AIMIHICTPAIIA AIMUHUCTPALIUA KBbbIPBIM

BAXUYUCAPAMCHKOTO BAXYUCAPANCKOI'O JKYMXYPUETUHUHD
PAVMOHY PECHYBJIKHA PAVMMOHA PECIIYBJIUKHU 5 BAI'bUACAPAM
KPUM KPbIM PAMOHBIHBIHDG UJAPECH
IHOCTAHOBJIEHUE

r. baxuyucapai

ot 25.06.2025 Ne 458

06 ymeseparcoenuu aOMUHUCMPAMUBHO20

peanamenma npeodocmasieHus MyHUYUnalbHou

yeayeu «Bvidaua apxuenvix cnpagox, apxueHuix

BLINUCOK U APXUBHBIX KONULL NO COYUANbHO-NPABOBHIM
3anpocam» Ha Mmeppumopuu MyHUYUnaIbHo20 0opa3oeaHus
baxuucapaiickuii paiion Pecnyoauxku Kpvim

PaccmoTrpeB mnmcbma MuHMCTEpCTBA BHYTPEHHEH MOJMTUKH, HH(OpManuu
u cBs3u Pecriyonuku Kpeim ot 19.02.2025 Ne 16/01-34/1517/6/1/2/1 n ot 23.03.2025
Ne 16/01-34/1517/6/1/2/1/43/1. B cootBeTcTBUU ¢ DepepanbHbiM 3akoHOM 0T 06.10.2003
No 131-®3 «0O06 oOmux MpPUHIUIAX OpraHU3aIllMd MECTHOTO CaMOYyIpaBJICHUS
B Poccuiickoit denepannny, denepanbubiM 3akoHoM 0T 22.10.2004 No 125-d3 «O6
apxuBHOM Jiene B PecniyOnuke Kpoim», @eaepanbibiM 3akoHOM oT 27.07.2010 Ne 210-
@3 «OO0 opranu3zanuu MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIYI»
Y TIOCTAaHOBJICHUEM aJMUHUCTpanuu baxuncapaiickoro paiona PecnyOnuku Kpbim
o1 29.12.2021 Ne 992 «OO06 yTBepkACHUM TMOpSAKAa pPa3pabOTKH U YTBEPXKICHUS
aIMUHUCTPATUBHBIX pEriiaMeHTOB peI0CTaBIECHUS rOCy/1apCTBEHHBIX
Y MYHULUNAIBHBIX  yCIAYyr B aJAMUHHUCTpauuu  baxuucapaickoro  panoHa»,
PYKOBOJICTBYSICh YCTaBOM MYHHUIIMIIATLHOTO oOOpa3zoBanusi baxuucapaiickuii paiioH
Pecny6miku Kpbim

ITOCTAHOBJIAIO:

1.  VYTBepauth aIMUHHACTPATUBHBIN periaMeHT IIPEOCTaBIICHUS
MYHULUIIAUIBHOM YCIIyIu «Bpigaya apXuBHBIX CIIPABOK, apPXUBHBIX BBIIIMCOK U aPXUBHBIX
KONMMA 10 COLMAJIbHO-IIPABOBBIM 3alpocam» Ha TEPPUTOPUHU MYHHULUIIAIBHOTO
oOpasoBanus baxuncapaiickuii paiioH (Tipuiaraercs).



2. Ilpusnate  yTpaTUBIIMM  CHUJIy  IIOCTAHOBJICHHE  aJMUHHUCTPALUU
baxumncapaiickoro paitona PecnyOnuku Kpsim ot 29.10.2020 Ne 623 «O6 yTBEpKaeHUH
aAMUHUCTPATHUBHOTO PpErJIAMEHTa MPEJOCTABICHHUS MYHHULMNAIBHOM yciyru «Bbigaua
ApPXMBHBIX CIIPABOK, apXUBHBIX BBIMHCOK M aPXHMBHBIX KOIHH MO COILMATBHO-IIPABOBBIM
3ampocamy».

3. Ony0nukoBaTh  HACTOSIIEE IIOCTAHOBIEHHE B  CETEBOM  M3JIaHUU
«OdunuanpHpli  callT MyHMIMOAIbHOTO oOpa3zoBanust baxuucapaiickuii  paiion
Pecniyoauku Kpeim» (https://raysovet-bahch-rk.ru).

4. Hacrosiee nMOCTaHOBJIECHUE BCTYMAeT B CHJIy C MOMEHTAa OOHApOJ0BaHUs
B ceTeBOM  u3faHuu  «O¢uuuanpHbIi  caiT  MyHUIUIAIBHOTO  OOpa3oBaHUs
baxumncapaiickuii paiion Pecriyonuku Kpeimy» (https://raysovet-bahch-rk.ru).

5. KoHTponb 3a HCHOJHEHHWEM HACTOSIIET0 TOCTAHOBICHUS BO3JIOKUTH
Ha 3aMECTHUTENIA TJIaBbl aIMUHHUCTpaunu baxuncaparickoro paitona Pecryosinku Kpbim —
I'muukuna E.B.

I'naBa agMuUHHUCTpaLuK paoHa A.H. SlctpedoBa

CorJiacoBaHo:

3amMecTUTElb IJ1aBbl aAMUHHUCTPALIMI
baxuucapaiickoro paiiona

E. B. ' nuakuna
«_» 2025 r.

HauanbHuk ynpaBieHUst 5)KOHOMUKH
agMuUHUCTpanu baxuuncapalckoro pailoHa
E.B. I'punacosa

« _» 2025 r.

HavanpHuk oTaena no mpaBoBbIM BOIPOCaM

aJIMUHHCTpaluy baxuncapainckoro pamoHa
E.E. MuxeeBa

« » 2025 1.

HavanbHuk apXxuBHOTO OTIENIA
(MyHULIMTAJIBHOTO apXHBa)
aJIMUHHUCTpalMu baxuncapainckoro panona
D.A. Xaitbymiaea
« _» 2025 r.

BsizaukoBa Kpuctrna BukroposHaa, Ten. (36554) 5-30-41


https://raysovet-bahch-rk.ru/
https://raysovet-bahch-rk.ru/

ITpunoxenue k IloctaHOoBIEHUIO
aAMHUHHCTpannu baxuucapaiickoro paiioHa
Pecnyonmuku Kpeim ot 25.06.2025 Ne 458

AJIMMHHCTPATHBHBII perjiaMeHT NpeAoCcTaABIeHUsI MyYHHIMIIAIbHOM ycyru « Beiiaua apXuBHbIX
CIPABOK, APXUBHBIX BBINUCOK M APXMBHBIX KOMUI M0 COUAIBLHO-TIPABOBBIM 3alIpOCaM» HA
TEPPUTOPHH MYHUIIUTIAJIBLHOT0 00pa3oBanus baxuyucapaiickoi paiion Pecnyosmmkun Kpbim

I. O61me nosoxxkeHust
1. IIpeamer peryJMpoBaHus aAMUHUCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHUCTPAaTHUBHBIM pErIaMEHT MPEAOCTaBICHUs MYHULUINAIbHOM yciyrn «Bblgaua
aApXMUBHBIX CIPABOK, APXMBHBIX BBINMCOK M APXUBHBIX KOIHH IO COLMAIBHO-IIPABOBBIM 3aIpocam»
Ha TEPPUTOPHH MYHHIIMITAILHOTO 00pa3oBaHus baxumcapaiickuii pailoH (l1anee COOTBETCTBEHHO -
AJIMUHUCTpPATUBHBIA perJaMeHT, MyHHUIIUIAIbHAs yciyra) pa3padoTaH B LIESX MOBBIIICHUS KauyecTBa
U OCTYITHOCTH  IPEIOCTABJICHUS  MYHUUMNAIBHON  YCIYT'M, OINpeAeNseT CTaHJapT, CpOKHU
Y TIOCTIEIOBATENbHOCTh JEHCTBUI (aAMMHHUCTPATUBHBIX MPOLEAYP) IPU OCYIIECTBICHUH MOJIHOMOYUI
[I0 BbIIaY€ apXMBHBIX CIPABOK, APXUBHBIX BBIIMCOK M APXUBHBIX KOMMH IO COLUAIbHO-IIPABOBBIM
3arpocaM Ha TEPPUTOPHH MYHHUIIMIAILHOTO 00pa3oBanus baxuucapaiickuii paiion Peciyonuku Kpbim.

Hacrosimuii AIMUHUCTPAaTUBHBIM perjaMeHT pa3padoTaH B LEISAX IOBBILIEHUS KauecTBa
MPEAOCTABIICHUS U UCIIOTHEHUSI MyYHULIMIIAJIbHOM YCIyTH, B TOM YHCIIE:

- YIOPSAA0YEHHS aIMUHUCTPATUBHBIX IpoLeAyp (AelcTBUiA);

- COKpalIEHUsl KOJIMYECTBA JOKYMEHTOB, NMPEJOCTABISIEMBIX T'pa)JAaHaMH ISl MPEIOCTaBICHUS
MYHULMIIAJIBHON YCIYTH;

- YCTAHOBJIEHUS ~ OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMI[  OpPraHa, MpeIoCTaBISIOIINX
MYHHUIMIAJIBHYIO YCIYTy, 32 HECOOJII0/IEHNE UMU TpeOOBaHUM AJIMMHHUCTPATUBHOIO pErjlaMeHTa MpHU
BBITIOJTHEHUH aIMUHUCTPATUBHBIX IPOLEAYp (ACHCTBHIA).

1.2. B cootBercTBUU C "acThio 3 ctaThu 26 ®DenepanbHoro 3akona ot 22.10.2004 Ne 125-D3
«O06 apxuBHOM Jnene B Poccuiickoit @enepanumn» (nanee — denepanbublii 3akoH Ne 125-D3) opranbl
MECTHOTO CaMOYIPaBJICHUSI/MYHUIIMIIATGHbIE apXWBBl NpPU HAIMYHUH Y HUX COOTBETCTBYIOLIUX
ApPXUBHBIX JOKYMEHTOB 00s13aHbI OECIIATHO MPEIOCTABIATH MOJIb30BATENI0 APXUBHBIMU JOKYMEHTAMHU
oopMIICHHBIE B YCTAaHOBJIEHHOM IIOPSAJIKE ApXWBHBIC CIPABKU WM KONHH APXHBHBIX JOKYMEHTOB,
CBSI3aHHBIE C COLMAJILHOW 3aIIMTON TpaXkAaH, MpelycMaTpUBAIONIed MX MEHCHOHHOE oOecrevyeHue, a
TaKKe IIOJIy4EeHUE JIbIOT M KOMIIEHCAlMd B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

3anpochl CoLMaIbHO-IIPABOBOIO XapaKTepa - 3TO 3alpOChl, CBA3aHHBIE C COLUAIBHON 3alIUTON
rpax/aaH, UX MEHCHUOHHBIM 00eCredYeHHEM, IOJYYEHUEM JIbIOT U KOMIIEHCAIMil B COOTBETCTBUM C
3aKOHOJATEIbCTBOM M MEXYHApOAHBIMU oOs3aTenbeTBaMu Poccuiickoit @enepanuu.

K conuanbHO-IpaBOBBIM 3apocaM OTHOCSATCS:

- 0 TIOATBEPXKJICHUM TPYJOBOTO CTa)ka M 3apaOOTHOW IMiaThl (A HA3HAUEHUS U Iepepacuéra
MIEHCHH);

-0 MOATBEPKJCHNHN (haKTa HarpakJeHUs (7151 TPUCBOCHMSI 3BaHUs, TIOTY4YEHUS JIBIOT);

-0 TIOJTy4YeHUH 00pa30BaHuUS;

-00 om1aunBaeMoi MPOU3BOJCTBEHHON MPAKTUKE;

-0 aerotax Kpaiinero Cesepa;

-0 TPUMEHEHUM penpeccuil (TOJBKO B TOM ClIy4ae, €CIM 3alpalliBacMble CBEACHHUS
HEOOXOIUMBI JUIS ITOJTYy4€HHUS JIbIOT U KOMIIEHCAIMI B COOTBETCTBUHU C 3aKOHOJIaTENbCTBOM PD);

- 00 OMEKYHCTBE, MONEYUTEIbCTBE, MPEObIBAHUM B JETCKUX YUPEXKJIECHUSIX WHTEPHATHOTO THIIA
(17 apXMBHBIX OTAENOB, CEKTOPOB (MYHUIUNANbHBIX apXUBOB), SBISAIOMIUXCS CTPYKTYPHBIMH
NoJIpa3AeiIeHUsIMA OPTaHOB MECTHOTO CAMOYIIPABIICHHS);

- 00 UMYIIECTBEHHBIX MpaBax (IUIsl apXUBHBIX OTIENIOB, CEKTOPOB (MYHHUIMIAIBHBIX apXHUBOB),
SIBJISTFOIIIMXCS CTPYKTYPHBIMH MTOPA3/ICICHUSIMH OPTaHOB MECTHOTO CaMOYITPABJICHUS).

Wudopmanusg mo 3ampocaM COLUAIBHO-TIPABOBOTO XapaKTepa IPeJoCTaBiIIeTCs Ha OCHOBE
JIOKYMEHTOB, II€PEIaHHbIX HA XpPaHEHUE B MyHHUIIMITAJIbHBIE APXUBBI.



1.3. Muadopmanus no 3ampocaM COLMATBHO-TIPABOBOTO XapaKTepa MpeaocTaBisercss B Gopme
apXUBHOM CIIpaBKU, apXUBHOM BBHIMUCKHU, ApXUBHOW KOMUU JINOO MH(OPMALIMOHHOTO MUChMA.

ApxuBHas CIpaBKa - JOKYMEHT, COJIEPKAIIMK apXUBHYIO HH(POPMAIIHIO O TIPEAMETE 3arpoca, ¢
YKa3aHHEM MOMCKOBBIX JIAHHBIX JOKYMEHTOB, HA OCHOBaHHH KOTOPHIX OHA COCTABJICHA.

ApXMBHasl BBIIMCKAa - JIOKYMEHT, JOCJIOBHO BOCIPOM3BOJSILIUN YacTh TEKCTa APXUBHOTO
JOKYMEHTa, OTHOCSIIYIOCA K OMNpEJeNIEeHHOMY BOIpocy, (akTy WIM JIMIY, C yKa3aHUEM MOHCKOBBIX
JAHHBIX IOKYMEHTA.

ApXMBHasi KOIHUSA - JOKYMEHT, BOCIPOU3BOJAIIMN TEKCT WM H300paK€HHE apXHUBHOIO
JOKYMEHTA, C YKa3aHUEM €I0 IIOUCKOBBIX JTAHHBIX.

HNudopmalinoHHOE MHCHMO — MHCHMO, COCTABIIEHHOE Ha OJIaHKe YIOJHOMOYEHHOIO OpraHa,
coJieprKalllee OTBET O HaJIM4YMU (OTCYTCTBMM) B apXHMBE ApXMBHBIX JOKYMEHTOB IO TEME 3alpoca WU
CBeJICHUST 00 WX MECTOHaXOXKICHMM, WM MO BOMPOCAM NPEJOCTABICHUS MYHHUIMIIAIBLHOM YCIYTH
COINIACHO AJIMMHHUCTPaTUBHOMY pEIJIaMEHTy, WM O IIEPECBUIKE 3alpoca IO IPHUHAUIEKHOCTU B
COOTBETCTBYIOIIYIO OPTaHU3AIIHIO.

2. Kpyr 3asiBuTesiell pu npeaocTABJIeHUN MYHUIUNIAJIBHON YCJIYyTH

2.1. 3asgBUTENsIMH Ha TMPEIOCTABICHWE MYHUIIUNAIBHOW YCIYTH SIBISIOTCS (DU3MYECKHE U
IOpUANYECKHE JIHIA (32 UCKIIOYEHHEM TOCYIapCTBEHHBIX OPTaHOB M UX TEPPUTOPUATIHHBIX OPIaHOB,
OpPTraHOB TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB W HMX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIpaBIIeHHs1), 0OpaIIaloIuecss Ha 3aKOHHBIX OCHOBAHUAX JUISI MOJIyd4eHUs: HHPOpMauu
(manee — 3asBUTEIN).

2.2. Ot UMeHHU 3asBUTENEH MOTYT BBICTYIATh UX MPEICTABUTENH, JCHCTBYIONINE B COOTBETCTBUU
C MOJITHOMOYUAMMH, IMOATBEPKAACMBIMU B YCTAHOBJICHHOM 3aKOHOM ITOPAJKE.

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHHS O NPEJIOCTABJICHMH MYHHIMIIAIBHON yCJIyIH

3.1. Ilopsnok nosyuyeHus: UHGOpPMALMK IO BONIPOCAaM MPEAOCTABICHHUSI MyHULIUIIAIbHOW YCIYTH
U yCIIyT, KOTOPBIE SIBJIAIOTCA HEOOXOAMMBIMU U 00513aTeIbHBIMU IS IPEIOCTABICHUS MyHULIMIIAIbHON
YCIIyTH:

1) HemocpeACTBEHHO MpH JIMYHOM IpUeMe 3asiBUTENA B aJMUHHMCTpauuu baxuucapaiickoro
pailoHa (nasee - VYIIOJIHOMOYEHHBIH OpraH), B apXWBHOM OTAed€ (MYHUIUIAIbHOM apXHBE)
anMHUHACTpanuu baxuucapaiickoro paiiona (manee - otien);

2) o cupaBOYHBIM TeNEPOHHBIM HOMEpaM Y IOJIHOMOUYEHHOTO OpraHa, MHOTO() YHKIIMOHAIBHBIX
LIEHTPOB IPEIOCTABICHUsI TOCYJapCTBEHHbIX U MYHUIMNAIbHBIX ycayr PecnyOmuku Kpeim (nanee -
M®LI);

3) NMCBMEHHO, B TOM YHCJIE TOCPEICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHIBHON CBSI3H;

4) nmocpeACTBOM pa3MEIIeHHsI B OTKPBITOM U JOCTYITHON popMe HHPOpMAIUH:

- B (QenepambHOM TOCYJapCTBEHHONH HWHPOpMalMOHHOW cucteMe «EnuHBI  mopTan
rOCy/IapCTBEHHBIX U MYHMIMNAIbHBIX ycayr (¢pyHkuuil)» (https:// www.gosuslugi.ru) (manee — EII'Y,
Enunetit moptan);

- B TrocynapcTBeHHON  uHpopMmanuoHHoll  cucreme  «lloptam  rocymapcTBEHHBIX
U MyHUIMNanbHbIX yenyr Pecnyonuku Kpsim» (https://gosuslugi82.ru) (nanee — PIIT'Y, pernonanbHbIi
nopran);

- Ha odunuamrsHOM  caiite  YmomHomodyenHoro  oprana  (https://bahch.rk.gov.ru)
u ['ocynapctBeHHoro OromkeTHoro yupexaeHus Pecnyomuku KpeiM « MHOTroQyHKIIMOHANBHBIM LEHTP
MIPEOCTABIIEHUS] TOCYAapCTBEHHBIX M MyHHIHNAIbHBIX ycayr» (https://md-crimea.ru/links/) (manee -
I'bY PK «M®L»);

5) mocpencTBOM pa3melieHns WHGOpMaluyd Ha HHPOPMAIIMOHHBIX CTEHAaX YTOJIHOMOYEHHOIO
Oprasa.

3.2. UndopmupoBaHme oCyIIECTBISETCS IO BOIIPOCAM, KaCatOIIUMCS:

- crioco0OB 1M0/1a4M 3asBJICHMUS;

- azgpeca YTOJTHOMOYEHHOTO OpraHa, oOpalieHre B KOTOPhIH HEOOXOIUMO JIJISl TIPEIOCTaBICHUS
MYHHUIMITAJILHON yCITyTH;

- clipaBoYHOM MH(pOpManuu 0 paboTe YTOIHOMOYEHHOTO OpraHa (CTPYKTYpPHBIX MOJIpa3aesieHui



Y1I0JIHOMOYEHHOTO OpraHa);

- JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEIOCTABICHUS MyHUIMIIAIbHOMN YCIyTH;

- IOpSAJIKA U CPOKOB IIPEIOCTABICHUS MYHULIMIIAIBHOMN YCIIYTH;

- IOpsAAKa IOJIyYEHHs CBEJEHMH O XOJE€ pacCMOTpPEHMs 3asBJIEHUS M O Ppe3ysbTaTax
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

- TIopsiAKa jJgocyneOHoro (BHeCyneOHOro) 00KanoBaHUs NEUCTBUI (0€31eHCTBHS) JTOKHOCTHBIX
JIUL, U IPUHUMAEMbIX UMU PELICHUH NPU NPEJOCTaBIEHUY MyHULIMIIAIILHON YCIIYTH.

[Tonydyenne uHPOpPMALUU MO BOIpPOCAM IPEIOCTABICHUS MYHULUIAIBHONW YCIYI'M U YCIYT,
KOTOpBIE SBJIAIOTCS HEOOXOAMMBIMU U 00s3aTENbHBIMU VIS MPEIOCTABICHUS! MYHUIUIIAIBHON yCIyTH
OCYLLIECTBIIsIETCS OecIIaTHO.

3.3. Ilpu yctHOM oOOpameHuu 3asBUTENS (JIMYHO WIKM TO Telae(oHy) TOHKHOCTHOE JIHMIIO
VYIOIHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIMI KOHCYJIbTHMPOBAHUE, MOJIPOOHO U B BEXKIMBOU
(koppekTHOIT) popme HHPOPMUPYET OOPATUBIIUXCS TI0 HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha Tene(OHHBIN 3BOHOK JOJKEH HAUMHAThCsA ¢ MH(OpMalM O HAMMEHOBAaHUM OpraHa, B
KOTOPBIN NO3BOHMII 3asBUTENb, (PaMIJIUN, UIMEHHU, OTYECTBA (TIOCJICAHEE — MPH HATMYKN) U JOJDKHOCTH
CIELUAINCTA, IPUHABLIETO TeJIe()OHHBIN 3BOHOK.

Ecnn 10/KHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa HE MOXKET CaMOCTOSITENIBHO J1aTh OTBET,
Tesne(OHHbII 3BOHOK JIOJDKEH OBbITh IepeagpecoBaH (IIepeBeieH) Ha IpYyroe JOJKHOCTHOE JIMLO WU JKe
oOpaTUBIIEMYCS JIMIly JOJDKEH OBITh COOOIIeH Tene(OHHBI HOMEp, MO0 KOTOPOMY MOXKHO Oyzaer
MOJIYYUTh HEOOXOIUMYIO HH(DOPMALIHIO.

Ecnn moaroroBka orBera TpeOyeT MPOJOKUTEIBLHOTO BPEMEHHM, OH Ipe/iaraeT 3asiBUTEINIO
OJIUH U3 CIEIYIOUINX BapUAHTOB JAaIbHEUIINX JIeHCTBUM:

U3JI0KUTH OOpaleHue B MUCBMEHHON opme;

HAa3HAYUTh JIPYroe Bpemst sl KOHCYJIbTAIU.

Jlo;pKHOCTHOE MO YTIOJTHOMOYEHHOTO OpraHa He BIpaBe OCYHIECTBIATh HMH(OpMHUpOBaHHE,
BBIXOJIAIIIEE 32 PAMKHU CTaHIAPTHBIX MPOLENYp U YCIOBUH MPEJOCTaBIECHUS MyHULIUNIAIILHOW YCIyTH, U
BIIMSIIOILEE NTPSIMO WJIM KOCBEHHO Ha MPUHUMAEMOE PELICHHUE.

[TponomxurenbHOCTh HHGOPMUPOBAHUS 110 TeNEPOHY HE JOJKHA MPEBBILIATh 10 MUHYT.

HNudopmupoBaHue OCyIECTBISAETCA B COOTBETCTBUH € TpapUKOM NMpUEMa IpakJaH.

3.4. Ilo nuCbMEHHOMY OOpaIlEHHUIO JOJKHOCTHOE JIMIO YIIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOE 32 MIPEJJOCTaBIIEHNE MYHUIMNAIbHON yCIyrd, MNOApPOOHO B TNHCbMEHHOM (opme
pa3psACHSAET TpaKIaHUHY CBEIEHUsS II0 BOMNpOCAM, YyKa3aHHbIM B TyHKTe 3.2. HaCTOAIIEro
AJIMUHUCTPAaTUBHOTO PETVIAMEHTa B MOpsiAKe, ycTaHoBIeHHOM dDenepanbHbiM 3akoHOM oT 02.05.2006
Ne 59-®3 «O mnopsiake paccMmoTpeHust oOpamieHuidl rpaxnaaH Poccuiickoit @enepauuu» (nanee —
®denepanbHblif 3aKk0H Ne 59-D3).

3.5. Ha EIIT'Y, PIII'Y u oduumansHOM caiite YnonHomoueHHoro oprada u I'bY PK «M®IL»
pasmeraercs cieayromias HHGOpMarus:

1) wucuepnbIBalOLIMi  IEpeuyeHb JIOKYMEHTOB, HEOOXOAMMBIX JJIs  IpPEIOCTaBICHUS
MYHUIIUNATBHON YCIIyTH, TpeOOBaHUSA K O(GOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TakXe NepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh O COOCTBEHHOI MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) cpok mpenocTaBIeHUsI MyHULIUTIATbHON YCIYTH;

4) pe3ynbTaThl MPEIOCTABICHNS MYHULIUIIAIBHON YCIYTH, MOPAOK NPEACTABICHUS TOKyMEHTa,
SIBJISIOILErOCs PE3yJIbTaTOM MIPEIOCTABIEHUSI MyHUIIUIIAIbHON YCIYTH;

5) pasMep TrocydapCTBEHHOH IONIIMHBI, B3UMAeMOW 3a MPEJOCTABICHUE MYHHMIMIIAIBHOU
YCIIyTH;

6) WcuepnbIBAIOLIMI IE€pEUYEeHb OCHOBAaHUN [UIsl IPUOCTAHOBJIEHWS WJIM OTKasa B
MIPEIOCTABIIEHUU MYHUIIUTIAIBHON YCIIYTH;

7) o mpaBe 3asABUTENS Ha J0CyaeOHOe (BHecyaeOHOe) oOkanoBaHue aelicTBuil (6e31eicTBUsA) U
pelIeHni, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ MPEAOCTaBICHHSI MyHUIIUTIAIBHON YCIIYTH;

8) dopmbl 3asBIeHMN (yBeIOMIIEHHMH, COOOIIEHUI), HCIOJIb3yeMble IPH MPEJOCTaBICHUH
MYHHUIUTIAJILHOW YCITYTH.

Nudopmanus Ha EIIT'Y, PIII'Y o nopsake U cpokax MpeaoCTaBICHUS MYHUIIUIAIBHON YCIyTH



HAa OCHOBAHWH CBEICHHH, coIepKammxcs B (QeaepalibHON ToCcyIapCTBEHHOW WH(HOPMAIMOHHON
cucremMe «PenepanbHbIi pEECTp TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX YCIYTr  ((QYHKIIHIT)»,
MIPEOCTABIISCTCS 3asIBUTENIO OECIIaTHO.

Hoctyn k uHboOpManuu O cpokax M MOPSAJKE MPEJOCTaBICHHUS YCIYTU OCYILECTBIsETCs 0e3
BBITIOJIHEHUS 3asBUTEJIEM Kakux — JIMOO TpeOoBaHMid, B T.4. 0€3 MCHOJIB30BAHUS MPOTPAMMHOTO
o0ecrieueHuns, yCTaHOBKA KOTOPOrO Ha TEXHHUYECKHE CpPEICTBA 3asBUTENs TpeOyeT 3aKiIro4YeHUS
JUIIEH3MOHHOTO MJIM MHOTO COTJIAIIEHUs C MpaBooOianaTesieM MpPOrpaMMHOIO obOecreueHwus,
MPEAYCMATPUBAIOIIET0 B3UMAHUE IUIAThl, PErUCTPALMI0 WM aBTOPHU3ALMIO  3asABUTENS WU
IIPEIOCTABIIEHNE UM IIEPCOHATIBHBIX JaHHBIX.

3.6. Ha undopmanMoOHHBIX CTeHAaX YTMOJIHOMOYEHHOTO OpraHa, B MeCTaxX MpeAO0CTaBICHHUS
MYHUIIUTIATBHON YCIIYTH, pa3MeIaeTcs ciaeayromas nHpopmarus:

- KcyepIbIBaroIias vHpopMmanus o HopsAKe MPeJOCTaBICHHS] MyHUIIUIAIBHOMN YCIIyTH;

- HOMepa KaOWHETOB, B KOTOPBIX MPEJOCTABIISCTCS MyHHLMIIANbHAS yCiayra; (paMuinu, UMeHa,
oTyecTBa (MOCJIETHEE - MPU HAIUYUH) U JOJKHOCTU COOTBETCTBYIOIIUX JOJKHOCTHBIX JIUI[, PEXHUM
npueMa UMM 3asBUTEJICH, CIPaBOYHBIC TeNe(OHBI CTPYKTYPHBIX MOJPA3/EICHUN YIIOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a IMPEIOCTABIIEHUE MYHMIIMIIAJbLHONW YCIIYTH, B TOM 4YHCIie HOMEp TenedoHa-
aBTOMH(pOpMaTopa (MIpH HATUIHHN);

- aapec opUIMAIBLHOTO CalTa, a TaKXKe JIEKTPOHHOHN MOYThl M (W) GOpMBI OOpPATHOW CBS3H
YnonHoMoueHHOro oprana B cetu «MHTepHeT»;

- HMCYEPIbIBAIOUINI MepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C HOPMATHUBHBIMU
[IPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHNS] MyHULIUIIAIILHOMN YCIIYTH;

- (hopmpbl 3asBNICHMIT;

- [IepeueHb OCHOBAHUH /711 OTKa3a B MPEAOCTaBICHUY MYHULIMIIAJILHON YCIIyTH;

- TOpSAOK O0KajJOBaHMS pEHICHWH, JEHCTBUM Wi Oe37eiCTBUS  JIODKHOCTHBIX  JIMIL,
MIPEIOCTABIIAIOINX MYHUIIUIAIBHYIO YCIIYTY.

B 3amax oxxunaHus YNOJIHOMOYEHHOI'O OpraHa pa3MEUIaloTCs HOPMATHUBHBIE MPABOBBIE AKTHI,
peryaupymolne nopsi0K IpeaoCTaBICHNUs MyHUIUIIAIbHON YCIIYTH, B TOM 4Kclie AAMUHUCTPATUBHBII
perJamMeHT, KOTOphIE 10 TPEOOBAHUIO 3asIBUTEIIS [IPEIOCTABIIAIOTCS EMY JUJISl O3HAKOMJICHHUSI.

3.6.1. Cektop undopmupoBanus u oxkunanuss MOL] BkirouaeT B ceosi:

1) wHpOpPMALMOHHBIE CTEHAbI WM WHBIE HMCTOYHUKM HWH(POPMHPOBAHUS, COAEpIKAIINE
aKTyaJIbHYI0 M HCUEPIBIBAIOILYIO MH(OPMAIHIO, HEOOXOAUMYIO Il TOJIy4EHUs] TOCYylapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, B TOM YHUCIIE:

- TepedYeHb TOCYJAapCTBEHHBIX M MYHULUIAIBHBIX YCIYr, HPEJOCTAaBIECHUE KOTOPBIX
opranu3osaHo B M®IJ;

- CPOKH MPEAO0CTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUTTAJIHBIX YCIIYT;

- uH(pOPMALMIO O JIOMOJHUTENBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takxke 00 yciyrax,
HEOOXOUMBIX M 00s3aTeNbHBIX AJI MPEJOCTAaBICHUS TOCYAAPCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT,
pa3Mepax U HOpSAKE UX OIJIaThl;

- TOpsAOK oOkajoBaHuUs JeHCTBUIl  (Oe3melCTBUS), a Takke pEeIIeHWH OpraHoB,
MIPEIOCTABIIAIOIINX TOCYJApPCTBEHHBIE YCIYTH, U OPTaHOB, MPEAOCTABISIOIIUX MYHUIIUIAIbHbIE YCIIYTH,
rOCyJapCTBEHHbIX M MyHMLIIMNAIBHBIX ciayxanmx, M®L], padoraukoB M®IL;

- wuHbOpMaAIMI0O O TPEIYCMOTPEHHOW 3aKOHOAATeNbCTBOM Poccuiickoit  ®Denepanuu
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OpIaHOB, IPENOCTABIAIOIINX TOCYIapCTBEHHBIE YCIYIH,
JOJDKHOCTHBIX JIMIl OPraHoOB, NPEJOCTaBISAIOIIMX MYyHHUIUNAIbHbIE YCiIyrd, paboTHukoB MOIL],
paOOTHUKOB MPUBJIEKAEMBIX OpraHU3alMi 32 HapyIIeHHE MOPsIKa MPeAOCTaBIECHHs rOCyIapCTBEHHBIX
1 MYHUITUTIATBHBIX YCITYT;

- uH(OpMaIMIO O TOpPSAKE BO3MEIICHUs Bpena, MPUYMHEHHOTO 3asBUTEII0 B pe3yJbTare
HEHaJJIeXkKalllero ucnojHeHuss au0o HeucnoiaHeHus MOPI[ wuiam ero paboTHHKaMM, a TaKKe
MPUBJICKACMBIMU  OpPTraHU3alUSIMH WIM WX PaOOTHUKAMHU O00sI3aHHOCTEH, MPETyCMOTPEHHBIX
3aKoHOJaTenbCcTBOM Poccuiickon denepannu;

- pexum paboTel u aapeca WHbIX MOIL] U mpuBIeKaeMbIX OpraHU3alUi, HAXOASIIMXCS Ha
tepputopun Pecniyonuku Kpoim;



- WHYI0 MHPOPMAIUIO, HEOOXOAUMYIO AJIs MOJy4eHHUs TOCYNapCTBEHHOW M MYHUIIUIAIBHOMN
yceayru;

2) He MeHee OJHOro OKHa (MHOTO CHEIHalbHO O000pYAOBaHHOTO pabodyero MecTa),
MpeIHa3HAYEHHOTO JIsl HHPOPMUPOBAHUS 3aBUTENICH O MOPSJIKE MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIYT, O XOJE€ PAaCCMOTPEHHMS 3asBJIICHUM O MPEIOCTaBICHUU TOCYIAPCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIYT, a TakXKe JJIs MPEIOCTaBlIeHUsl HHOW MH(OpMallUY, B TOM YHCIIe YKa3aHHOW B
MOAMYHKTE | HACTOSIIETO MyHKTA;

3) mporpaMMHO-ammapaTHbId KOMIUIEKC, oOecreduBaromuii moctyn 3assutenei k EINY,
PIIT'Y, a takkxe K HHPOPMALIUU O TOCYJAPCTBEHHBIX M MyHUIIUIAIBHBIX yCIYTrax, IPeJOCTaBIIEMbIX B
M®IJ;

4) cTynbs, KpecenbHbIE CEKIWU, CKaMbu (OAHKETKH) W CTOJBI (CTOWKM) aisi OPOpPMIICHHS
JOKYMEHTOB C pa3MelieHrueM Ha HuX ¢Gopm (OJaHKOB) JTOKYMEHTOB, HEOOXOIMMBIX IS TOJYYCHHS
rocyJAapCTBEHHBIX U MYHUIIUIIATbHBIX YCIIYT;

5) 3NIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUEPEAbIO.

3.7. CBenenusi 0 X0Ji¢ MPEJOCTABICHUS MYHULIMITAIbHON YCIYTH 3asBUTENIb BIIPABE MOIYYHUTHh
IpU JIMYHOM, MHCbMEHHOM OOpallleHUH B YTOJHOMOYEHHBIN OpraH, MPeJOCTaBISIOUIUN YCIyry, a
TakKe TMOCPEeICTBOM TeneoHHOH cBs3u. Kpome TOro, cBemeHUs O XOA€ NPEIOCTaBICHUS
MYHHIIMIIATIBHOM YCIYTH 3asiBUTENb BIpaBe MOIy4uTh nocpeactsoM PIITY (s 3asBneHuil, moaHHBIX
nocpeactsoM PIIT'Y) anekTpoHHOM MOYTHl Y IOJTHOMOYEHHOT'O OpraHa.

3.8. CmpaBounas uHpopmanus MHOUIEKUT obOs3aTensHOMY pasMmenienuto Ha EITY, PIITY,
ounmanTsHOM caiiTe YTOIHOMOYEHHOTO OpraHa, MPEAOCTaBIISIONICT0 MYHHIMIAIBHYIO YCIYTY, H
SIBJISIETCSL IOCTYNHOW JJIA 3asiBUTENS. YTIOJHOMOYEHHBIM OpraH, NpeloCTaBIsSIOIUNA MYHULIHUIIAIbHYIO
YCIIyTY, 00eCTIeunBaeT pa3MeIICHNE U aKTyaTu3alyio CIIPaBOYHOW MH()OPMALIUK B AJICKTPOHHOM BH/IE
nocpeactsoM EINTY, PIIT'Y, opunuansHOro caifita YOJIHOMOUYEHHOTO OpraHa.

3.9. Undopmanus o NnpenocTaBI€HUN MYHUIUMNAIBHON YCIyrud JOJKHA OBITH JIOCTYIHA JUIs
WHBAJIUJIOB.

I1. Ctanpapr npeaocTaBieHUs MyHUIIUNIAJIBHOH YCIyTH

4. HauMeHoBaHNe MYHHIMNAJIBHON yCJIYTH
4.1. Bblgaua apXHMBHBIX CIPABOK, apXHBHBIX BBIIMCOK W ApXUBHBIX KOMHUH MO COLMAIBHO-
IIPaBOBBIM 3aIIpocaMm.

5. HaumeHoBaHMe OpPraa, NpeaoCTAB/IAOMIEr0 MyHHIHMIIAILHYI0 YCIAYTY

5.1. MyHMIMIANBHYIO YCIYTy HpenoctaBiseT AnmuHHCTpanus baxuucapaiickoro paiioHa
Pecny6nuku KpbiM (manee — YOIHOMOUYCHHBIN OpraH).

CrpykTypHOE nojpasiesieHne Y moJIHOMOYEHHOTO OpraHa Ipe0CTaBIsoNEro MyHUIIUITAIBHYIO
yCIAYTYy AapXUBHBIH OTAen (MyHULIMNAIbHBIM apXuB) agMHHUCTpauuu baxumcapaiickoro paiioHa
Pecniyomuku Kpeim (nanee - Otnen).

5.1.1. MynununaneHas yciayra MOXeET npenocTaBisaTsest B MODL B wacru:

- MpUEMa, PETUCTpAlMU W Iepefadyd B YIIOJIHOMOYEHHBIM OpraH 3asBJIICHUS M JOKYMEHTOB,
HEOOXOAUMBIX JUISl TPEIOCTaBIECHUS! MyHHIIMIIATbHOM yCIyTH;

- HHQOPMHUPOBAHUS O MOPSAKE MPEJOCTABICHHUS MYHUIIUNAIBHON YCIYTH, O XOJ1€ BBINOJIHEHUS
3asIBJICHUS O NPEAOCTaBICHUHA MyHUIIMIIAILHON YCIIyTH;

- BBIJJA4YM pe3yJIbTaTa MPEeAOCTABICHNS MYHULIUIIAIBHON YCIIyTH.

5.2. 3ampemeHo TpeOoBaTh OT 3asABUTENS OCYILIECTBIECHUS JACUCTBUH, B TOM 4YHCIE
COTJIaCOBaHUM, HEOOXOIMMBIX JIJISl MTOJTYYEHHUS] MyHUIIMITAILHOM YCIYyTH U CBA3aHHBIX C OOpaIllEeHHUEM B
UHBIE TOCYJApCTBEHHBIE OpPraHbl M OpPraHU3alUH, 32 UCKIIOUEHUEM IOJYyYEHUS YCIYyT M MOIy4YEHUs
JOKYMEHTOB M HMH(pOpMAIMH, TMPEAOCTaBISIEMbIX B pe3yjibTaTe IMPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHM, YKA3aHHBIE B 4aCTH NepBoil cratbu 9 denepanbHoro 3akoHa Ne2 10-P3.

6. Onucanue pe3ynbTaTa NPeAOCTABJICHUSI MYHHIMIIATbHON yCJIYTH
6.1. Pe3ynbTaToM npegocTaBieHsi MyHHIMIAIBHON YCIIYTH SIBISETCS:
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- apxuBHble cripaBku (IIpunoxxenne Ne§ k HacTosAmEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY);

- apxuBHbIe BeIUCcKU ([Tprnoxenue Ne9 k HacTosmeMy AIMUHUCTPATHBHOMY PETJIAMEHTY);

- apXUBHBIE KOIUU;

- uHpopmanmonnoe mucbMo (IIpumokerme NelO) k HacTosimemy AIMUHUCTPATUBHOMY
periiamMenry).

6.2. B ciydae oOpaiieHus 3asBUTEINS 3a MOJdydeHueM yciyru mocpeactBom PIIIY pesymbraT
YCIIYTH B BUJIE CKaH-00pa3a Harpasisiercs B JInanblil kabunet 3assurens Ha PIITY.

s nonmydeHus: pe3yibTara NpeJoCcTaBIeHUs] MyHUIIUIIAIBHON YCIIyTh Ha OyMa)KHOM HOCHTENE
3asBUTENb UMEET MPABO OOPATUTHCS HETIOCPEICTBEHHO B Y TOJIHOMOUYEHHBIN opran nin ML,

7. Cpok npenocTraBjieHUs] MyHUIIUNIAJIbHOU YCJIYTH

7.1. OOmui CpoK MPEeaOCTaBICHUS] MYHULIUITAIbHON yciyru — 30 KaJeHJapHBIX THEH CO JHS
MPEJICTaBJICHHS B YTIOJIHOMOYEHHBIA OpraH JOKYMEHTOB, O00S3aHHOCTH 1O MPEAOCTABICHHIO KOTOPBIX
BO3JIOKEHA Ha 3asBUTEIIA.

B ciiywae npexacrasinenus 3asaButeneM JOKyMeHTOB yepe3 M®IL wim HanpaBiieHus: 3asBJICHUS B
3JIEKTPOHHOM BHUJE, nocpenctsom PIITY, cpok npenocTaBieHuss MyHUIIMIAIBHON YCIYTU UCUUCIAETCS
CO JTHA MOCTYIUICHUS (PETUCTPalliK) JOKYMEHTOB B Y IOJITHOMOUYEHHBIN OpraH.

M®II obGecnieunBaet nepenavy 3asBiICHUS U JOKYMEHTOB B Y IOJTHOMOYEHHBIH OpraH B CPOK, HE
IpeBBILIAIOIINX 2 pabouMX JAHEH, CIETYIONUX 3a JHEM IIpreMa JokyMeHToB B M®DLI.

7.2. Cpok BblgauM (HaIlpaBlICHUs) pe3yJbTaTa MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
3asIBUTEIII0 COCTaBJISET HE Ooyiee 2 paboO4yMX JHEW CO JHS TPHHSITHS COOTBETCTBYIOMIETO PEIICHUS
Y0THOMOYEHHBIM OPraHOM (B OOIIUNA CPOK MPEIOCTABICHUS YCIYTU HE BKIIOYACTCS).

7.3. Ilepenaua B M®I] pe3ynbrata mpenocTaBIeHUs MYHUIIMTAIHHOM YCIYTU 1O 3asBJICHHSM,
nocrynuBmmM yepes ML, ocymiecTBisiercs He mo3aHee 2 paboyux AHEH, CISAYIOMIMX 33 THEM
OKOHYAHMS, YCTAHOBJIEHHOIO  JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM  CPOKa  IIPENOCTaBICHUS
MYHULUIIAJIBHON YCIYTH.

M®OI] ocyuiecTBsSET BblIavy 3asiBUTEIIO PE3YJIbTaTa MPEAOCTABICHUS] MyHULIUIIAIBHON YCIYTH
B TEYEHUE CPOKA XPAHEHHUsI TOTOBOT'O pe3yibTaTa, MPEIyCMOTPEHHOIO COTJIAIIEHUEM O B3aUMOICHCTBUH
Mexay MOIl 1 YionHOMOUYEHHBIM OpPraHOM.

7.4. IlpuocraHoBiIeHNE IPEJOCTABIECHUS MYHULIUIIATbHON YCIYTd HE MIPELYCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJMPYIOLIUX OTHOLIECHN S, BOSHUKAIOLIHE
B CBSI3M C IIPe0CTaBJIeHHEM MYHHIMIIAILHON yCIYyI'H
8.1. IlepeueHb HOPMAaTHUBHBIX MPABOBBIX AaKTOB, PErYJIMPYIOUIMX MPEJOCTaBICHHE
MyHununansHoi ycnyru pasmenieH Ha EIITY, PIIIY u odunmansHOM caiite YNOIHOMOYEHHOTO
Oprasa.

9. I/Icqepnbn;alonmﬁ MnepeICHb T10KYMCHTOB, He00X0AMMBIX B COOTBETCTBHH C
HOPMAaTUBHBLIMHU IPABOBBIMHA AKTaAMMU JIA NIPETOCTABJICHUSA MyHﬂHHHﬂJ’IBHOfI YCIayra m ycayr,
KOTOPbIC ABJIAIOTCHA H606XO)]HMI)IMI/I H 00913aTeIbHBIMH IJIsL MIPpEeaoCTaBJICHUSA MyHI/IlII/[l'[a.]'II)HOﬁ
YCiayru, noaJiekanmux npeaoCTaBJiCcHUIO 3aABUTE/I€M, B TOM YHUCJIC B 3J'[eKTpOHHOI7l (l)OpMe

9.1. IlepedeHb TOKYMEHTOB, O0S3aTENBHBIX K MPEJOCTABICHUIO 3aSBUTENIEM CaMOCTOSATENBHO,
JUISL TTOJTYY€HHUS YCIIyTH:

1) 3asBieHue o MpeaoCTaBICHUN MYHUIIMIAIBHON yciayru o ¢gopme cornacHo [IpunoxeHusm
Ne 1 - 6 x HacrosimieMy aJMUHUCTPATHMBHOMY pEIJIaMEHTY (B 3aBHCHMOCTH OT IIeJH OOpalleHus,
MIPEIOCTABIIAETCS B ClIydae JUYHOTO OOpalleHus B yIoJIHOMOYeHHbINH opran/M®L]);

B 3asBneHnn 1OKHBI OBITH yKa3aHbl CBEJICHHs, HEOOXOAUMBIE JJIsl €r0 NCIIOTHEHUS:

- ¢amMuus, UMsi, OTYECTBO (TIOCJIETHEE — IPU HAJIMYMM) 3asBUTENS (TIPECTaBUTENS 3asiBUTENIA),
HAauMEHOBAHHE IOPUANUYECKOTO JINLIA;

- azpec 3aaBUTENS (IS FOPUINYECKUX JIUI — FOPUANYECKUIN U TIOYTOBBIN ajpec, s (U3NUeCcKUx
JIMII — aJIpec PeTUCTpalin), KOHTAaKTHBIN TeaedoH, a Takxke GpaMuins, uMs, 0TUECTBO (TIOCIIeHEee — IIPU
HaJIMYUU) UCTIOIHUTENS (IU1s FOPUINYECKUX JIUI);



- CyTh 3ampoca, oOpalieHus;

- XpOHOJIOTUYECKUE paMKH 3alpanBaeMoi HHGopMaIuy;

- JUIA TIOATBEPXKACHHUS CTaxka paboThl W pa3Mepa 3apabOTHOM IUIaThl — Jara pPOXKICHHS,
Ha3BaHME, BEJJOMCTBEHHAs IOJYMHEHHOCTh OPraHU3alluU, BpeMsl paboThl, JOKHOCTb, FOJl YBOJIbHEHHUS,;

- HHbIE CBEJCHHS, IO3BOJIIONINE OCYHIECTBUTh MOUCK JIOKYMEHTOB, HEOOXOAWMBIX ISt
WCIIOJIHEHUS 3ampoca, 0OpalieHus;

- coryiacue 3asBUTENs (IIPEACTaBUTENS 3asBUTEIIS) HA 00pa0OTKY MEePCOHATBHBIX TaHHBIX;

- 1aTa MoJayu 3asBICHUS, MOAMNKUCH 3asBUTENA (IPEICTaBUTENS 3aBUTEIS).

B cnyuae wanmpaBienus 3asBieHuss mnocpeactsom PIIIY  ¢opmupoBanue 3asBieHHS
OCYIIIECTBJISIETCS TTOCPEJICTBOM 3arojHEeHUs WHTepakTuBHOM (opmbel Ha PIII'Y 6e3 HEeoOXoauMocTh
JIOTIOJTHUTEIBHON TIOJIa4M 3asBJICHHUS B Kakoi-mmOo mHOUM Qopme. [Ipu aBTOpH3anuu MOCPEICTBOM
MOATBEPKICHHON y4yeTHOU 3amucu B EnuHoli cucteMe uaeHTUGUKAUMU U ayTeHTH(PUKaUuu (ganee —
ECHUA) 3asBieHue cuuTaercs IOANMCAHHBIM IPOCTOM 3JIEKTPOHHOW MOANKUCHIO 3asBUTEINS,
MIPEACTABUTENS 3assBUTEIS], YIOJIHOMOYEHHOTO HA IMOJIUCAHUE 3asIBICHUS.

B ciaydae HeoOXOAMMOCTH MONY4YEHHs PE3YyJIbTATOB IMPEIOCTABICHUS YCIYTH B OTHOLICHUU
HECOBEPIICHHOJIETHEr0, O(QOPMIICHHBIX B (opme TOoKyMeHTa Ha OyMa)kHOM HOCHUTENE, 3aKOHHBIM
IIPEJICTAaBUTEIIEM HECOBEPIICHHOJIETHEIO, HE SBISIOLIETOCS 3asBUTENIEM, 3asBUTENb, SBISIOLIUICS
3aKOHHBIM IPEACTABUTEIIEM HECOBEPIICHHOJIETHETO, B MOMEHT IOJAa4M 3asBJICHUS O MPEAOCTaBICHUU
YCIYTH YKa3bIBaeT (paMUIIMIO, UMs, OTYECTBO (MOCIEIHEE - MPH HAJIMYUH), CBEICHUS O JOKYMEHTE,
YIOCTOBEPSIOIIEM JUYHOCTh APYrOro 3aKOHHOTO MPEICTABUTENSA, YIOJIHOMOUYEHHOI'O Ha MOJy4YEeHHE
pPe3yIbTaTOB MPEIOCTABICHUS YCIYTH.

B cnywae wampaBnenus 3asBieHuss mnocpeactsom PIII'Y  dopmupoBanue 3asBieHus
OCYIIECTBIISIETCS TOCPEICTBOM 3aIOHEHUS] MHTepakTUBHOW (opmbl Ha PIIT'Y 6e3 HeoOxomumocTH
JIOTIOJIHUTENBHON TOJIauM 3asBJICHHs] B Kakoil-nmubo mHoi Qopme. [Ipu aBTOpH3anuu MOCpenCcTBOM
MOJITBEPKICHHON y4eTHOH 3amucu B ExamHO# cucrteme mueHTH(UKANIWW W ayTeHTH(PHUKAUU (ajnee —
ECHUA) 3asBieHue cyuTaeTcs TMOAMMCAHHBIM TPOCTON AJIEKTPOHHOW TMOAMHMCHIO 3asBUTEIN,
MpEeACTaBUTENS 3assBUTEINS], YIIOJITHOMOUYEHHOTO Ha MOJIUCAHUE 3asIBICHUS.

2) JIOKyMEHT, YAOCTOBEPAIOIIMNA JMYHOCTh 3asBUTENs WIM TPEACTaBUTENS 3asBUTENS
(mpegocTaBisieTcss B cllydae JUYHOTO OOpalleHuss B YINOJMHOMOUYeHHBIH opran/M®L]). B ciuyuae
HarpaBjieHus 3asBieHUs nocpeAactsom PIIIY cBeneHus M3 TOKyMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTb
3agBurens, npeacTaBuTens (GopMHUpYIOTCS Ipu noAaTBepxkaeHuH yueTHo 3anmucu ECHA wu3 cocrasa
COOTBETCTBYIOIIMX JIaHHBIX YKa3aHHON y4eTHOMW 3allMCU U MOTYT OBITh IPOBEPEHBI IyTEM HalpaBICHUS
3arpoca ¢ ucnoiabzoBanuem CMOB.

3) JloKkyMeHT, MOATBEPXAAIOIIMUNA IOJHOMOYMS MNPEACTaBUTENS 3asBUTENs JEHCTBOBATH OT
uMeHH 3asBUTENs (B cilyyae OOpallleHUs 3a NPEeJOCTAaBICHUEM YCIYTM IpeJICTaBUTENs 3asiBUTENS)
COCTABJICHHBII B COOTBETCTBUU C 3aKOHONATEILCTBOM Poccuiickoit @Denepanuu. 3asBieHUS,
Kacaroluecss APYTrux JIML, NPUHHUMAIOTCA Ha HWCIOJHEHHE NPU HAIWYMM HOTApHAIBHO 3aBEPEHHOU
JIOBEPEHHOCTH OT cyObekTa uHpopManuu (B cCiIydae €ro CMEepTH - OT HacleJHUKa CcyObeKTa
uHpOpMalUN).

B ciyuae, ecnu 3asBlieHME MOJAETCS yepe3 MpencTaBuTeNd 3asBUTeNs nocpeacrsom PIITY, u
JIOBEPEHHOCTh IPEICTABUTENS 3asiBUTENS] M3TOTOBJIEHA B 3JEKTPOHHOM (opme, Takas JOBEPEHHOCTb
JOJDKHA OBITh TMOJIMCAHA JJIEKTPOHHOM TOJNHUCHIO, TPeOOBaHUS K KOTOPOM YCTaHaBIMBAIOTCS
3akoHoJaTeabcTBOM Poccuiickoit denepanyu, peryliupyromyM OTHOEHHUS B 001aCTH UCIOIb30BAHUS
ANEKTPOHHBIX MOANUCEN. Y IOCTOBEPEHHAs, COBEpPIUICHHAs] WM BbIJAHHAS HOTAPUYCOM JIOBEPEHHOCTh
NIPEJICTaBUTEIIS 3asBUTENS B AJIEKTPOHHOM (hopMe JOJKHA COOTBETCTBOBATH TPEOOBAHUAM cTaThu 44.2
OcHoB 3akoHoarenscTBa Poccuiickoit deneparuu o Hotapuate oT 11.02.1993 Ne 4462-1.

VYka3zaHHBIN JOKYMEHT, BBITAaHHBIN OpraHu3aluen, YAOCTOBEPsETCS YCUJIEHHOU
KBATHU(UITUPOBAHHON AJIEKTPOHHOW TOJMIMUCHI0 MPABOMOYHOTO JOJKHOCTHOTO JIMIIA OpPTaHH3allid, a
JOKYMEHT, BBIJAaHHBIA (U3MUECKUM JIMIIOM, - YCHICEHHOW KBATH()HUIMPOBAHHOW DIIEKTPOHHOMN

MOJANKCHI0 HOTapuyca ¢ MpuioXkeHHeM (daiiga OTKpPEIJICHHOW YCHJIEHHOM KBaM(UIMPOBaHHON
AIIEKTPOHHOH ToAnUCH B popmare Sig3.

4) xonus TPyIOBOM KHIKKHU (11 3asBJICHUM, KacArOIIKUXCS MOATBEPK/IEHUSI TPYJOBOIO CTaxa U
pa3mepa 3apabOTHOH TIaThl);



5) KONmWU JOKYMEHTOB, WOJTBEPKIAIONINX TMpaBo (U3MYECKOro JHUIla Ha MOJIyuYeHUE
nH(popMauu 0 TpeTheM Jule (MpU HEOOXOAMMOCTH): T0TOBOpa (KYIUTA-IPOAAKH, JAPEHUS ); PEIICHHS
Cyla; CBUICTEILCTB: O POKICHUU (CMEPTH), O 3aKIIOYCHHUH (pacTop:keHnH) Opaka, mepeMeHe haMuiInm,
MMEHHU, OTYecTBa, O TIpaBe HaCJIEIOBaHMUS; IPABOYCTAHABIMBAIOIIETO JOKYMEHTAa Ha OOBEKT
HEJIBI)KUMOCTH, TIPAaBO HAa KOTOPBIM HE 3aperucTpupoBaHo B EQWHOM TOCynapCTBEHHOM peecTpe
HEJBM)KMUMOCTH (Ha 3eMeJIbHBINA yYaCTOK, KHUIbE U IPYToe) U APYTHE;

6) TOATBEPXKIECHHE OpraHa, YCTAaHABIMBAIONIETO MpaBO TpaxJaHWHA HA MOJyYCHHUE
rOCy/IapCTBEHHBIX COLMAIBHBIX JbIOT (MpU HEOOXOOUMOCTH, B clyyae oOpallleHus TpakiaH,
HY>KJIAIOIINXCS B TIOJITBEPKACHUN UMYIIIECTBEHHBIX TIPAB).

9.2. 3asgBUTENb WM €r0 MPEACTABUTEND MPEACTABISIET B YIOJHOMOYECHHBIH OpPraH JIOKYMEHTHI,
yKa3aHHble B MyHKTe 9.1. HacTosimero AJMHHUCTPATUBHOTO pErjiaMeHTa, OJHUM M3 CIEAYIOLIUX
CIoCcO0O0B TI0 BBIOOPY 3asIBUTEIIS:

a) B AJIeKTpoHHOHU opme nocpenctsom PIITY.

B cnydae HampaBiieHus 3asBJICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asiBUTENb (IIPEICTABUTENb 3asBUTENS), MPOIICAIIANA MPOIEIYyPhl PETUCTPALNU, UACHTHPUKAIIU U
ayreHTuukauun c¢ wucnonb3zoBanuem ECHA, 3anonnser ¢opMmy yKa3aHHOTO 3asiBICHUS C
MCIOJIb30BAaHNEM UHTEPAKTUBHON ()OPMBI B AJICKTPOHHOM BHJIE.

TpeboBanusi K JOKyMEeHTaMm, HampaBisgeMbiM mocpenctBom PIII'Y - daiin (ckan-komus) ¢
pacummpenriem PDF, JPG, JPEG, PNG, BMP, TIFF, ZIP, RAR, SIG. MakcumallbHO JOIMYCTHMBIiI
pasmep ¢aiina - 5 M6.

0) Ha OyMa)XHOM HOCHTEJIC MOCPEJICTBOM JMYHOIO OOpalieHus B YTOJIHOMOYECHHBIM OpraH,
MO®I] 1160 mocpencTBOM IMOYTOBOTO OTIIPABICHUS.

[Tpu oOpaieHru MOCPEICTBOM MOYTOBOTO OTIIPABJICHHSI 3asIBUTEIb (MPEACTABUTEID 3asIBUTEIIS)
HaIlpaBJIsieT 3asBJICHUE U KOIHUU YKa3aHHBIX JOKYMEHTOB IIOYTOBBIM OTIIPABIECHUEM C YBEAOMIIEHUEM O
BpPYUCHUH.

9.3. ®opMbl JOKYMEHTOB JUIsl 3allOJIHEHUSI MOTYT OBITh IMOJIYYEHBI 3asgBUTENIEM MPH JMYHOM
oOpamieHuu B YmonHoMo4yeHHbIH opraH, M®IL][ B snexkTpoHHO#l dopme Ha oduuHManTbHOM BebO-calTe
YnonaomoueHnHnoro oprasa, ' bY PK «M®L», PIIT'Y.

10. UcuepnbiBaomuii nepeyeHb T0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU MPABOBHIMU AKTAMM IS PEIOCTABJIEHUSI MYHHIMNAJIbHOI yCJIYyIrd, KOTOpPbIe
HAXOATCS B PACHOPSIKEHUH roCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJICHUSI U
HHBIX OPraHoOB, YYACTBYWOIIUX B MPeI0CTABJICHMHA MYHHIMNIAJIbHON YCJIYyTH, H KOTOpPbIe
3asiBUTEJIb BIIPaBe MPeACTABUTH, B TOM YHCJ€e B JIEKTPOHHOI hopme
10.1. IlpenocraBneHue NOKYMEHTOB, KOTOpPbIE HaXOASTCS B PACHOPSIKEHHH TOCYAapCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'0 CaMOYIIPaBJICHHUA W HWHBIX OPraHoOB, YYAaCTBYIOIIHMX B IMPCAOCTABJICHUN
MYHHIIMIIATBHOW YCIYTH, U KOTOPBIE 3asBUTENb BIpPaBe MPEACTaBUTh, B TOM YHCIE B JIEKTPOHHOI
dbopme, He TpedyeTcs.

11. Yka3anue Ha 3anpeT TPe0OBATH OT 3asiIBUTEJIS

11.1. Opran, npeaocTaBiIsOMIMI MyHULUIAIBHYIO YCIYT'y HE BIPaBe:

- OTKa3bIBaThb B IIPUEME 3alpoca M UHBIX JIOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTaBICHUS
MYHUIIUNATBHON YCIIyTH, B Cllydae, €ClIM 3alpoc U JIOKYMEHTHI, HE0OXOAUMBIE JJIs MPeOCTaBICHUs
MYHUIUNAIBHONW YCIYr'M, MOJAHBl B COOTBETCTBHMM ¢ HHpopMalnuMedl O Cpokax U MOpsjKe
MPEA0CTaBICHNUS] MyHUIIMTIAIBHON yCIIyTH, onmyoimrkoBanHoi Ha EINI'Y, PIIT'Y, Ha odpunmansHoM caiite
YIOJIHOMOYEHHOIO  OpraHa, IpEAOCTaBISIIOIIET0  MYHULUNAJIBHYK  yCIOyry,  OpraHu3alui,
YYACTBYIOIIUX B MPEIOCTABICHUN MYHHUIIMIIAIBHOW YCIIYTH;

- OTKa3bIBaTh B IPEJOCTABICHUN MYHHUIIMIIAJIbHON YCIYTH B CIIy4ae, €CJIM 3allpoC U TOKYMEHTHI,
He0OXO0IMMBIE [Tl MPEOCTaBICHHUS] MyHUIIMTIAIBHON YCIYTH, MOJJaHbl B COOTBETCTBUU ¢ MH(OpMaIrueit
0 CPOKax M MOpsi/IKE MPEeIOCTaBICHNU MyHULIMIIAIILHONW yciyry, onmyonaukoBanHoit Ha EINI'Y, PIIT'Y, Ha
opuIManbHOM caiTe YIOJIHOMOUYEHHOTO OpraHa, MpPeIOCTABIAIONIEr0 MYHUIIMIAIbHYIO YCIYTY,
OpraHM3alMi, y4aCTBYIOIIMX B IPEJOCTABIEHUN MYHUIIMIIAIILHON YCIIYTH;



- TpeOOBaTh OT 3asBUTEIISI COBEPIICHUSI MHBIX JEHCTBHIA, KpOME MPOXOKACHUS UICHTU(DUKAIIUN
1 ayTeHTU(PUKAIMK B COOTBETCTBHU C HOPMATHBHBIMH INPAaBOBBIMU akTamu Poccuiickoit denepanuu,
yKa3aHUs LeJIH IPUeMa, a TaKXKe MPEJOCTaBICHUS CBEICHHH, HEOOXOIUMBIX IS pacyeTa JITUTeIbHOCTH
BPEMEHHOI'0 UHTEPBaJIa, KOTOPBIA HEOOX0IMMO 3a0pOHHUPOBATH JUIs IPUEMA;

- TpeOOBaTh NPEACTABICHUS IOKYMEHTOB M HWH(OpPMALUM WM OCYLIECTBICHHUS NEHCTBUH,
IIPEJICTABICHUE WU OCYIECTBICHUE KOTOPBIX HE NIPEAYCMOTPEHO HOPMATUBHBIMH IIPABOBBIMM AKTaMH,
PEryJIMPYIOIIMMU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3H C IIPEIOCTABIEHUEM MYHUIIMIIANIBHBIX YCIIYT;

- TpeOoBaTh NPEACTaBICHUA JOKYMEHTOB M MH(OpManuu, KOTOpble B COOTBETCTBHM C
HOPMaTUBHBIMU NPaBOBbIMU akTamu Poccuiickoit @enepaunn u Pecniydonuku KpbiM, MyHUIIMDIAIBHBIMU
IIPABOBBIMU aKTaMHU HAXOAATCA B PACIOPSDKEHUM YTIOJHOMOYEHHOI'O OpraHa, MPeJOCTaBISIOLIETO
MYHHULMIAJIBHYIO YCIYTy, UHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
(M) MOJIBEJOMCTBEHHBIX OpraHM3allMil, Y4acTBYIOLIMX B IPEJOCTABICHUU T'OCYAAPCTBEHHBIX WIIN
MYHHULMIIAIBHBIX YCIIYT, 32 UCKJIFOUEHUEM JOKYMEHTOB, YKa3aHHBIX B yacTH 6 ctarbu 7 denepanbHOro
3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asfBUTENS TMPENOCTABICHUS JOKYMEHTOB, IOJTBEPKIAIOIMINX BHECEHUE
3asBUTEJIEM IUIATHI 3a NIPENOCTABICHUE MYHULIUIIAJIbLHON YCIIyTH;

- TpeOoBaTh OT 3asBUTENSl OCYHIECTBICHUS JEHCTBUH, B TOM YHCIIE COTJIACOBAHMUHU,
HEOOXOAUMBIX JUIsI MOJYYEHHS MYHUIMNAIBHOM YCIYTM M CBS3aHHBIX C OOpalleHHeM B HHbIE
rOCy/lapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJIECHMs, OpraHU3alUHd, 3a MCKIIOUEHUEM
NOJyYeHUsl YCIYI W IOJy4EHHUS JIOKYMEHTOB M HH(OpMalMH, IPeIOCTaBISIEMbIX B pe3yJbTare
IIPEIOCTABIIEHUS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEYHH, YKa3aHHbIE B yacTH 1 cratbu 9 ®enepabHOTO
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asBUTEINS MPEACTABICHUS JOKYMEHTOB M MH(QOpPMAIMH, OTCYTCTBUE U (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IPU I[EPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJMMBIX U  TPENOCTABICHUS MYHHIMIIAJBHOH  yCIOyrH, JMOO B  MIPEJOCTaBICHUH
MYHHMLMIIAJIBHOW YCIYTH, 3a HCKIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX IOAIYHKTAMH «a» - «I»
nyHkrta 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaThb OT 3asBUTEN IMPENOCTABICHUS Ha OyMa)XHOM HOCHUTEIE JOKYMEHTOB M
uHpOpMalMH, IEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUHU C ITYHKTOM 7.2
gactu 1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®3 3a HCKIIOYEHHEM CIIy4yaeB, €CJIU HaHECEHUE
OTMETOK Ha TaKue JOKYMEHTHI JINOO UX U3BATHE SBISETCS HEOOXOAMMBIM YCIOBHEM IPEOCTABICHUS
YCIIYTH, ¥ UHBIX CITy4aeB, YCTAaHOBJIEHHBIX (efiepalbHbIMU 3aKOHAMU;

12. UcuepnibIBaloOLIuii epevyeHb OCHOBAHUI VISl 0TKA3a B IpHeMe J0KYMEHTOB,
He00XO0IMMBIX /ISl MPeJ0CTABICHUSI MYHHIIUNIATbHOMH YCIyTH

12.1. OcHoBaHmst UIsi OTKa3a B TMpHEME 3asBICHHUS H JIOKYyMEHTOB 3aKOHOJATEIHCTBOM
Poccutickoii denepanuu He IPETyCMOTPEHBI.

12.2. OcHoBaHMeM aJisl OTKa3a B MpUEME JOKYMEHTOB 3asiBUTENs paboTHUKOM MOIL] sBnsercs
OTCYTCTBHE JMOO OTKa3 B IPEJOCTaBICHUHU 3asBUTEIEM OpPUTHMHAIA JOKYMEHTa, yJOCTOBEPSIOIIErO
JMYHOCTh 3asBHUTENS, TPEICTABUTENS 3asABUTENS, a TaKKe TMPEIOCTABICHUE HEACHCTBUTEIHLHOTO
JOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENS, MPEICTaBUTENS 3asiBUTENS, HEJIEHCTBUTEIHLHOIO
JTOKYMEHTA, YI0CTOBEPSIONIETO IIOJTHOMOYUS MTPEACTABUTEINS 3asSBUTEIS.

13. UcyepnbiBarommii nepeyeHb OCHOBAHUI 1JIs1 IPUOCTAHOBJIECHHUA UJIH 0TKa3a B
NpeJ0CTaBIeHHN MYHHIIUIIAJIBHOM yCJIYTH

13.1. OcHoBaHug 1 NOPHUOCTAHOBJIEHUS IPEJOCTABICHUS MYHULHUIAIBHON  YCIYT'H
OTCYTCTBYIOT.

13.2. OcHOBaHMAMU ISl OTKA3a B IMIPEAOCTABICHNA MYHULIUIIAJBHON YCIYTH SABIISIFOTCS:

13.2.1. 3asBnenue He OAAAETCSA TPOUTEHHIO;

13.2.2. OTBeT Mo CylIecTBy yKa3aHHOH B 3ampoce TeMbI (BOIpoca) HE MOXKET OBITh JaH 0e3
pasriameHusi CBEJICHUH, COCTABISIOMIMX TOCYJApCTBEHHYIO WIM WHYIO OXpaHseMylo (eaepanbHbIM
3aKOHOM TalHy (yKa3aHHas HWHGpopManusi MOXXeT ObITh NPEJOCTaBlI€HA TOJBKO MPH HAIUYUU Y



II0JIB30BATENS JIOKYMEHTAJIBHO IOATBEPXKACHHBIX IIpaB Ha MOJIY4YEHHME CBEICHUI, coaepKallux
roCyAapCTBEHHYIO TaiiHy ¥ (MJI1) KOHGUICHITUATBHYIO HHGOPMAIIHIO);

13.2.3. 3asgBneHue kacaercs TeMbl (BOIpOcCa), B OTHOLUEHUM KOTOPOM IIOJb30BATENI0 paHEE
MHOTOKPaTHO JaBAJIUCh MHUCbMEHHBIE OTBETHI IO CYIIECTBY, U MPU STOM HE MPUBOASTCS HOBBIE JTOBOJIbI
Wi 00cTosiTenbcTBa  (YIOJHOMOYEHHOE JIOJDKHOCTHOE JIMIIO  BIPaBe TNPHUHATH pEIICHUE O
0€30CHOBATEIILHOCTH OYEPEAHOI0 3asBJICHUS M MPEKPAIIeHUHU MEPErnuCKHU MO JaHHOMY BOIMPOCY IpH
YCIJIOBUH, YTO YKa3aHHOE 3asBJICHHUE U paHEE HAIpaBJsieMble 3asBJICHUS HAIPABISINCh B OJIUH U TOT K€
opras);

13.2.4. B 3asBieHUN COAEPKATCS HEICH3YPHBIE JUOO OCKOPOWUTEIbHBIC BBIPAKECHHS, YTPO3BI
KU3HU, 3I0POBBI0O U UMYILIECTBY JOJKHOCTHBIX JIUI[ YTIOJIHOMOYEHHOTO OpPraHa, a TaKKe WIEHOB HX
ceMei;

13.2.5. YV nonp3oBaTens OTCYTCTBYIOT JOKYMEHTBI, IOATBEPKIAIOIIAE €ro IMOJHOMOYUS
BBICTYIIaTh OT UMEHU TPETHUX JIMILI, B OTHOLIEHUH KOTOPBIX IIOJJAHO 3asiBICHUE (B Cllydae, €CJIM HE UCTEK
CPOK OTrpaHHYCHHMSI, YCTAHOBJICHHBIN YacThio 3 cTtaThu 25 denepanbHoro 3akoHa Ne 125-D3);

13.2.6. OTcyTcTBUE JOKYMEHTOB I10 3alpallliBAEMbIM CBEJICHUSIM;

13.2.7. OtcyrcTBHEe B 3asBICHWU, OOpaIICHMH HEOOXOJUMBIX CBEICHUW IS IPOBEACHUS
MIOUCKOBOM paboTHI;

13.2.8. JlokyMeHTbI, HEOOXOAUMBbIE [UIsI MPEIOCTAaBICHUS MYHHUIMNAIBHON  yCIyTH,
IIPE/ICTaBJIEHbI C HEOTOBOPEHHBIMU UCIPABIECHUSIMH, CEPhE3HBIMU OBPEXKACHUAMHU, HE TIO3BOJISIOLIUMU
OJTHO3HAYHO MCTOJIKOBATh UX COJIEpP>KaHUE, MOAYUCTKAMU JTMOO MPUIMTMCKAMU, 3a4€PKHYTHIMU CIIOBaMH,
a TakKe MpPU HAJUYUU B 3asBJICHUM U NPWIAraeéMbIX K 3as8BJICHUIO JOKYMEHTAaX 3alHCedl U IOMETOK,
BBITIOJTHEHHBIX OT PYKHU;

13.2.9. 3asBieHue o MPeAOCTaBICHUU YCIYyTU MOJAHO B OpraH, B IMOJHOMOYHS KOTOPBIX HE
BXOJIUT MPEOCTABICHHUE YCIYTH;

13.2.10. IlpencraBieHHbIE JOKYMEHTHl YTPATUIM CHJIy HAa MOMEHT OOpalleHHsl 3a YCIyroi
(IOKYMEHT, YyAOCTOBEPSAIOIINNA JTUYHOCTH, JTOKYMEHT, YAOCTOBEPSIOIIUN IMOJHOMOYUS MPEICTABUTEINS
3asiBUTEs, B Cllydae oOpallleHus 3a MPeI0CTaBICHUEM YCIYTH YKa3aHHBIM JIUIIOM);

13.2.11. HenonHoe/HEKOPPEKTHOE 3aloIHEHHE MOJeH B (opme 3asBiICHHS, B TOM YHCIE B
WHTEPAKTUBHOU (hopMe 3asBIICHUS;

13.2.12. [IpencraBneHne HEMOIHOTO KOMIUIEKTa 00s3aTeNIbHBIX JOKYMEHTOB;

13.2.13. Hecobmonenue ycranoBieHHbIX craTtheil 11 denepanbhoro 3akona ot 06.04.2011 Ne
63-®3 «OO0 DNEKTPOHHOH TOANMHCH yCIOBUW TpPHU3HAHUS  JCHCTBUTEIBHOCTH  yCHJIGHHOU
KBAJTM(HUIUPOBAHHON 3JIEKTPOHHOM MOATUCHY;

13.2.14. JInuyHOCTH 3asBUTEIIS HE YCTAaHOBJICHA/ HACHTU(UKAIIHS JIMYHOCTH HE OCYIIECTBIICHA;

13.2.15. CBeneHust BO BIOKEHUSAX HE MOAIAIOTCSA IPOYTEHHUIO;

13.2.16. 3asBuTENb HE COOTBETCTBYET TPEOOBAHUSAM, YKA3aHHBIM B M. 2. AJIMUHUCTPAaTUBHOTO
periaMeHTa;

13.2.17. Ecnm 3asBieHHME HaNKMCAHO Ha HWHOCTPAHHOM SI3bIKE, YIIOJHOMOYEHHBI OpraH
BO3BPAIIIAET €T0 3asBUTENO C YBEAOMJIEHMEM, YTO K MCIOJHEHHUIO NPUHUMAIOTCS TOJIBKO 3asBICHUS,
HalMCaHHbIE HA PYCCKOM SI3BIKE.

13.3. O mpuuuHax OCTaBJE€HUs 3asBIECHUS 0€3 paccMOTPeHMs COOOIIAeTCs 3asBUTENIO B
Cllydasx, €Clid ero pamMuiins U OYTOBbIHN (3JEKTPOHHBIN aApec) MOAaI0TCs IPOUYTEHUIO.

3asgBuTeNb (MpEICTaBUTENb 3asBUTENs) BIPAaBE OTKA3aThCsl OT IOJYYEHHUS MYHUIMMAIbHON
YCIIyTH Ha OCHOBAaHUH JIMYHOTO NMMCbMEHHOTO 3asBJICHUS, HATMCAHHOI'O B CBOOOAHON (popMe HaIpaBUB
MOYTOBBIM OTIIPaBJIEHUEM (C YBEIOMIICHHEM) HJIH OOPAaTHBILUCH B Y TOTHOMOYEHHBIH OpraH.

OTtka3 B npefocTaBiIeHUH MYHHUIIMIAIBHON YCIYTH HE MPEMsTCTBYET MOBTOPHOMY OOpaIIeHUIO
3a MPEIOCTABIEHNEM MYHUIIUIIAIbHON YCIYTH.

14. Ilepevensb yciyr, KOTOpbIe SIBJSIOTCH HEOOX0AUMBbIMU H 00513aTeIbHBIMHU 1JI1
NpeaoCcTaBJIeHU MYHUIUNIAJIBHOM YCJIYTH
14.1. Ycmyru, KOTOpbIe SIBISIFOTCS HEOOXOIUMBIMU W 00S3aTENbHBIMH ISl TPEIOCTaBICHUS
MYHHUIIMTIAJIBHOW YCIYTH OTCYTCTBYIOT.



15. Ilopsinok, pa3Mep ¥ OCHOBAaHUSI B3MMAHMS IrOCY1apCTBEHHON NMOIJIMHBI WM HHOMI
IJIATHI, B3UMAeMOii 32 IpeA0CTaB/IeHHe MYHHIIMIIAJIBHON yCJIYIH
15.1. TlpenocraBieHne yCiIyru OCyIecTBIIseTCsl 0€3 B3UMaHUS I1J1aThl.

16. Ilopsaaok, pa3Mep 1 OCHOBAHUSI B3MMAHHS IJIATHI 32 MPEIOCTABJIEHHE YCIYT, KOTOPbIE
SIBJISIIOTCSI HEOOXOIMMBIMH U 00513aTeIbHBIMH JIUIS MIPEI0CTABJEHHUSI MYHHIIUNIAJIbHOMH YCIIyTH
16.1. [Inara 3a mpeaoCTaBICHHUE YCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMHA U 00sS3aTeIbHBIMU
IUISL TIPEAOCTABIICHHSI MyHUIIMTIAILHOW YCIIYTH OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KUJIAHUSA 3asIBUTEJISA B 0UepeaH MPH Mojade 3ampoca o
NMPeI0CTABJICHNH MYHHIIMIIAIBHOMN YCJIYI'H U IPH MOJYYeHHH Pe3y/bTaTa NPea0CTABIEHUA
MYHHIHMNAJIbHON yCJIYTH

17.1. Bpemst oxxujaaHusi 3asBUTENSl B OUEpPENM IPU I0JAYe 3asBJICHUS O IPEJOCTABICHUU
MYHHUIIMIIAIBHOW YCIYTH U MPU MOJYYEHHH pe3yJbTaTa MPelOoCTaBICHUS MYHUIIMIAIBHON YCIIyTU He
JIOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok M NOpPsiI0K perucTpanum 3anpoca 3asBUTeIs 0 NPeJ0CTaBIeHUN
MYHUIMNIAJIbHOH YCJIYI'H, B TOM YHCJIe B 3JIEKTPOHHOM (popme

18.1. Perucrtpamusi 3asBiieHHs, TPEACTABICHHOIO B YIOJHOMOYEHHBIA OpraH crocodamu,
YKa3aHHBIMU B IIyHKTE 9.2. HACTOSIIEro AJIMUHUCTPATUBHOIO PETJaMEHTa, OCYILIECTBIISIETCS B CPOK HE
0osee 2 pabovmnx JHEH.

Perucrpainust nocTynuBIIero 3asBJI€HUs O MPEIOCTABICHUN MYHHUIIMIIAIBHOU YCIIYI'M BEAETCS B
ABTOMaTH3WPOBAHHON WH(POPMAIMOHHON CHCTEME 3alpOCOB COLHAJILHO-IIPABOBOTO  XapaKTepa,
MOCTYNHUBIIMX OT topuanueckux U ¢usndeckux jul (AUC), a Takxke B perucTparlioHHO-yYETHOU
¢dopme Ha OymaskHOM HocuTene — B JKypHaie perucTpanuy 3arpocoB IOPUANIECKUX U PU3MUECKUX JIHIL
COIMAJIbHO-TIPaBOBOr0  xapakrepa (andasutHbiii) ([Ipunokenune Ne 11k  Hacrosiiemy
AJIMUHHCTPATHBHOMY peryiaMeHTy) (aanee — JKypHas perucrpanumu).

B ciydae HampaBneHust 3asBICHHS B dJIEKTPOHHOH (popmMe crocoOoM, YKa3aHHBIM B MOAITYHKTE
«a» myHkra 9.2. Hacrosmiero AJIMUHUCTPAaTHBHOTO pErJIaMeHTa, BHE paboyero BpeMEHH
YTOIHOMOYEHHOTO OpraHa MO0 B BBIXOJHOW, HEPaOOYM MpPa3IHUYHBIA JI€Hb THEM MHOCTYIUICHUS
3afBJICHUS. CUYMTAeTCsl TEpBBIM pabO4Mii JeHb, CIEAYIOUIMM 3a JHEM HalpaBlIeHUs YKa3aHHOTO
3as1BJICHUS.

19. TpeGoBaHus K MOMeIleHUSIM, B KOTOPBIX MPeI0CTABJIAETCH MyYHHIMNIAJILHASA YCJIYyra, K
3aJ1y O’KHAAHMS, MEeCTaM JIl 3all0JTHEHUS 3aI[POCOB O NPEA0CTABJICHUN MYHHULUNIAJIBLHON YCJIYIH,
HH(OPMALMOHHBIM CTEHIaM ¢ 00pa3uaMu UX 3aM0JTHEHHUS U NepedyHeM JI0KYMEHTOB,
He00XO0AUMBIX JJISl MPEAOCTABJICHUS MYHHMIMIIAJBHON YCJIYyId, B TOM YHCJIe K 00ecneyeHnIo
AOCTYNHOCTH /IJISi HHBAJIUI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUH € 3aKOHOAATEJIHLCTBOM
Poccuiickoin @egepauuu 0 COUMAIBHOH 3aILMTE HHBAJIUA0B

19.1. TpeboBaHust K o0O€CEYEHUIO JAOCTYNHOCTH [UIsl HMHBAJIWJIOB B COOTBETCTBUU C
3akoHoJaTenbCcTBOM Poccniickon denepanniv 0 COUMAIBHOM 3alUTE UHBAJIUIOB:

- ycloBHS i OECHPENsTCTBEHHOTO JOCTyla K OOBEeKTaM, K MeCcTaM OTAblXxa H K
MPEIOCTABIIIEMBIM B HUX YCIyTaM;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPEIBUKEHUS 110 TEPPUTOPUH, HA KOTOPOM PACIIOI0KEHO
MOMEILIEHUE, BXOJAa B TAaKWME INOMEILIECHHS W BBIXOJA W3 HHUX, MOCAJAKU B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU W3 HETO, B TOM YHCIIE€ C UCIOJIb30BAHUEM KpPECIIa- KOJISICKH;

- COMPOBOXICHHE WHBAIUAOB, HMEIOIIUX CTOHKHE pPACCTPONCTBA (YHKIHH 3pEHUS W
CaMOCTOSATEIILHOTO TIEPEIBMKCHUS, U OKa3aHUE UM MTOMOIIN Ha 00BEKTaX COIMAIbHON, NMHKEHEPHOU 1
TPaHCTIIOPTHON UHPPACTPYKTYD;

- HaJUIeKaIee pa3MelleHne oOOpYIOBaHWS M HOCUTENEeH WHOOpPMAIuu, HEOOXOIUMBIX IS
obecriedueHrs OECTPENSITCTBEHHOTO JOCTyla HWHBAIMIOB K OOBEKTaM U K YCIyraM C Y4eTOM
OTPaHUYCHUH WX )KU3HEACITEIbHOCTH,



- n1yOnupoBaHUe HEOOXOIMMOM I MHBAJIHMIOB 3BYKOBOW M 3pUTEIHHON MH(pOpMAIINHU, a TAKKE
HaJnuceld, 3HAKOB W WHOW TEKCTOBOM H rpaduueckod WH(pOpMAnMd 3HAKaMH, BBITOJTHCHHBIMU
pensedHO-TOYeyHBIM mpudToM bpaiins, nomyck cypaonepeBoaunka U TUHIOCYPIOTIEPEBOIINKA;

- JIOMYCK Ha OOBEKThl COOAKU-TIPOBOJHMKA MPU HAIMYUU JOKYMEHTA, MOJATBEPKIAIOIIEro ee
crenuanbHOe 00yueHHE U BBIJABAEMOTO 110 (JOpPME U B TIOPSIIIKE, KOTOPBIE ONPeNeNioTcs (eaepaabHbIM
OpraHoM, HCIOJHUTEIBbHOM BIJIACTH, OCYIIECTBISIONIMM (YHKIMU 1O BBIPaOOTKE M peanu3aluu
rOCYJapCTBEHHOH MOJIUTUKHA U HOPMAaTHBHO-TIPAaBOBOMY PETYIMPOBAHHIO B c(epe COIMATbHOMN 3aIUThI
HACEJICHUS;

- OKa3zaHue paOOTHUKAMH, MPENOCTABISIOIIMMHI YCIYTH HACEICHHIO, TIOMOIIM WHBAIHIAM B
peoi0JeHNH 0aphepoB, MEMIAIOIINX MOJYYEHUIO MU YCIyT HapaBHE C IPYTUMU JINLIAMHU.

Brinenenue Ha Bcex MapKOBKax OOIIET0 IOJIb30BaHUS, OKOJIO TMOMElIeHui, He meHee 10
MPOLIEHTOB MECT (HO HE MEHEEe OJIHOTO MecTa) sl OecIIaTHOW MAapKOBKHU TPAHCIOPTHBIX CPEICTB,
ynpasisieMblX nHBanuAaMmu I, I rpymnm, u TpaHCIOPTHBIX CPEACTB, MEPEBO3ALIMX TaKUX WHBAJIUIOB U
(wm) nperei-uHBayMmOB. Ha rpaxknman w3 uucna wuHBammoB Il rpynmel  maHHOE mpaBo
pacrpoctpaHseTcss B mnopsanke, onpexaensieMoM [IpaBurensctBom Poccuiickorn ®enepaunun. Ha
YKa3aHHBIX TPAHCHOPTHBIX CPEICTBAX JOJKEH OBbITh YCTAHOBJIEH OMO3HABATENbHbIN 3HaK «HBamua» u
uHpopManus 00 OSTHX TPAHCHOPTHBIX CPEACTBAaX JODKHA OBITh BHECEHa B TOCYIAapPCTBEHHYIO
uHpopMannoHHyto cuctemy «Enunas nieHTpanu3oBanHas nuudponas miatdopma B coUUanbHOU cheper.

B cnywasx, ecnmu CyIIeCTBYIOIIHE TOMEIIEHUS HEBO3MOXXHO ITOJHOCTBIO TPHUCIIOCOOUTH C
y4eTOM MOTPEeOHOCTEN MHBAIUIOB, J0 UX PEKOHCTPYKIIMH WM KAlMTaJIbHOTO PEMOHTA, IPUHUMAIOTCS
COIJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHHM HWHBAINUJOB, OCYILECTBISIOLUINX CBOIO
NesTeNbHOCTh HAa TEPPUTOPUU TOCENEHUS, MYHUIUNAIBHOTO paiioHa, TOPOACKOTO OKpyra,
MUHUMAaJbHbIE MEpHI JUId 00€CIeYeHHs JOCTyNa WHBAJIUAOB K MECTY NPEIOCTaBICHUS YCIYI'H JH0O,
KOTJIa 3TO BO3MOXHO, O0OECHeYHTh MPEAOCTaBICHHE HEOOXOIUMBIX YCIyr MO MECTY >KHUTEIbCTBA
WHBAJIN/1A WK B JUCTAHIIMOHHOM PEXHUME.

Crneunanuctel, paboTaroniye ¢ WHBAIHAAMHU, MPOXOAST UHCTPYKTHPOBAHUE WU OOy4YEHHE IO
BOIIPOCaM, CBSI3aHHBIM C OOECIeUEeHUEM JOCTYIMHOCTH JUISl HUX OOBEKTOB COLIMAIbHOW, MHKEHEPHOU U
TPAHCHOPTHON HHMPACTPYKTYP U YCIYT.

PaGoTHuKH, TpeIOCTaBISAIONINE YCIYTH HACEICHHIO, HECYT MEePCOHANIBHYI0 OTBETCTBEHHOCTH 32
HEOKa3aHWe TOMOIIM HWHBAJIHJAM B IPEOAOJICHUU OapbhepoB, MEMIAIOMIMX IOJYYCHHIO MMHU YCIYTH
HapaBHE C APYTUMU JIHIIAMHU.

[TomenieHus1, B KOTOPBIX MPEAOCTABISIETCS yCIyra MPeIbABISIOTCS CeayIoIne TpeOOBaHUS:

- NPEATNOYTUTEIBHO Pa3MEIAIOTC HAa HWKHMX JTaXkax 3JaHud, WIM B OTHEIBHO CTOSAILIUX
3/1aHUSAX, U JOJDKHBI ObITh 00OPYAOBAaHBI OTAENBHBIM BXOAOM. PacrosoeHue BbllIe MEPBOro 3Ta)xa
JOMYCKAeTCsl MPU HAJIWYMM B 3/IaHUM CIIEHUAIBHO OOOPYAOBaHHOTO JHU(Ta WIM MOJBEMHUKA JUIs
WHBAJIWJ0B M UHBIX MaJOMOOWIBHBIX TpyINI HaceileHus. Bxoasl B momelieHuss 0O0OpYyIyHOTCS
NaH/ycaMH, PACUIMPEHHBIMH HPOXOJaMH, MO3BOJISIOMUMH O0ECeYUTh OeCHpensTCTBEHHBIH JTOCTYII
MHBAJINI0B, BKJIIOYasi MHBAJIUIOB, UCIIOJIB3YIOIINX KPECIa-KOJSCKU;

- JIOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-TUTMEHMYECKUM, MPOTHUBOMOXKAPHBIM TPeOOBAaHUSAM U
TpeOOBaHUSAM TEXHUKH O€30MAaCHOCTH, a TaKke oOecrneunBaTh CBOOOIHBIN JOCTYN K HUM MHBAJINWJIOB U
MaJIOMOOMJIBHBIX IPYIINT HACEICHHUS;

- 000pyAyIOTCS CBETOBBIM HH(OPMALIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCS HEOOXOIUMBIM 000pyIOBaHHEM B LIEISAX CO37aHUsI KOM(MOPTHBIX YCIOBUH A
IOJTy4aTesIen yCIyTru;

- JIOJDKHBI OBITH 0OOpPYIOBaHBI YCTPOWCTBAMH JJIsi O3BYUMBAHHS BU3YaJbHOW, TEKCTOBOM
uH(popMallMK, a TakXKe HAJMUCAMHU, 3HAKaMU M HMHOM TEKCTOBOM M Trpaduyeckoil mH(popmMaluen,
BBINOJIHEHHBIMHU pebepHO-TOUeUHbIM mIpudToM bpaiing u Ha KOHTpacTHOM (hOHE, B COOTBETCTBHUHU C
NEHCTBYIOIMMHU CTaHAAPTAMH BBIMOJIHEHHUS] M pPa3MEIIeHUs TAaKUX 3HAKOB, a TaKXKe BU3YaJIbHBIMU
MH/IMKAaTOpaMH, MpeoOpa3ylouMMU 3BYKOBbIE CHUTHAJIBI B CBETOBBIC, PEUEBbIE CHUTHANIBI B TEKCTOBYIO
OETYIIYIO CTPOKY.

19.2 TpeOGoBaHus K 32Ty OKUIAHMUS.

Mecta 0xu1aHus JOKHBI ObITh 000PYAOBAHBI CTYNbSIMH, KPECETbHBIMU CEKIUSAMU, CKAMBSMH.



KonngecTBo MecT 0kuIaHMsI ONpeAessieTcs ucXoas U3 (PakTHIeCKO Harpy3Ku U BO3MOXKHOCTEH
U1 MX Pa3MELICHHUS.

19.3 TpeGoBanus K MeCTaM JJIsl 3aTIOJTHEHUS 3asBJICHUH O MPEIOCTABICHUN YCIYTH.

Mecra [uid 3amoOJHEHUS JOKYMEHTOB JOJDKHBI OBITh OOOpPYAOBaHBI CTYJbSIMH, CTOJIAMHU
(cToiikamu) u oOecriedeHbl OOpa3laMu 3aroJHEHUS JOKYMEHTOB, OJIaHKaMu 3asBJICHUNA U
KaHUEJIAPCKUMH IPUHAAIEKHOCTAMMU.

19.4 Mecta ans uHGOPMUpPOBaHHS, NpPEAHA3HAUYCHHBIC ISl O3HAKOMJICHHUS 3asBUTENCH C
MH(GOPMALMOHHBIMY MaTepHaaMH, 000pYyIyt0TCs HHPOPMALMOHHBIMU CTEHIAMHU.

Ha undopManoHHbIX cTeHIAX WM MHPOPMALMOHHBIX TEPMUHAJIAX Pa3MELIaeTCsl BU3yaabHas,
TEKCTOBas M MyJbTUMEAMKHAsA HH(pOpMaLMs O MOPAIKE MperocTaBieHus yciuyru. MHpopmannoHHble
CTEH/Ibl YCTAHABJIMBAIOTCS B YAOOHOM ISl TPaXKJIaH MECTE U JIOJKHBI COOTBETCTBOBATH ONTUMAIBHOMY
3pUTEIBLHOMY U CIIyXOBOMY BOCIPHSTHIO 3TOH MH(OPMAIMK I'PakJaHAMHU.

20. IToxa3aTesiu JOCTYIHOCTH M KAa4€CTBA MYHUIIMIIAJIbHOH yCIyTH

20.1. [TokazaTensiMi JOCTYITHOCTH TPEAOCTABICHUS MyHUITUTIAIHON YCIIYTH SIBISIFOTCS:

- IIPU MPEIOCTABIEHUH MYHUIUMNAIBHON YCIyru (B ciiydyae JIMYHOTO OOpaIleHUs 3asBUTENS B
VYIOTHOMOYEHHBIM OpraH) KOJIMYECTBO B3aUMOJCUCTBUN 3asBUTENS C JOJKHOCTHBIMHU JIMIIAMU
YoITHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIMH 32 MPE0CTaBICHINEe MYHUIIMIIAIBHOM yCIyTH, He Oojee 2-
X pas3, MPOJOKUTEILHOCT KaXKJ0T0 OOpaIIeHUsT HE MTPEBBIMAET 15 MUHYT.

OO0s3aTeNbHBIX OYHBIX BHU3WUTOB [UIsl MPENOCTAaBICHUS YCIYrH He mpeaycMorpeHo. He
HCKJIFOYAETCs] BO3SMOKHOCTD ITOCELICHUS YIIOJTHOMOUYEHHOT0 oprana, M®LI i nmony4yeHus yciyri.

B cnyuae oOpamienus 3asBuTels B YMHOJHOMOYEHHBIH opran mnocpeactsom PIIIY mpu
peanu3aluy BO3MOKHOCTH IIOJIY4EHMS pE3yJbTara IPEAOCTABICHHUS MYHULIMNAIBHONW YCIYTH B
3MeKTpoHHOM Buze nocpenctsoM PIII'Y B3zaumopeiicTBue 3asBUTENS C JTOJDKHOCTHBIMH JIMLIAMH
Y10JIHOMOYEHHOI'O OpraHa He TpeOyeTcsl.

- JUIS TIPEIOCTABIICHUSI YCIYTH MO 3KCTEPPUTOPUATIHLHOMY MPUHIUITY Oo0ecrieueHa BO3MOKHOCTh
nojayn 3asBICHUS B 3JIEKTPOHHOM Bujae (Ha Bceil Tepputopun Pecnmy6muku KpbiM) mocpenctBom
PIIT'Y, nony4yenue pe3ynbTara B IMUHBIM KaOMHET 3asBUTEIIS, TOAIMCAHHOIO YCUJIEHHOM 3JIEKTPOHHOMN
MOANKCHI0 B MallMHOYUTaeMON Qopme (IpU HAIWYUMM BO3MOXXHOCTH) JIMOO CKaH-00pa3 pe3ynbrara
IIPEIOCTABIICHUS YCIYTH, a TaKXKe 10 BbIOOpPY 3asBUTENS IPU HEOOXOIUMOCTHU IOJIyYE€HUE pe3yiibTaTa
Ha MaT€pUAJIbHOM HOCUTEIIE B Y TIOJITHOMOUYEHHOM opraHe niu MOIL];

- BO3MOXHOCTBb monyuyeHus ycayru B MODIl. Bo3moxHocTe mnomyueHus yciayru B MOI]
IIOCPEICTBOM KOMILIEKCHOI'O 3aIllpoca OTCYTCTBYET;

B cootBercTBum ¢ nocranosnenueM llpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne
1376 «O06 yrBepxkaenun [IpaBun opraHuzanuu AESITETLHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB
IIPEAOCTABIICHNS] TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI», B LEIAX INPEJOCTABICHUS YCIYTH B
anekTpoHHOM Buje, B MOI] o6ecnieunBaercs goctyn k PIIIY nns 3asBuUTENs] UK €ro MpeAcTaBUTENS
nocpeAcTBoM okoH CeKTopa MoIb30BaTeIbCKOIO COMPOBOXKACHHUS.

- BO3MOXKHOCTH TMOJy4eHUs HHPOPMAIIMH O XOJe MPEIOCTaBIECHUS MYHUIIUNAILHON yCIyTH, B
TOM YHCJIE C UCIIOJIB30BaHNEM MH(POPMAITMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

CBeneHus O XOA€ pPACCMOTPEHHUS 3asBJICHUS, HANPABICHHOIO CHOCOOOM, YKa3aHHBIM B
MOJIMYHKTE «a» MyHKTa 9.2. HacTOsIIEero AJIMUHUCTPATUBHOIO PErjaMeHTa, JOBOJSATCS N0 3asBUTENS
MyTeM yBEIOMJICHHs 00 U3MEHEHHUH CTaTyca 3asBlIEHUs B TMYHOM KaOuHeTe 3asButens Ha PIITY.

CBeneHuss 0 XOJle pacCMOTPEHHsS 3asBJICHHS, HaAIPaBIEHHOTO CIIOCOOOM, YKa3aHHBIM B
NOJANyHKTe «0» myHKTa 9.2. Hacrosmero AJIMHUHHCTPATUBHOIO pErJaMeHTa, MpeJoCTaBII0TCs
3asBUTENII0 HAa OCHOBAHMM €ro YCTHOro (Ipu JIMYHOM oOpamieHud Jaubo 1o TenepoHy B
YTOIHOMOYEHHBIH OpraH) MO0 MUCBMEHHOTO 3alpoca, COCTABIsIEMOro B NMPOU3BOJIBHOI (opme, Oe3
B3UMaHus 1maaThl. [lMcbMeHHbIH 3a11poc MOKET ObITh MOJaH:

a) Ha OyMa)XHOM HOCHUTEJIE MOCPEICTBOM JIMYHOTO oOpaiieHust B YIIOJIHOMOYEHHBIH OpraH, B
TOM 4YHCJIE TIOCPEACTBOM IIOYTOBOTO OTIIPABIICHUS C OOBSBIECHHON IIEHHOCTBIO MpPH €ro MEepechUIKE,
OIMCBIO BJIOXKCHUS U YBEIOMIICHUEM O BPYUYCHUU;

0) B JIeKTpOHHOMU (hopMe MOCPEACTBOM IEKTPOHHOMN MOYTHI.



Ha ocnoBanuu 3ampoca cBefeHUsI 0 XOA€ paCCMOTPEHUS 3asBJICHUS JOBOJSATCS 0 3asBUTENS B
ycTHOW (opme (mpu JuYHOM OOpamieHun Jubo mo TenedoHy B YIIOJTHOMOYECHHBIM OpraH) B JICHBb
oOpareHust 3asBUTENs] MO0 B MUCBMEHHOW (hopMe, B TOM YHUCIE B DJIEKTPOHHOM BHJE, €CIU ITO
MPEeyCMOTPEHO YyKa3aHHBIM 3alpocoM, B Te4YeHHe 2 paboyux [HEH co [HSA MOCTYIUICHUS
COOTBETCTBYIOLLETO 3aIIpoca.

- HaJM4yMe TOJHOW W TMOHATHON HHQpOpPMAIMK O MOPSAKE, CPOKaxX M XOJAE IMPEeIOCTaBICHUS
MYHHIIMITAIEHOW YCIYTH B MH()OPMAIIMOHHO - TEICKOMMYHUKAIIMOHHBIX CETSIX OOIIETo MOJIh30BaHU (B
TOM uucie B cetu «VMHTepHeT»), CpelIcTBaX MacCOBOM MH(pOpMAIIH;

- BO3MOXXHOCTb IIOJIyYEHHS 3asBUTEIEM YBEAOMJIEHMM O IPEIOCTABIECHUU MYHHUIMIAIBHOU
yciyru ¢ nomotisto PIITY (B cinyuae momauu 3asBiaeHus mocpeactsom PIITY).

20.2. OCHOBHBIMHM MOKa3aTEIIMHU KaueCTBa MPEJOCTABICHUS MyHUITUTIATHHOM YCIIYTH SIBJSIOTCS:

- CBOEBPEMEHHOCTb MPEAOCTABICHUS MYHUIIMIAIBHON YCIYyTd B COOTBETCTBHM CO CTaHAAPTOM
€€ MPeI0CTaBICHUs, YCTAHOBICHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

- MHUHHUMAJbHO BO3MOXHOE KOJMYECTBO B3aUMOJEHCTBUI TpakJaHMHA C JOJKHOCTHBIMH
JUIaMHU, YY4aCTBYIOIIUMH B IIPEIOCTABICHUN MYHUIIMTIATBLHON YCIIYTH.

KauecTBo mpenocraBieHuss MYHUIUNAIBHON YCIYTM XapaKTepU3yeTcs IMPeIoCTaBICHUEM
MYHHMIMIIAJIBHOW YCIIYTH B COOTBETCTBUU CO CTaHJIAPTOM IPEJOCTABICHUS MYHULUIIAIBHON yCIyTH, a
TaK)Xe OTCYTCTBHEM:

- 000CHOBaHHBIX ’kajg00 Ha jeilcTBUs (Oe3aelcTBUE) COTPYJHUKOB U HMX HEKOPPEKTHOE
(HEBHMMATETHHOE) OTHOIICHUE K 3asIBUTEIISIM;

- HapYUIEHUI YCTaHOBJIEHHBIX CPOKOB B IPOIIECCE IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

- 3asBJICHUI 00 OclapvBaHUM pelieHul, AeicTBuil (0e3neicTBUSA) YTIOTHOMOYEHHOTO OpraHa,
€ro JOJDKHOCTHBIX JIUI, TPUHUMAEMBIX (COBEPIICHHBIX ) IIPH MPEIOCTaBICHUN MYHUIIUMIIAILHON yCIyTH,
[0 WTOTaM pPAcCMOTPEHUS KOTOPBIX BBIHECEHBI pelIeHHs 00 YIOBIETBOPEHUU (YACTHUHOM
YOBJIETBOPEHUHN ) TPEOOBAHUI 3asIBUTEIICH;

- 0€30CHOBATEIBHBIX OTKA30B B MPHEME 3aSBIICHUIN O MPEAOCTABICHUH MYHUIIUIAILHOU YCIYTH
OT 3asiBUTEJNICH U B MPEJOCTaBICHUH MYHHUIIUITAILHON YCIIYTH;

- ouepeAer Mpu MpUeMe 3asBJICHUH O MPEIOCTABICHUN MYHULIMIAIBHON YCIYTH OT 3asBUTEIEH
U BbIJIa4ye PE3yJIbTaTOB MPEAOCTABICHHSI MYHUIIUTIAIBHON YCIIyTH;

- HEKOMIIETEHTHOCTH CTICIIHAIUCTOB.

21. Unble TpeGoOBaHusl, B TOM YHCJIe YYUTHIBAIOLIME 0COOEHHOCTH MPe10CTABJICHUS
MYHMIHMIAJTBHON YCJIYIH 110 IKCTEPPUTOPHAIBHOMY NPHHIUILY (B CiIy4Yae, ecIi MyHMIHMIATbHAsA
ycJIyra npeaocTaBiisieTcsi 0 3KCTePPUTOPHAIbLHOMY NPUMHIMILY) M 0COOCHHOCTH NPeI0CTaABIeHUSA

MYHUIMNIAJTBHOH YCJIYI'H B 3JIeKTPOHHOH hopme

21.1. IlpuHIUO SKCTEPPUTOPUATBHOCTH PEATU30BaH MOCPEACTBOM O0ECTIeUeHUs] BOZMOKHOCTH
nojaun 3asBICHUS B 3JEKTPOHHOM BHJE (Ha Bced Tepputopuu PecnyOnmukn KpbiM) mocpenctBoM
PIII'Y. J[lna aBTOpHW3anuu 3asBUTENI0 HEOOXOAMMO TPOWUTH TPOLEAYpbl HACHTU(DUKAIUU ¢
ayTeHTU(UKauu ¢ ucnonb3oBanuem ECHUA.

21.2. Oco0eHHOCTH TPENOCTABICHUS MYHHUITUTIATLHON YCIYTH B SJIEKTPOHHOM BH/IE.

OOpamieHre 3a MOJYyYEeHHEM MYHULMIAIBHOW  YCIYTM  MOMET  OCYIIECTBISATHCS  C
HCIOJIb30BAaHNUEM AJIEKTPOHHBIX JTOKYMEHTOB, ITOANKUCAHHBIX AIEKTPOHHON MOAMNKUCHIO B COOTBETCTBUU C
TpeboBanusiMu DenepanbHoro 3akoHa «0O0 saexTponHo moamucu» oT 06.04.2011 Ne 63-03 u
TpeboBanusiMu DenepanbHoro 3akoHa Ne210-D3.

21.3. B cootBerctBuu ¢ myHktoM 2(1) IIpaBun ompeneneHusi BUIOB 3JIEKTPOHHOU IMOJIHUCH,
UCIOJIb30BaHNWE KOTOPBIX JIOMYyCKAaeTcss TMpu OOpallleHWHd 3a TOJyYEeHHUEM TOCYIapCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIIYT, YTBEPKIECHHBIX nocTaHoBieHUeM [IpaBurenscrBa Poccuiickoit @enepanuun ot
25.06.2012 Ne 634 «O BHIax HJIEKTPOHHOM IOANMCH, MCIOJb30BaHUE KOTOPBIX JOIYCKAETCA MpPH
oOpallleHnu 3a MOJYyYEHHEM TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT» 3asBUTEIb - (PU3UYECKOE
JUIO0 BIIPaBE€ HCIIOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOJNHUCH B CiIy4ae, €clu HJIeHTU(UKAUui |
ayTeHTU(UKaLUs 3asBUTENS - (U3UYECKOro JMIA OCYLIECTBISIOTCS C MCIOJIb30BAaHUEM €IMHOU
CUCTeMbl WACHTU(UKAIMK M ayTeHTHU(PUKALUU, NPU YCIOBHHM, YTO MpPHU BblJaye KIHOYa IMPOCTOM
3JIEKTPOHHON MOAMUCH JIMYHOCTh (PU3NYECKOTO JIUIA YCTAaHOBJICHA IIPU JIMYHOM IpUEME.



21.4. B coorBerctBun ¢ «lIpaBunamMu ompeneneHuss BUIOB 3JIEKTPOHHOM IMOAIKCH,
UCIOJIb30BAHUE KOTOPBIX JONYCKAaeTCsl NpU OOpalleHHH 3a IMOJYYE€HHEM TOCYJapCTBEHHBIX MU
MYHULUIAIBHBIX yCIyT», yTBepkAcHHbIMU [locTanoBnenuem IIpasurenscrBa Pocculickoit @enepannn
oT 25.06.2012 Ne634 «O BuIax 3JIEKTPOHHOW MOJAMMCH, MCIOJIb30BAHUE KOTOPBIX JIOMYCKAECTCS MPU
oOpalIieHny 3a TOJYYEHHEM TOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYr», MpH OOpaIleHuu 3a
IIOJIyYCHUEM MYHULUIIAIBHON YCIYIM B JJICKTPOHHOM BHUJE 3asBUTEIb - HOPHIUYECKOE JIHIIO
UCTOJIB3YeT YCHJICHHYIO KBATH(HIIMPOBAHHYIO AJIEKTPOHHYIO TOJIHCh.

I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKH BBINIOJTHEHHUS] AIMUHUCTPATHBHBIX NPoLeayp,
Tpe0OBaHUS K NOPAIKY X BbIIIOJIHEHHUS], 0COOEHHOCTH BbINOJTHEHHS AIMHHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOH ¢opMe U B MHOTO(YHKIIMOHAJIBLHOM LIEHTpe

22. HcuepnplBalOIlMi IEpeYEHb AAMUHHCTPATUBHBIX NPOLEAYpP MpPU IPEIOCTABICHUU
MYHUIIMITAILHON yCITyTH

22.1. TllpenocraBneHWe MYHHIMIIAIBHOW  yCIyrd  BKJIIOYaeT B ce0s  CIeAyrolue
aJIMMHHUCTPAaTUBHBIE MPOIEAYPHI:

1) mpuem u peructpauus 3asBJICHUS Ha MPEJOCTABICHUE MYHULUINAIBHOW YCIYTH U
MIPUJIaraeMbIX TOKYMEHTOB;

2) paccMOTpeHUE 3asBJIEHUS M IPUIATa€MbIX JTOKYMEHTOB, PEUIEHHE BONpPOCAa O HAIUYUU
(OTCYTCTBMM) OCHOBaHMII 17151 OTKa3a B MPEAOCTABICHUHM MYHHUIIUITAILHOM yCIYTH;

3) MOATrOTOBKA PE3yJibTaTa MPEOCTABICHHUS MyHUITUNIAIHHOU YCIIYTH;

4) HampaBiieHue (BbIJa4a) pe3ysbTaTa MpeI0CTaBICHNU MyHUIIMIIATBHONW YCIIYTH 3aABUTEIIIO.

23. IIpueM u perucTpanus 3asiBJeHHs] HA MPeIOCTABIEHHE MyHHIIMNAJIBLHON YCJIYTH U
npujaraeMbix JOKYMeHTOB

23.1. OcHoBaHueM s Hayaja aJMHHHUCTPATHUBHOW MPOLEAYPHl SBISAETCS MOCTYIUICHHE B
apX¥WBHBIN OTIeN (MYHUIMIIATbHBIN apXuWB) agMUHHCTpanuu baxuumcapaiickoro paiiona PecnyOnmku
Kpbim (manmee - Otnen) COOTBETCTBYIONIETO 3asBJICHHs. 3asiBICHUE MPEICTABISETCA 3asBUTEIEM
(mpencraBuTeNIeM 3asBUTEINS) MPH JIMYHOM OOpalmieHMM B YTOJIHOMOYEHHBIH opran/M®IL], B
anexTpoHHou (popme uepes PIIT'Y nubo nmocpencTBOM MOYTOBOrO OTIPABICHHUS.

OTBeTCTBEHHBIM JOJKHOCTHBIM JIMIIOM 32 BBIMOJHEHHE aJIMUHUCTPATUBHON MPOIEAYpPhI
SBJIIeTCS HadaapbHUK OT/IeNa WM yIoJTHOMoYeHHoe o OTaena.

23.2. Tlpu nu4yHOM OOpalIeHUH 3asBUTENSI 3a TMOJTYYeHHEM HHQPOpMAIUU MO TPOdUIIO0
VIIOJJTHOMOYEHHOTO OpraHa COTPYAHHK, PETUCTPHUPYIOMUN 3asBICHHUE, TPOBEPSCT JOKYMEHTHI,
yIIOCTOBEPSIOLINE JIMYHOCTD 3asBUTEINS, BBISICHSET 11€JIb €r0 MPHUX0/1a, 3HAKOMUT €T0 ¢ MHCTPYKIIHEH 1Mo
3aIOTHCHUIO OJIaHKa 3asBIICHUS, OOBSICHSCT IMPaBUIIa 3aNOJTHEHUS, HAMIPABISIET K 00pa3IaM 3aroTHeHUS
OnmaHka 3asBIEHUS, Pa3MEIICHHBIM Ha HMH()OPMAIIMOHHOM CTEHAE YTOJHOMOYEHHOTO OpraHa, WM
dbopMyIpyeT 3asBICHUE BMECTE C 3asABUTENIEM, JIEJIACT COOTBETCTBYIONIYIO PETHCTPAIIMOHHYIO 3aIHUCh
B 0a3e IaHHBIX.

Crienuanict, OTBETCTBEHHBIH 3a MPHUEM JIOKYMEHTOB:

- YCTaHaBIMBAET JHUYHOCTh 3asBUTENS/TIPEICTABUTENS 3asBUTENS (MPOBEpSET JOKYMEHT,
YIOCTOBEPSIONINI €T0 JIMYHOCTB/TIOATBEPIKIAIONINH TTOTHOMOYHS ITPEICTABUTEIS 3asBUTEIIS ),

Jlumo, umMmeromiee MmpaBo JAEWCTBOBaTh 0€3 JOBEPEHHOCTH OT HMMEHH IOPUAMYECKOTO JIHIIA,
MPEIBABISAET TOKYMEHT, yIOCTOBEPSIONINI €ro JTUYHOCTh, U COOOIIAeT PEKBU3UTHI CBHUJIETEIIHCTBA O
rOCy/IapCTBEHHON PETUCTpAllMK IOpUAMYEecKoro nuia (mcra 3amucd EQMHOTO TrocyaapCTBEHHOTO
peecTpa IOPUIMYECKUX JINII), a MPEACTABUTEIh IOPHIMYSCKOTO JIMIA TaKXKe MPEIbSIBISICT JTOKYMEHT,
MOATBEPKIAIOIIUHN €r0 MOTHOMOYHUS JEHCTBOBATh OT MMEHH ATOTO FOPUIUYECKOrO JIHIA, TUO0 KOTHIO
3TOr0 JOKYMEHTA, 3aBEPCHHYIO TICYaThIO U TOJIITUCHI0 PYKOBOJIHUTENS 3TOTO IOPUAMYECKOTO JIHIIA.

- MPUHUMAET JOKYMEHTHI, MPOBEPSET MPABUIHHOCTh HAMKMCAHUS 3asBICHUS U COOTBETCTBHE
CBEJICHHI, YKa3aHHBIX B 3asBJICHUH, TACTIOPTHBIM JTaHHBIM.

- IPUHUMAET PEIIeHUE O PETUCTPALIUU 3asiBICHUS.

KaxxaoMy 3asiBIICHHUIO TIPHCBAWBACTCS HOBBIH PETHCTPAIIMOHHBIA HOMEp (B MPOTHBHOM CITydae
HEBO3MOXXHO HCIIOIb30BAHUE JIIEKTPOHHON MPOTpaMMBl PETHCTPAIMK  3asiBICHUS, MPU KOTOPOM



MOCTYNUBIIEMY 3asBJICHUI0O HOBBI HOMEp TMpUCBaMBaeTcs aBToMmaTuuecku). Ha moctymnuBiiee
3asBJICHUE B IPABOM HHKHEM YIJIy CTAaBUTCS PETUCTPALMOHHBIA IITAaMI, B KOTOPOM YKa3bIBAETCS
PEruCTpallMOHHBINA HOMEP U JaTa MOCTYIUICHUS 3asBJICHHUS.

23.3. Peructpanusi 3asBICHHS M KOMIUIEKTAa BXOISMIIUX JOKYMEHTOB IPOU3BOAUTCA B
COOTBETCTBUM C IyHKTOM 18.1 Hacrosimero AaMHHHUCTpaTHBHOIrO perinameHta. [lpu oOpamienun
nocpeactsoM PIII'Y HampaBneHue 3asBUTENIO 3JIEKTPOHHOIO COOOIICHHS O HpHUEeMe 3asBICHUS K
PaccMOTPEHHUIO.

23.4. KpurepueM MpUHATHS pELICHUs AJi MpUeMa 3asBICHUS SBISETCS OOpallleHHe 3asBUTENSA
3a MOJy4YEeHUEM MYHUIIMIIAIBLHON YCIyTH.

23.5. Pe3ynapTaroM OCYILIECTBICHUA aIMUHHUCTPATUBHOW MPOLIEAYPHI SABISETCA MPUHATOE
3as1BJICHUE C KOMIUIEKTOM MPUJIAraeMbIX JOKYMEHTOB.

Pe3ynpTar ocymiecTBiaeHUs aIMHUHHUCTPATUBHON IPOLIENYpPbl NEPENAETCS JIOJKHOCTHOMY JIUILY
Otnena MUYHO, JTUOO B AIEKTPOHHOM BHJIE B JICHb PETUCTPALIUH.

23.7. Cnoco0 (ukcaruu pe3ysibrata aIMUHUCTPATUBHON TTPOIICTYPHI:

B cllydae mocTyrieHus 3asiBieHus: nocpeactsoMm PIITY saBnsiercss peructpanus 3asBieHUS U
nokymMeHTOB mocpeactBoM AWMC (mpucBoeHWe HOMepa M JaTHpOBaHuE). B  «IMYHBIA KaOWHET»
3asBuTens Ha PIIT'Y HanpaBisieTcst yBeqoOMIIEHUE O IPUEME IOKYMEHTOB K PACCMOTPEHUIO;

B Clly4ae MOCTyIUIeHUs 3asiBIeHUs JUYHO J1O0 uepes M®DIL] B YmoaHOMOYEHHBI opraH —
peructpauust B AVC, a Takke B pEruCTPallMOHHO-y4eTHOW (opmMe Ha OyMa)kKHOM HOCHUTEIE — B
Kypuaie perucrpanuu 3asiBJI€HUN ¢ TPUCBOCHUEM HOMEPA U AaThbl PETUCTPALIUH.

23.8. CpoK BBINOJHEHHS IPOIETyphl — 2 pabouux AHA (B OOIIMI CPOK MPEIOCTABICHUS YCIYTH
HE BKJIFOYACTCH).

24. PaccmoTpeHue 3asiBJIEHUS U NPUJIAraeMbIX IOKYMEHTOB, pellleHHe BOIPOca 0 HATHYHHU
(oTcyTCTBHM) OCHOBAHM ISl 0TKA3a B NPeJI0CTABJICHUN MYHUIIUIIAJIBHOH YCJIYyT'H

24.1. OcHoBaHMeM JJisi Hayaja JaHHOW aJMMHHUCTPAaTHUBHOW MPOLEAYpbl  SABISAETCS
3apErUCTPUPOBAHHOE 3asIBJIICHUE C KOMIIEKTOM IPUJIAracéMbIX JIOKYMEHTOB.

24.2.  OTBETCTBEHHBIM JIOJDKHOCTHBIM  JIMIIOM  SIBJISETCSI  HAYaJlbHUK  OTJEla WU
YIIOJIHOMO4Y€eHHOe o Otaena.

24.3. CnenuanucT, OTBETCTBEHHbIM 3a peructpauuo B AWNC 3asBieHUl OCYIIECTBISET
OKCIIEPTU3Y 3asBJICHUS U NPUIAraéMbIX JOKYMEHTOB Ha MPEIMET HaJIW4Ws OCHOBAHUM A OTKas3a B
MIPEIOCTABJIEHUN MYHHUIMIAIBHON YCIyrd, MPEelyCMOTPEHHBIX HYHKTOM 13.2 AJQMHUHHCTPATUBHOTO
perinameHTa.

OTBeTCTBEHHOE JOHKHOCTHOE JIMIIO OCYILECTBIISET:

- IPOBEPKY NMPaBOMOYHOCTH IOJIyUYEHHsI 3asBUTENIEM 3alpallvBaeMoil MHPOPMALUHU C y4ETOM
OTpaHMYEHUNl Ha MPENOCTABIEHUE CBEACHUH, COJEpKAIIMX OXpaHSIEMYI0 3aKOHOAATEIbCTBOM
Poccutickoii denepanuu Tanny;

- IPOBEPKY 3as1BJICHUS Ha IOBTOPSEMOCTb;

- OINpEAENCHUE CTENEHU IIOJHOTHl CBEJIEHUM, COAEPXKAIUXCS B 3asABICHHUM; OINpPEACIICHUE
MECTOHAXOXKJCHHUSI apXUBHBIX JOKYMEHTOB JJIi MWCIIOJIHEHUS 3asBJICHMS; BBISIBICHUE KOHKPETHBIX
OpPraHoOB M OpraHU3alui, KyJla IO MPUHAMAJIEKHOCTH CIELYET HAllpaBUTh HAa MCIIOJIHEHUE 3asBJIICHUE B
cllydae OTCYTCTBHS B YIIOJIJHOMOUYEHHOM OpraHe 3ampaiuBaeMoi nH(opMaluy u Jp.

24.4. Tlpym mNOCTYIJIEHMM HENPO(PUILHOIO NHMCbMEHHOIO 3asBJIECHUS, B TOM YHCIE U IO
9JIEKTPOHHON TOYTe, PYKOBOJMUTENb MNPO(GUIBHOIO CTPYKTYpPHOTO TMOJApa3AeieHus MepechlaaeT
3asiBJICHUE C COMPOBOAUTEIBHBIM MUCHMOM, OJMUCAHHBIM YIOJTHOMOYEHHBIM JJOJKHOCTHBIM JIMIIOM, B
COOTBETCTBYIOLYI0 OpraHU3aluI0 (IpYyrod apXuB, IOCYJapCTBEHHBIM OpraH WIM OPraHU3alHdio), €CIH
OHAa U3BECTHA, U NHUCHbMEHHO HHpOpMHUpPYET 00 3TOM 3asBUTENs. BO3MOXKHO NpU mepechUIKe
HENpOQUIBLHOTO 3asBJICHUS yKa3aTh Ha MICbME TOCIe aJpeca opraHu3anuu GaMuInio, UMs, OTYECTBO U
a/ipec 3asBUTEISI C TOMETKOM «IJIs1 CBEICHUS». 3asBUTEIIO OTCHUIAETCS KOMHSI MMHChMa.

B TomM ciydae, eciu Henb3d ONPENENINTh, B KaKyl0 OpPraHM3allMI0 CJIENYET OTIPABIATH
3asiBJICHUE, 3asBUTENIO IMOCHUIAETCS HMH(POPMAIMOHHOE MHCbMO 00 OTCYTCTBUM B JOKYMEHTOB,
COJIep KalINX 3alpaluBaeMyr0 HH(POPMAIKIO, U BO3MOXKHBIN AITOPUTM JaTbHEHIIEro MOUCKA: KaKylo



uHpOpMALIMIO CIeAyeT YTOYHHMTH 3asBUTEII0 W, B cIydae €€ YTOYHEHMs, B Kakoil apXuB WIH
OpraHU3alMI0 EMY CJIeyeT HalpaBUTh CBOE 3asBICHHUE.

B ciydae oTCyTCTBHSI JOKYMEHTOB B Y IOJIHOMOYEHHOM OpIaHe 10 3alpalliiBaeMbIM CBEJICHUSM,
npu obsagaHuu MH(GOpMaMEed O MecTe UX HaXOXKICHMs, YIIOJHOMOYEHHBIM OPraHOM HaIlpaBIseTCs
MUCHMO 110 PUHAUIEKHOCTH € 0053aTEILHBIM YBEJIOMJIICHUEM 3asIBUTEIISL.

[Tpy Hanmuuy OCHOBAHMH AJIS OTKAa3a B IPEAOCTABICHUM MYHUIUIAIbHOW YCIYrH CIELHATIUCT
Otnena roToBUT MH(POPMAMOHHOE MHCHMO OO0 OTKa3e B MPEAOCTABICHUM MYHHIMIAIBHOW YCIyTH
(mpuiiosxenue Ne 10 k AJMUHUCTPaTHUBHOMY PEIJIaMEHTY) C 00s3aTelIbHBIM YKa3aHHUEM I1OJHOTO
NepevHs MPUYHH, TOCITY>KUBIINX OCHOBAHUEM JUIS OTKa3a.

[ToaroroBiaeHHoe MH(MOPMALMOHHOE MHUCHBMO HAIPABIAETCS HA MOANHUCH YIOJIHOMOYEHHOMY
JOJDKHOCTHOMY JIMILY.

Cpok ocylecTBICHHs AEHCTBHUM, YKa3aHHBIX B HACTOALIEM ITYHKTE - B TEUCHHE 5 KaJleHJapHbIX
THEW CO AHS PETUCTPAINU 3asBICHUS.

24.5. Pe3ynbraToM OCYLIECTBICHUS aIMUHUCTPATUBHONW MPOLEAYPHI SBISETCS PACCMOTPEHHOE
3apETUCTPUPOBAHHOE 3asBJICHHE C KOMIUIEKTOM IMPWJIAraeéMbIX JOKYMEHTOB JHOO IOJTrOTOBJIEHHOE
MHGOPMALMOHHOE NMUCHMO 00 O0TKa3€ B MPEAOCTABICHUH MYHUIUIIAIBHON YCIIyTH.

Pesynbrar ocymiecTBieHUs aIMUHUCTPATUBHOW HPOIEIypHl MEepelaeTcsi TOHKHOCTHOMY JIUILY
Otnena nMu4HO, TMOO0 B 3JIEKTPOHHOM BUJIE B JICHb PETHCTPALIUU.

24.6. CnnocoboM (uKcanuu pe3yinbTaTa BBHIIOJIHEHUS aIMUHUCTPATUBHOM MPOIETYPHI SBISIETCS
orMmetka B XKypnaie perucrpauuu 3asBiaeHuii u B AUC.

24.7. MakcuMallbHBIA CPOK BBITIOJTHEHUS! aIMHUHHUCTPATUBHON MPOLIEAYPHI COCTABISET HE Oojee
5 KaJIeHJapHBIX JTHEH.

25. IloaroroBKa pe3yjbTaTa NPeJ0CTaBJCHUA MYHHIIUNIAIbHON YCIyTH

25.1. OcHoBaHMeM JyIsl Hayajla aIMUHUCTPaTUBHON IPOLEAYPHI SBISIETCS 3apEeruCTPUPOBAHHOE
3aBJICHHE C KOMIUIEKTOM IPHJIAraéMbIX JOKYMEHTOB, IPH PACCMOTPEHUU KOTOPBIX HE BBISBICHO
OCHOBAaHMH JUIsI OTKa3a B MPEAOCTABICHUM YCIYTH, IOCTYNMBIIUX JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 IIPEIOCTABIIEHUE MYHUIIUTIIATbHON YCIYTH.

25.2. OTBETCTBEHHBIN 3a BBIIOJHEHUE aJIMUHUCTPATUBHOIO JNEHCTBUS: Ha4aJbHUK OTIENA WU
ynojaHoMo4eHHoe uno Otaena.

25.2.1. B cnydae oOpatieHus 3asBUTeNs (IIPEICTABUTENS 3asBUTENS) C 3asBICHUEM O Bbllaye
ApXUBHOM CHpPaBKU IO apXHMBHBIM JOKYMEHTaM, HaXOJSIIMMCS Ha XPaHEHUH B YIOJIHOMOYEHHOM
OpraHe — apXuBHas CIIpaBKa.

ApxuBHbIE cIIpaBKU OQOpPMIIAIOTCS Ha OJaHKE apXUBHOM CIIPaBKU YTIOJHOMOYEHHOI'O OpraHa C
obo3HaueHueM Ha3BaHus Buja gokymeHta: «APXMBHAS CIIPABKA» (mpunoxenne Ne 8
AJMUHUCTPATUBHOMY PETJIAMEHTY).

ApxuBHasg CHpaBKa IOJNUCBHIBAECTCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM OTAENa U
3aBepseTCs MeYaThlo OT/AeNA.

OTtmerka 00 wucronHUTeNe (MCIONHUTENAX) O(OpMIISIETCS Ha JIMLEBOM CTOPOHE apXWBHOU
CIpaBKH (IIOCTIEAHEM JINCTE apXMUBHOM CIIPABKM) U BKJIIOYAET (PaAMUIIUIO, UMS M OTYECTBO (TIOCIEHEE —
OpU  HAJIUYUM) MCIOJHUTENS (MCIOJNHUTENeH), JOKHOCTh W HAaMMEHOBAaHHE CTPYKTYPHOTO
Mo/Ipa3/IeNIeHusl, HOMEp ero TejaedoHa.

B apxuBHOIl cnpaBke, 00BEM KOTOPOH MpPEBBIIAET OJWH JMCT, JMCTHl JIOJKHBI OBITH
MIPOHYMEPOBaHbI, IPOIIUTHI U CKPEIUIEHBI [IEYaThIO OT/IENIA.

B Tekcre apXMBHOI CrpaBKU B XPOHOJIOTHYECKOM MOCIEI0BATEIIbHOCTH U3JIaraloTcsi COOBITUS C
yKa3aHWEM BHUJOB HCIOJIb30BaHHBIX AapXMBHBIX JOKYMEHTOB M HX JaT. B apxuBHOIl copaBke
JIOTTYCKAEeTCsl IUTUPOBAHUE apXUBHBIX TOKYMEHTOB.

HecoBnanenue oTienbHBIX CBEICHUN U3 apXUBHBIX IOKYMEHTOB CO CBEICHUSIMH, U3JI0KEHHBIMU
B 3asIBJICHUH, HE SABJIETCS NPEMATCTBUEM JJIs BKIIOUEHHUS MX B apXUBHYIO CIIPABKY, €CJIM COBMAJICHUE
BCEX OCTAJIbHBIX CBE/IEHUN HE BBHI3bIBAET COMHEHUHN B TOXKJECTBEHHOCTH JIMIA WU (PAKTOB, O KOTOPBIX
TOBOPUTCS B ApXHUBHBIX JOKYMEHTaX.

B apxuBHOW cropaBke JaHHBIE BOCIPOMU3BOJAATCS TaK, KaK OHU U3JIOXKEHbl B apXHUBHBIX
JOKYMEHTaX, a HETOUHbIe Ha3BaHMs, PACXOXKACHUS M HECOBINAJCHUS B JaTe POXICHHSA, (aMHIUH,



MMEHH, OTYECTBE, MHUIHANAX JHUOO OTCYTCTBME MMEHHU, OTYECTBA, WHUIIMAJIOB WM HAJIUYHUE TOJIBKO
OJTHOTO W3 HUX OTOBAPWBAIOTCS B TEKCTE CIPABKH B CKOOKaX: «(Tak B JOKyMEHTE), (Tak B TEKCTE
opurHHAaNa)». B mpuMedyaHWsIX K apXWBHOW CIpaBKe OrOBApUBAIOTCS HUMEIONINECS B apXHBHBIX
JOKYMEHTaX pacxXxokKJIeHUs B CBEACHMSIX O JaTe POKICHHS, (paMHINU, UMEHH, OTYECTBE, WHUIIMATAX
1100 OTCYTCTBHUE JIaThl POXKJICHHSI; UMEHH, OTYECTBA, MHUIIUAJIOB UM HAIWYHE TOJIBKO OJHOTO U3 HHX.

Ecnu B 3asB1eHUN U B apXUBHBIX JJOKYMEHTaX MpHU HanmucaHuu (GaMuiIny, MMEHHU, OTYECTBA JIUIA
BCTPEYAETCS PACXOXKACHUE Ha OIHY OYKBY, NMPOBEPSIETCS HECKOJIBKO 3alMCedl B Pa3sHBIX apXHMBHBIX
JNOKYMEHTaX, B KOTOPBIX JONOJHUTENIbHAs HHQOpMAIMs IMO3BOJISIET YCTAaHOBUTb, YTO PeYb HAET 00
OJHOM M TOM JK€ YeJIOBEKE; B 3TOM ciydae (paMuius, UMs, OTYECTBO JIMIAa B APXUBHOW CHpaBKE
YKa3bIBAlOTCA B COOTBETCTBUH C 3asBJICHUEM, MPU STOM B MPUMEUYAHHUSIX OrOBAPHBAIOTCS MMEIOLIUECS
pPacXoXKAEHUST B pa3HBIX apXUBHBIX JIOKyMeHTaxX. Ecnu yka3aHHOE pacxoXJIEHHE YCTaHOBHUTH
HEBO3MOXKHO, B CIIpaBKe JaeTcsi nHGopMalus U3 TeKCTa apXUBHOT'O JOKYMEHTa C OTOBOPKOW B CKOOKaXx:
«(Tak B nOKyMmeHTe)». Eciam B apXMBHOM JIOKyMEHTE yKa3aHa TOJbKO (hammins 0e3 WHUIHMAJIOB WU
WHUALNHATIBI 0e3 pacmu@poBKH, B clpaBke Tak WHpopmaius W jaercsi. B ckoOkax MoeT OBITh
100aBIeHO: «(TaK B IOKYMEHTE)».

B ToM cnyuae, ecnu B apXMBHBIX JOKYMEHTaX IO 3apa0OTHOI IuiaTe MPUBOAUTCA (PamMuiiusg U
TOJIKO WHUIIMAJBI 3alpalliBacMOro JUlla WIN JaTa POXICHHs OTCYTCTBYET, JaHa HE MOJHOCTHIO,
pacxoauTcs ¢ AAaTOM POXKICHHS, KOTOpas yKa3bIBaeTCs B 3asBICHUU, HEOOXOIUMO MPOBEPUTH MO ITUM
JOKYMEHTaM Halliuue ApPYyrux pabOTHUKOB C TakoW ke (ammnmeit m mHMOManamu. B cimydae ux
OTCYTCTBHSI 5TO OTMEUAEeTCsl B apXMBHOHM clpaBke mociie Tabmuubl: «/[pyrue paboTHuKH B (yKaszaTb
BUJIbl JJOKYMEHTOB) paOOTHHUKOB (yKa3aTh Ha3BaHHWE CTPYKTYPHOTO MOAPA3/EICHMs MPU HAJIUYMUK) 32
(ykazatp ronpl) ¢ ¢damunuet u ununuanamu (O.M.0) He 3Hauatcs» unu «Jpyrue pabGoTHUKU B
BBINICYKA3aHHBIX JOKyMeHTax ¢ (ammimeil u nanmmaiamu (©.M.0) He 3navarcs». Ecnu damunmmu n
WMHUIUANBI COBMAAAIOT, HEOOXOIMMO MPOBEPUTH TaOeIbHbIE HOMEpA U CBEPUTHCS C JTMUHOM KapTOUKOH
(¢. Ne T-2) unu npukazamu 1o JUYHOMY COCTaBY BO U30€KaHHE BO3MOXKHBIX OIIHOOK.

B cnywae orcyrcTBHS B BEIOMOCTSX Ha 3apabOTHYIO MiaTy (JIMLEBBIX CYETax, APYTUX
MEPBUYHBIX OyXTaNTepCKUX TOKYMEHTaX) APYruX paOOTHHKOB C TaKoW ke GamMuined U MHUIUATAMU,
CBelleHUs] 00 MMEHHM, OTYECTBE IOJHOCTBIO, JaTe POXKICHHS MOTYT OBITh B3ATHI W3 TNPHUKA30B II0
JUYHOMY COCTaBy (O MpHeMe, YBOJbHEHHH), JTUYHOU KapTouku ¢. Ne T-2, yto oroBapuBaercs B
NpUMEYaHUU K apXUBHOMW cripaBke. [Ipu 3TOM clieayeT yaoCTOBEPHTHCS, YTO B YKa3aHHBIX IPUKa3ax,
TUYHBIX KapToukax ¢. Ne T-2 Takke He 3HAyarcs Jpyrue pabOTHUKH C Takol ke Qamunueil u
WHUIHAJIaMU (MIMEHEM, OTYECTBOM ITOJIHOCTHIO).

HepazbopunBo HamucaHHblE, HCIPaBIECHHBIE aBTOPOM, HE MOAJAIOIIMECS MPOYTCHHIO
BCJICJICTBHE TOBPEKICHUS TEKCTa OPUTHHAJIA MECTa OTOBAPHBAIOTCS B ApXMBHOM CIPaBKE B KaueCTBE
npuMedaHuil: «B CBS3UM ¢ MOBpEXAEHHWEM TEKCTa OpUIMHaNa (ONHMCHIBAIOTCS MOBPEXKICHMS) HE
MOJITAETCS MPOYTEHUIO (OMHCHIBACTCS, YTO HE MOJAAETCS MPOYTCHUIO: HAIPUMEp, YacTh TEKCTa, 4acTb
KO/Ja, BMJA HAUMCIEHUM, KOJ, BMJ HAUUCIEHUS IO 3apaboTHOW miuare M T.0.)», «B Tekcte
HEpa300pUnBO».

Ecnu HeBO3MOXKHO ONpeienuTh MPaBOMEPHOCTh BKJIFOUEHHS TOM WIIM MHOW CyMMBbl HAUUCIICHHUH
B apXMBHYIO CIpPaBKy O 3apabOTHOH IutaTe MO NPUYMHE OTCYTCTBUSI TOJNHBIX CBEICHHWH O BHJIE,
XapakTepe BBIJIAT B JIOKYMEHTaX apXuMBHOro (oHAa wH3-3a Hepa30OpYMBOCTH HamucaHus wuudp,
yracaHusi TeKCTa U IPOYMX MOBPEKIACHUN TOKyMEHTa, HEOOXOJUMO CIeNIaTh KCEPOKOIUIO IOKYMEHTA, C
MPUIIOKEHUEM COIPOBOJUTEIHHOIO MUChMa MITH MPUIIOKEHHSI K apXUBHOM CIIpaBKe.

B TekcTe apXWBHOW CHpaBKH HE JOMYCKAIOTCS W3MEHEHHS, HWCIPABJICHUS, CYMMHPOBAaHHUE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIE BBIBOJIbI HCIIOJIHUTENS 110 COJNEPKAHUIO aPXUBHBIX JOKYMEHTOB,
Ha OCHOBaHHH KOTOPBIX COCTaBJICHA apXWBHAs crpaBka. [[oAYMCTKH M TOMapKH B apXHMBHBIX CITPaBKax
HE JI0ITyCKaroTCsl.

B ocHOBaHMM apXWBHOH CIpaBKH MPHUBOAATCS apXWUBHBIE MIM(PBI U HOMEpa JUCTOB E€IMHUIL
XpaHEeHHUs] apXUBHBIX JOKYMEHTOB, IEUaTHbIE M3/1aHUs, UCIIOIB30BABIINECS /Ul €€ COCTABJICHUS.

Ecmu apxuBHasi crpaBKa COJCPKHT HE BCE CBEACHHS 110 3asBJICHUIO, TO, KaK IIPaBUIIO,
uHpOpMalKs O TOM, KaKUe CBEJICHHUS U 3a KaKhe rojibl OTCYTCTBYIOT M MOYEMY, IIe MOXKHO MOJYYHUTh
HEJOCTAIOUINe CBEIEHUS, U3JIaraeTcs B CONPOBOJUTENILHOM IHChbME K apXUBHOM CIpaBKe, KOTOPOE
nevaTaercs Ha OjlaHKe YTIOJHOMOYEHHOTO OpraHa M MOJMHCHIBAETCS YIIOJIHOMOYEHHBIM JOKHOCTHBIM



muniom. MHopmanmst 0 ToM, Kakue CBEIEHUsS U 32 KaKhe TroJbl OTCYTCTBYIOT M MOYEMY, MOTYT OBITh
BKJIIOUEHBI B apXUBHYIO CIIPABKY B KaueCTBE MPUMEUYaHHl.

Caeznenus, uMeronmecs B YIOJHOMOYSCHHOM OpraHe Mo 3asBICHHIO O paboTe u (uiu) yuedbe B
HECKOJIbKUX OpraHu3alusaX, Kacarlolluecss OJHOrO JUIA, BKIIOYAIOTCS B OAHY apXUBHYIO CIpaBKy. B
CIIy4asix TEPPUTOPUATBHON YIAIIEHHOCTH apXUBOXPAHUIIHII IPYT OT APYTa, TPYIAOEMKOCTH HCIIOTHCHUS
3asIBJICHUS APXUBHBIE CIIPABKU COCTABIISIOTCA HA KA1yl OPraHU3aI|I0 OTJEJIBHO.

Ceenenust 0 paboTe BKIIIOYAIOTCS B APXUBHYIO CIIPABKY B COOTBETCTBUU C MX YIOTPEOJICHHUEM B
TEKCTE apXMBHBIX JOKYMEHTOB. ECiM B apXHUBHBIX JOKYMEHTaX CBEIEHHUS O Mpodeccuu, 3aHMMaeMOil
JOJDKHOCTH, OTITYCKaX, OTIyCKax 0e3 cojaepikaHus, OTTyJiaX, OOJbHUYHBIX JIUCTaX, U T. II. PUBEICHBI
HE TIOJIHOCTBIO, & C COKpAIICHUsIMU (Hampumep: «0/11», «O/IucT», «OTr.», «0/C» U Ap.),TaKhe CBEICHHS
BKJIIOYAIOTCS B apXWBHYIO CIpPaBKy O paboTe Tak, KaKk OHHM YKa3aHbl B JOKYMEHTaX, MpPH STOM B
apXUBHOM crpaBke yka3biBaeTcs: «COKpalleHHs] B apXUBHOW CIIpaBKe NMPUBEACHBI B COOTBETCTBUH C UX
yIoTpeOICHHEM B TEKCTE JOKYMEHTA.

CBeneHusi 0 HAYUCICHUAX 3apabOTHON IUIATHI, UMEIOIIMECS B YTOJIHOMOYEHHOM OpraHe IO
3asBJICHAI0O O 3apa0OTHOM IjaTte, BKIIOYAIOTCS B AapXHWBHYIO CIPAaBKY B COOTBETCTBUU C UX
ynoTpeOJeHNEeM B apXUBHBIX JTIOKYMEHTax (B JIMLIEBBIX CUETaX, PACUETHBIX BEIOMOCTSX JHMOO B IPYTUX
UMEIOIUXCS HAa XPAHCHUU MEPBUYHBIX OYXTaITEPCKUX TOKYMEHTaX), MPU 3TOM B apXUBHOW CIPaBKe
ykasbiBaeTcs: «CBefieHHsl 0 3apabOTHON IiiaTe MPUBEIEHBI B COOTBETCTBHM C UX YINOTpeOJIeHHEM B
TEKCTe JOKyMEHTa». Eciin apXuWBHBIE JOKYMEHTHI COCTABJICHBI C YKAa3aHHWEM HAYMCICHUH 3apabOTHOMN
IIaThl MO BUJAM OIUIAThl TPyAa, U B apXMBHBIX JOKYMEHTaX HAMMEHOBAaHUS BHUJAOB OIUIATHI TpyAa
YKa3aHbl HE IMOJIHOCTBIO, a C COKpAlICHUSIMH (Hampumep: «0/11», «O/ITUCT», «IIOBpPEeM.» W JIp.), TaKUe
CBEJICHUSI BKJIIOUAIOTCS B apXUBHYIO CIIPABKY TaK, KaK OHU yKa3aHbl B apXUBHBIX JOKYMEHTaX, IPH 3TOM
B apXHMBHOM cIIpaBKe yka3biBaeTcs: «COKpaIleHHs B apXUBHOM CIIpaBKe, CBEJCHUS O 3apabOTHOM IiaTe
MIPUBE/ICHBI B COOTBETCTBUHU C UX YIIOTPEOICHUEM B TEKCTE JOKYMEHTA.

Ecnu 1oKyMeHTBI IO HAaYHCIICHUIO 3apaOb0THOM TUIAThl COCTABJICHBI C UCTIONIB30BAHUEM KOJIOB,
B YIOJIHOMOUYEHHOM OpraHe MMeercs kiaccudukarop nmo ux pacmudpoBke (1100 Apyroil JOKYMEHT,
COJIepKalllMii CBEJEHUS O paciIu(ppoBKEe KOJOB, HMEIOUIUI COOTBETCTBYIOIIME PEKBU3UTHI H
MO3BOJISIIOIIAN  €r0 HWACHTU(UIIUPOBATh KaK BHJl JOKYMEHTa), B apPXHUBHYIO CIIPaBKY CBEICHUS
MEPEHOCATCS TaK, KaKk OHM O00O3HA4YeHbl B JOKYMEHTaX, T.e. moja kojgoM. [locrme Tabnuibl garoTcs
nosicHeHusI: «B TaOIuIly BKIFOYECHBI CBEACHHUS O HAYUCIICHUAX (YACpXKaHUSAX) MO KOJAM TaK, KaK OHU
o0o3HaueHbl B (yKa3bIBaeTCcsl BHUJA JOKYMEHTa)». B mpuMedaHwsx K apXUBHOM cIpaBKe Jaercs
pacinppoBKa KOJIOB.

Ecnu knaccudukarop no pacmmdpoBke KoJIoB (JTUO0 APYroil JOKYMEHT, COAEPIKAIUN CBEACHUS
0 pacmm(ppoBKEe KOJOB, HWMCIOMUNA COOTBETCTBYIOIIME PEKBU3UTHI ¥ TO3BOJIIOMIUN  €ro
UACHTUPHUIMPOBATh KAaK BHUJl JTOKYMEHTa) B YIOIHOMOYEHHOM OpraHe OTCYTCTBYET, B apXHUBHYIO
CTIpaBKY CBEJICHUS MEPEHOCATCS TaK, Kak OHU 00O3HAuYeHBI B JIOKyMEHTax, T.e. moj koxom. llocie
TaONUIIBI JAIOTCS MOsICHEHUS: «B TaOnuIly BKIIOYEHBI CBEACHUS O HAUYMCICHHSIX (YAEpKaHHIX) IO
KOJlaM TaK, KaKk OHH 00O3HAaueHBbI B (yKa3bIBAaCTCS BHJI JIOKYMEHTAa)». B mpuMedYaHHsX K apXWUBHOM
crpaBke 100 B COMPOBOAUTEIHHOM MHUChME K apXUBHOM CrpaBke yka3biBaeTcs: «PacumppoBarh KOJIbI
OIJIATBl TPYyJa HE TPEICTABISICTCS BO3MOXHBIM, T.K. KJIACCU(UKATOP KOJIOB (BHUIOB) HAYMCICHHIMA
(yoepxaHuii) mo omate Tpyaa (knaccupukarop mo pacmu@poBKe KOJOB OIUIATHI TPyJa) KaK BHUJ
JOKYMEHTA, UMEIOIIETO COOTBETCTBYIOIINE PEKBH3UTHI M TTO3BOJISIONINAE €T0 UICHTH(PHUIIMPOBATH, JTHOO
Ipyroil MOKYMEHT, COAEpalluii CBEACHHUS O paciu@poBKe 3aKOJAMPOBAHHON 3apaOOTHOM IJIaThl,
UMEIOIUI COOTBETCTBYIOIINE PEKBH3UTHI M ITO3BOJISIONIME €r0 WACHTU()HUIMPOBATH, HA XPAHCHUEC B
apXuB HE TOCTYIAa.

Ecim B TOKyMeHTax 10 HAYHMCICHHWIO 3apaO0O0THOW IUIATBI OTCYTCTBYIOT CBEACHHS O JICHEKHBIX
€IMHUIIAX, B KOTOPBIX HAYUCIISUIACh 3apaboTHAs IJ1aTa, B ApXUBHOM CIIpaBKe yKa3bIBaeTCs: «JeHexKHbIe
SIMHUIIBI B (YKa3aTh BUJ JIOKYMEHTA) HE YKa3aHbD».

CrpaBka o pazMepe 3apaObOTHOM TUIaThI AJIsi HAYUCIICHUSI WU TIepepacyeTa MeHCUU BBhIJaeTCs 3a
5 net (3a mr00BIe 60 MECSIIEB TOAPS/T B TCUCHUE BCEH TPYIOBOM IEATEITLHOCTH).

[To enuHOBpeMEHHOMY 3asBICHHUIO OJHOTO JHIA (HA OJHO JHIO) O 3apa0OTHOM IUIaTe Ha
HECKOJIBKUX TPEINpUATHSX (YUPEKICHUSAX, OPTaHMU3AIMIX) MPEIOCTABISIOTCS apXWBHBIC CIPABKU O
3apabOTHOM IJ1aTe pa3eNbHO MO KaXA0MY MPEANPUITHIO (YIPEKICHUIO, OPTaHU3AIUN ).



25.3. ApxuBHbIE BBIMHCKH OGOPMIISIOTCS Ha OJIaHKE apXUBHOM BBIMUCKU YTIOJIHOMOYEHHOTO
oprana ¢ o6o3HaueHreM Ha3BaHus Buaa gokymeHTa: «APXMBHAS BBIIIMCKAY (mpuioxenue Ne 9
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

B apxuBHOI BBIITUCKE Ha3BaHUE IOKYMEHTA, €ro HOMEp M JJaTa BOCIIPOU3BOASTCS MOJTHOCTBIO.

Brimucka npon3BOAUTCS TOIBKO M3 JOKYMEHTA, B KOTOPOM COJEPKHUTCS HECKOJIBKO OTJEIBHBIX,
HE CBSI3aHHBIX MEXIYy CO0O0H BONPOCOB. BhINKcka JODKHA JOCIOBHO BOCHPOM3BOAUTH YacTh TEKCTA
ApXUBHOTO JIOKyMEHTA, OTHOCSAIIMICS K ONpeIeIeHHOMY (DaKTy, COOBITHIO, JIUITY.

W3BneueHneM M3 TEKCTa JOKYMEHTa JIOJKHBI ObITh MCUEpIaHbl BCE MMEIOIIMECS AAHHBIE IO
3asBleHMI0. Hayamo W KOHeI KaXXAOro M3BICUCHHS, a TAaKKe MPOIMYCKH OTAEIBHBIX CIOB B TEKCTE
JOKYMEHTa 0003Ha4at0TC MHOIOTOUHEM.

B apxuBHOH BBIMUCKE TOJDKHBI OBITH CHEJIaHBI COOTBETCTBYIOUIME NMPUMEYAHUS M OTOBOPEHBI
YacTU TEKCTa OpUIMHalla, HEepa300pUYMBO HAIMCAaHHBIE, MCIIPABICHHBIC ABTOPOM, HE MOJJAroLIMecs
MPOYTEHHUIO BCJICJCTBHE MOBPEXKICHHUS TEKCTa M APYrHM npuuuHaMm. OTAeIbHBIC CIIOBA U BBIPAKECHHUS
JOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B UX TOYHOCTH, A TAKXKE UCIPABICHUS, TOUMCTKHU, BbI3bIBAIOLINE
COMHEHHE B UX JOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», WU «B TexcTe Hepa30opunuBoy,
win «Tak B TexkcTe opuruHana». Ilociie TekcTa apXMBHOW BBIMMCKH YKa3bIBAIOTCS apXUBHBIN UG U
HOMEpa JIMCTOB €MHUIIBI XPaHEHHUS apXUBHOTO JTOKYMEHTA.

ApxuBHasi BBIIUCKA TMOJIMMCHIBAETCS YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM OTHela U
3aBepsieTCs TIeYaThio OT/AEIA.

Otmetka 00 ucnoaHutene oGopMisieTcss Ha JIMLEBOM CTOPOHE apXUBHOW BBIIUCKH (IIOCIETHEM
JIUCTE apXMBHOW BBINHMCKHM) U BKJIKOYAECT (aMHINIO, UM M OTYECTBO (IIOCIEAHEE — IPU HAIUYHMH)
UCHOJHUTEINS (MCTIONIHUTENEH), JOIKHOCTh M HAUMEHOBAHUE CTPYKTYPHOTO MO/Ipa3ieieHNs, HOMEp ero
TenedoHa.

25.4. ApxuBHBIE KON OPOPMIISIFOTCSI Ha YUCTHIX JTucTax Oymaru. Ha obopoTe kaxkaoro iucra
apXMBHON KOIHHU IMPOCTABIISIOTCS apXUBHBIE MHU(PHI 1 HOMEpA JUCTOB EAMHUI] XPAHEHUS apXUBHOTO
JOKyMeHTa. Bce aucThl apXuBHOW KOMMU CKPEIJISIOTCS U Ha MECTE CKPEIUICHHs 3aBEepsIOTCS Me4aTbio
OT/eJ1a U MOJIIHUChIO YIIOJHOMOYEHHOTO JJOJPKHOCTHOTO JIMLA OTAENIA.

[Tpr HEOOXOAMMOCTH TIPOBEACHUS OOBEMHOW PabOTHI MO MOWCKY M KOMUPOBAHHIO apPXUBHBIX
JOKYMEHTOB YTIOJIHOMOYEHHBIH OpraH NHCbMEHHO H3BEUIAET I0Jb30BaTelsl O INPOMEXKYTOUHBIX
pe3ynbTaTax paboThI.

25.5. MHpopmanmonHoe (CONPOBOIUTEIBHOE) MUCHMO 3asgBUTENIO COCTABISIETCS B CIIydasx,
€CITM apXWBHAs CIIpaBKa, apXHMBHAs BBIMACKA COACPKUT HE BCE CBEACHUS IO 3asBICHUIO, KaKHe
CBEJICHUS U 32 KaKue rojibl B YIIOJHOMOUYEHHOM OpraHe OTCYTCTBYIOT M MOYEMY, IJIe MOKHO MOIYYUTh
HE/IOCTAIONINE CBEICHUSI.

Kpome ToOro, B CONpOBOJUTENHHOE MHUCHMO BKIIOYAETCS HHPOpPMALUsS O HAIWYUU WIH
OTCYTCTBHM CBEIEHHI MO KOJaM BHJOB OIJIATHI TPyJda W yAEpKaHUH u3 3apabOTHOM miaTel (M MX
pacMppoBKM) 3a YKa3aHHBIH B apXMBHOM CHpaBKe MEPUOJ U O paclIM(PpOBKE KOIOB, €CIU BHJIBI
OILJIATHI TPY/a JAHBI IO KOJAM.

ConpoBoauTenbHOE MUCHMO Ie4yaTaeTcss Ha OlaHke YIMOJIHOMOYEHHOrO0 oOpraHa H
MIOJITMCHIBACTCS YITOTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM.

25.6. Kputepuem nNpUHATHS pELICHUS SBJISETCS OTCYTCTBHE OCHOBAaHUM JUIs OTKa3a B
MPEIOCTaBICHUN MYHUIIUTIAIEHOW YCITYTH.

25.7. Pe3ynbTaToM OCYLIECTBICHUS aJJMUHUCTPATUBHON MPOLETypHl SBISETCA: MOATOTOBICHHAS
apX¥WBHAs CIPaBKa, apXMBHAs BBIITUCKA, apXUBHAS KOIHUS JTIOKyMEHTa JH00 WH(OPMAIIMOHHOE IHACHMO.

PesynpTar oOCyIIeCTBICHHS aAJAMUHUCTPATHBHOM MpoLEAypbl Mepenaercs (HampaBiseTcs)
OTBETCTBEHHOMY JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a BBbIJauy/HampaBJeHHE pe3yibTara
MIPEOCTABICHUS YCIIYTH JINYHO.

25.8. Cpok ocymiecTBICHHS aJIMAHUCTPATHBHOM MPOIIETyphI COCTABIISACT 25 KalleHIapPHBIX JTHEH.

25.9. Cnioco6 ¢ukcamuu: sBisiercss otMeTka B JKypHane peructparmu ([Ipunoxenne Ne 11 k
HacToAlEeMy ATMUHUCTpAaTUBHOMY persamenty) u B AUC.

26. HanpagJiienue (Bbl1a4a) pe3yJbTaTa MPeI0CTABICHUS MYHUIIUNIATbHOH YCJIYIH
3asiBUTEJIIO



26.1. OcHoBanueM [uisl Hayala aJMUHUCTPATUBHOM IpOLEAyphl SABIAETCA HAIUYUE
C(POPMHUPOBAHHBIX TOKYMEHTOB, SIBJISIOLIUXCS PE3YJIBTATOM MPEAOCTABICHHSI MyHUIIUIIAILHON YCITYTH.

OTBeTCTBEHHBI 3a BBIIOJHEHUE aJMHMHHUCTPATUBHOIO [JEHCTBHS: HAYaJbHUK OTAENA WIU
ynoaHoMo4eHHoe o Otaena.

26.2. Jlns momydeHus pe3yJbTaToB MPEIOCTaBICHUS MYHUIUIIAIBHON YCIyTd B OyMa>KHOM BHJIE
3asIBUTEIIb IPEIBABIACT CACAYIOLINE JOKYMEHTHIL:

1) TOKyMEHT, yIOCTOBEPSIOLINI TMYHOCTD 3asIBUTEIISI/ TIPEACTABUTENS 3asIBUTEIIS;

2) JOKYMEHT, MOATBEP)KJAIOIINI TOJTHOMOYMS NIPEICTABUTEINS HA NIOJIyYeHHUE JOKYMEHTOB (€CciIu
OT UMEHHU 3asIBUTEJIS IEHCTBYET IIPEICTAaBUTEIID);

3) pacnycka B OJIY4YEHUHU JTOKYMEHTOB (IIpU €€ HAIMYMHM Y 3asIBUTEIIA).

Cneuuanuct, OTBETCTBEHHBIM 3a MPUEM U BblIady JOKYMEHTOB, IIPU BblJaue pe3yJsibTara
IIPEJOCTAaBIICHUS YCIYTH Ha OYMa)>KHOM HOCHUTEIIE:

1) ycTaHaBIMBaeT JIUYHOCTH 3asIBUTENS MO0 €ro MpeACTaBUTENS;

2) npoBepsieT NMpaBOMOYUS IPEACTABUTEINS 3asBUTEIN AECUCTBOBATH OT UMEHHU 3asBUTEINA IpU
[IOJIyYE€HUU JTOKYMEHTOB;

PesynbpTar mpenocraBieHUs YCIyr'M B OTHOILIEHHMHM HECOBEPILEHHOJIETHEro, O0GOpMIICHHBIH B
¢dopme noxkymeHTa Ha OyMa)XHOM HOCHUTENE, HE MOXXET OBITh NPEJOCTABICH JAPYroMYy 3aKOHHOMY
IIPEICTAaBUTENIO HECOBEPIIEHHOJETHETO B Ciydae, €CIIM 3asBUTE]b B MOMEHT IOAA4Yu 3asBICHUS O
MIPEIOCTABJIEHUU YCIYTHM BbIPAa3WJl MUCHBMEHHO KEJIaHWE IOJIyUYUTh 3allpallliBA€Mble PpPe3YJbTaThl
IIPEIOCTABIICHUS YCIYTU B OTHOLIEHUN HECOBEPILIEHHOJIETHET O JIMYHO.

3) BBIIAET TOKYMEHTHI;

4) peructpupyer (akT BbAAYM JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTa
Y10JIHOMOYEHHOI'O OpraHa U B KypHaJle perUCTpalluu;

5) oTKa3bIBaeT B BblJaue pe3yJibTaTa IpeJoCTaBIeHUs] MyHULIUIIAIBHONW YCIYTH B CIIydasx:

- 3a BbLIaYell JIOKyMEHTOB OOpaTWjoCh JIMIIO, HE SBISIOLIEECsS 3asBuUTeNeM (ero
IIPEJICTaBUTEIIEM);

- oOpartuBLIeecs JIMIO 0TKA3aJI0Ch PEIbSIBUTH JOKYMEHT, YI0CTOBEPSAIOLIUI €r0 JUYHOCTb.

PesynbTar mpepocTtaBieHHsl YCIYIM B OTHOIIEHHWH HECOBEPUIEHHOJETHET0, O(OpPMIIEHHBIH B
dopme noKyMeHTa Ha OyMa)KHOM HOCHUTENe, HE MOXXET ObIThb NPEAOCTABICH JAPYroMYy 3aKOHHOMY
IIPE/ICTAaBUTENI0 HECOBEPILIEHHOJETHETO B Ciydae, €CJIM 3asBUTEIb B MOMEHT IOJAuYu 3asBJICHUS O
IIPEIOCTABIIEHUN YCIYTM BBIPA3WJl IUCBMEHHO JKEJIAHWE IIOJIyUUTh 3allpallliBAEMbIE PE3YJIbTAaThl
MIPEIOCTABIICHUS YCIYTU B OTHOIIEHUN HECOBEPIICHHOJIETHETO JIMYHO.

26.2.1. HampaBiieHue 3asBUTENIO pe3yJibTaTa MPEAOCTaBICHUS MYHMIMIIAJBHOW YCIYIHM B
nuuHbIi kabuHet Ha PIIIY (B cimyuae nogauu 3asBienus nocpeactsoM PIITY).

26.2.2. TIlpum oxenaHuu 3asBUTENs (TMpEACTaBUTENS 3asBHUTENsS), OOpaTHUBIIErocs 3a
MPEIOCTABIIEHUEM  MYHUIMNAIBHONM  YCIYTH  IIOCPEACTBOM  IOYTOBOTO  OOpauieHus  Jaubo
HEINOCPEACTBEHHO B YTIOJIHOMOUYEHHBIM OpraH, IOJYyYUTh PE3YJIbTaT NPEJOCTABICHUS MyHUIMIIAIBHON
YCIIyTH TOYTOBOW CBSA3BIO, CHELMATUCT YIIOJIHOMOYEHHOTO OpraHa HampaBisieT pe3yJbTaT
IIPEIOCTABIICHUSI MYHULMINAIBHON YCIYTH IIOYTOBOM CBSI3bI0, O 4YeM JENAeTcsl OTMETKa B ,Kyprane
pecucmpayuu u AVIC.

26.2.3. llpu Hanmuuuu B 3aABJICHUMM YyKa3aHUsd O BblAAUe pe3yJbTaTa IPEIOCTaBICHUS
MYHHMIMIIAJIBHOW YCIYyIHM Ha OyMa)KHOM HOCHTENE, JOKYMEHT CKaHHUPYETCS, €ro AJIEKTPOHHAas KOMus
Bkitovyaercss B AUC u npucoenuustores Bo BkIaaKy «VcnomHenue 3ampocay. JJokyMeHT Ha OyMaKHOM
HOCHTEJIE BBIJACTCS 3asIBUTEINIO.

26.3. Kputepuii NpuHATHS pEIIEHUsS: MPUHATHE PEIICHUs O MPEAOCTaBICHUH YCIyTd Ju00 00
OTKa3e B MPEJOCTAaBICHINN MYHUIIUNAIBbHON YCIyT 1.

26.4. Pe3ynbraroM aJMHMHHUCTPATUBHOM NPOLEAYpHI SIBISIETCS Bbllauya, HAMpaBICHHE YEPE3
PIIT'Y, nocpencTBOM MOYTOBOM CBA3M 3asBUTENIO JOKYMEHTA, MOATBEPKAAIOIIETO MPUHATHE PEIICHHUS.

26.5. MakcuMallbHBII CPOK BBINOJIHEHMS JAaHHOM aJIMUHUCTPAaTUBHOM MNpPOLEAYpHI, B Ciydae
BbIJIaYU pe3yJibTaTa MPeJ0CTaBIECHUS YCIyTru Ha OyMa)kHOM HOCUTENE, COCTaBIIsIeT He Oosiee 2 pabounx
IHEeH (B 001Ul CpOK MPEOCTaBICHUS YCIYTH HE BKIIOYAETCS).

27. Cnocob (ukcauuu: B CHCTEME 3JEKTPOHHOTO JOKYMEHTOO0OpOoTa YTMOIHOMOYEHHOTO
oprana, AUC u B orcypnane pecucmpayuu.



27. IlopsaioK oCyleCTBJIEHUS] AAMUHUCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOI (opMme, B
TOM 4uciie ¢ ucnoan3osanuem EIITY, PIIT'Y, a Tak:ke opuuuaabHoro caiita Oprana

27.1. lHosryuyenne nHGOPpMALMHU O OPSIAKE H CPOKAX NPEI0CTABJICHHUS YCJIYIH

[Tocpencteom EIIT'Y u PIII'Y obecnieunBaeTcst BO3SMOXKHOCTh MH(OPMHUPOBAHUS 3asIBUTENS B
Y4acTHU:

1) nocryma 3asiBUTENEH K CBEJICHUSIM 00 yCIyTe;

2) xomMpoBaHUS B DJEKTPOHHOHN (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIsi
MOJTyYCHHUS YCITYTH;

3) mnojaud 3asBUTEIEM C HCIOJIb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O IPeAOCTaBICHUN YCIYTH;

4) nomy4yeHus 3asiBUTENIEM CBEJEHUI O XOJI€ BHIIOIHEHHS 3alpoca O MPEAOCTaBICHUN YCIYTH,
B Cllydae II0AAa4H 3a1poca B AIEKTPOHHOM Bue, mocpencrtsoM EINNY, PIITY;

5) monmy4yeHus pe3ynbTara MPel0CTaBICHUs YCIYTH B JJIEKTPOHHOU (opMme;

6) oCyIIeCTBIEHUS OLIEHKH KauecTBa MPEJOCTaBICHUS YCIYIH;

7) nmocynebnoro (BHecyaeOHOTo) oOkaloBaHHME pelIeHUH u JeiicTBuil (Oe3melicTBUA)
YTIOIHOMOYEHHOTO oOpraHa (OpraHu3aiyu), JODKHOCTHOTO JIMIAa YTIOJHOMOYEHHOTO OpraHa
(opranuzanuu) 16O rocy1apCTBEHHOTO WM MYHUIIUIAILHOTO CITY>KaIlero.

Ha o¢unuansHoM caiiTe YIOJTHOMOYEHHOTO OpraHa, TPEAOCTaBISIONIETO  YCIyTY,
o0ecrneunBaeTcss BO3MOKHOCTB:

1) noctyna 3asBuTeneil K CBEACHUAM 00 yCIyre;

2) xomMpoBaHMUS B DJIEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX s
MIOJTyYCHUS YCITYTH;

3) ocyliecTBIEHUS OLIEHKHU KauecTBa MPEJOCTaBICHUS YCIYTH;

4) nocyneOHOro (BHecyneOHOro) oOallOBaHUE peIIeHUd U JAelcTBUN (Oe3neicTBus)
YTIOIHOMOYEHHOTO oOpraHa (OpraHu3aiyu), JODKHOCTHOTO JIMIAa YTIOJHOMOYEHHOTO OpraHa
(opranuzanuu) JIMOO rocy1apCTBEHHOTO UM MYHUIIMTIAIBHOTO CIIYKAIIETO.

27.2. 3anuch Ha pueM B opraH (oprann3anuio), M®II 115 nogavu 3anpoca o
Npea0CTaBJIEeHUH YCIYTH

[TpenBaputenpHas 3anuch Ha npueM B M®IL] ocymectBisercss Ha odpuuuansHoM caiite ['BY
PK «M®L». M®IL| He BmpaBe TpeOoBaThb OT 3asBUTENSI COBEPLIEHUS MHBIX AEHCTBHM, Kpome
NPOXOXKJCHUS UACHTU(PHUKAIMY U ayTEHTH(QHUKAIMU B COOTBETCTBHMM C HOPMAaTHUBHBIMHU IPaBOBBIMU
akramu Poccuiickoi @enepannu, yKa3aHWs LEIW INPHUEMA, a TaKXKe IPEAOCTaBICHUs CBEICHUM,
HEOOXOAMMBIX Ui pacyeTa JJIMTEIbHOCTH BpPEMEHHOIO HWHTEpBasa, KOTOPBIH HEO0OXOAMMO
3a0pOHUPOBATH JIJIsl IPUEMA.

27.3. ®opmMupoBaHue 3anpoca

DopMHUpPOBaHUE 3ASBJICHHS OCYIIECTBIAECTCS MOCPEICTBOM 3aIMOHEHUS SJEKTPOHHOU (HOPMBI
sagBienus Ha PIITY 0e3 HeoOXOAMMOCTH MONOJHHUTEIBHON MOJayHd 3agBICHHUS B KaKOH-IMOO HMHOH
dbopwme.

[Ipu 3amonHeHWH 3asBUTEIEM HWHTEPAKTUBHONH (OPMBI 00ECIIEUMBACTCS aBTO3AMOIHEHUE
¢dopmbl u3 npoduis rpaxaannHa ECUA, nudposoro npoduis nocpeactsom CMDOB wnu BUTpHH
JTaHHBIX. B ciydae HEBO3MOXXHOCTH TOJYYEHHsI YKa3aHHBIX CBEICHHH u3 nudpoBoro mpodums
nocpenctBoM CMOB  wiam  BUTpPUH JaHHBIX 3agBUTENh BHOCHUT HEOOXOIWMBIE CBEICHUS B
WHTEPAKTUBHYIO (hOpMY BPYUHYIO.

[Ipu »TOM wmHTEpakTHBHAs (opMa COAEPKHUT OMPOCHYK CHUCTEMY Ui OINpeaesIeHUs
WHIUBUAYAIBLHOTO HAOOpa TOKYMEHTOB U CBEJECHU, 0053aTENbHBIX [T IPEAOCTaBICHHs 3asBUTEIEM B
LEJIAX MOJTYYCHUSI MYHULIMTIAJIbHON YCITYTH.



®dopmaTHO-JIOTHYECKas TMpoBepKa CHOPMHUPOBAHHOTO 3asBICHUS OCYIIECTBISICTCS IOCIEe
3arOJTHEHUS 3asIBUTEIIEM KaXJAOro W3 TMOJeH d3JIeKTpoHHOW (opmbl 3asBieHus. [lpu BwIABICHUH
HEKOPPEKTHO 3aIlOJHEHHOTO TMIOJSI JJCKTPOHHOW (OpMBI 3asBIEHUS 3asABUTENh YBEIOMIISIETCS O
XapakTepe BBIIBJICHHOW OIIMOKM W TIOPSAKE €€ YCTPaHEHUS IOCPEACTBOM HHGOPMAIIMOHHOTO
COOOIIIEHUST HEMOCPEICTBEHHO B 3JIEKTPOHHOU (popMe 3asiBICHHUS.

[Tpu dhopmupoBaHUH 3asBICHUS 3aIBUTEITIO 00CCTICUNBACTCS:

a) BO3MOXKHOCTh KONMHUPOBAHMS U COXPAHEHUS 3asBJICHUS M UHBIX JOKYMEHTOB, YKA3aHHBIX B
AJIMUHHCTPAaTUBHOM PETJIaMEHTEe, HEOOXOAMMBIX JJIS MPE0CTABICHHS MYHHUITUTIATBHOU YCIIYTH;

0) BO3MOXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEJIE KOTIUHU 3JIEKTPOHHON (POPMBI 3asBICHHS;

B) COXpaHECHHE pPaHEE BBEICHHBIX B JJICKTPOHHYIO (GOpMY 3asBICHUS 3HAYECHUU B JHO0OM
MOMEHT TI0 JKEJIaHUIO MOJIH30BATENsA, B TOM YHCJIE MPU BOSHUKHOBEHUU OIIMOOK BBOJA M BO3BpATE IS
MTOBTOPHOT'O BBOJIa 3HAYCHHH B DJICKTPOHHYIO (DOPMY 3asIBJICHUS;

T') 3aII0JTHEHHE TOJICH STEKTPOHHOM POPMBI 3asIBICHUS 10 HaYala BBOJIA CBEACHHI 3asBUTEIIEM
C HWCIIOJBb30BaHMEM CBelleHUH, pasmemieHHbIXx B ECUA, u cBenenuit, onyOiaukoBanHbix Ha PIIIY B
4yacTH, Kacarouleiics ceeneHuil, orcyreryromux B ECUA;

J1) BOBMOXXHOCTh BEPHYTHCS Ha JTIO00M U3 3TANOB 3aI0JIHCHHS JICKTPOHHOHN (hOPMBI 3asBICHUS
0e3 moTepu paHee BBEJACHHOW HHPOPMALINY;

€) BO3MOXKHOCTh jJocTyna 3asBurtens Ha PIII'Y k panee monanHbIM UM 3asiBJICHHUSIM B TEUCHHE
HE MEHEe OJTHOTO roJia, a TAKXKe K YaCTUYHO c(hOPMHUPOBAHHBIM YBEJIOMIICHHSIM — B TCUCHUE HE MCHEE 3
MECSIIEB.

3anosHeHHOE  3asBICHUE OTMPABIACTCS  3asBUTEIIEM BMECTE C  MPUKPEIUICHHBIMU
ANEKTPOHHBIMU 00pazaMu TOKYMEHTOB, HEOOXOIUMBIX JUIS MPEOCTABICHHS] MyHULIUIIATHHON YCIYTH B
YIIOITHOMOYEHHBIN OpraH.

3asgBUTENb YBEAOMISIETCA O IIOJIYyYEHUH YIOJIHOMOYEHHBIM OpPraHOM 3asiBIICHUS U
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHHUIIUTIATHHOM YCIYTH, B JIEHb MOJA4M 3asBICHUS
MOCPEACTBOM U3MEHEHUs cTaryca 3asBieHus B JInunoMm kaOunete 3asButens Ha PIIT'Y.

27.4. Ilpuem u perucTpanus opraiom (opraHusanmeii) 3anpoca U HHbLIX IOKYMEHTOB,
He00XO0AUMBIX /JISl IPEAOCTABJICHUS YCIYTH

Y1oIHOMOYEHHBIM opraH o0ecrneyrBaeT B CpoK He no3/Hee | pabodero 1Hs ¢ MOMEHTA MOAa4YH
3asBieHus Ha PIII'Y, a B ciywae ero mocryrmuieHMss B HepaOOuMil WJIM TMpa3gHUYHBIN J€Hb, — B
CIIEAYIOIIMN 3a HUM IEpBbIA pabouMii 1eHb MpUEM JOKYMEHTOB, HEOOXOAMMBIX Ul MPeIOCTaBICHUS
MYHHUIUITATILHOW YCITYTH.

DNEKTPOHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM JJIS JOHKHOCTHOTO JIMIA Y TOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOI'O 3a MPUEM M PErHCTPAIUIO 3asiBICHUS (Jjajee — OTBETCTBEHHOE JI0JKHOCTHOE
uno), nocpenctsom PITTY.

OTBETCTBEHHOE I0JIKHOCTHOE JIUIIO:

IIPOBEPSIET HAIMYNE JIEKTPOHHBIX 3asBieHui, nocrynuBmux ¢ PIII'Y ¢ nepuonom He pexe 2
pa3 B JICHb;

paccMaTpUBAET MOCTYNUBIIHNE 3asBICHHS U IPUIIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

IPOU3BOIUT JEWCTBUS B COOTBETCTBMM C a03ameM 1 HacTosiero mojapasfiena
AJMUHHUCTPATUBHOTO pETJIaMEHTA.

27.5. B3anmopeiicTBHe OPraHOB, IPEIOCTABJISIIOIINX FOCY1aAPCTBEHHbIE YCJIYTH, OPraHoB,
NPeAoCTABIAIIIMX MYHUIIMNIAIbHBIE YCJIYTH, HHbIX FOCY/IapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOI0 CaMOYNPABJICHUS, OPraHU3aliii, y4aCTBYIOIIUX B NIPEAOCTABJICHUH, MIPE1YCMOTPEHHbIX
yacTbio 1 cratbu 1 @enepanbHoro 3akona Ne 210-®3, rocyrapcTBeHHbIX 1 MYHUIIUIIAJIbHBIX

yeayr

BzaumopeiictBue  OpraHoB, NOPEAOCTABISIOIIMX  YCIYTH, B  YacTH  OCYILIECTBICHHUS
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJICHCTBUSI OCYIIECTBIISIETCS COTJIACHO IyHKTa 2 4YacTtu |
crarbu 7 @enepanpHoro 3akoHa Ne 210-D3, a Takxke mpeaocTaBIeHUE JOKYMEHTOB U MH(YOpPMAINH B



ciy4ae, MpeaycMOTpEeHHOM 4YacThio 4 cratb 19 denepanbHoro 3akoHa Ne 210-D3, ocyiecTBiseTcs B
TOM 4HCIIE B DJEKTPOHHON (opMe ¢ HCIONb30BAaHUEM €IMHON CHUCTEMbl MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJEHCTBUS U MOAKIIOYAEMBIX K HE PETMOHAIBHBIX CUCTEM MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aMMOJEHCTBHS 10 MEKBEJOMCTBEHHOMY 3ampocy YTMOJIHOMOYEHHOTO Oprasa,
IIPEIOCTABIIAIOIIEIO YCIYTy, IOABEIOMCTBEHHONW IOCYIapCTBEHHOMY OpraHy WM OpraHy MECTHOTO
CaMOYNpaBlIEHUSI OpPraHHU3alMd, YYacTBYIOLIEH B MPEIOCTABIEHUU MPEIyCMOTPEHHBIX YacThio |
crarbu 1 denepanpHoro 3akoHa Ne 210- @3 rocy1apCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT.

27.6. IlosryueHne pe3yabTaTa NpegoCTABJICHUS YCIYTH

3asBUTENIO B KAYECTBE PE3yIbTaTa MPEJIOCTABICHNS MyHULIMTIAIIBHON YCIyTH 00ecreunBaeTCs
BO3MOXXHOCTbB IIOJIy4YEHHS TOKYMEHTA:

B (opMme DSIEKTPOHHOTO JOKYMEHTa, TMOJNUCAHHOTO YCHJICHHOW KBaTH(PHUIIMPOBAHHON
IEKTPOHHON MOAMNMCHIO  YIOJHOMOYEHHOI'O JOJDKHOCTHOTO JHIa YIOJHOMOYEHHOIO OpraHa,
HAIPaBJICHHOTO 3asABUTEINIO B TMYHBIN KaOuHeT Ha PIII'Y (mpu HaIM4YUy TEXHUYECKOW BO3MOXKHOCTH).

27.7. llosryyeHune cBeleHUI O X0/ie BbINOJTHEHHS 3alpoca

[Tony4yenne nHpOpMAMK O XO/€ PACCMOTPEHUS 3asBICHUS M O PE3YJIbTaTe MPEAOCTABICHHS
MYHHIIMIIATBHOW YCIYTH MPOU3BOAUTCS B JTWYHOM kabunere Ha PIII'Y mpu yciaoBuu aBTOpH3AIIHH.
3asBUTENIF HMMEET BO3MOXHOCTH IPOCMATPUBATh CTATYC OJJCKTPOHHOTO 3asBIICHUS, a TaKkKe
nH(OPMALIHIO O JalbHEHIINX ACHCTBUSX B JMYHOM KaOMHETE M0 COOCTBEHHOW MHUIIMATHBE, B JI00OE
BpeMsL.

[Ipy mnpenocTaBIeHUM MYHULUINAIBHOW YCIYTM B JJIEKTPOHHOW QopMme 3asBHUTEIIO
HaIPaBIIICTCS:

a) yBeIOMJICHUE O TPUEME U PETUCTPALIUU 3asIBICHUS U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX AJIs
MPEIOCTAaBIICHUS MYHULMIAIBHOU YCIYTH, COJAepKallee cBeleHus o (akTe mpuema 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX JUISI TPEJOCTABICHUS MYHHIMIIAILHOW YCIyrd, W Hadalle IMPOIETyphI
MPEIOCTABIICHUS MYHUIMNAIBHON YCIyTH, a TaKXe CBEACHHS O JaTreé M BPEeMEHM OKOHYaHUS
MPEIOCTABIICHUS MYHHIIMITAIGHOW YCIYT'H JTMOO MOTHBUPOBAHHBIM OTKa3 B TpHEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABICHHS MYHUITUTIAIBHON YCIIYTH;

0) yBemOMJIEHHE O pe3yiabTaTax pPACCMOTPEHUS JIOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEIOCTABIICHUS MYHUIIMIIAIBHON YCIyTH, COJAEp)Kalllee CBEACHUS O MPHHATHH TOJOKUTEIBHOTO
pelIeHrsT O TPEIOCTABJICHUA MYHUIIUINATBHOW YCIYTH H BO3MOXXHOCTH ITOJYYUTh PE3yiIbTar
MPEIOCTaBIICHUS MYHHUIUIAIBHOW yCAYrM JUOO MOTHUBHpPOBaTh OTKa3 B  MPEJOCTABICHUU
MYHHUILUTIAJHOW YCIYTH.

27.8. OcymecTB/IeHHe OLIEHKH Ka4ecTBa NMPeJ10CTaBJIeHHUS YCJIYTH

OrneHka Ka4yecTBa MPEIOCTABICHUS MYHHIIUTIAIBHOM YCIYTH B 3JEKTPOHHOM BHJE JOCTYITHA
JU1s 3asiBUTeENe nocpencrsom PIITY.

27.9. locynedHoe (BHecyaeOHOe) 00xa10BaHue pelieHU U AelicTBuil (0e31eiicTBUA)
opraHa (opraHu3amnuu), 10JLKHOCTHOIO JIMIIA OPraHa (OpraHu3amnuu) Judo rocy1apcTBeHHOro HiIn
MYHHIHMNAJIBHOTO CJIYKAIIero

3asBUTENIO0 00ECTIEYMBAETCS BO3MOXKHOCTh HAIIPABICHHsS )KajJo0bl HA pelieHus], ASHCTBUS WIN
Oe3zeiicTBUe YIOJIHOMOYEHHOI'O OpraHa, JIOJDKHOCTHOTO JIMIa YIOJHOMOYEHHOrO opraHa Jnbo
MYHUIUIIAIBHOTO CIIYXalIero B COOTBETCTBUU cO crartheil 11.2 denepanbHoro 3akona Ne 210-O3 u B
MOpsIIKE, YCTAaHOBJICHHOM TMocTaHoBJIeHUEM lIpaButenbctBa Poccuiickoit deneparuu ot 20 HOAOPs
2012 roga Ne 1198 «O ¢enepanbHoii rocynapcTBeHHOM HH(POPMAITMOHHON cucTeMe, obecrieunuBaroen
mporecc JaocyaeOoHoro, (BHeCyAeOHOro) oOKajmoBaHUs pEIMICHWH W JelcTBUi  (Oe3melcTBHs),
COBEpILICHHBIX IIPU NPEAOCTABICHUH F'OCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT.



28. IlopsAIOK BBINOJTHEHHSI AAMUHUCTPATHBHBIX
npoueayp (aeiicreuii) MOIL]

28.1. UndopmupoBaHue 3asiBUTEI€l 0 MOPS/IKE MPEI0CTABICHNUS
MYHMUIUNAABbHONI yeiayru B M®II, o xoe BbINOJHEHUS 3apoca
0 MPeA0CTABJIEHUM MYHHUIIUNIAJIbHOM YCJIYTH, 10 MHBIM BOIIPOCaM,
CBSI3AHHBIM C MPeI0CTABJIeHMEM MYHHIMIIAJIbHON YCJIYTH, a TAKKe
KOHCYJIbTMPOBAHHE 3asiBUTEJIEH 0 MOPsIKe NMPe10CTABIeHUs
MYHMUIHUNAIBHON yeiayru B M®@L]

[Ipu oOpamenun 3asBurenss B MOPL[ 3a mnomydyeHueM KOHCyJIbTallUM 110  BOIIPOCaM
IIPEAOCTABICHUs] MYHUUMIIAIbHOM YyCIyru, cOTpyAHUK MOILI, OTBETCTBEHHBIA 3a BBIIOJIHECHUE
aJIMUHUCTPATUBHOM Iponenypsl (nanee - corpyaHuk M®LI), unpopmupyer 3asBUTENS:

- 0 CpPOKax MpeOCTABICHUS] MyHULIMIIAIIBHON YCIIYTH;

- 0 HEOOXOAMMBIX JOKYMEHTaxX AJIs MOJy4E€HHUs] MyHULIUIIAIBbHON yCIyTH;

- 0 crmocobax TMONy4YeHHs] pe3yiabTaTa MPEIOCTABICHUS MyHUIIMNAIbHON ycimyru (B MOII,
VYT0IHOMOYEHHOM OpraHe);

- 0 BO3MOYKHOM OTKa3¢ B IPEAOCTABICHUM MYHULUIIAIBHOM YCIYI'M B CiIy4asX, yKa3aHHBIX B
IyHKTE 13.2. HacTOsAIIEro aJMUHUCTPATUBHOI'O PErJIaMEHTA.

[lpy HEOOXOIMMOCTH TOJIyYEHHs] KOHCYJIbTAllMd B MHCbMEHHOH Qopme cotpyanuk MOIL]
PEKOMEHAYeT 3asBUTENI0 JIMYHO HalpaBUTh NHCbMEHHOE oOpallleHue B YIOJHOMOUYEHHBIH Opra,
Pa3bSICHUB IMPH 3TOM TMOPSAIOK PACCMOTPEHHSI MUCbMEHHOTO OOpAIeHHS 3asiBUTENSI B COOTBETCTBUH C
OenepanbHbiM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHUs OOpalleHH TpakaaH
Poccuiickoit ®denepanumny».

28.2. [Ipuem 3anpocoB 3asiBUTEJIEH 0 NPeI0CTABIEHUHU
MYHUIIUNIAJIBHOH YCJIYT'M U HHBIX JOKYMEHTOB, HEOOXOUMBIX
AJIs1 IPe0CTABIeHUsI MYHUIIMNIAJIBLHON YCIyTH

B M®I] ocymiecTBASIOTCS MPUEM 3asiBICHUN U JOKYMEHTOB, HEOOXOAUMBIX AJIs MPEIOCTABICHHUS
MYHHUIIMIIAJBHOW YCIYTH, a TAKXE BbIJadya JOKYMEHTOB, SIBIISIIOIIMUXCA pPE3yJbTaTOM NPEAOCTaBICHHUS
MYHHUIIMIIATFHOM yCIYTH, TOJNBKO MPU JIMYHOM OOpAIIEHUH 3asBUTENs JIMOO €ro MpeiCcTaBUTEINS, MpU
HAJIMYAM  JTOKYMEHTA, YAOCTOBEPSIOUIETO JIMYHOCTh MPEACTABUTENS  3asABUTENS, JOKYMEHTA,
YAOCTOBEPSIOIIETO ITOTHOMOYMS ITPEACTABUTENS 3asIBUTEIIS.

[IpueM MOKYMEHTOB, MOJYYEHHBIX MOUYTOBBIM OTIPABJICHHEM JHOO B SJEKTPOHHOU (dopme, HE
JIOIIyCKAEeTCsl.

[Tpu obpamenun B MO 3asBuTENH MPEAOCTABIISAECT TOKYMEHTHI, TPETYCMOTPEHHBIEC ITYHKTOM 9.1
HaCTOSIIIET0 aJMHHUCTPATHUBHOTO perjiamMeHTa. 3asBUTENIb TaKKe BIPABE MPEJOCTABUTh HUHBIE
JIOKYMEHTBHI.

B xoxe mpuema JOKYMEHTOB, HEOOXOIUMBIX HJsl MPEAOCTABICHUS MYHHIIMIAILHOW YCIYTH,
pabotHuk MOII;

- MPOBEPSIET JOKYMEHT, YIOCTOBEPSAIOLIUN JUYHOCTH 3asBUTENS, JIMYHOCThH M IIOJHOMOYHS
MPEICTaBUTENS 3asIBUTEINS], CPOK AEHCTBUS TAKUX TOKYMEHTOB;

- OTKa3blBaeT B TMpHEMe JOKYMEHTOB 3asBUTENss B CiIydae OTCYTCTBUsA JHOO OTKa3a B
MIPEAOCTABICHUN 3asBUTEJIEM OpHUIMHAJA JOKYMEHTA, YJIOCTOBEPSAIOIIETO JIMYHOCTH 3asiBUTENS,
MPEACTaBUTENS  3asBUTENS, a  TaKKe  MPEAOCTABICHUE  HENCUCTBUTEIBHOTO  JOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTh 3asBUTEINS, MPEACTABUTENS 3asABUTENS], HEIECHCTBUTEIBHOIO JOKYMEHTA,
YAOCTOBEPSIOIIETO MTOTHOMOYMS ITPEACTABUTENS 3asIBUTEINS;

- TpOBEpsiIeT BEPHOCTh O(OPMIICHHS 3asBICHHUS O MPEIOCTABICHUW MYHUIIMIIAIBLHON YCIYyTH, B
cllydae eclid 3asBUTENb CAMOCTOSITENILHO HE 3amoiHII (opMy 3asBIEHUS, MO €ro mpochde paboTHUK
M®I] 3anoaHseT 3asiBJIEHUE B JJIEKTPOHHOM BH/IE;
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- B CJIydyae €CJId B 3a4BJICHHUM HE YKa3aH aApecC JJICKTPOHHOM IOYTHI 3asBUTENS, NPEIJIaract
yKa3aTh €ro B LEIAX BO3MOXKHOCTH YTOYHEHUS B XOJI€ NPEAOCTABICHUS MYHULMNAIBLHOW YCIyTH
HEOOXOMUMBIX CBEICHHUN TIyTEM HAMpaBICHHUS JJICKTPOHHBIX COOOIICHHH, a Takke B IeNX
MH(POPMHUPOBAHUS O XO/€ OKa3aHWUS MYHUIIUITAILHON yCITYTH;

-CBEpSIET MPEICTABICHHBIE 3aABUTEIEM KOIHUHU JOKYMEHTOB C OPUTMHAIAMHU TAKUX JOKYMEHTOB,
Ha KOMHSAX MPOCTaBIsAECT OTMETKY OO0 WX COOTBETCTBHM OpHUTHHAJIaM, 3aBEpss CBOCH MOAMKCHIO C
YKa3aHHeM JOJDKHOCTH, (PaMIIIMY M HHUIIUAJIOB;

- BO3BpAIllA€T OPUTHHAIIBI JOKYMEHTOB 3asIBUTEIIIO;

- BHOCHUT CBEJICHHUS B aBTOMATHU3MPOBaHHYIO MHpopManunoHHyio cuctemy MOL] (mamee - AUC
M®LY);

- (dopmupyer aBa SK3EeMIUISpAa PACIHCKH, COJACPIKAIICH MEepeYeHb MNPUHATHIX Y 3asBUTEIS
JIOKYMEHTOB, C YKa3aHUEM JIaThl U BPEMEHU NpUEMa;

- BBIJACT 3aABUTEII0 OJHMH SK3EMIUISP PaclUCKu B NOATBepxkaeHHe npuHsaThs MOL] kommekra
JOKYMEHTOB, TPEAOCTABJICHHBIX 3asBUTEJIEM, BTOPOM HSK3EMIUISIP PACHUCKU TepelaeTcs B
YIIOJTHOMOYEHHBIN OpraH ¢ KOMIUIEKTOM JOKYMEHTOB;

- coOOIIaeT 3asBHUTEII0 O JlaTe TOJYYCHHs pe3yjibTaTa MYHUIMITAIBHOW YCIyTrd COTJIACHO
nojApaszeny 7. HacTOsIIero AAMUHUCTPATUBHOTO perjiaMeHTa.

M®II obecnieunBaeT nepenavy 3asBleHUs U JOKYMEHTOB B Y IOJTHOMOYEHHBIN OpPraH B MOPSAKE U
CPOKH, KOTOPBIE€ YCTAaHOBJICHBI COTIJIAIEHUEM O B3aWMMOJCHCTBHM, 3aKit04eHHbIM Mexay ['bBY PK
«MOL» 1 YomTHOMOYEHHBIM OPraHoM, HO He Mo3/Hee 2 pabouux THEH, CIeayIomuX 3a JHEM MpuemMa
3as1BJICHUS] U JOKYMEHTOB O IPEIOCTABIICHUU YCIIYTH.

IIpuem nokymentoB or »skcneguropa MOPL[ mnum wmHOro ymonHomodeHHoro iuua MOI],
OCYILECTBIISICTCS COTPYAHUKAMH YITOJTHOMOYEHHOTO OpPraHa BHE OYEPEIH.

B xonme mnpueMa [OKYMEHTOB OTBETCTBEHHOE JIMLO YIIOJHOMOYEHHOTO OpraHa IpOBepsieT
KOMIUIEKTHOCTh JJOKYMEHTOB B IMPUCYTCTBHUM dKcneauTopa M®PIL] uinm MHOro ynoJIHOMOYEHHOTO JULA
M®I] u moanuceiBaeT 2 3K3eMIUISIpa COMPOBOJUTEIIBHOTO PEECTpa, OJUH W3 KOTOPHIX BO3BpAIACT
SKCIEIUTOPY UM UHOMY YIOJHOMOYEHHOMY Jniy M®LI.

B cimydae pacxokaeHuss MeXIy (aKTHICCKUM KOJHMYECTBOM I€PEIaBACMBIX JIeT M 3alPOCOB C
NepeyHeM, YKa3aHHBIM B CONPOBOAUTEIHLHOM peecTpe, COTPYAHHUK YIIOJIHOMOUYEHHOTO OpraHa jenaeT oo
3TOM OTMETKY B JIBYX 3K3EMIUISIPAX peecTpa, yKas3biBas, KAKUE JIeJIa OTCYTCTBYIOT, HE3aMEJIMTEIbHO, B
MPUCYTCTBUU IKCIEAUTOPA WIIM UHOTO YIIOJHOMOUYEHHOro juua MOII.

OnuH SK3eMIUISIp COMPOBOAMTEIIBHOTO peecTpa TMepeaaBacMbIX KOMIUIEKTOB JOKYMEHTOB C
OTMETKON 00 MX MOJTY4YeHHH, yKa3aHUEM JIaThl, BpDEMEHH U TOJIUCHIO JIUIA, PUHSIBIIETO TOKYMEHTHI,
ocraercsa B MOLI.

B cayudae orkaza B mpueme JOKYMEHTOB OT 3kcneauTopa MOIL[ wiau ynomHOMOYEHHOTO Jinia
M®II, 101KHOCTHOE JIUIIO YIIOJHOMOYEHHOTO OpraHa HE3aMeINTENbHO, B PUCYTCTBUU IKCIEAUTOPA
M®OII unu wHOrO ymoiaHoMoueHHoro yuna MO®II, 3anonHser yBegomieHne 00 OTKa3e B MpUEME OT
M®I] 3asiBneHUs U1 JOKYMEHTOB, IPUHATHIX OT 3asBUTEJS, C YKa3aHUEM IMPUYUHBI TAKOTO OTKa3a.

28.3. Beigaua 3asiBUTE/II0 Pe3y/bTaTa NPeA0CTABICHUS
MYHUIMNIAJTbHOH YCJIYI'H, B TOM YK CJIe BbI1a4a JOKYMEHTOB
HAa OyMaKHOM HOCHUTeJIe, HOATBEePKIAIIIMX COAepKaHue JTeKTPOHHBIX
JOKYMEHTOB, HanpasjeHHbIX B M®PII,

10 pe3yJbTaTaM NpeI0CTaBJIeHU MYHUIUIIAJIBHON YCIYIH
OPraHoM, NPeAOCTAB/IAIOIMM MYHHIHMIIAJIBHYIO YCIYIY, a TAKIKe
Bb1/1a4a JIOKYMEHTOB, BKJII0Yasi COCTaBJIeHHE HA OYyMa:KHOM HOCHTe1e
U 3aBepeHHe BBINMHMCOK U3 HH(POPMALHMOHHBIX CUCTEM OPraHoB,
NPeI0CTABJISIOIIUX FOCY1APCTBEHHbIE YCJIYIH, H OPTraHOB,
NPEeAOCTABIAIOIIMX MyYHHIHMIIAJbHbIE YCJIYI'H

JIOJDKHOCTHOE JIMILIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPEJOCTABJICHHE YCIYTH,
nmocpencTBoM TeneoHHOU CBs3u yBemomursier M®DI[ o TOTOBHOCTH pe3ynbTaTa MPEIOCTABICHHS
MYHHIIMIIABHOM ~ yCAyrd.  YIMOJHOMOYEHHBIH oOpraH o0ecrmeunBaeT mepeAady  pe3yiabTaTta



NPEJOCTaBICHUS] MYHUIUNATbHON yciayrn B M®I[ 1st Beigaum 3asBUTENIO HE MO3qHee 2 paboumx
JTHEH, CIEeNyIIIMX 3a JHEM OKOHYaHUs YCTAaHOBJIEHHOIO HACTOSIIMM  aJIMHHUCTPATUBHBIM
pPErIaMEHTOM CPOKa IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cnywae mnpussTHs pemieHuss 00 OTKa3e B MPEIOCTABICHUH MYHUIUNAIBHON YCIyTH
YIOJHOMOYEHHBIN OpraH, JODKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa B IIMCbMEHHOM BHJIE
YBEIOMIISIET 3asBUTENII O TaKOM pEIIEHUM, C YKa3aHMEM I[pPUYMH OTKa3a B INPEIOCTaBICHUU
MYHHULUIIAJIBHONU YCIYTH.

[Ipuem pesynapTaroB MyHUUMOAIbHOH yciayru MO®PIl ocymiecTBiasiercss Ha OCHOBaHUU
CONPOBOJAMUTENBHOIO PEECTPa, C YKAa3aHUEM JIaThl, BDEMEHHU M NoANMUCHU dkcneauTopa MOL] unu unoro
yIoaHOMO4YeHHOTO Juiia M®L, npuHABIIEro JOKYMEHTHI.

[Tpu oOparieHny 3asBUTENS WU NIPEICTABUTENS 3asIBUTEIIS

3a pe3yIbTaTOM OKa3aHUs MyHUIUNATIbHOK ycinyru B M®II, pabotark MOII;:

- IpOBEpSiET JOKYMEHT, YAOCTOBEPSAIOIIMN JIMYHOCTh 3asBUTENS, JUYHOCTb U IOJTHOMOYHUS
MIPEACTABUTEINS 3aBUTEIIS, CPOK ACHCTBUS TAKUX JOKYMEHTOB;

B cmyuae ecnm ykazaHHBIE JTOKYMEHTBI HE IPENICTaBIICHBI, JHOO CPOK HMX JCHCTBUS HCTEK,
pe3yabTaT MyHUIIMNIAIBHOW YCIIYT'H HE BBIIAETCA.

- P OTCYTCTBMM OCHOBAaHMU JJI OTKa3a B BbIJAay€ PE3yJIbTaTa, BHIAAET 3asBUTEIIO PE3Y/bTaT
MYHULUIIAJIBbHON YCIYTH;

- NPUHUMAET PACHHUCKy C IMOANMCHIO 3aABUTENSI O MOJYYEHUU pe3yjbTaTa MYHHUIMIAIbHOM
YCIIYTH;

- npocranisieT oTMeTKy B AVIC M®L] o Bblgaue pesyiabTaTa.

B cnyuae ecnu 3adBUTENb WM NPEACTABUTENb 3asBUTEINS OTKA3bIBAETCS MOJydaThb PE3yibTaT
MYHHUIMIIAJIBHON YCIIYTH U (WJIM) POCTABIATH CBOIO IOJANMUCH B MOATBEPKACHUE MTOJIYUYEHUs, PE3YIbTAT
ycnyru He Bblnaercs. PabotHuk MOIL] mpocTaBiser Ha pacmucke OTMETKY 00 OTKa3e MOTy4YeHHs
pe3yabpTata MYHUIMIIAIBHON yCIyrn Ju00 00 OTKa3e B MPOCTABICHUH 3asBUTEJIEM CBOCH ITOAINCH,
yKa3bIBasi CBOIO JOJKHOCTh, ©.M1.0. n noanuce.

B cnydae ecnu npu moiayyeHuM pe3ysbTara MyHULMNAIbHOM ycinyru B M®I] 3asBurenem niam
IIPE/ICTAaBUTEJIEM 3asBUTENS BBISABJIECHBI OnedyaTku M (wiv) omubku, pabotHuk MOL] npennaraer
3asiBUTENI0 OOpaTUTHCS 3a HMCIPABICHHEM OINeYaToK M (WJIM) OMIMOOK HEMOCPEICTBEHHO B Opra,
IIPEAOCTaBUBLINHI YCIIYTY.

M®I] obecneunBaeT XpaHEHHE IMOJYYEHHBIX OT YINOJHOMOYEHHOIO OpraHa pe3yjbTaToB
MIPEIOCTABIICHUS YCIIYTH, PEAHA3HAYEHHBIX ISl BbIIAUM 3asBUTEIIO WM IPEICTaBUTENIO 3asSBUTENS, a
TaKXKe HampaBigeT [0 PEeecTpy HEBOCTPEOOBAaHHBIE pE3YIbTaThl MPEIOCTABICHUS YCIYIM B
YIOJTHOMOYEHHBIN OpraH, B CPOKH, OIPE/IETICHHbIE COTJIAIIEHUEM O B3aUMO/IEHCTBUU.

28.4. Nuble geiicTBusi, He0OX0AUMBbIE /Il IPeI0CTABICHUSA
MYHHUIUNIAJIBHOM YCJIYIH, B TOM YHCJI€ CBA3aHHbIE ¢ IPOBEPKOH
AEHCTBUTEJIBbHOCTH YCHJICHHOH KBATH(PHIMPOBAHHOMN 3J1EKTPOHHOM
MOANHUCH 3asIBUTEJIS, HCII0JIb30BAHHOM NIPH 00pallieHUH
3a MoJIyYeHHeM MYHMIMIIAJIBHON YCJIYIH, a TAKKe
C YCTAHOBJICHUEM IePeYHs CPEACTB YA0CTOBEPHAIOIIHUX LIEHTPOB,
KOTOpPbIe 0MyCKAIOTCs VI MCTI0JIb30BAHUS B LeJIsIX o0ecnieueHnst
YKa3aHHOH NPOBEPKHU

[Tprem 1OKyMEHTOB, OJTY4YEHHBIX B 3JIEKTPOHHOU (hopMe, HE JTOMYyCKaeTCs.

29. Ilopsinok ucnpaBJieHUs JONYIIECHHBIX OIeYAaTOK U OIIMOOK B BHIIAHHBIX B pe3yJbTare
NpeAoCTaABJIeHUS MyHUIMNIAIbHON YCIYyT'M JOKYMEHTAaX

29.1. 3asBuTeNb BIpaBe OOPATUTHCA B YTIOJHOMOUYEHHBIN OpraH ¢ 3asBJIC€HHEM 00 MCIPABICHUU
JOMYIICHHBIX ONEYaTOK M OIIMOOK B PELICHWH YIOJHOMOUYEHHOTrO opraHa (Jajee — 3asBiieHHE 00
WCIPABIIEHUU JONYLIIEHHBIX OMEYaTOK U OIIHUOO0K).



B cmywae monaTBepikIeHUsS HaTWUYMs JONYIIEHHBIX OINEYAaTOK, OMHOOK B pEIICHUU
YIIOTHOMOYEHHOI0 OpraHa, YIOJHOMOYEHHBIM OpraH BHOCHT MWCIPABICHHUS B paHEe BbIJAHHOE
peurenue. Jlata 1 HOMep BBIJAHHOTO PEIICHHS HE U3MEHSIIOTCS, a B COOTBETCTBYIOIIEH rpade pemeHus
VYIIOITHOMOYEHHOT0 OpraHa yKa3bIBa€TCsl OCHOBAHHUE JJII BHECEHMS HMCIPABICHMM M JaTa BHECEHHUS
WCIIPaBJICHUM.

Pemenne YnoaHOMOYEHHOIO OpraHa ¢ BHECEHHBIMU MCIPABIICHUSIMU JIONYIIEHHBIX ONEYAaTOK U
omuO0OK MO0 pemieHre 00 0TKa3e BO BHECCHWU HCIIPABICHHUIA B PEIICHUE YIIOJTHOMOYEHHOTO OpraHa
HaIlpaBJIsIeTCs 3asBUTEIIO B OPSJIKE, YCTAHOBIEHHOM ITyHKTOM 18.1 HacTosmero AqMUHUCTPAaTUBHOIO
perimamMenTa, cnocoooM, yKa3aHHBIM B 3asiBJICHUN 00 UCTIPABIICHUH JAOMYIIEHHBIX OMEYaTOK U OMHUOOK, B
TedeHue 3 paboymux AHEH ¢ AaThl MOCTYIUICHUS 3asiBICHUS 00 MCIPABICHUU JOMYIICHHBIX OMNEYaTOK U
OLINOOK.

29.2. HcuepnblBarolivii TNepeyeHb OCHOBAaHUM JI OTKa3a B MCIPABICHUHU JOMYIIEHHBIX
OIIeYaTOK U OIIMOOK B YBEJIOMJICHUU O COOTBETCTBUH, YBEOMIICHUU O HECOOTBETCTBHUH:

a) HECOOTBETCTBUE 3asBUTENS KpYry JIMI, YyKa3aHHOMY B TMyHKTe 2.1 Hacrosmiero
AJIMUHHUCTPAaTUBHOTO PETJIAMEHTA;

0) orcyrcTBHe (akTa IOMYIIEHHs] ONEYaTOK M OMIMOOK B YBEIOMIIEHHH O COOTBETCTBUH,
YBEJIOMJICHHH O HECOOTBETCTBUHU.

V. (I)OprI KOHTPOJIsA 32 UCIIOJTHEHHEM a/IMUHUCTPATUBHOTIO0 pErjiaMeHTa

30. IMopsiaok ocymecTBIEHHs TEKYIIEro KOHTPOJIS 32 CO0JII0/IeHHeM U UCTIOJTHEHHeM
JTOJKHOCTHBIMH JIMIIAMH TOJI0KeHHI aIMUHUCTPATHBHOTO PErjiaMeHTa U HHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAKIIMX TPEOOBAHUSI K NPEAOCTABJIEHUI0 MYHHIIUNIAJILHON yCIyry,
a TaK’Ke MPUHATHEM HMH PelleHui

30.1. Texyuwmii KOHTPOIIb 32 COOTIOJICHUEM U HUCIOIHEHUEM HACTOSIIET0 ATMUHUCTPATUBHOTO
periJamMeHTa, MHbIX HOPMaTHUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHULIMIIAJBHOW  YCIYTH, OCYLIECTBIISIETCS Ha IOCTOSSHHOM OCHOBE JOJKHOCTHBIMHU — JIMLIAMH
YII0JIHOMOYEHHOI0 OpraHa, yIOJHOMOYEHHBIMM Ha OCYLIECTBIICHUE KOHTPOJIS 3a IPEAOCTABICHUEM
MYHHULIMIIAJbHOW YCIYTH.

Jlnst TeKyiero KOHTPOJS HCIOJIB3YIOTCSA CBEACHUS CIY:KeOHOW KOPPECTOHICHIIMH, YCTHas U
MUCbMEeHHAast HHGOPMAITUS CIISIIUATTUCTOB M IOJHDKHOCTHBIX JUIT (YTIOJTHOMOUYEHHOTO OpraHa).

31. Ilopsinok ¥ NepHOAUYHOCTD OCYLIECTBJIEHHUSI IVIAHOBBIX H BHEIJIAHOBBIX NPOBEPOK
MOJTHOTHI M Ka4eCTBa NPeJ0CTABICeHH MyYHUIIMNIAJIbHON YCIYTH, B TOM YHCJIe NOPAAOK B (DOPMBI
KOHTPOJIA 32 MOJHOTOH ¥ Ka4eCTBOM INPe0CTaABIeHUI MyYHUIIUNIAJBHOH YCIyTH

31.1. Texyuuit KOHTPOJIb OCYIIECTBISACTCS ITYyTEM MTPOBEACHUS TTPOBEPOK:

peleHnii o mpeaocTaBieHuu (00 OTKa3e B MPEAOCTABICHUN) MyHUIIMIIATBHON YCIyTH;

BBISIBJICHUS U YCTPAHEHMS HApYLICHUH IIPAB IPaXk1aH;

paccMOTpeHMs, TPUHATHS pelIeHUH U TOATOTOBKM OTBETOB Ha OOpallleHHsl TIpa)<aaH,
coJieprKalliye *anoobl Ha pelieHus, AeicTBus (0e3aeiicTBrEe) JOKHOCTHBIX JIULL.

31.2. KoHTpOsb 32 MOTHOTOM M KaYECTBOM NPEAOCTABICHHUSI MyHULIUIIAIBHON YCIIYTH BKJIIOYAET
B ce0sl MPOBE/IEHNE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

31.3. IlnaHoBBIE TPOBEPKH OCYIIECTBISIOTCS Ha OCHOBAaHMM TOJOBBIX IUIAHOB pabOThHI
YIIOTHOMOYEHHOTO OpraHa, YTBEPKIAEMBIX PYKOBOJMUTENIEM YIOJIHOMOYEHHOro oprasa. llpwm
IUIAHOBOM IPOBEPKE IMOJHOTHI M KauyecTBa MPEJOCTABICHUS MYHULUNAIBHON YCIYIM KOHTpOJIO
MTO/JIEXKAT:

co0JTI0JIEHHE CPOKOB MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

coOJI0IeHHE MOJIOKEHUI HACTOALIEro AJIMUHUCTPATUBHOTO PETJIaMEHTa;

OPaBUWIBHOCT M OOOCHOBAaHHOCTh HPUHSATOIO pelieHHs 00 OTKa3e B IPelOoCTaBICHUU
MYHHUIUTIAJILHOW YCITYTH.

OcHoBaHMEM JUIsl TPOBEIEHNUS BHEIUIAHOBBIX IPOBEPOK SIBIISIOTCSL:



MOJTy4eHHUE OT TOCYAaPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYIpaBICHUS WH(OPMALIUU O
MpeNIoyiaraéMblX WJIM BBISBICHHBIX HapyHIEHUSX HOPMAaTUBHBIX MPaBOBBIX akToB Poccuiickoit
denepanuu, HOPMATUBHBIX MPABOBBIX akTOB PecnyOnmku KpbiM M HOpPMATHUBHBIX MPABOBBIX AKTOB
OpraHOB MECTHOI'O CaMOYIIPaBJICHHWS MYyHHUIMNAIbHOTO oOpa3oBanus baxuucapaiickuii paiioH
Pecniy6onmuku Kpoiwm;

oOpallleHus: TpaKIaH U IOPUINYECKUX JIUI HA HapyIICHUs 3aKOHOJATeNIbCTBA, B TOM 4YHCJIE Ha
KaueCTBO MPEAOCTABICHUS] MYHULIUTTAIbHON YCIIYTH.

Cpok mpoBeIeHUsI IPOBEPOK HE JOJDKEH MpeBbIaTh 20 KajaeHIapHbIX JTHEH.

32. OTBeTCTBEHHOCTD /I0JZKHOCTHBIX JIMI YTIOJJHOMOYEHHOI0 OPraHa 3a peleHus u
neiictBus (0e3neiicTBue), NpuHNMaeMble (OCyLIECTBJIAeMbIe) HMH B X0/1€ TPEeI0CTABJIEHUS
MYHHIHMNAJIbHON yCJIYTH

32.1. Tlo pe3ynpTaTaM NMPOBEJEHHBIX NPOBEPOK B CIIydae BbISABIECHUS HApyLICHUH MOJI0XKEHUH
HACTOSIIEro AJIMHUHUCTPATHBHOTO PETrJIaMEHTa, HOPMATUBHBIX MPaBOBBIX akTOB Pecnyonmuku Kpeim u
HOPMATHBHBIX MPABOBBIX aKTOB OPraHOB MECTHOIO CaMOYIPABJIECHUS MYHHUIMIAJIBHOIO OOpa30BaHMs
baxuucapaiickuii paifon PecnyOmuku KpbIM ocymiecTBisieTcs NpHUBICYEHHE BHHOBHBIX JIMII K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENIBbCTBOM Pocculickon denepanun.

IlepcoHasibHAsE OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32 NPAaBWIBHOCTb U CBOEBPEMEHHOCTH
NPUHATUS pelIeHUs O MpenocTaBieHuu (00 OTKa3e B IPEJOCTaBICHUH) MYHUIUNAIBHOW YCIyIrd
3aKpEIISIeTCs B UX JOJKHOCTHBIX PErjlaMeHTaxX B COOTBETCTBUM C TPEOOBAaHUSAMU 3aKOHO/1aTENIbCTBA.

33. [los10:xeHnsl, XapaKkTepu3ylomue TpeGOBaHUs K MOPAAKY U (popMaM KOHTPOJIS 3a
NpeaocTaBJIeHneM MYHUIMIIAJBHON YCJIYTd, B TOM YHCJEe CO CTOPOHBI IPAXKIAH, UX 00beJUHEeHUH
W OpraHu3aunui

33.1. I'paxxnane, X OOBEIMHEHUS M OPraHU3ALUMM UMEIOT MPaBO OCYLIECTBIATh KOHTPOJb 3a
MPEJOCTaBICHUEM MYHUIUITAJBHON YCIYTH IyTEM MOJydeHHs MH()OPMAIUU O XOJ€ MPEIOCTaBICHUS
MYHUIUNAIBHONW YCIyTM, B TOM 4YHCIE O CpOKax 3aBEpLICHHs] aJAMUHUCTPATHBHBIX IPOLEAYP
(meiicTBuit).

I'paxnane, X 00bEIMHEHUS M OPTraHU3ALUHU TaK)Ke UMEIOT MPaBo:

HAMpaBJIATh 3aMEYaHUs M TPEIOKEHUS 10 YIAy4IIEHHIO JOCTYITHOCTH W KadyecTBa
MPEJOCTaBIEHUS] MyHULIUIIAIBHON yCIyTH;

BHOCHUTH TIPEUIOKEHUS O MEpax MO YCTPAHSHHIO HAPYIICHWH HACTOSINEro AJIMHHUCTPATHBHOTO
periaMeHTa.

33.2. JlosKHOCTHBIE JuIla YIOJIHOMOYEHHOIO OpraHa IPUHHUMAIOT MeEpbl K MPEKpaIIeHUIO
JONMYUICHHbIX HapyUIeHWH, YCTPaHSIOT MPUYMHBI M YCJIOBHUS, CIIOCOOCTBYIOIIME COBEPIICHUIO
HapyLIECHUHN.

Wudopmanuss o pe3yiabTaTaX pacCMOTPEHHs 3aMEYaHUNl M MpeUIOKEHUH TrpaxaaH, HX
OOBETUHEHUH W OpraHW3alfii TOBOAWTCS JO CBEIEHUS JIMI, HANPAaBUBIIMX JTH 3aMEYaHHUA U
MIPEUIOKEHUS.

V. JocyneOHblii (BHecyAeOHbIN) MOPSIAOK 00:kaJI0BaHNUs pellleHuii U 1elicTBUi
(0e3aeiicTBUS]) YIIOJTHOMOUYEHHOI0 OPraHa, NPeJ0CTaBJISIONIer0 MyHMIMIAIbHYIO YCJIYTY,
MHOT0()YHKIMOHAJIBHOTO EHTPA, 4 TAKKEe UX JO0JKHOCTHBIX JIUL, FOCYAAPCTBEHHBIX CIY/KALIHX,
padoOTHUKOB

34. Uudopmanus 1Jis 3asiBUTEJISA 0 €ro Npase MoAaTh KaJio0y
34.1. 3asgBuTenp uMeeT IMpaBo Ha oOanoBaHue JAeicTBuil (Oe3nelCTBUS), pelIeHUs

YTHOTHOMOYEHHOTO OpraHa M €ro JOJDKHOCTHBIX JIMI], PYKOBOAUTENsSI YTOJHOMOYEHHOTO OpraHa, a
take M®II, cnenmanucroB M®II, pykooautens M®I] B nocynedHOM (BHECYIOHOM) TTOPSIAKE.



34.2. I'paxknaHe UMEIOT MpaBO OOpalIaThCs JIMYHO, a TAK)KE HANpPaBJIATh WHAWBUIYyaJbHBIE U
KOJUIEKTUBHbBIE OOpalleHus], BKII04as oOpalieHus 00beJMHeHUH rpaXKaaH, B TOM YHCIIe I0OPUANYECKUX
JUL, B TOCYAAPCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJIEHUSI U UX JOJKHOCTHBIM JIMIaM, B
rOCy/IapCTBEHHbIE U MYHHIIMIIAJIBHBIE YUPEKACHHS, U HHbIC OpraHU3allid, Ha KOTOPbIE BO3JIOKEHO
OCYIIECTBIICHHE MyOJINYHO 3HAUUMBIX (DYHKIMH, U UX TOJKHOCTHBIM JIHIIAM.

34.3. I'paxmane peaqusyloT IpaBo Ha oOpamieHue CBOOOIHO U T0OpOBOIBHO. OCYIECTBICHUE
rpakJaHaMu IpaBa Ha oOpaleHne He JOJDKHO HapyIlaTh MpaBa U CBOOOIBI APYTUX JIMII.

35. ITpeamer xaji00b1

35.1. Hapymenue cpoka perucrpanuu 3amnpoca (KOMIUIEKCHOTO 3ampoca) O MpeaoCTaBICHUU
MYHHULMIIAIBHON YCIIyTH.

35.2. Hapymenue cpoka NpeqoOCTaBICHUS MYHMLMIIAIbHOW ycilyrd. B yka3aHHOM ciydae
nocyneoHoe (BHecyneOHOE) o0XaJoBaHHWE 3asBHTENIEM peIIeHUM M aedcTBui (6e3aeiicTtBus) MOII,
paborauka M®I] Bo3moxHO B cirydae, eciii Ha M®II, pemenus u neiicteus (06e3neicTBHE) KOTOPOTO
00>KaJIyIOTCs, BO3J0KEHAa (YHKLHSA IO NPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYJApCTBEHHBIX WM
MYHUIIUNATBHBIX YCIAYr B MOJHOM O0beMe B TMOpSAKE, ONpeaeieHHOM dYacteio 1.3 crarbu 16
®enepanbHoro 3akoHa Ne 210-03;

35.3. TpeboBanue y 3assBUTENS TOKYMEHTOB MM MH(POPMALIUH MO0 OCYIIECTBICHUS NEHCTBUH,
IIPEJICTABICHUE WIN OCYIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Poccuiickoit @enepaunu u (wm) Pecnmyonmuku KpbiM, MyHHIMNAIBHBIMA TPAaBOBBIMH aKTaMU JUIs
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

35.4. Otka3 B npueMe JIOKyMEHTOB, [IPEIOCTABIEHUE KOTOPHIX IPELYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u (wim) PecnyOnuku KpbelM, MyHHLIMIIAIbHBIMU
[IPaBOBBIMU aKTaMU JIJIsl IPEJOCTABICHUS MyHULIUIIAIBHOM YCIIYTH, Y 3asBUTEISL.

35.5. OTtka3 B mNpeAoCTaBICHUMM MYHULUNAIBHOM YCIYI'M, €CIM OCHOBAaHMs OTKa3a HeE
IPeNyCMOTPEHbl (efepaibHbIMU  3aKOHAMH M HPUHATBIMM B COOTBETCTBUM C HHUMHU HHBIMHU
HOPMATHBHBIMH TPaBOBBIMH akTamu Poccuiickoit @enepanmu u  (wnu) PecryOmuku  Kpoim,
MYHUIUMNAIBHBIMU  NIPaBOBBIMM ~ akTaMM. B yka3aHHOM ciydae jocyaeOHoe (BHecyneOHoe)
o0>kaJloBaHUE 3asiBUTENEM pelieHuid u neiictuit (Oe3netrictBus) M®LI, padotHrka M®L] Bo3MOKHO B
ciydae, ecnu Ha MOII, pemenuss u aeiictBust (0e3neHCTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKEHA
(GYHKIUS [0 MPENOCTABICHUIO COOTBETCTBYIOLIUX T'OCYJApPCTBEHHBIX WJIM MYHUIMNAIbHBIX YCIYT B
MIOJTHOM 00bEMe B MOPsAIKE, ONpeeeHHOM yacTbio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3;

35.6. 3arpeOoBaHue C 3asABUTENS MPU MNPEJOCTABICHUM MYHUIMNAIBHON YCIYI'M IUIaThl, HE
IPeyCMOTPEHHOM HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit @enepannu u (wm) Pecnyonuku
KpbiM, MyHHIIMTTATTEHBIMU [TPABOBBIMU aKTaMHU.

35.7. Otka3 VYIOJIHOMOYEHHOTO OpraHa, MPEAOCTaBISAIONIET0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa, MNpeJOCTaBISIONIEr0 MYHHMIMIAIBHYIO YCIYry B
UCHPABJICHUU JOMYLIEHHbIX MMM OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpeloCTaBICHUS
MYHMIMIIAJIBHON YCIYTH JOKYMEHTaX JMOO HapylIeHHE YCTaHOBJIEHHOTO CPOKA TAKUX HMCIIpaBieHul. B
yKa3aHHOM cllyyae jaocyaeOHoe (BHecyneOHoe) o0)ajJoBaHUE 3asBUTENIEM pEHIeHUH U JAeUCTBUMA
(6e3neiictBust) MOILI, pabotnuka M®IL] Bo3moxHO B ciydae, ecniu Ha M®DII, pemenus u aeicTBus
(Oe3neiicTBUE) KOTOPOTro 00XkKaNylOTCs, BO3JIOXKEHA (YHKLHS MO MPEIOCTABICHHUIO COOTBETCTBYIOLINX
rOCy/IapCTBEHHBIX WJIM MYHUIMNAIbHBIX YCIYT B IOJHOM OOBEME B MOPSAKE, ONPEAEICHHOM YacThbIO
1.3 crarbu 16 ®@enepanbroro 3akoHa Ne 210-D3;

35.8. Hapymenne cpoka miau Mmopsika BbIa4W JOKYMEHTOB IO PE3ysbTaTaM IpPENOCTABICHUS
MYHHMIMIIAIIBHON YCIIyTH.

35.9. IlpuocraHoBiIEHUE NPEAOCTABICHNUS MYHHIMNAIBHOW YCIYyTH, €CIM OCHOBAaHUS
MPUOCTAHOBIICHUS] HE TNPEIyCMOTPEHBI (elepaabHbIMU 3aKOHAMH U HPUHSATHIMH B COOTBETCTBUHU C
HUMHU WHBIMH HOpPMaTHBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®denepaumu u (unu) PecnyOmmxu
KpbIM, MyHHIIMDANIBHBIMU TIPaBOBBIMM aKkTaMH. B yka3zaHHOM ciydae aocyaeOHoe (BHecyneOHOeE)
o0xaJloBaHUE 3asiBUTENIEM peleHui u neictBuil (6e3neiictBus) MOL, paborHuka M®L] Bo3MOXKHO B
ciydae, ecnu Ha MOII, pemenuss u aeiictBust (0e3nelCTBHE) KOTOPOTO OOXKAIYHOTCS, BO3JIOXKEHA



(GYHKIUS 10 MPEIOCTABICHUIO COOTBETCTBYIONIUX TOCYJAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT B
MTOJTHOM 00BbEeME B TIOPSJIKE, ONpeiesieHHOM 4YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

35.10. TpeboBaHue y 3asiBUTEINS MPHU MPEAOCTABICHUU MYHHUIIMIAIBLHOW YCIYTH JOKYMEHTOB
Wi uH(OpMalMK, OTCYTCTBUE M (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh TMpU
MEPBOHAYAILHOM OTKa3e B IpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUSI MYHUITUTIATBHON
yciyrd, Jau00 B NPENOCTaBIECHHH MYHULUMAIbHOM  yCIOyrd, 3a HUCKIIOYEHHEM CIy4aes,
MpeAyCMOTPEHHBIX NMyHKTOM 4 uvactu 1 crateu 7 ®epepanbHoro 3akoHa Ne 210 - @3. B ykazannom
cimydyae nocyneOHoe (BHecyneOHOE) 00)KaloBaHHME 3asiBUTEIEM PEIICHUH W JeUCcTBUE (Oe3neicTBUS)
M®II, paborauka M®I] Bo3MOXkHO B ciydae, ecnu Ha M®DLI, pemenus u neiicteusi (6e3nericTBue)
KOTOpOTrO  OOXAallyrOTCSl,  BO3JOXeHa  (QYHKIUS IO  TMPEJOCTaBICHHIO  COOTBETCTBYIOIIUX
rOCY/IapCTBEHHBIX WJIM MYHUIIUTIAIBHBIX YCIYT B MOJIHOM OOBEME B MOPSIIKE, OMPEACICHHOM YacThiO
1.3 crarbu 16 ®enepanbHoro 3akoHa Ne 210-D3.

36. Opranbl rocy1apcTBeHHO, MyHMIUNAJILHON BJIACTH, OPTaHU3ALMH 10JKHOCTHbIE
JINIA, KOTOPBIM MO2KeT ObITh HANPABJEHA Ka100a

36.1. B cnyuae oOxamoBaHUsi AeWCTBHiA (O€3ACHCTBHSI) WM pPEHICHHS Y IIOTHOMOYEHHOTO
OpraHa M €ro JOJDKHOCTHBIX JIMI[, 3aMECTUTENsl TJIiaBbl YTOJHOMOYEHHOTO OpraHa kanoda
HaIlpaBJIsIeTCs HAa pacCMOTpeHue [1aBe YoJIHOMOYEHHOIO OpraHa.

B cnyuae oOxanoBanusi neiicTBuil (Oe3medcTBUs) WK pemieHus [1aBbl YIOIHOMOYEHHOTO
oprana, xano0a HarnpasisieTcs B baxuncapaiickuii paitonnsiii cyn Peciyonuk Kppim.

B VYnonHoMo4yeHHOM opraHe [jsl 3asBUTENICH NpeaycMaTpUBaeTCAd HaJIMYMe HAa BUAHOM MeECTe
KHUTH Kaj00 U IPeIoKEeHH.

B caywyae oOxanoBanus nedictBuii (OesnmeidicTBusl) wiau  pemieHus pabotHuka ML,
OCYILIECTBIISIOLIETO MPUEM JOKYMEHTOB, *ajloba Hampasisercs Ha paccMoTrpenue nupekropy ['BY PK
«M®DL».

B cnydae oGxanoBanus neiictBuil (6e3geiictBusi) wiu perienust aupekropa 'BY PK «M®L»
(YyrmortHOMOYEHHOTO Jula), *anoba Hampaisgercs Yupenurtento ['BY PK «M®L» - MunucrepctBy
BHYTpEHHEH NOIUTHKY, nHpopmanmu u cBsizu PecriyOnuku Kppim.

B M®IL] nnsa 3asBuTenell mpenycMaTpuBaeTCsl HAJIWYUE HA BHUJIHOM MECTE€ KHMIU Kajlo0 u
MPEJIOKEHUN.

37. IlopsinoK mMoJa4yu M paccCMOTPEHHA KAT00bI

37.1. XKanoGa nmonaercs B MUCbMEHHOM (hopme Ha OyMaKHOM HOCUTEIE, B 3JIEKTPOHHOH (opme
(mocpencteom EINI'Y, PIIT'Y, odunmansHOro caifita YOJIHOMOYEHHOTO OpraHa, 3JIEKTPOHHON MOYTHI),
MOYTOBOM CBS3bI0, B XOJ€ MNPENOCTABICHUS MYHHLIMIIAIBHON YCIyru, NpH JHMYHOM OOpalieHuu
3asBuTenss B Oprad, nocpeicTBoM TenedoHHOU «ropsyed nuHum» CoBera MMUHHMCTPOB PecnyOnuku
Kpbim.

Kanoba momkHa copepKath:

1) HaumMeHOBaHHE YTIOJIHOMOYEHHOTO OpraHa, MpeIOCTaBISAIOIIEr0 MYHHIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMLA YIIOJIHOMOYEHHOTO OpraHa, MpeloCTaBIIAIOIEr0 MYHULIMIIAIBHYIO YCIYTY, J100
MYHUIIUIAIBHOTO CITYKAIIEro pelieHus 1 aeictus (0e3aeiicTBrue) KOTOPbIX 00XKalytoTCs;

2) ¢damunuio, UMs, OTYECTBO (TOCIENHEe - MPU HAIMYMHU), CBEJIEHUS O MECTE >KMTEIbCTBA
3asgBUTENS - (PU3MUECKOro Juia JUO0 HaMMEHOBAaHHE, CBEICHHMS O MECTe HAXOXKACHUS 3asBUTENS -
IOPUANYECKOro JIMIIA, a Takke HoMep (HoMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) 3JeKTPOHHOM
MOYTHI (MIPY HAIMYMK) U TTOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH ObITh HAaIPaBJIeH OTBET 3asSBUTEIIO;

3) cBemeHHs 00 OOYalTyeMBIX PEIICHUSIX W JCUCTBUAX (Oe37eiicTBUM) YIIOTHOMOYEHHOTO
OpraHa, NpPEJOCTaBIAIOLIET0 MYHULUIAIbHYIO YCIYry, JOJDKHOCTHOIO JHUIA YIIOJHOMOYEHHOTO
Oprasa, IpeJoCTaBISAIONIEr0 MyHULIUIIATBHYIO YCIIYTY, THO0 MYHULIUIIAIBHOTO CIIYXKAaIllero;

4) noBoxbBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COMNIACEH C PEIICHHEM U JIEHCTBUEM
(Oe3nelictBueM)  YNOJIHOMOYEHHOTO OpraHa, MPEAOCTaBISIONIET0  MYHULUIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA YTIOJTHOMOUYEHHOTO OpraHa, MpeAO0CTaBISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, JH00



MYHUIIUTATBHOTO CIIY)Kallero. 3asBUTENIEM MOTYT OBITh MPEJCTABICHBI JOKYMEHTHI (IpU HAJIWMYHN),
MOJTBEPXKAAIOUINE JOBO/IbI 3asIBUTEINS, JINOO UX KOMHH.

38. Cpoku paccMOTpeHHs KAT00bI

38.1. B ciiyyae mocyneOHOro (BHECYJAeOHOT0) 00’KaJIOBaHUS 3asBUTENIEM PEIICHUN M JICUCTBUI
(Oe3nmelicTBUSI) YTOTHOMOYEHHOTO OpraHa, MPEAOCTaBISAIONIET0 MYHUIIMIATBHYIO YCIYTy, XKamoda
MOJUICKUT PACCMOTPEHHIO B TedeHue 15 paboumx mHEH cO JTHS ee perucrpanuu, a B ciydae
00>kaJOBaHUS OTKa3a YTIOJHOMOYEHHOTO OpraHa, MpPEJOCTAaBIIAIONIET0O MYHHLIUNAIBHYIO YCIYry B
npueMe JOKYMEHTOB Y 3asBHTENS JIMOO B WCIPABJICHUHU JOIMYIICHHBIX ONEYATOK W OIIMOOK HIIM B
cilydae 00aJIOBaHUSI HAPYIICHUSI YCTAHOBJIIGHHOTO CPOKAa TaKWX WCIPABICHUH - B TEUEHUE 5 paboumx
JHEW CO JHS €€ PETUCTPAIUH.

XKanoba peructpupyercst B YIIOJTHOMOYEHHOM OpraHe B TeUeHue | paboyero JHs.

39. Pe3ysbTaT paccMOTpPeHMS KaJI00bI

39.1. Tlo pe3ynpTaTamMm pacCMOTPEHUS JKaJ00bl MPUHUMACTCS OJTHO U3 CICAYIOIINX PEIICHHIA:

a) ’kano0a y/l10BJIETBOPSAETCS, B TOM 4UCie B (OPME OTMEHBI IIPUHATOIO PELICHHUs, UCIIPABICHUS
JOMYIICHHBIX ONEYaTOK W OMMOOK B BBIAAHHBIX B pPE3YyJbTaTe MPEJOCTABICHUS MYHHUIUTAILHOU
yCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEJICTB, B3UMaHHE KOTOPHIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMU NTpaBOBbIMU akTaMu Poccuiickoit @enepaunu u (win) Pecyonuku Kpbiv;

2) B yAOBJIETBOPEHUH KaJI00bl OTKa3bIBACTCSL.

39.2. B ciay4ae ycTaHOBIIECHHS B XOJIE€ HJIM 110 pe3yJbTaTaM PacCMOTPEHUS >KaloObl MPU3HAKOB
COCTaBa aJAMHUHUCTPATHUBHOIO MPABOHAPYLIEHHS WIM MPECTYIUIEHUS TOJDKHOCTHOE JIMIIO, HAJEJICHHOE
MIOJIHOMOYHSIMU 10 PAaCCMOTPEHUIO Kali00, HE3aMEIIUTENIbHO HAIPAaBISAIOT UMEIOIINECS MaTepualibl B
OpraHbl IPOKYpaTyphl.

40. ITopsinoxk nHGoOpMHUPOBAHNS 3aABUTEJISA 0 Pe3y/IbTATAX PACCMOTPEHHUS KaT00bI

40.1. He mo3nHee 1HS, CIENYIOIIETO 3a JHEM IMPHUHSITHUS PELIEHUs, 3asSBUTENI0 B MUCHbMEHHOU
dopMe M TO JKENAaHUIO 3asiBUTEINS B DJIEKTPOHHOH (opMme HampapiisieTcsi MOTUBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHS HKaIOOBbI.

40.2. B ciiyuae npu3HaHMs *ajlo0bl MoJUIeKalel YA0BIETBOPEHUIO B OTBETE 3asiBUTENIO, JAaeTCs
nHbOpMaNHs O ACUCTBHIX, OCYIIECTBIIIEMBIX OPTaHOM, MTPEJOCTABIISIONINM MYHHUIIMIIATBHYIO YCIYTY B
LEeNIAX He3aMeIJIUTEIbHOTO YCTPAaHEHUS BBISBICHHBIX HapyIIEHUH NpHU OKa3aHWM MYHMIUIAIBHON
YCITyTH, a TaK)Ke TPUHOCATCS] M3BUHEHHS 32 JIOCTABJICHHBIE HEYI0OCTBA M YKa3bIBAETCSl WH(MOpPMAIIHS O
JambHEMIINX JEHCTBHUSX, KOTOpble HEOOXOJMMO COBEpIIUTh 3aABUTEII0 B LEIAX IOJyYSHHS
MYHHUIUIIAJBHON YCIYTH.

40.3. B ciydae npu3HaHMA Kajdo0bl, HE MOJUIEkKAIEH yIOBJIETBOPEHUIO B OTBETE 3asBUTEIO,
JAr0TCS apTYMEHTHPOBAaHHBIC PAa3bsCHEHUS O MPUYHHAX MPUHATOTO PEUICHUs, a TaKkKe WHPOpMaLus o
nopsiike 00KaJloBaHUS MIPUHATOTO PELICHHUS.

41. Ilopsinok 00:xaJIOBAHUs PelICHUs N0 xKajn00e
41.1. Ilpunsartoe, MO pe3ylbTaTaM PacCCMOTPEHHUS KaJO0bI, pEIICHHE MOXKET OBITh 00’KaTOBaHO B
MOPSIIKE, YCTAHOBJIICHHOM JICUCTBYIOIIMM 3aKOHOJATeIhCTBOM Poccuiickoit ®Dexepanuu u  (WIH)

Pecny6onuku Kpbim.

42. IIpaBo 3asiBUTEJISA HA NMOJTy4YeHHe HHPOPMALUHM U JOKYMEHTOB, He00X0AMMBbIX [JIs1
000CHOBAHMSI 1 PACCMOTPEHMS KAJI00bI



42.1. 3asButens BIpaBe oOpaTuThcs B Opran 3a moigydyeHHEeM HMH(GOpPMAIMH M JOKYMEHTOB,
HEOOXOIUMBIX JJI1 OOOCHOBAHHS U PAaCCMOTPEHUS >KajaoObl, B MUCbMEHHON (opme, B TOM YHUCIE TPHU
JUYHOM OOpAIICHUH 3asBUTENS, MU B SJIEKTPOHHOM BUJIE.

43. Cnoco0b1 HH(OPMHUPOBAHUS 3asiBUTE/ICH 0 MOPSAJIKe MOJAYU H PACCMOTPEHHUS KAI00bI

43.1. Uadopmanuo o mopsake MOoJaYl M PACCMOTPEHHS JKaJo0bl 3asBUTEIb BIIPaBE MOIYyYUTh
Ha WHGOPMAIMOHHBIX CTEHIAX, B MECTaX MPEJOCTABICHUS MYHHUIMITATbHOU YCIyTH, MOCPEIACTBOM
Tene(OHHON CBSI3M, IPU JIMYHOM OOpAIEHHH, TIOCPEICTBOM ITOYTOBOW CBSI3H, B DJIEKTPOHHOM BHJIE
(EIT'Y https://www.gosuslugi.ru, PTIT'Y https://gosuslugi82.ru, opuiinansHeiii caiT YIOJIHOMOYEHHOTO
oprana https://bahch.rk.gov.ru, odpuumansroro caiita ['BY PK «M®Il» https://md-crimea.ru/links/,
3JIEKTPOHHAs rmouTa Y moaHoMoueHHoro oprada (Otaemna) arhiv@bahch.rk.gov.ru).

PykoBoauTeib anmapara agMMHHCTPALUHA
Bbaxuucapaiickoro paiiona
Pecny0smxn Kpbim B.M. MupoHnosa


https://www.gosuslugi.ru/
https://gosuslugi82.ru/

[Ipunoxenue 1

K aJIMUHUCTPATUBHOMY  pErJaMeHTy
MIPEIOCTABIICHNS MYHHUIUIAIBHON yCIyru
«Bblaya apxXuBHBIX CIPaBOK, apXHBHBIX

BBIIIMCOK n APXUBHBIX KOIIUH
10 COLUAJIBHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs

baxuucapaiickuii paiion Pecniyonuku Kpbsim

(komy)

3ASIBJIEHUE

JJIS1 TIOJIyYEeHHUSl ADXMBHOM CIIPABKH O TPYAOBOM CTaiKe, JIbIOTHOM TPYA0BOM CTaxe,
BBIXO0AHAX, IPOCTOAX, NPEOLIBAHUHN B OTIIYCKAX
110 YXOAY 32 pedeHKOM, IPYrUX OTIYCKaX (Hy’KHOe YKa3aTh B 0JIaHKe)

®damunusi, UMsi, 0T4ECTBO (I10
NacrnopTy), JAaHHbIE MacmopTa
(cepus, HOMEpP, KE€M BBIJIaH,
JaTa  BblJa4M)  3asBUTENS
(mpeacraBuUTENs  3asBUTENSA),
JOKYMEHT, yJIOCTOBEPSIOLIUI
MOJIHOMOYMSL  IIPEJICTaBUTEIS
3asIBUTEIIS; HAaUMEHOBaHUE
IOPUAMYECKOTO JINIA

ITouToBBI  MHAEKC, aapec
perucTpanuu 3asIBUTEIS
(mpeacTtaBUTeNs  3asABUTEINA);
IOPUIMYECKUA W MOYTOBBIN
aJipec IOPUINYECKOro JTUIA

KonrtakTHsiil Tenedon

Ha3zBanue opranuzamnuu
(B mepuoJ paboThI)

[Ipomy BbLIaTE  apXHMBHYIO
cupaBky (yka3zaTb O 4eM) 3a
nepuoJi paboThl

o

JomkHocTs (B yKa3aHHBIN
nepuo.)

@amwinsa, WM, OTYECTBO,
JaTa pOXKIEHUs JUIa, Ha
KOTOpO€E 3anpanmBaeTcs
apxuBHas crpaBka (yKa3aTb
U3MEHeHus B (paMuiIHH,
UMEHH, OTYECTBE, MMEBIINE
MECTO B  3aIpalIMBAEMbIN
NepHo.)




CrpykTypHOE TNOApa3ieiieHUe,
rae pabdotai (a) (11ex, y4acTok,
OTJI€J ¥ P.), TOJ YBOJbHEHUS
Hatel  poxxaeHuss naeted B
YKa3aHHBIN NIEpUOJ,

OTBeT BBLIATH JINYHO IO IOYTE MO®I]
(HyJHCHOE NOOYEepKHYMb)

[TouToBbIli MHIEKC, aapec s
HaIpaBJICHUs OTBETa
[TonTBepxkmar0 cBOe coryiacue, a TaKXKe COTJIAcHe IPEICTaBIIIEMOr0 MHOI JIMIa Ha
00paboTKy TNeEepCOHANBHBIX JMJAaHHBIX (cOOp, CHUCTEeMaTH3allMi0, HaKOIUICHHE, XpaHEHHeE,
yToyHeHHe (OOHOBIIEHHE, W3MEHEHHE), HCIIOJIb30BaHHE, pacHpocTpaHeHHe (B TOM YHCIe
nepeaavy), 00e3NMMUUBAHNE, OJIOKMPOBAHUE, YHUUYTOKEHHE MEPCOHANBHBIX JaHHBIX, a TaKkKe
WHBIE JEUCTBHs, HEOOXOAUMBbIE Ml OOpaOOTKM TMEpPCOHAJbHBIX JAHHBIX B paMKax
MPEeIOCTaBICHUS] YTIOJHOMOYEHHBIM OPTraHOM OCYHIECTBIISIFOIIMM TPUHATHE pEUIeHUs O
MPEIOCTABICHUH YCIyTH), B TOM YHUCJIE B aBTOMATU3HPOBAHHOM PEKHUME, BKIIOYAs] MIPHHSITHE
pelIeHWid Ha WX OCHOBE YTOJHOMOYEHHBIM OpraHOM, B IEIAX MPEIOCTaBICHUS

MYHHIIUTIATBHON YCIyTH.

(Oama) (noonucy) (D.1.0.)



[Ipunoxenue 2

K aJIMUHHCTPATUBHOMY peraameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK ¥  apXWBHBIX  KOMHHA IO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

(komy)

3ASIBJIEHUE
JJIS1 TIOJIyYeHHsl apXMBHOM CIPaBKHU 0 3apa00THOM mJjiaTe

®damumnusi, UMsi, 0TYECTBO (110
nac-rmopry), Jara poKICHUS,
JaHHble Tacnopra (cepus,
HOMEp, KeM BbIJaH, JaTa
BBIJIAUN) 3aABUTEIIS
(mpencTaBUTENsT  3asIBUTENSA);
JIOKYMEHT, YAOCTOBEPSIOIINI
MOJTHOMO-YHSI TIPEACTaBUTENS
3asIBUTEIISI;  HAMMCHOBAHUE
IOPUAMYECKOTO JINIA

ITouToBBIi  WHAEKC, aapec
perucTpanuu 3asiBUTEIIS
(mpencraBUTENsT  3asABUTENSN);
IOPUIMYECKUA W ITOYTOBBII
aJpec I0PUIMYECKOTO JTULA

KonTakTHslii Tenedon

Ha3zBanue opranuzamuu
(B mepuoJ paboThI)

[lpomy BbIATH  apXHBHYIO
CIpaBKy O 3apaOOTHOM IIaTe
3a mepuonx paboTel (He Oosee
60 mecsilieB noaps)

10

JomxHocTs (B yKa3aHHBIN
nepuo.)

®damunus, UMsi, OTIYECTBO, JaTa
POXICHUS JHIa, HAa KOTOPOE
3anpaniuBaeTcs apXuBHas
crpaBKka (yKazaTh U3MEHEHUS B
dbamMunu, WMEHHU, OTYECTBE,
NMCBIINEC MECTO B
3anpanMBaeMblil IEprUo.)

CTpyKTypHOE MOJIpa3iesieHue,
rae pabdoran (a) (1ex, y4acTok,
OTJIeJ ¥ TIP.), TOJ] YBOJIbHEHUS




Jatel  poxnaeHus AeTed B
YKa3aHHBIN EPUOJ

OTBeT BHIIATH JINYHO 10 TIOYTE MOI]
(HYJICHOE NOOYEPKHYMb)

[TouToBBIN HMHAECKC, aapec s
HaIpaBJICHUsI OTBETA
[ToaTBepxkmato CBOE COrjacHhe, a TaKKE COIVIaCHUE IMPEACTaBISEMOr0 MHOIO JIMIA Ha
00pabOTKy TEpPCOHAIBHBIX JaHHBIX (cOOp, CHCTEMAaTH3allMi0, HAKOIJIEHHWE, XpaHEHUe,
yTouHeHHe (OOHOBIIEHHME, H3MEHEHHE), HCIOJIb30BAaHUE, pacCIpOCTpaHeHHUE (B TOM YHCIE
nepeaavy), o0e3TUYMBaHKE, OJIOKMPOBAHHE, YHUUYTOKCHHE IMEPCOHANBHBIX JAaHHBIX, a TaKKe
WHBIE JIEUCTBHUS, HEOOXOIWMBIE i OOpabOTKM TIEPCOHANBHBIX JAHHBIX B paMKax
MPEIOCTABICHUS YIIOJHOMOYEHHBIM OPraHOM OCYHIECTBIISIIOIIMM MPHUHSATHE PELMIECHHUS O
MIPEAOCTABICHUH YCIYTH), B TOM YHCJIE B aBTOMaTH3UPOBAHHOM PEKUME, BKJIIOUYas MPUHATHE
pelIeHnii Ha HMX OCHOBE YINOJHOMOYEHHBIM OpraHoM, B UEIIX NPEIOCTABICHUSA

MYHHIUITAIBHON YCIIYTH.

(0ama) (noonucy) (D.1.0.)



[Ipunoxenue 3

K aJIMUHHCTPATUBHOMY peraameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK M ApXUBHBIX  KONHMHA  TO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecrryonuku Kpeim

(komy)

3ASIBJIEHUE

JJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMMCKH, APXUBHOW KOIINH
(Hy’KHOe OJYePKHYTbD) JI MOATBEPKAeHUS UMYIIECTBEHHbIX NPaB/

NpaB ONleKYHOB

®damunusi, UM, OTYeCTBO (1O
NacmopTy), JAaHHblE TacmopTa
(cepus, HOMEp, KEM BBIJIaH, JlaTa

BBIJIA4H) 3asBUTEIS
(mpexncraBuTens 3asiBUTENIA),
JIOKYMEHT, YJIOCTOBEPSIOLIHNHA
MOJIHOMOYHSI IIpEICTaBUTEIIS
3asBUTEIIS; HauMEHOBaHME

IOPUINYCCKOTIO JIMIa

CDaMI/IJ'II/IH, UM, OTYCCTBO JIMIIa B
APXUBHOM JOKYMCHTE;
HaMMCHOBAHUC HOPpHUINYICCKOTO
JHuna

ITouToBhIi HHJCKC, azpec
perucTpauuu 3asABUTEIISL
(mpencraBuTeNs 3asIBUTENA);

IOPUINYECKUM U TTIOYTOBBIM ajpec
FOPHINYECKOT0 JIUIA

KonTakTHslii Tenedon

[Ipomry BBIJIATh apXUBHYIO
CIPaBKy, AapXUBHYIO BBIIHUCKY,
apXMBHYI0  Konuio  (HYXHOeE
HOYEPKHYTh)(yKa3aTb, O YeM: O

BBIZICTICHUU 3E€MENIbHOTO y4acTKa,
IpeI0CTaBICHHN KHIION
IUTOMIA/TH, MOJATBEPKIACHUH IpaBa
OINEKYHCTBAa, 00 OIEKYHCTBE U
T.J.)

Ha3Banue oprana (opraHuzanuu,
JIp.), BEIHOCHBIIIETO PEIICHUE

Jara npussTUs pemieHus (4ucio,
Mecsll, T0J1), HOMEp peIIeHus




OTBeT BBIIATH JINYHO 10 TIOYTE MOI]
(HyJICHOE ROOYEPKHYMb)
[TouToBBINI WHAEKC, ajapec s
HaIpaBJICHUsI OTBETA
B ciydae HEOOXOIUMOCTH
MOJTYYSHUS pe3yIbTaToB
MPEIOCTaBICHUS yCIIyTU B
OTHOIIICHUU
HECOBEPILICHHOJIETHETO,
oopMIIeHHBIX B bopme
JIOKYMEHTa Ha OyMa>KHOM
HOCHTEJIE, 3aKOHHBIM
MpEICTaBUTEIEM
HECOBEPILIEHHOJIETHETO, HE
SIBJISIIOIIETOCS 3asIBUTEJIEM,
yKa3arh (GaMIIAIO, UM, OTYECTBO
(mocnegHee - TIPU  HAJIUYHH),
CBEJICHUS 0 JIOKYMEHTE,
YI0CTOBEPSIOILIEM JIUYHOCTh
JIPyroro 3aKOHHOTO
MpeJCTaBUTENS,
YIOJIHOMOYEHHOTO Ha TOJy4YEeHHE
pe3ynbTaTOB MPE0CTaBICHUS
YCIIYTH.

[ToaTBepxmar0 cBoe coryiacue, a TakkKe COTJIacue MPEACTaBIIIeMOr0 MHOIO JIMIAa Ha
00paboOTKy TEepCOHANBHBIX JaHHBIX (COOp, CHCTEeMAaTH3aIlIO, HAKOIJICHUE, XpaHEHHE,
yTouHeHne (OOHOBIEHHWE, W3MEHEHHWE), HWCIOJh30BAaHHME, PACIPOCTPAHEHHE (B TOM YHCIE
nepeaavy), o0e3TUYUBaHNE, OJIOKMPOBAHUE, YHUUYTOKECHHUE TMEPCOHANBHBIX JaHHBIX, a TaK¥kKe
WHBIE JEUCTBHs, HEOOXOAUMBIE HJisi OOpaOOTKM TMEpPCOHAJbHBIX JAHHBIX B paMKax
MPEIOCTABICHUSI YTIOJHOMOYEHHBIM OPTaHOM OCYIISCTBIISIFONIMM TPHHITHE PEHICHUS O
MIPEIOCTABIICHUH YCIYTH), B TOM YHUCJIC B aBTOMAaTU3UPOBAHHOM PEKUME, BKIIFOYAS TPUHSTHE
pelieHnii Ha WX OCHOBE YTOJIHOMOYEHHBIM OpraHOM, B IENSAX MPEeIOCTaBICHUS
MYHHUIUIIAJIBHON YCIIYTH.

(0oama) (noonucy) (©.1.0.)



[Ipunoxenue 4

K aJIMUHHCTPATUBHOMY peraameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, ApXUBHBIX
BBIMUCOK ¥  apXWBHBIX  KOMHHA IO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

(komy)

3ASIBJIEHUE

AJIS1 TIOJIy4eHHUs1 APXUBHOM CIIPABKHU 0 HAIPak/JeHUH,
NPUCBOCHUH MOYETHOI0 3BaHUA (HYKHOE NOTYEPKHYTb)

®damunusi, uMsA, O0T4ecTBO (1O
nacmopTy), JlaHHBle  [acmopra
(cepus, HOMEp, K€M BbIJaH, Jara

BBIJIa4N) 3asiBUTENS
(mpexacraBuTens 3asiBUTENS),
JIOKYMEHT, yIIOCTOBEPSIOLIUI
MOJTHOMOYHS MPEJCTaBUTEIS
3asIBUTEIIS; HAauMEHOBaHUE
IOPHINYECKOTO JINIIA

[TouToBbIi MHJICKC, azapec
perucTpanuu 3asBUTEIIS
(mpeacraButTens 3asIBUTENS);

FOPUINYECKHI W TOYTOBBIM aapec
FOPUIMYECKOT0 JINIA

KonrtakTHsiil Tenedon

[Ipomry BBIJATH aApXUBHYIO
CIIpaBKy o HarpaxJIeHuH,
MPUCBOEHUU TIOYETHOTO 3BAHMS
(Hy)XKHOE TOAYEepKHYTh) (yKa3aTh

Ha3BaHUE rocyaapCTBEHHOM
(BemoMcTBeHOM) Harpaasl (OpiecH,
MeJalb, HarpyaHbIi 3HaK,

rpamMoTra), TOYETHOTO 3BaHUS U
T. 1.)*

HasBanue oprana (opranusanuu,
Ip.), TPHUHSBILIErO pelIeHHEe O
HarpaxJaeHuH, MPUCBOCHUHT
MOYETHOTO 3BaHMS, J1aTa MPUHITUSA
pemeHuss (4UCI0, MeECAI, TOX),
HOMEp peLeHus, Ap.

Mecto paboTBl U JOHKHOCTH B
MEPUOJ] HATPAKICHHS




damunis, UMsi, OTYECTBO JIHIA, HA
KOTOpOE 3alpalInBacTCs apXUBHas
crpaBka (yka3aTb BCE U3BMEHEHUS B

dbamunuu, MMEHHU,  OTYECTBE,

MMEBIIINE MECTO B

3anpaniuBaeMblii IEPHOT)

OTBeT BHIIATH JINYHO 0 TTOYTE MOI]

(HYJICHOE ROOYEPKHYMb)

[TouToBBII HMHAECKC, aapec i
HaIpaBJICHUsl OTBETA

*B cnyuae coxpanHocmu y0oCmoseperus K Hazpaoe — NPUNOACUMb KCEPOKONUIO YOOCMO8EPEHUs

[ToaTBepkar0 CBOE COIIACHE, a TAKXKE COIrJIacHe€ MPEACTaBIIIEMOr0 MHOKO JIMIAa Ha
00pabOTKy TEpPCOHAIBHBIX JaHHBIX (COOp, CHCTEMAaTH3allMi0, HAKOIJIEHHWE, XpaHEHUue,
yTouHeHUEe (OOHOBIIEHHE, W3MEHEHHE), HCIIONb30BAHUE, PpACIpOCTpaHEHUE (B TOM YHCIE
nepenayy), ooe3nuurMBanue, OJOKUPOBAHUE, YHUUTOXKEHHUE IMEPCOHAIBHBIX JAHHBIX, a TAKXKe
WHBIE JEUCTBHs, HEOOXOAUMBIE HJisi OOpaOOTKM TMEpPCOHAJbHBIX JAaHHBIX B paMKax
MPEIOCTABICHUS YIIOJHOMOYEHHBIM OpPraHOM OCYLIECTBIISIOIIMM MPUHATHE PELICHHUS O
MPEIOCTABICHUH YCIyTH), B TOM YHUCJI€ B aBTOMAaTU3UPOBAHHOM pPEKUME, BKIIIOYAs MPUHATHE
pElIEHW Ha MX OCHOBE YIIOJJHOMOYEHHBIM OpPraHoM, B LEIAX MIPEJOCTaBICHUS
MYHHIUIIAIBHOMN YCITYTH.

(0ama) (noonucy) (D.1.0.)



IIpunoxenue 5

K aJIMUHHCTPATUBHOMY peraameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK M ApXUBHBIX  KONHMHA  TO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

(komy)

3ASABJIEHUE

AJIA MOJTyYCHUSA apXHBHOﬁ KOIIMHA IO TOKYMEHTaM,
MOATBEPKAAIINUM TPYAOBBIC OTHOIICHU S

®damunus, UM, OT4ecTBO (1O
acnop-Ty), Jara POKJICHUSI,
JaHHbIE TacmopTa (cepusi, HOMeEp,
KEM BBIJIaH, JIaTa BbIIA4N) 3asBUTEIIS

(npencraBuUTens 3asIBUTENA);
JOKYMEHT, YIOCTOBEPSIOIIUI
TTOTHOMOYH S MPEACTaBUTENS
3assBUTEIIS: HalMEHOBaHHE
FOPUANYECKOTO JINIA

IlouToBBIN WHJICKC, ajzipec
perucrpauuu 3asIBUTEIIS
(npencraButens 3asBUTENA);

OPUJINYECKUA W TIOYTOBBIA aJpec
IOPUINYECKOTO UL

KonTakTHblii Tenedon

[Ipomry BBIAATH apXWUBHYIO KOIHIO
(YKa3zaTh HAUMEHOBAaHUE JIOKYMEHTA:
- IPOTOKOJI, peleHne, MpHuKa3, 1ara,
Ne noxymenra;

- nuyHas kaprouka ¢. Ne T-2
(YKazaTh roJl yBOJIbHEHHUS);

- JINLIEBBIC CUETA, JIP.)

Ha3Banue opraHuzanum B HepUOJ]
paboThI

@damunusg, HuMs, OTYECTBO JIMIIA,
YKa3aHHOTO B JOKyMeHTe (yKa3aTh
U3MEHEHHsT B (aMHIUM, HUMEHH,
OTYECTBC, HNMEBIINEC MECTO B
3aIpanIMBaeMblii Iepruon)

CtpykTypHOE ToOpa3fieieHue, Te
paboran (a) (1ex, y4acTok, OTAeNI U
1p.), TOJ1 YBOJbHEHUS




OTtBeT BBIAATH JINYHO 10 TIOYTE MOI]
(HYJICHOE ROOYEPKHYMb)

[TouToBbIi WHIOEKC, azapec s
HaHpaBJIeHI/ISI OTBCTAa

[TonTBepkaar0 CBOE COTJIACHE, a TaKXKe COIJIACHE MPEACTAaBIIEMOTO MHOIO JIMIIA Ha
00pabOTKy TIEPCOHATBHBIX JAHHBIX (COOp, CHUCTEMATH3allMIO, HAKOIUICHHWE, XpaHCHHE,
yTouHEeHUE (OOHOBJICHHME, W3MEHCHHE), HCIIONIb30BAHUE, PACHpOCTpaHeHHEe (B TOM YHUCIIE
nepeaavy), 00e3NMMYUBaHNE, OJIOKMPOBAHUE, YHUUYTOKEHHE IMEPCOHANBHBIX JaHHBIX, a TaK¥kKe
WHBIC JICUCTBUS, HEOOXOMUMBIC JUIi OOpaOOTKM TMEpPCOHATBHBIX JAHHBIX B pPaMKax
MPEIOCTaBICHUS YTIOJHOMOYCHHBIM OpPTraHOM OCYIICCTBISIONIMM TPHHITHE PEIICHUS O
MPEIOCTABICHUN YCIIYTH), B TOM YUCJIC B aBTOMAaTU3UPOBAHHOM PEXHMME, BKIIIOUAsl MIPUHITHC
pelIeHnid Ha WX OCHOBE YTIOJHOMOYEHHBIM OpPraHOM, B IEIAX MPEIOCTaBICHUS
MYHHUIIUTIAIEHOM YCITYTH.

(Oama) (noonucy) (D.1.0.)



[Ipunoxenue 6

K aIMHUHHCTPATUBHOMY permameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK M ApXUBHBIX  KONHMHA  TO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

(komy)

3ASIBJIEHUE

IJIS IOJIyYeHUSI APXUBHOM CIIPABKH, APXMBHOM BBINMCKH, APXUBHOW KOIINH
(HY’KHOE IOJYEPKHYTh)

damunus, UM, oT4ecTBO (IO
Macropry), JAaHHbIE MacrnopTa (cepus,
HOMEp, KEeM BBIJaH, JaTa BbIIAYH)

3assBUTEIISI (npencraBuTens
3asBUTEIIS), JIOKYMEHT,
YAOCTOBEPSAIOUIUI MMOJIHOMOYUS
MpEeJICTaBUTENS 3assBUTEIIS;
HAMMEHOBAHUE IOPUINYECKOTO JIULA

IlouToBBIN UHJIEKC, ajzipec
perucrpauuu 3asIBUTEIISI
(npencraButens 3asBUTEIISA);

IOpUJINYECKUA M TIOYTOBBIM  ajapec
IOPUINYECKOTO UL

[Ipomry BBIAATH apXUBHYIO CHPAaBKY,
apXMBHYIO  BBIIHMCKY,  apXUBHYIO
KOITHIO (HyXHOE MOTYEPKHYTH)
(YkazaThb Ha3BaHHE TEMbI, COOBITHS,
¢akTta, 0 KOTOpOM 3arparnBaercs (00
n3bpaHun U paboTe JemyTaTrowm;
HepeHyMepauu JIOMOB,
NepEeMMEHOBAaHHUH YJIUIL U Jp.)

damunus, UM, OT4YeCTBO  (IIpH
HEOOXOAUMOCTH — JaTa POKICHHUS)
WA, YKAa3aHHOTO B apXHMBHOM
JOKYMEHTE

HanmenoBanue opraHa, IpUHSBILIETO
peuienne o coObiTHH, (hakTe, gata u
HOMEp PEIICHUS

XpOHOIOrHYECKHE pamKu
3anpammBaeMoi HHpopMaIn

damunus, WM, OTYECTBO JHIA, Ha
KOTOpO€e BBIJAIOTCS apXUBHBIE




CIIpaBKH, APXUBHBIC BBIIIUCKH,
APXUBHBIC KOITUHU

OTtBeT BHIAATH JINYHO 10 TTOYTE MOI]
(HYJICHOE ROOYEPKHYMb)

[TouToBBIN  WHIEKC, aapec A
HaIlpaBJICHUsI OTBETA

[ToaTBepxkmato CBOE COrjacHhe, a TaKKE COIVIaCHUE IMPEACTaBISEMOr0 MHOIO JIMIA Ha
00pabOTKy TEpPCOHAIBHBIX JaHHBIX (cOOp, CHCTEMAaTH3allMi0, HAKOIJIEHHWE, XpaHEHUe,
yTouHeHre (OOHOBIIEHHE, H3MEHEHHE), HCIOJIb30BAHUE, paCIpOCTpaHeHUE (B TOM YHCIE
nepeaavy), 00e3TUYMBAaHKE, OJOKMPOBAHUE, YHUUYTOXKCHHE IMEPCOHAIBHBIX JAHHBIX, a TaKKe
WHBIE JIEUCTBHUS, HEOOXOIWMBIE i OOpabOTKM TIEPCOHANBHBIX JAHHBIX B paMKax
MPEIOCTABICHUS YIIOJHOMOYEHHBIM OPTaHOM OCYLIECTBIISIFOIIMM MPUHATHE PELICHUS O
MIPEAOCTABICHUHN YCIYTH), B TOM YHCJI€ B aBTOMaTU3UPOBAHHOM PEKHUME, BKIIIOYAsl IPUHATHE
pelIeHnii Ha HMX OCHOBE YINOJHOMOYEHHBIM OpraHoM, B UEIIX NPEIOCTABICHUSA
MYHHIUITAIBHON YCIIYTH.

(0ama) (noonucy) (D.1.0.)



[Ipunoxenue 7

K aJIMUHHCTPATUBHOMY peraameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK M ApXUBHBIX  KONHMHA  TO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

PACIIMCKA B IOJIYYEHUU JOKYMEHTOB

Ne oT

(coomeemcmeyem pekeusumam, YKA3aHHbIM @ HCYPHALE pecucmpayuu)

Brimana

(HaumeHoB8anue PUOULECKO20 TUYA, HAMUTUSL, UM, OMUeCmE0 PU3UYeCcKo20 Tuya)

HepequL JAOKYMCHTOB, ITPCACTABJIICHHBIX 3aABUTCIIEM CAMOCTOATCIIbHO!

NogakrownE

(Oonxxcnocmov, @.H.O. dondxiwcrocmnozo auya, nooOnuch 8bl0asULe2o pacnucKy)



[Ipunoxenue 8

K aJIMUHHCTPATUBHOMY peraameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK M ApXUBHBIX  KONHMHA  TO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

Ha 6nanke Ynoanomouennozo opeana/Apxuea

(komy)
No
Ha Ne oT
APXHWBHAS CITPABKA

Tekcr
OcHoBanue: ¢. ..., OM. ..., d. ..., 1. ...
IIpumeuanue:
IIpunoxxenue:
(OondxcHocmb nOONUCH (D.1.0.)
VHOTHOMOYEHHO20 TUYa)

ML.IT.

@.1.0. ncriostHUTENS (MCIIOIHUTENEH ), TOIDKHOCTh, HAMMEHOBAHNE CTPYKTYPHOTO HOAPa3/IeIICHHs
Howmep Tenedona ncriomHuTeNs



[Ipunoxenue 9

K aJIMUHHCTPATUBHOMY peraameHTy
MPEJOCTABICHUS] MYHUIIMIAIBHON YCIyTH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK M ApXUBHBIX  KONHMHA  TO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

Ha 6nanke Ynoanomouennozo opeana/Apxuea

(komy)
No
Ha Ne oT
APXUBHAS BBIIIMCKA

Tekcr
OcuoBanue: ¢. ..., oM. ..., 1. ..., . ...
[Ipumeuanmue:
(OondxcHocmb nOONUCH (D.1.0.)
VHOTHOMOYEHHO20 TUYa)

M.IL

@.1.0. ncnonauTENS (NCHOTHAUTENEH), TODKHOCTh, HANMEHOBAaHHUE CTPYKTYPHOTO HOPAa3AeIICHI
Howmep Tenedona ucmonautens



[Ipunoxenune 10

K aJIMUHHCTPATUBHOMY peraameHTy
MPEAOCTABIICHUS] MYHHUIIUMTIAIBHON yCIyTrH
«Bblmaua apXuBHBIX CHPABOK, APXUBHBIX
BBIMUCOK ¥  apXWBHBIX  KOMHHA IO
COLIMAJILHO-TIPABOBBIM 3arpocam»
MYHHULMIIAJIBHOTO o0pa3oBaHUs
baxuucapaiickuii paiion Pecniyonuku Kpbsim

Ha 6nanke Ynoanomouennozo opeana/Apxuea
Dopma Hngpopmayuonnozo nucoma
00 omkasze 6 npedoCmagsieHuu MyHUWUNAIbHOU yeayeu/
00 omKa3ze 6 npueme 0OKymMeHmoes/
0 nepecwliike HenpoghuavHozo 3anpoca/
00 omcymcmeuu ¢ apxuee 00KyMeHmog, COOEPHCAUUX 3anpaiueaemyro UH@Popmayuo

(komy)
No
Ha No OT
Ykazvieaemcs mema Ungopmayuonnozo nucoma
Tekcr
(OondcHocms nOONUCH (D.UO.)
VHOTHOMOYEHHO20 TUYQ)
M.IL.

@.11.0. ucnonHuTens (UCIONIHUTENEH), JODKHOCTD, HAMMEHOBAHUE CTPYKTYPHOTO NOApa3ieNIeHuUs
Howmep Tenedona ncriomHuTeNs



[Ipunoxenune 11

K aJIMUHUCTPATUBHOMY  pErJaMeHTy
MIPEIOCTABIICHNS MYHHUIUIAIBHON yCIyru
«Bbliaya apxXMBHBIX CIPaBOK, apXHMBHBIX

BBIIIMCOK n APXUBHBIX KOITHH 110
COIIMAIIBHO-ITPABOBBIM 3ampocam»
MYHUIIUTIAIEHOTO o0pa3oBaHUs

baxuucapaiickuii paiion Pecniyonuku Kpbsim

Kypuan pezucmpayuu 3anpocog 10puoudecKkux u u3uuecKux auy
COUUAIbHO-NPABOBO20 XapaKmepa (anghasummblii)

Ne Ha3zBanue Anpec ®.1.0. muna, Kpartkoe [Hara [Hara IIpumeuanue | Pocmuch
BXOJI. YUpPEKACHNUS, 3asBUTENS Ha KOTOpOe coJiepKaHHe MOCTYIUIEHHS! | UCTIOTHEHUS
Onxe | @®.M.O. muua, MOCTYIIHII 3ampoca, 3amnpoca 3amnpoca
HCX 0T KOTOPOTO 3a1poc 3asIBJICHUS
MOCTYIIHII
3ampoc

(3asiBIICHME)




