHTaM apxXMBHOI'O OTIejia
(MYHMUIMIIAJIBHOTO apxXMBa)alIMMHMCTPAUMM BaxumcapalCKoI'o paMoHa

MubpopMaumss O IEPCOHAJIbHHIX HAHHEIX XPAaHUTCHA U oOpabaTelBaeTCs C COOJIOOEHMEM POCCUMICKOTO
3aKOHOIOATEeJIECTBa O IEePCOHAaJIbHEIX IOaHHHX. 3anojiHAA HOaHHYyl aHKeTy, Bl maeTe corjiacue Ha oOpaboTKy
IePCOHAaJIbHBIX IOaHHBIX <*>.

damMmnmsa,  mMd, OTUECTBO amua,
3alpalmMBamplero apxXMBHY  CIpPaBKY,
IDaHHEIE IlaclopTa (cepus, HOMeEp,
KeM BBEIIAH, maTa BHIDAUM) ,
IOBEPEHHOCTb

damMmnms, VIMS, OTUEeCTBO, TOom
POXIeHns auua, o KOTOPOM
3anpamrBaeTcs apXUBHAaSA crpaBka
yKasaThb BCE crydyan M3MEeHEeHUI
bammnmy, UMEHU, oTyecTBa) ,
yKasaThb cTraTyc (meHCHOHED,
Be3paboTHE, CJyXauuy¥, paboTHUK,
CTYyIOEeHT)

Ha dYbe wuMS BHIUCHBATL APXUBHYIO
CcIpaBKy

TeMa 3amnpoca (obpameHusa) (HyXHOe
IOOUEPKHYTH) , XPOHOJIOTHUECKHUE
PaMKM 3anpalmMBaeMol MHOOPMaLMM :

1. TpymoBOM cCTax (HaxoxmeHMe B

IDEKPeTHOM OTIyCKe; B OTIyCKe IO
yxony 3a pebeHKOM; B IOJITOCPOUHEBIX
KOMaHIMPOBKAX; B yueOHHIX OTIyCKax
2. Bapnjara;

3. HarpaxmeHue;

4. panon KpamnuHero Cerepa (PKC);

5. IpMMeHeHMe penpeccun;

6. IPMBATU3ALNSA XUJIb S, OTBOI
3eMJIn;

7. nepeuMeHOBaHME YJIULIE;

8. BHIIOEJIEHME XUJIOM IJIomalu U T.I.

s KakKou e 3anpamMBaeTCs
apxXMBHAsA CIpaBKa

BelcjlaTe NO HNOYTE MIM [IepelaTb Ipu
JIMYHOM I10CELIeHUN

Anpec, 1o KOTOpPOMY HalpaBUThb
CIPaBKy, TesedoH (moMawmHmM,
paboumyi, COTOBEIN)
20 . IMonnucob
(OaTa) (momnmMchb IOJbL30BATEJIS)

<*> CMm. QenepanpHblii 3akoH oT 22.10.2004 No 125-03 «O06 apxuBHOM nene B Poccuiickoit deneparmm»
(c m3menenusmu Ha 04.12.2006) // Cobpanue 3akoHogarenscTBa Poccuiickoii deneparnuu. 2004. Ne 43. Cr. 4169
(IL. 3, C1. 25).
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